
DECA:IUR PUBITIC LIBRARY BOARD OF TRUBIEES
![hursday, April I.6t 1998 4330 p.B.

AGEITDA

I. CaII to order - Shirley l{oore, President

II. Approval of minutes

A. Meeting of March L9, L998

fII. Communication from the public

IV. Presentation by Randy Gibson from PSA

V. city Librariants report

vI. Reports of committees

A. Personnel, Policy, and Public Relations Committee

1. Meeting of April 2, L998

B. Finance and Properties Committee

1. Approval of bills for March L998
2. Meeting of April 7, L998

C. Rolling Prairie Library SYstem

1. Report on April L998 system board meeting

D. Friends of the Library

L. No meeting

E. Foundation

L. Meeting of April 15, l-998

VII. Serving our Public: Standards for Illinois Public
Libraries
A. Chapter VfIf: Facilities
B. Chapter IX: System & ILLINET member respon-

sibilities

VIII. OId business

IX. New business

X. Adjournment



DECATI]R PT]BLIC LIBRARY BOARD OF TRUSTEES
March 19, 1998

L CALLTO ORDER

The meeting was called to order at 4:30 p.m. by Shirley Moore, President. Members present:

Mrs. Moore, Sherri Arnold, Wayne Dunning, Mary Lee, Judi Moss, Russell Reimer, and lohn
Stengel. Absent: Mark Gbson and Ellen Spycher. Staffpresent: John Moormaq Carolyn Jensen,

and Linda Humphreys. Others present: Julie McNamara, Randy Gbsorl and Harry Cook.

IL APPROVAL OF MINUTtrS

The minutes ofthe meeting of February 19, 1998 were approved as mailed.

Itr. COMMI]NICATION FROM THE PUBLIC

No one from the publio addressed the Board.

ry. CITY LIBRARIAN'S REPORT

The City Librarian's written report was previously mailed.

Mr. Moorman presented some samples of Corian by Dupont for possible use for the donor wall,
which is planned to include the names of those who give $1,000 or more to the Foundation fund
drive.

Mr. Moorman reported that A Century of Change was published by the Friends of the Library and
is now on sale for $20.00. After discussio4 Mrs. Amold made a motion to authorize the City
Librarian to cancel a contract with Mr. Rush Copy aad Print, subsequent to Board review of a
document from the library attorney. The motion was seconded by Mrs. Moss and unanimously
carried.

Mr. Moorman attended the annual conference of the Public Library Association in Kansas City.
He and another librarian presented a program on "The Seven Deadly Sins of Public Library
Architecture."

v. REPORTS OF COMMITTEES

Personnel, Policy, and Public Relations Committee: The committee did not meet.

Finance and Properties Committee: Mr. Stengel made a motion to approve the bills. The
motion was seconded by Mr. Dunning and unanimously carried on roll call vote.

The committee did not meet.



Rolling Prairie Library System: Mr. Moorman was not able to attend the meeting.

Friends of the Library: The Friends met March 11, 1998. Mr. Moorman reported that the

Friends Board ofDirectors pledged $50,000 to the Foundation fund drive. Contributions and

pledges total over $l million.

Foundation: The Foundation Board of Directors did not meet. The status of the fund drive was

reviewed.

VL SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES

This was tabled until next month.

VII. OLD BUSII\TESS

Construction grant from the Illinois State Library The status ofthis grant application was

discussed at length. Mr. Dunning made a motion to approve resolution #98-01 authorizing use of
library funds in the Sears renovation library project. The motion was seconded by Mrs. Arnold
and unanimously approved.

VI[. TI-EW BUSIIYESS

Universal Service Program: Mrs. Jensen and Mrs. McNamara described the program wherein the

Library should qualify for an 80% discount on telecommunication and information services. Mrs.

Arnold made a motion to select the Computer Center of Decatur and Geac Computers, Inc. as

recommended by staff. The motion was seconded by Mr. Reimer and unanimously approved on

roll call vote.

Adjusted project schedule from Phillips Swager Associates: Mr. Gbson and Mr. Cook reviewed

new project schedules. Mr. Gbson reported that he planned to submit design documents for
Board review by March 30. He will need authorization to proceed at the April 16 Board of
Trustees meeting to stay on the schedule. The asbestos report was reviewed. Mr. Gbson pointed

out that the current estimates do not include any funds for roof replacement. He also noted that
the furniture budget is very tight. Mr. Stengel made a motion to authorize Mr. Gbson to
complete the design process using option #2 for asbestos removal. The motion was seconded by
Mrs. Moss and approved on roll call vote with 6 votes and one abstention (Mr. Dunning).

DL ADJOURNMENT

Mrs. Moore adjourned the meeting at 6:25 p.m.

Respectfully submitted,

Judi Moss, Secretary
DecaturPublic Library Board of Trustees



City Librarian's Report

For the April 16, 1998 Meeting

of the

Decatur Public Library Board of Trustees

Catherine Ritchie, a valued member of the Library Staff since 1986, will be leaving in June.
In August she will begin her studies at the Graduate School of Library and Information Science
at the University of Illinois, Urbana-Champaign for a'oCertificate of Advanced Studies". While
here she selected young adult fiction and non-fiction materials and adult fiction. She created
many useful book lists and attractive displays on a variety of subjects. Recently she revised the
DPL brochure and has written a chapter on young adult book selection for the soon to be released
Young Adults and Public Libraries.

OCLC First Search, a valuable information data base, is now on the public Info Trac terminals
on the basement network. Bev Hackney received permission from Millikin University to copy
their First Search user guide and it will shortly be placed out for patron use.

Bev Hackney and I went to court on Friday, March 27,1998 to testify against a temporarily
banned patron in a criminal trespass case. He was found guilty and was sentenced to 10 days in
the county jail.

Carolyn Jensen indicates that; "The Adult Division librarians and library assistants have been
determinedly, if, at times, wearily, weeding the adult and young adult fiction and non-fiction
collections. Weeding is a time consuming, complex activity which requires time off the service
desks and away from other required duties." The goal for completion of the weeding project is
April 1, 1999.

The Technical Services Division is fully functioning with the CATME software. They are
impressed with it and indicate that many of the functions are faster. While there have been some
added steps to the cataloging procedures, the whole process costs considerably less than the
previous method of hooking up to OCLC.

The GEAC system had patch 8 installed to it during the month. This solved the problem with
authority control and Grace Veach has added over 700 authority records which were backlogged
from last July. The patch did cause a problem with lockup in the receiving function of the
acquisitions module which is being worked on. Other problems with the patch include no
statistics for the 3M self check machine and a problem with system lockup that staff are working
with GEAC to correct.

During the month there were 1698 changes to the database, 171 interlibrary loan requests
filled from other libraries and 149 requests by library patrons filled for material from other
libraries and77 OCLC records upgraded or errors reported. There were 806 items mended,



City Librarian's Report
April 16, 1998
Page2

384 book jackets replaced, and 369 paperbacks bound. Kathy Colebar indicates that the new
procedures for sending books to mending have resulted in twenty fewer books being sent on an
average day. These procedures have allowed the mending backlog to be substantially reduced.

During the month staff attended several workshops and seminars. Karen Anderson, Kathy
Colebar, Shirley Edwards, Elizabeth Kent, Marsha Walters and Lee Wiley attended the city's
office safety training seminar. Bev Hackney and Sherry Mallory attended a workshop on using
search engines in Springfield. Bev Hackney, Carolyn Jensen and I attended a vendor's fair in
Springfield where we examined various information databases for possible future purchase.
Grace Veach attended an Internet workshop.

Staff presentations included Grace Veach to the Kiwaniennes and the First United Methodist
Women's Group, Jerald Merrick to the Kiwaniennes and "Books Between Bites", Dayle Irwin
and Bev Hackney to the DAR and the Prairieland Kiwanis, Judy Ellison to clients at Macon
Resources and Katie Gross to three classes at MacArthur High School. The Storyteller's Story
programs continue to be well attended and received.

There were226 hours of volunteer service rendered to the library by 32 volunteers. Karen
Anderson has had one response so far to a request for volunteer shelfreaders.

As of April 8, 1998 93.97% of the fiscal year had been completed, and 90.lYo of budgeted
funds had been expended or encumbered.

The library purchased four cassette players and headphones during the month for the
Extension Division. They are checking them out for a 6 month period to homebound patrons who
need them.

On June 16,1998 the Backyard Birds will be doing a program at the Macon/Linden
bookmobile stop. Harry the tarantula will be coming along as they talk about spiders. Karen
Anderson continues to work with the Cooperative Extension Offrce to coordinate bookmobile
surrmer stops with their programs.

After considerable time and effort it appears that both bill changers are now properly working.
Owen Richardson and Larry Harris have spent considerable amount of time in recent months
working with the bill changer company getting problems with both units resolved.

Larry Harris has been cleaning and painting the ladies restroom on the second level. The
project is almost complete. He is working on repairing walls in the library storeroom and getting
broken glass replaced.

The Children's Division indicates that there were eight lap-sits attended by 155 individuals.
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The preschool storytimes finished up at the beginning of the month. Four storytimes were
attended by 47 children. The Baby TALK Book Time was attended by 9 individuals with the
program being a presentation by Diane Dunn on author/illustrator Shirley Hughes.

During the month fifteen groups visited the Children's Divison, including Trinity Lutheran
preschool, two classes from Garfield pre-K, Pathways to Independence , a Girl Scout Troop, two
special education classes from Sunnyside, a class from Thomas Jefferson which the division did
in conjunction with the adult division, Home Bases Head Start, 2 kindergartens from Southeast,2
lst grades from South Shores, Head Start GED, and Head Start Family Literacy. There werc24
Baby TALK contact, including 6 photos, 2birthday books, and 1 newbaby book. There were26
SPARK contacts.

For the month of March, there were 356 new DPR cards issued, and 436 re-registrations. In
all circulation staff assisted 897 patrons with their cards.

Elizabeth Kent and Kathy Watts are working with Norrell to get a better list of fully trained
temporary workers.

I continue to work with the Foundation on the Capital Fund Drive and with the architects as
the design development phase of the Sears Building renovation project draws to a close.



STATISTICAL REPORT
March 1998

TECHNICAL SERVICES

New book volumes addedz Lr525
New book titles added: 852
AV titles added: 191
Volumes withdrawn: 97L
Books mended: 856

PERSONNEL ACTIVTTY:

4/2/98 Erin McGIade hired for Library Telephone Page (L/2 time)

CURRENT VACANCIES: NONE! ! !

COMPUTER DOWN-TIME EOR MONTH: 0

NEW PATRONS REGISTERED: 434 main + 18 extension : 452 total

PROEESSIONAL ASSISTS: this l-2 months to date: 85,625
Last 12 months to date z 7 0,609

PATRONS IN THE BUILDING: this 12 months to date: 364,540
Iast 12 months to date: 361,883

VOLUMES PURCHASED: this 12 months to date: l-8r159
last 12 months to datez 22,403

VOLUNTEERS z 32 volunteers worked 226 hours



Location
CENTRAL LIBRARY,

AduIt
Young Adult
Children t s

TOTAL

EXTENSION PRINT

Bookmobile 548

Bookmobile 549

Outreach
TOTAL

TOTAL PRTNT

NON-PRTNT

Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print
TOTAL NON-PRINT

Renewals

TOTAL CIRCUI,ATION

DECATUR PUBLTC LIBRARY

Monthly Circulation Statistics

March L998

March
l_998

24,882

L ,?LL
L3 r3O2

39 r395

8r958

3,296
300

L2,554

5L r949

8r383

2 1792

2 rL33

13 r 308

959

L4,267

L, OL7

67 ,233

March
L997

27 ,LO3
L ,29L

L3,8O2

42,L96

6,29L
3,289
L,456

LL, 036

53,232

7 ,783
3r3L0

2,3L8

L3 ,4LL
927

L4,238

948

68 ,4L8

Z Change

-8.2
-6.2
-3.5
-6.6

42 .4

o.2

-79.4
L3.8

-2.4

7.7

-L5.7
-8.0
-0.8
r.6.0

o.2
7.3

-L.7



Location
CENTRiAL LIBRARY,

AduIt
Young Adult
Childrenr s

TOTAL

EXTENSION PRINT

Bookmobile 548

Bookmobile 549

Outreach
TOTAL

TOTAL PRINT

NON-PRINT

Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print
TOTAL NON-PRINT

Renewals

TOTAL CIRCUI,ATTON

DECATUR PUBLIC LIBRARY

Month Circulation Statistics
March L998

Current
Year

274,336

L4,578
L59,374

448,288

L2

86,l_30

33 r 038

8,L74
L27,342

575 r 630

84,546

31,r 393

22,779

138 r 718

Ll_, 35O

150 r 068

8,547

734,245

Last
Year

286 r243

L5 r284

L59,2O2

460,729

79 r775
35,263

L0, 8L4

L25 r852

586,58L

78,496

34 r9L5
24,564

L37 ,975
LO t247

L48,222

l_0, 359

745,L62

8 Change

-4.2
-4 .6
0.1

-2.'l

8.0

-6. 3

-24.4
L.2

-1. 9

7.7

-1 0.1

-7.3
0.5

l_0.8

L.3

-L7.5
-l_.5



Personnel, Policy and Priblic Relations Conmittee
april 2, 1998

Judi Moss ca11ed the meeting to order at 4:30 P.D. Members
present: Mrs. Moss, Sherri Arnold, Mark Gibson, and Shirley Moore.
Absent: Ellen Spycher. Staff present: Linda Humphreys, John
Moorman, and Carolyn Jensen.

Review of latest cost nrojections from PSA: It was noted that the
city fee for a building permit--approximately $61300--must be
included in ownerts costs. New furniture estimates show the cost
of the new circulation desk, reference desk, and childrenrs desk to
be $55rooo. This is much less than previously thought.

L998 staff in-service day: Mr. Iiloorman reported that the staff
conmittee has selected Friday, October 9 for the L998 staff in-
servj-ce day. Mr. Moorman asked for approval to close the library
that day. The consensus was to recommend this to the Board for
approval.

Other business: The committee reviewed a letter from the library
attorney regarding the cancellat,ion of the libraryts contract with
Mr. Rush Copy and Print. The consensus was that the letter was
appropriate.

Mr. Moorman outlined details regarding Proud Project status for the
new library project. This would reguire the library to guarantee
all union labor in exchange for an agreement of no work stoppages.

There was no further business. The meeting was adjourned at 5:20
p. m.

Respectfully submitted,

John A. Moorman, City Librarian
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Fiaance aDA ProPerties Cornrnittee
april 7, 1998

John Stengel caIled the meeting to order at 4:45 p.m. Present:
Mr. Stengel, Mary Lee, and Russell Reimer. Absent: Wayne Dunning
and Shirley Moore. Staff present: John Moorman, Linda Humphreys,
and Carolyn Jensen.

Review of latest cost projections from PSA: The most recent
figures from the architect were reviewed. Anyone with guestions
should send them to Mr. Moorman to be relayed to the architect.
Randy Gibson from PSA will be at the April Board meeting. Nevest
drawings show an additional stairway on the east end and additional
first floor rest rooms. A letter from Project READ reguested 300
sqluare feet of space in the new building which they could pay for
in a variety of ways. This proposal will be considered at the
Board meeting.

Discussion of year-end budget status: Mr. Moorman presented the
latest budget projections. The consensus was to recommend that the
Board authorize Mr. Moorman to work with Beth Couter to transfer
all unused funds to the library capital fund on April 30, L998.

There was no further business. The meeting was adjourned at 5:25
p. m.

Respectfully submitted,

John A. Moorman, City Librarian



I'lriliilrs !il :tgr:l' Assor ilrtts
April 1, 1998

N{r. John lvloorman, City Librarian
Decatur Public Libraly
247 Easl North Street

Decatur, lL 62523-1128

Re: Sears Building Renovation Work
PSA Project No. 3091.01

Dcar Jolrn,

Pursuant to your request, rve have establishcd thc preliminary budget figures lbr the three
service desks to be iucorporated into the Project. As f ou are aware, thc cost of these desks

has been attributed to the furniture iine item n'rthrn the or,erall Project Cost Budget. The
budget cost breakdorvn is as indicated belou':

Circulation Desk
Reference Desk

ASSOCIATE-\

,,f|/. ')>

$25,000
$20,000

Children's Desk 510.000
Total 555.000

Please contaot me should you have an'r' QueStions or contlnents.

P.E.

REG/r'1

pC: MRL
DCW

\1-r. lrii1 1 ls
I 
j 

t r:: i r r ,.,'t't',;

l'i.r;r111';1

rri \llr1,.lii ll,rrrki.trrrl, Sitit'' l-i
'::1 , i;ll, . ll (,lrir, I i: rrri
.. i,rr,)( -,,-
I {\.: 1(r ii)) ,)Hl j ttrlj
r p,,rii,r llt.t ttr', olt

r t!1i,, . irr l'Lori:r
ll!l1ror' li i ):rll:rs. li r:rs

Sincerely,

Vice President

x:\309101\corresp\moonnin n I 2



April 1, 1998

l'lriII!ps :i..\ rgtr Associ:rtcs

Mr. Jolur MooLrnan, City Librarian
Decatul Public Library
247 East North Street
Decatrrr, IL 62523 - 1 128

Re: Sears Building Renovation Work
PSA Projcct No. 3091.01

Dear John,

We have recently conrpletcd the Design Development portion of tire Project ancl have leported
to the Library the estimated construction cost and the total estiurated Project cost. As noted on
tlie attached overall budget, the Project is $66.973 over the Library's target of $8,200,000.
We believe tltat at this juncture, it u,ould be prudent to discuss the overall impact on this
overage.

As you recall the Owner-Architect Agreemcnt. clated October 30, lggl,requires PSA to
design the Project to within a construction budget of $.1.655.782 (Plovision 5d.). Tlie current
estinrated cost ($4,231,590 construction, $182.009 escalation and $218,236 constructiorr
contingency) equates to $4,637,835, or .'-q17.947 under the Contract lirnit.

We look forward to rneeting with you anci the Board on April 16, 1998 to discuss the next
phase of the Project. Piease contacl rne u'ith anv questions that rnight arise.

Sincerely,

PHILLPS SWAGE,R ASSOCIATES

Ii t)i ,0 5- 4\. '---v-q t\, L'J
Ranclall E. Gibion, S.E., P.E.
Vice President
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DE,CATUR PUBLIC LIBRARY
Project Cost Budget
November 6, 1996

Revised January 13, 1991

Revised January 29, 1997

Revised November 3, l99l
Revised Decenrber 5, 1991 (Schematic Design)

Revised January 7, 1998 (Schematic Design - Addenda)
Revised March 18, 1998 (Interim DD)

Revised lVlarch 30, 1998 (Design Development)

Construction

Base Bidr

Alternate Bid G-1 (Demo of Lease Space)

Alternate Bid G-2 (External Vestibule)

Hazardous Material Removai

Subtotal

Contingencies

Design Contingency

Plan Review Contingency

Escalation2

Construction Contingency

Subtotal

r and/Ruilding Acquisition

Purchase of Property3

Furnishings

New Furniture and Equipment3

Artwork

Telephone System

Book Theft Detection

Computer Cabling

Subtotal

37c

4.t770

5%

$4,131,064

$46,526

$60,oo0

$163,310

$127,128

$5,000

$182,009

$218,236

$250,000

$0

$60,000

$35,000

$50,000

$4,400,900

$532,373

$2,400,000

$395,000



Consulting Fees

Architect

Architect Rei mbursables

Interior Design

Interior Design Reirnbursables

Landscape Consultant

Abatement

Surveying

Telephone

Subtotal

Owners Costs

Soil Investigation

Environ rnen tal Testing

Abatement Inspection

Roofing Consultant

Construction Testing

I*gal
Builders Risk Insurance (inclucled in consl. cost)

Building Permits

Utility Connection Fees

Moving Costs2

Subtotal

PROJECT TOTAL

Owner Target

$379,300

$20,200

$20,000

$2,500

$5,000

$9,000

$5,000

$7,000

$0

$ 15,000

$5,200

$3,000

$2,500

$ 15,000

$0

$0

$0

$50,000

$448,000

$a0,700

$8,266,973

$8,200,000

($66,973)

Notes:I Does not include cost of service desks (cost to be provided in furniture budget)

' Escalation is assumed at 4% per annLrir liom April 1998. Assumes a construction start
of Novernber 1998 and a 11 month constrr-rction periocl. (i.e. escalation : [0.58 years
+ .92 yearl}) x 4% : 4.17%)3 Estimated cost provicled by Owner1 Re-roof removed as alternaie - not u'ithin budget parameter.

x : L30) i Of)\p roj brd 6'33 I 998



. Our budget allorvs adverlising expenses for itenrs sr-rch as brochLires, billboards,
posters, and neivspapers. As Project RE-\D prel)nrr'S aili'ertising materials,

the inclLrsiort of a library address r,.,oLrld help pi.-.nrote priblic awareness fbrthe
Decatur Public Library

o Assist with hbrary iarnily litelao' e lJbrts b',' purchasing L-.,ooks and other items fbr
children

. Establish a collection of FIi-Lo \\/orkforce readinq ntarerials

c Create a collection of lli-Lo books-on-tape

o Continure to add to the existing trii-I-o book collection

" Provide c,lrrcational programs

o Work cooperatively rvith library staff in other actii,rttes

We thank ),ou for yoLrr time and hope you will consider these possii:ililics

Sincerelv,

tl;*}s{{*,lre.A
Vicky I{arbeck
Literacy Coordinator



Chapter VIII

Introduction

Core. 20.

Facilities

The physical library renrains central to librarl, sen'ice Wirile no one nrodel cor,rkl meet every
uniclue local need, sonre requirements are conrnon to all public libraries. f'hese include adequate
and accessible space to liouse and circLrlate thc collections; corlfbrlable and attractive public
spaccs lbr reaclcrs; space lor other public anrcnitics inciuding rcstroorrs and water fountains;
efficient and comlortable work and lounge areas tbr stall; and space for board meetings,
story4imes, ancl otlter library progranrs fire Supplenrental Standards for this section are divided
into trvo sections -- Existing Facilities ancl Neri' or Erpanded Facilities.

Applic:rble Core Standards

Core 3 The library is in conrpliance rvith all lecleral larvs that aft'ect library operations
inclr-rding but not linrited to, the ,\nreric:rns n,ith Disabilities Act fPublic Larv
101-3361, the Frir Labor Standards,.\ct [29 USC Ch 8], and the Bloodborne
Pnthogen Standard [29 CFR Part 1 910]

T'he library is in compliance uith all other state larvs that aft-ect library operations
including but not linrited to, the Illinois.\ccessibility Code [ 71 Illinois
Aclrninistrative Codc 400 ct scq l. tire Open Nleetings Act [5 ILCS l20i l], the
Freerlortr of Infornr:rtion i\ct [5 ILCS 140/1 et seq ], the State Records Act [5
ILCS 160/1 et seq.l, the Librarr Recorcls Confidentiality Act [75 ILCS 70/i]
and the Drug Frce \Yorliplace Act [30 ILCS 505/3].

The library has a board-approvecl nrission statenrent, a long-range plan, a disaster
prevention and recovery pian, and policies Such policics include but are not
lirnitecl to the fbliorving topics pclsonnei, refurence; use of the library's nraterials,
services, and facilities inclucling use oltlie library for exhibits and meetings; and
collection managenrent Illinois Statuton, law' specifically requires the board to
establish antl review,at least bienniall-v, a rvritten policy fbr the selection of library
nraterials (this is part o1'the libran,'s coliection rnanagenlent policy) and the use o1'

library nTaterials and lacilities [75 ILCS 5 4-7.2 or 75 ILCS 16i30-60]) A11

library policies are in conrpiiancc with state ancl federal larvs.

I'he library has a telel;hone, telelarsiiliie nrachine, photocopier, and contputer
rvith nroclenr. The [brary provides telcphone sen'ice to its patrons r.vith hearing
disabilities thror-rgh a TTY or a "voice relar," provicled by the telephone colupany.

Core 4.

Core 12.
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1

2

J.

4.

Core 23 The library is locatecl in a lacility designed or renovated lor that plrrpose and in
cornpliance *,ith applicable federal, state, and local cocles.

At least every 101,ears ancl more flreqr-rently if necessary, the Board of 'frustees

detertttines if the pitl,sical lacilitv is suflcient to meet the needs of the contmunity.
Shoulcl the facilit1, be lound insullcient to meet the needs of the conrmunity, thc
Board of trustees takes steps to correct the problem.

Core 28

S u ;;plent ental Stand:rrtls for Existin g Facilities

The library provicles the right anrount of space of the right kind to meet the provisions of
its long-range plans.

At least once evcry five years, the board directs a rcvierv of the library's long- term space
needs,

The library develops a plan and annual Lrudqet for nraintenance of building and grounds
and fixecl asset replacements.

The library building supports the inrplenrentation olcurrent ancl luture telecommunications
ancl electronic inlbrmation technoloeies

'l'he library, incluclirrg branches or other se n ice points, is located at a site tliat is
detennined to be nrost conr,enient lor the conrrrr-rnit;,. Travel time to the library uncler
nornral conditions does not exceed i0 ntinutes

The library provrdes adeqtrate, safe. nel1- lighted. aird convenient parking during all hours
of service. The nrinimunr nunrber of'requir-ecl palking spaces may be governed by local
ordinance. Librarjes reached prirrarilr Lrr car should provicle 1 3 spaces per 500
populatron If based on bLriiciine size. thcre shoLild be one space per 500 sq. ft.

The libran's entrance is easili identified, clearlv visible, and well lighted. The entrance
faces tire drrection r-rscd Lrv the ntajoritv of the patrol.is.

The lilrrarr has an identihing sign clearlr'risible fi'onr the strcet. Additionai signs guide
users fr-orr arterial streets to the library

The libran' ltas adeqLrate signage. All sienaee is in conrpiiance *,ith applicable fecleral,
state. and local recLrlations Interior signs should be linrited in nunrber and not serve as a
sLrbstitute fbr loqical bLrilding arrangement or for staff responses to routine user questions.

6.

'7

9
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t0 1-lie library has a designaled torttado shelter l}nergency exits ancl evacuation routes out
of the building ancl to tlte tornaclo sheltcr arc clearly niarked Fire extingLrishers are clearly
nrarked Entergenc_v llrst aid sLrpprlies are readily available.

The 1ibrary provicles enrergency ti'aining lor stafi, inclLrding annual fire anci tornado clrills,
r:se of fire extinguishers, and location of first aid kit.

The library has an emerqency nranual arrd a clisaster plan rvhich are rcvieu,ecl biennially.

The library has tclcphones and associatecl conrnrunications devices sufficient to ureet user
and staff nee ds

a ) Telcprhones in all ofllces and at a1l service desks

b.) Telephone numbcr listcd in both u,hite ancl vellorv pages.

c ) Autornalic equil'rtnent to inlbr-nr callers of irbrary liours rvhcn the library is closed

The librar] has sturcly and corn{brtable hrrnrsirings in sr-rftlcient quantity to nreet user
ncecls. -l'he library has allocated space lor child and lanrily use anci provicied furniture and
eqtriplttent designed for use bY cirildren .\11 lirrniture is in compliance with applicable
codes.

The library ltas enough shelvrng ancl otirer tvpcs of dtsplay ancl/or storage to provide
patrons with easy access to all rraterials Al1 shciving ancl otlter display/ancl or storage is
designed fbr librarl'purposes Sirclrine rn tire area serving young chilclren is scalecl to
their necds

TIle librarl's ligittinu lerels conrllr riith rhc siandarcls issuecl by tire illurriinaring
Engineering Societr crl\ortlt.\nterica The lrghtinq is evenly c-listributecl, lorv glare, does
ttot cast shadous. a:rc1 prorides flcor to ceiiine illunrination of all vertical surflaces. For
ntore infol'nlation on lightirtg. see #8 under Supplement:rl Stanclarcls for ne\y ol.
erprrrded flcilities.

The librarv ilas iircpl'oof thcilrtres lbr the leturn of library nraterials rvhen the library is
closeci.

The libran,has heatins. r.'entilatritg. ancl air conclitioning s),sterns (IIVAC) capable of
llltering outside air and of nraintaiiring conrfbrtablc temperatures throughor-rt tl,. y"o,

The libran, pror,iclcs aclequate secr.rrrtl, fbr staf1, users, ancl collections.

11

12.

13

IJ

i5.

t6

17

10to

to\ ).
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4

Supplemental Standards for new or expanded facilities.

J.

Public librarl'construction, expansion, and major renovation projects are planned by a
tcain consisting ol' the board or nrenrlrers of the board of trustees, thc library
admirtistrator and key statl, a library building consultant, and a registered professional
architect.

The library, except those that are part o1'a honre rule unit olgovernrnent, selects arr

architect in contpliance rvith the Local Governmcnt Profession:rl Scrvices Selcction Act
[50 ILCS 510/0.011. There is no legal reqrrilcrnerrt 1o contract with the architect ollering
the lor.vest Ibe.

The library's attorney revieu,s all contracts related to the constmction project. 'l'he

.Anrerican Institute of Architects provides stanciarcl legai lonns tllat are used in ntany
sitr-rations, but the libiary can ncgotiate ditlerent tcrms if it so chooses.

Space planning is basecl on a twenty-t,ear population projection (including probable
annexation) and desired iurproventents in collcctions and senrices. Each project takes into
accouttt both the correclion olcurrent overcrou'cling ancl the creation of space for
expandeci collections and services. NIajor buildinq projects include specific plans for horv
and rvhere lirtr-rre expansiort rvill take place

i;lexibility of design ancl lirrnishings.

a.) Builciings are designed rvith ertensire data arrci electrical conduit, or rvith
alternativc rncthods of providinq senice to all locations in the library

b.) Liglrting is designed to allorv e\tensi\ c leiirrAnscnlent o1'lilrrary furnishings

c.) All areas of the library ale clesignecl to nteet the tloor loacling standarcl of 150
por-rttds l)er square {bot l{ear ier loads srrch as rnicrolonn storage cabinets and
cornpact shelving require 300 poLinds per sqr-rare lbot.

d.) Ser-vice counters, sen,ice dcsks. and olllce rvork areas are fi-ee-standing nrodular
tunits.

I'he librar-y selects shelving that is clesiqned lor iibrary purposes. Hear,y- duty stcel,
bracket type shelvurg that can be easiiv reassembled is the best choice. The depth of the
shelving shoulcl be appropriatc to rhe ntaterial storecl.

5
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construction cotnplies u,ith ibcleral. state, and local codes and regulations including,
not limited to:

Nation:tl cotles, including the "\nrericans n'ith Disabilities Act fPublic Law 101-
3361

Illinois cocles, including the Illinois Environnrent:rl Barriers Act of 1985 (410
ILCS 25l1 et seq ) the IIIinois Plunrbing Code, and the IIIinois Acccssibility
Codc, published by the Capital Devclopment Board to intplernent the illinois
Environurentll Rarriers i\ct.

c ) Local cocles. Nf any Illinois nrunicipalities have adopted nationally lorntulatccl
codcs as thcir local cocles N{ost nrunicipalities aclopt either the Building
O{Ticials attd Cortstnrction r\dnrinistrators (ROCA) Code or the Ulriform
Ruiltlirtg Codes established bv the hrtenratior.ral Conlerence of Buiiding Olllcials
(rcB0)

IIigh quality lighting is criticallt, inrportant to liLrraries

a ) lndirect lighting provides unilornr. non-ulare illunrination. it provides the nrost
flexibility because the liglrt is reflectcd il.onr a continuous strrlace (the ceiling)
ratlter than euranating fi-onr sinqle points In general, extrerne dorvn lighting is a
very lloor iclea in libraries becarrse it car:ses clare, creates troublesonte shadows,
and cloes not liglrt vertical surlaces Clare is a par ticular nuisance in areas where
CRTs attd rlicroform rcaclers *rth vcrtical glass screens are in use. Proxirnityto
rvindorvs ancl skyliglrts can also crcate ciare -fo 

test lor glare, ltlace a nrirror ovcr
tltc screen of a CRTancl look lor rclle.ctions olconccntratecl light soLrrces.

b.) N{odern 1'lLrorescent lighting techncloql oilers inrportant advantages. I-artrps rvith
a CI{l (color rendition index) of 75 or better provide nruch ntore attractive light
than traditional latrps. Illectronic ballasts are ntore eflcient than traditional
nragnetic ballasts, and elirnrnate hunt and 1'licker.

c.) IIigh prcssure socliunr ilghlins is the rdcal choicc lor parking lots

d ) 1'lte most recent eclition of tire IES Liehtirrg Ilandbook, edited by John ts.

I{aufiran, provides reconmelr(iatrons lcir lighting intensities, but some are too low
lor library purposes. For eranrple. the IES reconrrnendation of -5 to 10 footcandles
fbr halls, elevators. ancl stainvavs can crcate problents for ltersons with low vision.
illS stanclards are also inclLrde cl in..ldtnirti.strcrtor'',s Guide /o [,ibrary Brtilding
A,{uittlurcrrt'c, all excellent pulrlication brv Dianne Luecler and Sally Webb. Both
ptrtrlicatrons arc included in the Lrrbliograph-v lbllor,ving this section.

a)

b)

48
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9. Provide enough storagc space. l'his is one olthc nrost lrequently overlooked needs in the

design o1'nerv or expanded lacilities

10. Sai-ety ancl lorv rnrinterrance are prinrary concerns whert consiclcring the design o1'

landscaping and rvalkrvays.

1 1 Aithough each library's ultinratc space needs will be deternrined by its unique neecls

rncluding its pro-uranrs, se rviccs, ancl collectior-rs, there are some standard guidelines lor
cletennining the space neeclecl lor specilic conrponents. These guidelines arc based on
inlormation lronr building progranl consultants, standards fi'om other states, and soure

nreasurir-rg tapc. Sce AJr;lendix 7.1," I)etel'nrining Space Necds" for nrore det:rilcd
infornr:rtion.

Examples of unique necds inclucle extensive local history or gcnealogy collections,
cornrnunity need lbr a large rneeting roonr, lrequent progranrming, and extensive art anci

eraphics related activities Additional staffofTice space rvill be needed lor libraries that are

resironsible lbr all rvork ancl {lles relatecl to finances ancl benefits. 'flris is true of all district
and rnany village libraries.

12. Provicle space lor deliverics and trash renroval.

19



Ri[rlioeraphy

Tlta,,lmaricdn.\'t'itlt di.utltilitic.v ttt:l: it.s irttltttc'/ ort libraria,r'. Editcd by Joanne L. Crispen.
Association of specializecl ancl cooperative agencies. Chicago. ALA, 1993.

Dalrlsren. Anclers. Ptrlt/ic liltrur.t.,spoce treatl.s; u plurrttitrg outlitrc. Madison (WI): Wisconsin
Departnrcnt of Public lnstructiori, 1988 Out of print but available through ILLINET Online.

Fralcr. i{uth A ancl Atrderson, Carol Lee l,ibt'ut'.t'.V)Ltca platttting. Nerv York. Neal - Schurnan,
1990 InclLrcles an excellent section on ntoving a library.

Luecler. Dianne and Wcbb, Sally. Adnritti.s/t'ct/ot''.r cttitla to libt'ur'l, lttriltling ntainlatmrrcc.
Chica_so Aurerican Library Associalion, 1992

NIcCartlry, Richard. l)asigrritrg bc/lar libt'ttrias; .salac'titrg arrd v,orlring u,itlt briltlitrg
pt'ofb.ssioncrl.i. I-lighsmith Fort Atkinson(\\il). 1 995

Srrrt'c.t'irrg ltublic lihrot'ia,s.[rtr llrc Al-),4 Al'ariable tlrrough tlie Bureau of Library Developrnent,
Division of Librari and Inloruiation Serviccs. -500 S Bronor-rgh Street, Tallairassee,FL 32399-
0250

trIliscott.virt librnry, brriltlttrt Ttrolacl ltutrdbook. )nrl r-cy ecl. Edited by z\lders Dahlgre*. .

Maclison (WI): Wisconsin i)cpartl.)rent o1' PLrLrlic Instruction, I 990
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Chapter IX Systern and ILLINIiT membership responsibilitics

Irttroduction

Tllrough Illinois' regional nrultitl,pe Ilirary systenrs, Illinois pLrblic, acaclemic, scSool ancl special
libraries are able to o{Ter tlieir patr ons additional scrvices ancl access to larger collectiols T'6cse
self-governing, cooperative systerns and their rnerrber libraries, together rvith the Research ancl
Itefurence Centers ancl designated Resource Centers, ntake up ILLINE,T. Any iibrary u,hich is a
nletnber ola system is autonratically a ntertrber of ILLINE,T. 'Ihe cluai purpose o[t6is statewicle
Ilettvork is to facilitate the sharing of library inlbrnration and rraterials and to provicie services
'uvhen thcse cannot be provided locally

S1'stetlls are funcled by the state of-lllinois ancl are governecl by local libraries t5rough area library
representatives. Local librarv involventcnt is essential to the succcss of Illinois library systems.

Applicable Core Stanclards

Core l9

Core2l.

Core 22.

The library is a tttelttber olan lllinois nlrlittype iibrary systenr and participates irr
resoLrrce sharing through ir-rterlibrary, ioan ancl r'eciprocal borrorving.

'l'he library provicles acccss to Ii-LINE'I' Online.

Tlre library participates in the ,\tcntdartl.s.fnt' /llc .tart)ice.s' of lllinoi,s ntrrltittyrc
s.y.\latn,\ by lirlfilling the rnernber librarry responsibilitics. Title ilclLrdeci in
bibliography fbllorving this section

S rr pplenrcntal Standards

l. l-ibrary board tttetttbers, aclnrinistrators, and staffr,clunteer lor systenr aclvisory councils
and comnlittces and, wltenever possible, lbr systenr governing boarcls. Representatives
wlto accept tlte resl;onsibility o1'systern boarci ntenrbcrslrip are r.villing to represent tfie
inlerests of botli their olvtt libraries and their expanrlecl constituencies, rvhich inclucle all
nrenrber libraries in their svstents

2. As trlenrbet's of regiortal library systenrs, all Illinois pLrblic libraries agree to rnake their
resollices and infbrnration available to persons nceding acccss to tltent t[roLrgfi reference
assistance, irlterlibrary loan. reciprocal borrowing, ancl otlter aprpropriate local
aIralt gcnteltts

-sl



3. All public libraries share rvith systenrs the responsibility lor prontoting statewide tax-

supportecl public library sen'ice.

4. Library boarcls ancl staff\ are aware of the sen'ices ollered by their systems, inclucling

such standard services as interlibrar'1 loan, clelir,'en', rclerence backup, and maintenance ol
multilibrary otrline catalogs

5. Systerns serve libraries jr-rst as libraries serle their individual users. Systern seryices at'e

actively prontoted to libran,patrons of ail aecs as essential contponents of local library

sen'ice.

Bibliogmphv

Standardsfor the sen,ices af lllinois multitt'pe library systems. Secretary of State and State

Librarian, George Ryan. Springfieid: State of lllinois, 1993.
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Wooclrorv Winclo*'

(Super Parents Are Relating to Kids)

SPARK Wins
Award for
Television
Excellence

Iirstrratrs otr Porerrting, $'ltich is prcscntccl on W,{ND/ABC tcl..,'isiort $cckly 11 SPAITK' iras rc-

cci'cd thc Intcrnationai Rcatling Association Broettcast lllcdia Arvard for I'clevision' This.arvrrd

recogniz-cs rcporling and progranrnring on tclu'ision that dcals tvith rcacling ancl litcrary. rccognizing

thc valuc of rcading in toda1,'s socictY and promotiilg litcraq'oricntcd torvard thc gcncrous public

rarircr tlran reading cducation prolessionals

Cowgv'atv,,LatLc',^-s to 1-o wLJa DawweLLA

awd, the \NAllD sLaff for ajob weLL d'ovte\

rfi
-e*t
CJ
CU

k[*

M
ffid
m
ffi

'l t,

12 Clar^s Locations

Adanrs. Bmsh. Dur[ec, Fran]din. Garfield, ]Iarris, MulTiry,

Oak Grovc, Parsorls, Southcast, Washington, Woodrolv Wilsoit

SPARK Outrcrrch Progrtrls: 6 Agcrtcics

llonrclr.ork llang-out. N$r' I{orizons, Bol's' and Girls' Club, DOVE, Scli-Start at

Lo n gli crl, Lon gliov Da1'clre (scn'icin g Br.un)

SPARK Prtrochitl Classcs: 2 Locations

our Lady ol Lourdcs. St. Janrcs (Spccial Evetlls held at LSA, Fioly Falllily, st, Patrick's)

SPARK Commrrnity' Locltions: 3 Sitcs

lvlacon County Jai1, N{acon Couttt.r' Drrl' Probation. fuchiand Coutnlunity College

' SP;\RK SuPPort Scn'iccs

3-53'l rccruitntctrUrctcntion phoue calls 3'18 childrcn babysat

From9l97 - Zl28l98
Enrollmcnt

531 Adults 730 Childrctr

197 lroplc lransPortcd l6 ltome visits

SPARK imPact sincc Fall 1997. . .

220 r'isits to the iibrary
1-136 toysiganres/parcnting matcrials circulatcd

5-15-l tinres th;rt parcnts rcad alor-rd to thcir chiidrcrr
.1778 timcs tirat larnilics lud NOTY faruili'ntcals

SPARK prtrticiprtion fra:rn 9l9"l through 2128I98

238'l adult contacts

3 i53 chiid contacts

SPAIII{ Prrcnt Acadcrrrics/All-Citl SPARI{
I0 classcs/I-55 adu.lt colltilcls

SP,\IIK SPccial [1cnts
iJ Elcn',s in 16 schccls rrtih'15;l::-'i:cli-i icicllcrs

j is Ac":lis 1'1:rl (ll;':r:l

Dccrtur Public Scirools

I
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8:30 a.m.
9:00 a.m.
9:15 a.m.

10:00 a.m.

12:00 noon
12:45 p.m.

2:15 p.m.
2:30 p.m.

Trustee \Morkshop

Saturday, May 16, 1998

Roiling Prairie Library SYstem
345 W. Eldorado, Decafiu

9:00 a,(tr. - 2:30 P'm'

Agenda

Coffee and Registration
Welcome and Introductions
Public Library Per Capita Grant:

Library Standards, and ADA
Illinois State Library Videoconference

Attorney Phil Lenzini and Members of the Executive Core

Lunch
Technology in the Library: a discussion / Explore the lnternet I
Tour the RPLS Facilities
Evaluation and Closing
Adjournment

Fee $10 to cover lunch

##################w##################

Registration Trustee Workshop, May 16, 1998

Name

Library

Enclosed is $ for 

- 

regishations.

Return form to RPLS, ATT: Peggy Dtrst by May 8, 1998

Make checks payable to Rolling Prairie Library System


