
Chapter  1

Cope Standards
National Public Library Deflnition
Public library statistics are collected annually from  more than  9,000 public libraries through  the  Public
Library Statistics Cooperative (PLSC)  for public library data and disseminated by the Institute for Museum
and  Library Services  (IMLS).

Descrip[iv€ statistics are collected for all public libraries.  Data are available  for individual public libraries

and are also aggregated to state and national levels.

In order to accurately compare public library data from all fifty states, every state has agreed to collect

public library data using the "PLSC Public Library Definition" as detailed below:

A public library is an entity that is established under state enabling laws or regulations  to serve a
community, district, or region, and that provides at least the following:

1.     an organized collection of printed or other library materials or a combination thereof;

2.     paids[aff;

3.     an established schedule in which services of the staff are available to the public;

4.     the facilities neces`sary to support such a collectioiL staff` and schedule; and,

5.     is supported in whole orpartwith public funds.

Introduction
Thelatelibrarian,director,andlibraryleaderSusanRobertscommcntcdthatstronglibrariesneedstrong
standardstoprovidequalitycustomerservicc.TheS„z"ngOz/rPzz4/jc2.0TaskFol.cehasstruggledin
finding the balance between inclusivity and setting the bar at a meaningful level. The consensus of the task
force is that a "one-size-fits-all" document is not plausible. Public libraries are largely locally funded and
should be uniquely suited to the needs and resources of their communities and users. Nevertheless, it is
in the public interest and the interest of the library community to have the word "library" signify certain
standard conditions that one could expect to filid. A library that does riot currently liiect olie or lnore of
thccorcorothers[andardsmightcitcthatdcficieneyinmakingacaseforincreasedfunding.Coming
up to the standard might be the focus of one or more objectives in a library'.s strategic plan. The staff and
boards of libraries that meet basic standards might pose the query, "What makes a library effective?'' and
considerwaysofenhancingthelibrary'seffectivenessinservingitscommunity.Afterreviewingthefederal
library standards and other states` library standards, the task force has outlined the following basic essential
standards that all  Illinois public libraries should work daily [o  uphold:

1.     operate in compliance with Illinois library law;*

2.     have an organized collection of information;

3.     have written library policies approved by the library's governing body;

4.    have a fixed location(s) with posted regular hours of services;

5.     have a trained, paid staff to manage the collection and provide access to it;

6.     be supported in part or in whole by public funds; and,

7.     have an identifiable library materials budget.

*  Illinois lawi does also recogniac contractual libraries.
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lnadditiontotheseesscntialstandards,hstedbelowarestandardsthathavebeenenhancedanddefined.

Illinois Public Library Core Standards

Ooro 1     The library provides uniformly gracious, friendly, timely, and reliable service to all users.

0oro2rlhclibraryises[ablishedandopcratesincompliancewithChaptcr75ofthcJ///.~#Coxpz"
Statutes.

00ro3Thelibraryi`sgovernedbyaboardoftrusteeselectedorappointedandconstitutedincompliance
with the relevant sections of Chapter 75  of the ///z.#oj.j`  Co772P;./cd 5`j4ff/fcf.

0oro4Thclibrarycomplieswithallotherstateandfedcrallawsthataffcctlibraryoperations.(S"
Appendix F)

Ooro5.Ihelibraryadoptsandadhcrcstoth€principlcssetfor[hinthcAmcricanLibraryAssociation's
(ALA)I/.Gr4ry8„o/jij.g/"fandotherALAintel[ectualfreedomstatementsandinterpretations.
(Scc Appendices A, 8, and C)

toro6ThelibraryadoptsandadherestotheE£4j.cfSf4fc»"#f/orPGZG/;.cfz.4%ryrr%"Thelibrary
adoptsandadherestotheCodco/E£4/.cio/f4c4»jc7.zc4#£;G%ry4fj.oc;.4£/.o#(SccAppendicesD
and E)

Oore7Theboardoftrusteesadoptswri[tenbylawsthatou[linethcboard'spurposeandoperational

proceduresandaddressconflict-of-intcrestissucs.(SccAppendixH)

0oro8Thcboardoftrustcesappointsaqualificdlibrarianaslibraryadministratoranddclegatcsactivc
managementofthelibrarytothelibraryadministrator./Forf4c%"#o/£4/.fdo"%%4mq%t8#C,;;rauT:t;;i:;.p;;rJs;;-;fe;-;;-;frasters_of._Li^!.r^:?.:.:^t:nbc,e.,(,#t:^:,)^dhe%uf2°t:;.esa:a#LVA;a,
qa%c`r':;t;e;U;ruo';;.ire;;.;;;;;;iicipa:i,:,g'incontl;_..I.in3..e]d:::tTi,°,1;8"°^!cP,°::t:th9:e:¢:::!d:te%.
";ff;Girt;e8i;I;;;ff=;-i;b;dJrf,,reg!o,;dl.Iiirapr.5!s.te.tt:i:_a:~d.:I:!]%°,t:t:#b%mfe5r°;f#}°nn;,

T%C:ryvy;:Jd%%;;cUo%;fr;;e;J;h;;-dstriue::i]a;e,drL::^tr::,:I::::i.:,ffp%{:,:pe:rhr°p%:nn8d[a;iL#rLasryffumar::,fhia,;;,r,;;;;;;;,;;;;;;;;;.;;di_ormtt,,zetheconsu[;ant5erutcesofthetrregtond[[tbrdry

system.)

Ool.e9Thcboardoftrustee``meetsregularly,inaccordancewiththeJ//;.7¢oj'fCoz%p;"S£#f#£"withthe
libraryadministratorinattendance.Anboardmeetingsandboardcomm.itt€emeetingsshall
comply with the Opc# "ccfz.#gr 4cf.

001.010Thcboardoftrusteeshasexclusivecontroloftheexpcnditureofallmonicscollected,donated,or
appropriatedforthelibraryfundandallpropertyownedbythelibrary.

GorettThelibraryhasaboard-approvedwrittenbudget.Thebudgetisdevelopcdannuallybythelibrary
administrator and the board with input from the staff.

00ro12Thcboardoftrustccsannuallydetermincsifthelibrary'srcvenucsaresufficienttomeetthenccds
ofthecommunity.Iftherevenuesar€notsufficient,thcboardoftrustecswilltakcactionto
increase the library's revenues.

Gore13Thelibraryhasaboard-approvedmissionstatement,along-rangeplan,disastcrpreventionand
recoveryplan,collectionmanagementpolicy,personnelpolicy,andotherpoliciesasappropriate
to the library's operation.  (Scc Appendices J, M, 0, P, and R)
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Appendix A
Library Bill of Rights

The American Library Association affirms that all libraries are forums for information and ideas, and that
the following basic policies should guide their services:

I.       Books and other library resources should be provided for the interest, information, and enlightenment
of all  people of the community the library serves.  Materials should not be excluded because of the
origin,  background, or views of those contributing to their creation.

11.      Libraries should provide materials and information presenting all points of view on current and
historical  issues.  Materials should  not be proscribed or removed because of partisan or doctrinal
disapproval.

111.    Libraries should challenge censorship in the fulfillment of their responsibility to provide information
and enlightenment.

IV.    Libraries should cooperate with all persons and groups concerned with resisting abridgment of free
expression and free access  to ideas.

V.      A person's right to use a library should not be denied or abridged because of origin, age, background,
or views.

Vl.    Libraries, which make exhibit spaces and meeting rooms available to the public they serve should
make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals
or groups requesting their use.

Adopted June  18,1948, by the ALA Council; amended February 2,1961; amendecl June 28,1967;
amended January 23,1980; inclusion of "age" rcaffirmed January 24,1996.

A history of the fz.4r¢rj/ 8/.// a/J?/'g/7rj-is found in the latest edition of the American Library Association

purr;hiicdrLon titled Intellectual Freedom Manual.
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LlbraryBillofRigl.ts:lrirfe"rctaimions

Access for Children and Young People to Non-print Materials

Access to Electronic Information, Services, and Networks

AccesstoLibraryResourcesandServicesRegardlessof.Sex,Genderldenti[y,GenderExpression,orSexuaL
Orientation

Access [o Resources and Services in the School Library Media Program

Challenged Materials

Diversity in Couection Development

Economic Barriers  to  Information Access

Evaluating Library Collections

Exhibit Spaces and Bulletin Boards

Expurgation of Library Materials

Free Access to Libraries for Minors

Intellectual Freedom Principles for Academic  Libraries

Labels and Rating Systems

Library-initiated Programs as a Resource

Meeting Rooms

Privacy

Restricted Access to Library Materials

The Universal Right of Free Expression

Note:Thesedocumentswerecurrentatthctimeofprinting.PleaselookatthcAmericanLibrary
Association(ALA)Website,http://Www.ala.org/forupdatedversionsandrnoi-einformation.
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Ai]pehdix 8
Tl\e Freedom to Read Statement

The freedom to read is essential to our democracy.  It is continuously under attack.  Private groups and

public authorities in various parts of the country are working to remove or limit access to  reading materials,
to censor content in schools,  to  label  "controversial" views,  to distribute lists of ``objectionable" books or

authors, and to purge libraries. These actions apparently rise from a view that our national tradition of
free expression is no longer valid;  that censorship and suppression are needed to counter threats to safety
or national security, as well as to avoid the subversion of politics and the corruption of morals. We, as
individuals devoted to  reading and as librarians and publishers  responsible for disseminating ideas, wish  to
assert the public interest in the preservation of the freedom to read.

Most attempts at suppression rest on a denial of the fundamental premise of democracy:  that the ordinary
individual, by exercising critical judgment, will select the good and reject the bad. We trust Americans
to  recognize propaganda and misinformation, and to make their own decisions about what they read
and believe. We do not believe they are prepared to sacrifice their heritage of a free press in order to bc
"protected" against what others think may be bad for them. We believe they still favor free enterprise in

ideas and expression.

These efforts aT suppression arc related to a larger pat[em of pressures being brought against education,
the press, art and images, films, broadcast media, and the ln[cmct. The problem is not only oni-of actual
censorship. The `shadow of fear cast by these pressures lends, wc suspect, to an even larger vol`intary
curtailment of expression by those who seek to avoid controversy or unwelcome scrutiny by governmem
officials.

Such pressure toward conformity is perhaps natural to a time of accelerated change. And yet suppression
is never more dangerous than in such a time of social tension.  Freedom has given the United States the
elasticity to endure strain. Freedom keeps open the path of novel and creative solutions, and enables
change to come by choice.  Every silencing of a heresy, every enforcement of an orthodoxy, diminishes the
toughness and resilience of our society and leaves it the less able to deal with controversy and difference.

Now as always in our history,  reading is among our greatest freedoms. The freedom to read and write is
almost the only means for making generally available ideas or manners of expression that can initially
command only a small audience. The written word is the natural medium for the new idea and the untried
voice from which come the original contributions [o social growth. It is e`ssential to the extended discussion
that serious thought requires, and to the accumulation of knowledge and ideas into organized collections.

We believe that free communication is essential to the preservation of a free society and a creative culture.
We believe that these pressures toward conf.ormity present the danger of limiting the range and variety of
inquiry and expression on which oiir democracy and our culture depend. We believe that every American
community must jealously guard the freedom to publish and to circulate, in order to preserve its own
freedom to read. We believe that publishers and librarians have a profound responsibility to give validity to
that freedom to read by making it possible for the readers to choose freely from a variety of offerings.

The freedom to read is guaranteed by the Constitution. Those with faith in free people will stand firm on
these constitutional guarantees of essential  rights and will exercise  [h€ responsibilities  that accompany these
rights.

We thcreforc a.ffirm these propositions:

1.     It is in the public interest for publishers and librarians [o make available the widest diversity of
views and expressions, including those that are unorthodox, unpopular` or considered dangerous
by the majority. Creative tho`ight is by definition new, and what is new is different. The bearer
of every new thought is a rebel until that idea is refined and rested. Totalitarian systems attempt
to maintain themselves in power by the ruthless suppression of any concept that challenges the
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freedom if it is accorded only to the accepted and the inoffen`sive. Fiirther, democratic societies are
safer, free, and creative when the free flow of public information is not restricted by governmental

prerogative or s€[f-censorship.

7.     It is the responsibility of publishers and librarians to give full meaning to the freedom to read by

providing books that enrich the quality and diversity of thought and expression.  By the exercise
of this affirmative responsibility, they can deinonstrate that the answer to a "bad" book is a good
one;  the answer to a "bad"  idea is a good one.

The. freedom to read is of little conscqucncc when the reader cannot obtain matter fit for that
reader's purpose. What is needed is not only the absence of restraint, but the positive provision of
opportunity for the people to read the best that has been thought and said.  Books are the major
channel by which the inteuectual inheritance is handed down, and the principal  means of its
testing and growth. The defense of the freedom to read requires of all publishers and librarians the
utmost of their faculties, and deserves of all Americans the fullest of their support.

We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty claim for
the value of the written word. We do so because we believe that it is possessed of enormous variety and
usefulness, worthy of cherishing and keeping free. We realize that the application of these propositions may
mean the dissemination of ideas and manners of expression that are repugnant to many persons. We do not
state these propositions in the coinfortable belief that what people read is unimportant. We believe rather
that what people read is deeply important;  that ideas can be dangerous; but that the suppression of ideas is
fatal to a democratic society.  Freedom itself is a dangerous way of life, but it is ours.

This statement was originally issued in May of 1953 by the Westchester Conference of the American
Library Association and the American Book Publishers Council, which in  1970 consolidated with the
American Educational Publishers Institute to become the Association of American  Publishers.

Adopted June 25,  1953,  by the ALA Council and the AAP Freedom to Read Committee; amended January
28,1972; January  16,1991; July  12,  2000; June 30,  2004.

A Joint Statement by:
American Library Association
Association of American Publishers

Subsequently endorsed by:
American Booksellers Foundation for Free Expression
The Association of American University Presses.  Inc.
The Childrcn's Book Council
Freedom to Read Foundation
National Association of` College Stores
National Coalition Against Censorship
National Council of Teachers of English
The Thomas Jefferson Center for the Protection of Free Expression



Appendix 0
Freedom to View Statement

The freedom to view, along with the freedom to speak, to hear, and to read,  is protected by the First
Amendment to the Constitution of the United States. In a free society; there is no place for censorship of
any medium of expression. Therefore these principles are affirmed:

1.     To provide the broadest access to film` video, and other audiovisual materials because they
are a means  for the communication of ideas.  Liberty of circulation  is essential  to  insure  the
constitutional guarantee of freedom of expression.

2.     To protect the confidentiality of all individ`ials and institutions u`sing film, video, and other
audiovisual  materials.

3.     To provide film, video, and other audiovisual materials which represent a diversity of views and
expression.  Selection of a work does not constitute or imply agreement with or approval of the
C0ntent.

4.     To provide a diversity ofvi€wpoints without the constraint of labeling or prejudging film, video,
or other audiovisual  materials on  the basis of the moral,  religious,  or political beliefs of the

producer or filmm'aker or on the basis of controversial content.

5.     To contest vigorously,  by all lawful means, every encroachment upon the public`s freedom to view.

This statement was originally drafted by the Freedom to View Committee of the American Film and Video
A`ssociation (formerly the Educational Film Library Association)  and was adopted by the AFVA Board of
Directors in February  1979. This statement was updated and approved by the AFVA Board of Directors in
1989.

Endorsed January  10,1990, by the AIA Council.

-      Append.Ices
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Ai)pendix D
Code of fthi-Gs of the Amel.ican Library Association

As members of the American Library A`ssociatjon, we recogni7.e the importance of codifying and making
known  to the profession and [o the general public the ethical principles that guide the work of`librarians,
other professionals providing information services, library trustees and library staffs.

Ethical dilemmas occur when values are in conflict. 'lhe Amcricall Library Association  Coc/c a/Ff4z.cj. states
the values to which we are committed, and embodies the ethical responsibilities of the profession in this
changing infoi.mation environment.

We significantly influence or control the selection, organization, preservation, and dissemimtion of
information.  In a political system grounded in an informed citizenry, we are members of.a profession
explicitly committed to  intellectual freedom and the freedom of access to information. We have a special
obligation to ensure the free flow of information and ideas to present and future generations.

The principles of this Code are expressed in broad statements to guide ethical decision making. These
statements provide a framework; they cannot and do not dictate conduct to cover particular situations.

I.       We provide the highest level of service to all library users through appropriate and usefully organized
resources;  equitable service policies;  equitable access;  and accurate`  unbiased,  and courteous  responses to
all  requests.

11.      W€ uphold the principles of intcllcctual freedom and resist all efforts to censor library resources.

Ill.    We protect each library user's right to privacy and confidentiality with respect to information sought or
received and resources consulted, borrowed, acquired, or transmitted.

IV.    We respect intellectual property rights and advoca[e balance between the interests of information iisers
and rights holders.

V.      We treat co-workers and other colleagues with respect,  fairness, and good faith, and advocate conditions
of` employment that safeguard the I.ights and welfare of all employees of our institutions.

Vl.    We do not advance private in[erests at the expense of library users, colleagues, or our employing
institutions.

VIl.  We distinguish between our personal convictions and professional duties and do not allow our personal
beliefs to interfere with fair representation of the aims of our institutions or the provision of access to
their information re`sources.

VIII. We strive for excellence in the profession by maintaining and enhancing our own knowledge and skills,
by encouraging the professional development of co-workers, ancl by fostering the aspirations of potential
members of [he profession.

Adopted June 28`  1997, by the ALA Council; amended January 22,  2008.



Appendix E
Etllics Statement for Public Library lirustees

Trustees in the capacity of trust upon them shall observe ethical standards with absolute truth,  integrity, and
honor.

Trustees must avoid si[ua[ions in which personal interests might be served or financial benefits gained at the
expense of library users,  colleagues, or the situation.

It is incumbent upon any trustee to disqualify himself/herself immediately whenever the appearance of or a
conflict of intcrcst exists.

Trustees must distinguish clearly in their actions and statements between their personal philosophies and
attitudes and those of` the institution, acknowledging the formal position of the board even if they personally
disagree.

A trustee must respect the confidential nature of library business while being aware of and in compliance with
applicable laws governing freedom of information.

Trustees must be prepared to support to the fullest the efforts of librarians in resisting censorship of library
materials by groups or individuals.

Trustees who accept library board responsibilities are expected to perform all of the functions of library
trustees.

Adopted by the Board of Directors of the American Library Trustee Association, July  1985.

Adopted by the Board of Directors of the Public Library Association, July  1985.

Amended by the Board of Directors of the American Library Trustee Association, July  1988.

Approval of the amendment by the Board of Directors of the Public Library Association, January  1989.

Appendices
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Appendix F
llseful IIIinois Statues witli Citations to the JJJfnoi.s ¢ompj/ed Sfa{utes

An electronic version of the I//z.#oz.f  Coxpz./cJ Sf¢f#fc.` (ILCS)  is  posted at:  http://WWW.ilga.gov/legislation/ilcs/il(S.

asp

I  Illinois statute Legal Citation
State Library Act 15 ILCS 320/1
Local Library Act 75 IIJCS 5/I
Public Library District Act 75 ILCS  16/I
Llbmry Systerus Act 75 ILCS 10/i
L!iSrgry Records Coif dentiality Act 75 ILCS 70/I
Literacy Act 15 ILCS 322/1
Collection and Payment of Tax Monies 65 ILCS 5/8-3-2
Ownership of Library Building 75 ILCS 16/10-45 8c75ILCS16/5-40

Time for Paying Over of Tax Monies 65 ILCS 5/8-3-3
Architectural, Engineering, and Land Sttrueying Q]unlif icatiom Based 30 ILCS 535/I
Selection Act

Audit of Accounts 50 ILCS 310/1
Campaign Finance 10 ILCS 5/10-6. I
C_g_rif ect of Interest (Prohibited Activities Act) 50 ILCS  105/3
Disclosure of Economir Interests (Etbic§ Aft) 5 ILCS 420/4A-101
Dn4g Free Workplace Act 30 ILCS 580/1
Election Code 10 ILCS 5/1+1
Empb)/ment Record Dl§clo§ure Act 745 ILCS 46/1

•3±!!i!:±±!±s]|±g|B_4rriers Act (Illinois A€cessibildy Code) 410 ILC,8 25/I
Estimate of Revenues 35 ILCS 200/18-50
Ethi" Act (Gouerrunentdl Act) 5 IIdcs 420/IA-101
Ftl]ics Act (Officials dr Employees Act) 5 ILCS 430/I-1
Find;nciel stds,•anent Act (serriiannuel} 50 Ius,aQ5/I (Sec'3OILes'1.5my

Fiscal Responsibildy Raport Card Act 35 ILCS 200/30-30
Freedom oil lrformSsitin Act (FORA) 5 ILes,14P/I,
Hunan Rights Act 775 ILCS 5/1-101

`[llintiis  M tlNi(ipd!  Rf t.ircrTi{7i( I:iifitl  ( ]iMRF:) 4011.     i/7-t71
Illinois Proct4rem€nt Code 30 ILCS 500/1
Interest Rate on Public Dfbt\ 3o IhGsiv3¢5/2 " \
Inters;overrrmental Coop erative Act 5 ILCS 220/I
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0 ILCS 340/1 \& 30LCS235/130ILCS525/1I/„-̀i:ois,stitute,          7   )                                                           E

i©  Act (Gouernmentdl),ftig;;;;i;={F±eeI;art]mmunit  A„T€;::==::i;iploeesPoltiicdlRIhisAct 745 ILCS 10/1-50ILCS135/I 101

Local GovernLfa::lug::e';:=t-prrf essional seruiees selection Act (erempted in 720ILCS5/33E-13) 50 ILCS 510/0.0150ILCS605/0.015oILCS2o5/1820ILC-S140/3

TE:;:;*;ent Prop er:I)!142trA1Local Gouern--LocalRfcords Act

Of  lp.d

50 ILCS 330/I5ILCS255/0/015ILCS120/1.01740ILCS115/1820ILCS40/0.01820ILCS130/0.01820\ILCS55/150ILCS505/1Mea     erio  sMunic4fualBudget 1=4¥

untcg-OathofofficeMeeSin
Ac,,J4c.f

Otien MeeSi-ParentalResponsibidy±1REcordReviewApe_

Persormel ttecoPrevailingWage Act-.njdINintheWorkohace Ati

Privacy in SneI,I.'''''1„I',I-y""r±f*-:.i-.---c.:.:.-ic--R{,---,-.=i:.--I :-if.-.`  -, -+'=-I : .  -:+..; , --

35 ILC3 20o\/I35ILCS200/18-185

I,lll'lj( , `.(,'ltm(ts A(,                    Tlenure Act
720 ILCS 5/SSH-1

50 ILCS  110-public Officers Sim|±!±9!|f2!±::!±rl±alfofficer(boardmember)

65 ILC§ 5/3.1~35~10
Remov    0RIchttoBrea5ifeedA4c4± 740 ILCS  137/I410ICLS82/1  A

Statement of Receipts and Disbursements
30 ILCS  15/1  (see 50ILCS305)-3S\1Lcs605\fr\a\h

50 ILCS 420I§SILCS\115 /0.01/0.01
AIit±ciDativnNoteA±Tt,      I              `,

35 ILCS 20082¢ylLGS'18Jftyty`,,/18-50/|f'
r"VISttim's E€onounic Secur6ty' tind S¢f ty dot

740 ILCS  170/182o1l.CSIlf/, T
Wzz cj4jJz.    fflc#f4c£wi.itylnuutilidC:i)lk(tioli A(t'kers'Compouation4

820 ILCS 305/174¢\lLCS1'70/\\1  \
VIforker; ComT%]4js;'rm€#f4f±

Wd;aThistable is based on information from Phillip Lenzini with the law firm of Kavanagh, Scully, Sudow`White8cFrederick,P.C.,andvariousIllinoishbrarians.December2008.
\
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Appendix H
fopics Reeommended for Inclusion in Board Bylaws

1.    Official name and location of library

2.    Trustees
I    Method of election or appointment

I    Length oft€rms

I    Duties and responsibilities

I    Filling avacancy

I   Conflict of imerest/ethics provision

I   Removal

3.    Officers
I   Definition

.   Duties

I   Nomination and election procedure and meeting

I    Filling avacancy

.   Removal

4.    Committees
.   Standing

I   Appointment ofad hoc

5.    Meetings
I   Time and place of regular meetings

I   Method for calling special meeting

I   Quorum for making decisions

I    Compliance with  OPc7z /14lcc/z.#gj` j4cf

I   Quorum for board action

I   Follow a current edition of a standard parliamentary procedure manual

6.    Order ofbusincss
.   Rollcall

I   Approval of previous meeting minutes

I   Correspondence and communications

•   Officers' reports

I   Committee reports

I    Financial report and approval of expenditures

•   Library administrator's report

I   Unfinished business

I   New business

I   Adjournment

7.    Minutes
I   Reflect attendance and actions taken

8.    Appointment/termination of library administrator

9.    Amendments-procedures for repealing, amending, or adding

10. Time frame for review ]Eil-_-


