
DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
AGENDA

June 18, 1992 4:30 P.M.

I. Call to Order - Diek Lockmiller, President

II. Approval of Minutes

A. Meeting of May 28, 1992
B. Special Meeting of June 3, 1992

III. Communication from the Public

IV. Interim City Librarian's Report

V. Reports of Committees

A, Personnel, Po1icy, and Public Relations Committee

1. Meeting of June 1, 1992

B. Finance & Properties Committee

1. Approval of Bills for May 1992

C. Roiling Prairie

1. Report on RPLS June Board Meeting

D. Foundation

1. No Meeting

E. Friends of the Library

1. No meeting

F. Nominating Committee

VI. Avenues to Excellence II

A. Chapter X, System & Illinet N'lembership
Responsibility

VII. Old Business

A. Long Range Plan l-991 Re',-i=-'"-. G-a- .-,
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DECAEIIR PI'BLIC LIBRARY BOARD OF TRUSTEES
May 28, L992

AIiIM'AL MEETING

I. CALL TO ORDER

The annual meeting was called to order at 4:30 p.m. by Richard
Lockmiller, President. Members present: Mr. Lockmiller, Barbara
Ohlsen, Robert Smith, Daniel Gaumer, Jerrodean Martin, Robert
Oakes, Stanley Sitton, John Stengel, and Patrici-a Williams. Staff
present: Jerald Merrick, Linda Humphreys, and Margaret
Sommerfeldt. Others present: Owen Balding and Jack Taylor.

II. ANNUAL REPORT TO TIIE ILLINOIS STATE LIBRARY

The annual report to the lllinoj-s State L5-brary was reviewed. Mr.
Oakes made a motion to approve and submit the report. The motion
was seconded. by Mr. Gaumer and unanimously carried.

III. ANNUAL REPORT OF rIIE CIT]r LIBRARIAN

The annual report of the fnterim City Librarian was reviewed. Mr.
Sitton made a moti-on to approve and submit the report. The motion
was seconded by Mr. Oakes and unanimously carried.

IV. AT{NUAL REPORT TO THE CIIY COI'NCIL

The annual report to the City Council was reviewed. Ms. Williams
made a motion to approve and submit the report. The motion was
seconded by Mr. Stengel and unanimously carrj-ed.

V. ANNUAL REPORT fO ROTLING PRAIRIE LIBRARY SYSTEIiI

Mr. Oakes made a motion
cal report to Rolling
seconded by Mr. Gaumer

vr. APPOINITJIENT OF

to approve and submi-t the annual statisti-
Prairie Library System. The motion was

and unanimously carri-ed.

NOMINATING COIIIMITTEE

Mr. Lockmiller appointed Mrs. Martin and Mr. Smith to the Nominat-
ing Committee. He asked them to prepare a proposed slate of
officers for L992/93 to be voted on at the June rneeting.

VII . ADJOLT]'I}TB{T

n



DECATT'R PITBLIC TIBRARY BOARD OF IRUSTEES
May 28, L99Z

I. CAI,L TO ORDER

The meeting was ca11ed to order at 4:45 p.m. by Richard Lockmiller,
Presi-dent. Members present: Mr. Lockmiller, Barbara Ohlsen,
Robert Smith, Daniel Gaumer, Jerrodean Martin, Robert Oakes,
Stanley Sitton, John Stengel, and Patricia Wi1liams. Staff
present: Jerald Merrick, Linda Humphreys, and Margaret
Sommerfeldt. Others present: Owen Balding and Jack Taylor.

II. APPROVAL OF MINUTES

There were no additions or corrections to the April minutes; they
stood approved as malled.

III. COMMTINICATIONS tr"RO!{ TTIE PTIBLIC

Ms. Williams made a motion to adjourn into closed. executive session
to discuss labor negotiations. The motion was seconded by Mr.
Smith and unanimously carried on ro11
into closed session at 4:50 p.m. The
5:25 p.m.

Owen Balding add.ressed. the Board. on a

call vote. The Board went
meeting was re-convened at

variety of his concerns.

IV. INTERIM CIsr LIBRARIA}I I S REPORT

The fnterim City Librari-an's report was previously mailed.

Mr. Merrick thanked the staff for their hard work during the past
year.

V. REPORTS OF COMMITTEES

Persorurel, Policy, and Pu.b1ic Relations Csrnittee: The Conmnittee
will meet June 1.

Finance and Properties Cqqni.ttee: The Connmittee met in closed
session on April 22 and May 22. The materials budget for fiscal
year l99t/92 was spent. A S100,000 transfer from the library
Eeneral funC tc the l-ibrart- eap:tal fund was made on April 30. The
carr!'-olJer bala:ce intc 1992 i9-? '*'i11 be approx:-mately $247,000.
Ihe 3oara n:pes trc ::€ a:le:3 --rans+etr an aCditional $52,000 to the
va!- !--

]t:. 3a-;,e: =an= a rtr--:3: :c pa.r --:-= Lpr:.i bil-l-s. The motion was
se3;r,isi :T' !8. Hses a-: -;-nen:mc:,s11' carried on roll call vote.



Rolling Prairie: Mr. Oakes reported that the system hopes to be
able to give the Library $5,000 durlng this fiscal year.

Foundation: Mr. Lockmiller distributed a draft of the Foundationfs
annual report. The grand opening of the local history room will be
scheduled after the arrival of the new director.

Friends of the tibrary: Mrs. Ohlsen reported that the Eriends are
planning a faII book saIe. They also need more volunteers to work
in the store. Friends receive a 10% discount on store purchases.

VI. AVENUES TO EI(CELLENCE II

There was no report this month.

VII. OLD BUSINESS

Goal fII of the Long Range Plan will be reviewed next month.

,rilllillilll]u

VIII. NEW BUSINESS

Mr. Merrick asked about closing the Library early
during the Decatur Celebration. Mr. Oakes made
at 5:30 p.m. on July 3L, 1992. The motion was
Martin and unanimously approved.

There will be a speci-aI closed Board meeti-ng on
at 4:30 p.m. to consider information regarding
employrnent, or dismissal of an employee.

on Friday evening
a motlon to close
seconded by Mrs.

Wednesd.ay, June 3
the appointment,

IX. AD.TOI'RNMEITT

Mr. Lockmiller adjourned the meeting at 6:02 p.m.

Respectfully submitted,
n
C-/*-l C \n'zcl

Robert C. Smith, Secretary
Decatur Public Library tsoard of Trustees
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DECATIIR PI'BI,IC LIBRARY BOARD OF IRUSIEES
June 3, L992

The meeting was called to order at 4:30 p.rir. by Richard Lockmiller,
President. Members present: Mr. Lockmiller, Robert Smith, Daniel
Gaumer, Jerrodean Martin, Robert Oakes, Stanley Sitton, and John
Stengel. Members absent: Barbara Ohlsen and Patricia Williams.
Staff present: Jerald Merrick and Linda Humphreys.

Mr. Si-tton made a motion to adjourn into closed executive session
to consider information regarding the appointment, employment, or
dismissal of an employee. The motion was seconded by Mr. Smith and
unanimously carried on ro11 ca]l vote. The Board went into closed
session at 4:31 p.m. The meeting was re-convened at 5:05 p.m.

Mr. Oakes made a moti-on to hire John A. Moorman as the new City
Li-brarian as detailed in a letter to him dated June 4, 1992. The
motion was seconded by Mrs. Martin and unanimously carried.

Mr. Lockmiller thanked the Interview Committee and particularly Mr.
Sitton for all their hard work in finding a new City Librarian.
There was no further business. The meeting was adjourned at 5:05
p. m.

Respectfully submitted,

l) ) t /L' ( ' ,p5t,*lr/ Li ,NtffiJt
Robert C. Smith, Secretary
Decatur Pub1ic Library Board of Trustees
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Interim City Librarianrs Report
May 1992

SEAEISTICS

Total library circulation for the month is down 6.329< (3,967
items) from May 1-991. Twelve month circuLation is up 3.78%
(30,752 items) over the previous 12 month period.

Circulation for the McNaughton rental collection was 253 in
May. Circulation figures for specific departments or media
can be found in the cj-rculation stati.stical report which is
attached.

Service statistj-cs are down 7.9e" (305 contacts) from May
1991 and up 8.2% (3,604 contacts) for the 12 month period.
There were 25 working days in May 1992, compared to 25 i-n
May 1991.

The main library was used by 27,803 people this month, down
5.8% |L,217 people) from May 1991.

BIIDGET

The 1992/93 budget is 8.3% spent or encumbered. Revenue
received is at 11%.

PERSONNEL

Kellie Flynn resigned her half-time Acting Audiovisual
Librarian position effective May 12. She conti-nues to work
as a half-time Library Assistant in the Children's
Department. Arthur Gross has assumed. the responsibilities
of the Audiovisual Librarian until some decision is made.

Katie Gross became f uI1-time once agrai-n on May 1. She had
been working 3/4 time for nearly four years.

PI'BLIC RET,ATIONS

Low usage of the bookmobile s'-c= at St. Fat"rj-ck's School is
the reason this stop wil-L be i:s:cn:lnueC in the faII. The
new bi-'l+eekl-1- stcp '*il-I be a-- ]i:=--:'r'=s-, Ch:istj-an Church.
Thornas Je"ersc: Sc::,c: :s als: ,:e:::g e,,.aiuat.ed and may be
::a;:;ec.

S:-z 3;jf- :3:,F- - a:-s- -- !rc,gi:-= ;r-==e :eLc in Hla.y, with atten-
i=-== =i ::: :,ejs'=. :-*-e-:1-ic':r giroups and -tours visited
:-rE r,r--r,,re.a "> *E:eE-c--LEree 3mT TAILK received a $68r640
3Ea:: f=ccm -*:e Ja:es l{-i-l-l-i-k":n [r;st for five years with a 5%

,iltillllllilltr
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v.

increase each year. This will enable Baby TALK to place
teachers in the well-chiId clinic at the Macon County Health
Department and to conduct a research project on the effect
of the Baby TALK program.

Interlibrary loan requests continue a downward trend due to
funding cuts to research centers and total or partial
restrictions on borrowing from the University of I11inois,
IIlinois State University, and Southern Illinois University.

Local history room usage is up thanks in part to volunteers.

AI]1ICI!{ATION

Early in the month, one box of non-hit printouts and tapes
containi-ng the remaining MARC record files and authority
files was received. This completed CLSI's obligation to DPL
for the retrospective conversion project.

The circulation department continues to operate without a
backup system"

The new Impact 35 collection process seems to be more effec-
ti-ve than the regular collection process used in the past.
The big plus is that the library is only charged $3.50 for
accounts paid within 30 days.

COLLECTION DH/ELOPMEIII

The SILO Project was completed in May. Work now begins to
enter the information in a computer database.

STAFF DEVELOPI{ENT

On May 8, Robin Bowman, Glenda Trusner, MariITn Shroyer, and
Karen Anderson participated in the c;rcuia--:-c:: r/i'crks:op
sponsored by the Illinois L-b:ar.' .:.ss:c-a---l: a-- --:-=
Bloomington Public Library. lh= :.;:r:iSl--t!, :a--=: " -:e f ::::--
Line", consisted cf s-x cc:3*::=:-: :: -:-:--a:-= :-sl-ss-3:s

.i -- -'-v-: ii::---^-- ; --- -*-- 
--": -------.j.

.1.::=:::==s =--:-*=--:: ::.: '.:::r-:::; :::::--=:.-- =:.: 1::'-= :'.'=:=;=
:'.'=:a--. --- :=" := --=.-=.. -,- --.-: :--r--- -==---:. 1 :-::":-, l::-:::.

vr.
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DPL CIRCUI,ATIOI{ STATISTICS
l'laY L99Z

:

Adult l,taterials
l,lonth l2 t{0NItl

298[0 39t[19
30919 3003s0

th39 l1B02g
10995 lilll0
3928s 532[[8
il91[ 509720

Youth l,laterials
l,{onth 12 I'l0llTH

r002 20083

l9t9 2?3ll1

{802 20083
l9l'g 273[]

llaterials
12 l,i0l{TH

285538
21 62)2

285538
216232

T, TAL TOTAL

l{0NT11 1 2 }10l]TH

ll93$5 i060l{0
511i6 611969

9[39 1]802E
10995 1{ 1339

5Bg0r{ 8lL!i:
f,i I1 I A i : : '-

Juveni
l,lonth
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PIilll 1992

PRlllT 1991

A-V 1992

A'V 1991
TOTAL g2

TOTAL 9I

, Print

Total Central LibrarY

Ixtension Print
Bookmobile Strl
Bookmobile 5lrB

0utreach $erv i ces

Iotal txtensi on

Total Pri nt

Ilon-pri nt l{ateriaj
F i lms
Videocassettes
Audi ocassettes
Record i nqs

0ther non-pri nt

lotal Central Non-Print

txtension llon-Print

Iotal llon-Pri rt l{;ttri:1:

Re nera 1 s

Pelcentage
lionth

?18 -llr,l]l+
25!10 -2,16
tl2s -],01

11s60 -3,19

19213 -2,92

53[i 0,00
5525 -19,13

1255 -10,05

12121 -10,18

513h0 -(,6[

(i -10 11
J { JJ ' rl

1[16 -1] 5:
rll,o -iiL l) )

:: - : ::

Curtent Frevious Petcentagt
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1llli
lBBBB

1li 1l
18808

erials
erials

Central LibrarY
Reference
Adult l{aterials
Younq Adul t t'{at
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1?2

2h860
1603

1l[82

38061

53js* [h6B
tilq D

10891

ll8960
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Lrf
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191110 h,10

520090 I 51

2209
32s058
23036

199011

55393t

0?010 6l{851 3,h2
s5899 6i3B[ -2,20

11290 1l'iSB -10,13

1l+6?59 ltl023 -0,52
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Vciumes purchased this
Volumes purchased last

STATISTICAL REPORT
I'lay 1992

12 months to date: !4,793
12 months to date: 75,5O2

Budqeted

1,592,31O
446,998
282,53"7

Previous month

'7+7
7+5

18+9
4+6
3+1

7/2 time T.S. Clerk I;

YTD hrpended
7ee2/e3

1L2,243
20,7LO
7,47O

STAFF STRENGTTI

780
388

89
599
773
819

YTD E>rpended
7991/92

124,606
26,8'11
20,433

Personal Services
Operating
Capital & books

Professional
Library Assistants
Clerical
Pages
Maintenance

CTIRRENT VACANCIES:

TECTINICAI SERVICES

New book volumes added
New book titles added
AV titles added
Books withdrawn
Books mended
Gift books

FINANCIAL REPORT

,flil|fiililtru

Unexpended

1,,47O ,127
426,288
267,611

Present-
Strenqth

8
7+5

18+9
4+6
3+1

Terminations New staff

0
0
0
0
0

0
0
0
0
0

Audiovisual Librarian ; Library Director

COI.IPUTER DOWN-TIHE FOR I{ONTH:

PATRONS REGISTERED: 187 adult

0

+ 26 youth + 45 juvenile = 25a total

. _.-::_



Personnel, Policy, and Public Relations Conrnittee
June 1, L992

Mr. Sitton called the meeting to order at 5:00 p.m. Members
present: Mr. Sj-tton, Ms. Wil1iams, Mr. Lockmiller, and Mr. Oakes.
A draft of a policy from Mr. Booth establishing hiring preferences
for current employees was previously mailed. It was noted that a
union contract would supersede any agreement of this t1pe. Mr.
Oakes made a motion to approve the proposal for submittal to the
Board. The motion was seconded by Mr. Lockmiller and unanimously
approved.

Mr. Lockmiller made a motion to ad.journ into closed. executive
session to consider i-nformation regarding the appointment,
employment, or dismissal of an employee. The motion was seconded
by Ms. Williams and unanimously carried on ro11 call vote. The
Committee went into closed session at 5:10 p.m. The meeting was
re-convened at 5:40 p.m.

There was no further business. The meeting was adjourned at 5:40
p.m.

Respectfully submitted,

lerara e. Merrlck t'/'"
Interim City Librarj-an

d

t



i,,IBRARY POLICY STATEII"IE}]T

In all cases where it is practi-cable, vacancies in
library positions shall be filled by promotion. To further this
objective, initially, only library employees may take the
examination to fill a vacancy.

If within 20 days of the publication of notice of the
examination to fill the position, Do library employee submil*s
himself or herself to the examination, the second attempt to fiII
the vacancy shall be open to non-li brary employees in addition to
library emplolzsss and the publicat'i on shall so state.

If a library employee is selected to fill a vacancy and
accepts the selection the following shall apply:

a. The library employee shall not be required
to resign the position he or she is leaving
even if non-Iibrary employees have submitted
themselves to tire examination -

b. If the Iibrary employee filfs the vacancy. he
or she shalL not have bump-back rights in the
event the selected library employee Ieaves the
new position, and his former position has been
filled -

c. A library employee who accepts a position to
fill a vacancy shall remain on the pay scale
applicable to his former position.
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DECATUR PITBLIC LTBRARY LONG RANGE ptAN, 1989-1994
Revi-ewed October 1991

III. GOAL: To improve conrnunity avrareness of library materials,
services, and programs.

A. Objective: fncrease public awareness of library materi-
als, services, and programs to 50% by \994, based upon
the 1987 Citizen Survey.

Action Steps:

1. Assistant City Librarian and various departments
will continue to issue media releases, totalling at
least four per month.

COMMENIS: Averaged 2-4 releases per month until the departure of
the Assistant City Librarian. Two to four releases'per month is a
more reasonable goaI. Need an individual spearheading public
relations.

Assistant City Librarj-an and designated staff will
continue to promote library events through loca1
radio stations, dt least four times per month.

number 1 above.

3. A11 staff will encourage media to give credit to
the library when it serves as a resource for news
features.

ongoing.

4. Beginning in 1989, Assistant City Librarian and
other designated staff will develop a newsletter to
replace the current Calendar of Events.

COMMENIS: A newsletter was developed and is published on a bi-
monthly basis.

5. Beginning in FY 1990, Assistant City Librarian,
Staff Artist, and others will develop an "Annual
Report to the Cormnunity" each year, to publicize
library activities.

d.one. tr{eecs a:'l :ndividual rc spear.rread..

=e;::-:::= -:- -: '-)9'_, Ass's--a:r-- :i--l -j_crarian will
se:: - e:--e:c ea:: -!-eai --c reni r:rc area clubs and
=-iti1i- =l- ::s -L-- - r'^-:r- s:aji are avai_Iab1e to
=::::: 

-:_^--_:: -
--===_ =__-:.
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COMMENIS: A nr.unber of library staff are included in the City's
published speaker's bureau list. It should be included in the
annual newsletter.

7. Library staff will- continue to present programs for
groups and organizations throughout the community,
at least once per month.

COI{I'IENTS: Done. There is a demand for more programs, however,
staff l-imitations prevent expanding this service.

8. Assistant City Librarian will expand television
coverage of library programs and events, to an
average of six times per year by FY 1991.

COMMEIIIS: Done. Need another individual to spearhead this in the
absence of the Assistant City Librarian.

9. In EY 1991, administration, working with the Li-
brary Board and the Friends of the Library, will
develop community "focus qroups" to determine speak
needs and interest of the minority communities in
Decatur.

COMMEIIIS: No formal focus groups established at this time.
However, the library has been involved in the Black Community
Festival and Seniorama during the past two years.

10. In FY 1-993, administration and staff will conduct a
Citizen Survey.

B. Objective: Increase public awareness of the following
special services and materials frorn their present levels
(according to the 1987 Citizen Survey) to a 50% levet by
1994 (contingent upon accomplishing Objective A, GoaI I,
which deals with adequate personnel hours).

1) Programs for children
2) Programs for adults
3) Books for children under ttvo Tears of aqe
4) Service to the homebo'-tn:
5 ) LocaI histcry col--ec---:::
a \ -- l'^'): ----=----:=,-. --=-- :=- --=: ^ ^..-
3 '.-=:--:::- i--=
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CO nENIS: Adult services and Audiovisual departments have met this
requirement. Reference Department has sponsored programs pertain-
ing to educating the public on the use of the Business Information
Center. Continuing funding will be required to continue these
programs.

2. Reference Department will increase the number of
hours the Local History Room is open from 14 to at
Ieast 57 hours per week by FY L992.

COMMEITIS: Hours increased to approximately 25 per week; primarily
achieved by use of volunteers. Through Schilling grant the local
history room is being expanded. Need a plan to increase volunteer
usage to 57 hours per week.

3. Extension Department will explore new ways to
publicize service to the homebound by FY L992.

COMMENIS: Needs to be addressed.

4. Beginning FY !992, the Reference Department will
maintain and weed the vertical file collection--
also exptoring new ways to publicLze this service.

COMMEIIIS: Currently weeded and maintained by the Adult Services
DepartmenL. Adult Services and Reference need to work on this in
the future and ways to publicize, i.e., brochure for teachers.
Have ttsee" and trsee also" references in card catalog.

5. Administration and Reference Department will ex-
plore new ways to publicize special services and
materials, particularly the LocaI History Room,
government documents, and interlibrary loan, by FY
1993.

COMMENIS: WilI need staffing to produce publicity, i.e., MiIlikin
intern being used as a public relations person.

C. ob j ective: Provj-de adequate staf f ing bi' F:- i 9 9 3 .

Action Steps:

-. 3e;-:-::-:l ::::i -:i-, l--,','---a':1:'1:. "--- :::'.'-l=
rlp-=s :- --:: 'L:-:.*=- I:;::-- --: --:.= l::--*:----.' :l

--: -jj- - -_ -_- -:
:-- : '_:-_'- :: _:": ia:
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COT{I'IEMTS:

COMME}IITS:

COMMEIflTS:
completed.

COMMEMTS:

D.

Has not been done. Needs someone to spearhead..

3. Administration and staff will continue to host
tours of the }ibrary for city and state officials.

Ongoing, but need to work to consciously get them here.

4. Beginning in FY 1990, City Librarian will invite
the City Council to hold study sessions in the
library once or twice each year.

Not done. fnvite Council once the Local Hj-story Room is
Invite new Ci-ty Council members to tour the library.

5. Beginni-ng in 1990, administration will encourage
all staff and Board members to participate in the
Ill-inois Library Association Legislative Day and.,/or
the ILA Legislatj-ve Network.

Low level sporadic effort.

Objective: Increase the business conrnunity's awareness
of the library's ro1e, 4s well as the services and
materials available specifically for busi-ness users.

Action Steps:

1. Administration, Board, and staff will continue to
maj-ntain working relations with the Chamber of
Commerce, the Economic Development Foundation, and
the Convention and Visitors Bureau.

COMMEIflIS: Done. But loss of the BIC director and funding witl
impede further progress. Activities have really helped strengthen
ti-es between library and the business community and have led to the
formation of the Economic Development Coordinating Committee.

2. Beginning in 1989, ad.ministration wiII surveY the
business community regarding its needs for i:c:ari'
and information services.

COI'IMEN'IS: Done through BIC bu', Icss ::.::::=3--3: a:.: i''.::-:; i;---
.l 

-*^J^ 
!.,-!1^^

IIi.tUC(1C IL.1I LiICI !- ::-=>>.

3. Beginning in fY 1990,
Econornic Developiner:t
.ia::c- ^- = --=--t-- --
-c:s::ess *sers .

lecatur Area Resources for
?r:; ec-, Ccordj-nator will
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By FY 1991, Project Coordinator will publish a
Cirectory of all business information sources
throughout the Decatur area.

CO!,IMENIS: Done. Need to update biannually.

5. Beginning in FY 1990, administratj-on will send
copies of the library's 'rAnnual Report to the
communityrr to Decatur businesses.

COIIIME!{TS: Not d.one. (See Objective C, Action Step 1. )

E. Objective: Improve awareness of library services
throughout the education comrnunity by FY 1990.

Action Steps:

1. Assistant City Librarian will conti-nue to send
information to Decatur schools, both public and
parochial.

COMMEIIIS: Done in several formats by several staff members in
Children I s, Young Adu1t,. and Extension Departments.

2. Library staff will continue to encourage class
visits to the library.

Done.

4.

3. Beginning in fall of 1990, department manaqers or
designated staff (particularly from Reference,
Children's, Young Adu1t, Adult Services, and Exten-
sion Departments) will- make presentations at
Decatur SchooI District teachersr institutes to
inform teachers of the services DPL provides.

should consider tying into the schoolrs in-service
establish communication. This goal has not been

COI{MEtrIIS: We
days to better
pushed hard.

4. Beginning in FY 1990, administration will send a
copy of the DPL Newsletter to each public and
parochial Decatur school.

Done.

5. Begi-n:ring i:l E-f 1998, Children's, Young Adult, and.
Extens:o:i )epar-:re::-- Librar'a.ns or d.esi-gmated staf f
'"-:l.i cor--::;e -,o ilr3[:o-*e tlre Srurmner Reading Program
--:irc:E: -.':s' --s --3 :lassrc'oins, special bookmobile
q--:< :-j -LF ho:: ^.. S:nCOjL l_ibfafianS.



COI{MEIIIS: Promoted Summer Reading Program to a number of schools
through handouts. Increasing promotion activities may cause demand
to exceed staff resources. There is a need to expand resources to
meet this demand.

6. In FY 1990, administration and staff will form an
Education Advisory Council to further coordinate
school, coIlege, and library roles in educatj-on--as
well as to determine the availability of materials
and services that students and faculty need. This
EAC wiIl be composed of representatives from
Decatur Public Library, Decatur School District 51,
Decatur parochial schools, Millikin University, and
Richland Community College.

COMI{ENIS: Not done. Recommend a creative active interface with
Richland Cdmmunity College and Mil}ikin University on teacherst
reading tists. Teen Advisory Board and study sessions are a step
in the right direction.

I



.TUNE IN TO TRUSTEESHIP !' }YORKSHOP
HOL IDAY INN CONFERENCE BESORT _ DECATUR, ILL I}.IOI5

Srturdry. Scotembtr 26, 1992

? i)(;, - 9 a\ keqis[ralion & (-orrtlnental Br.ealfast (lncluded ln fe*)

! 'Jc - li, i)(, Welct,trrt & lrrlrodrtctlons - llarie Pih.ul, Trrrstee Forrrrn ilarrager'

tr.),i)t"i - tir:rri 6etl.irr,t "OJr iiarrq" toqe[]rer. - Devcloplng [ffcctlvc Bords -{{arrqy\{atklrrs and
(.ietrqlne (.lbon, cqnsulf.ants, Suflnnrt (-enter 0f (-hicfiq0--presentation and grnu1,

discusslon of reruiting board nrembers, troard responsibilities, planning for the future,
rnarLeting, arrd linanqial plannrng

Lunch (lrrclrrderl tn {e*}

Ylu dorr't travr tq hr "Perry llason" tt urrderstand Thc Amtrlcrns wlth
Dlsrbllltles Act -- Cheryl Youn{worth, Technlcal Asslstant Speclallst,6r'eat Lakes
ltlsability anrJ Bu:iness Technical Assistance Centpr

A{ternoon Beverage Breat (inclurled in f?e}

"You Asked For lt r" --Prcscntrtlon of Slgnlftcrnt Currcnt lssucs followed
by orcn dlscusslon rnd oucstlon rnd ensuer sasslon.

Harlerre Lterrel, Deputy Dlrector, lllinois $tate Library
3ar'ah Long, [xecutiw Director, North Suburban Library $ystenr
,Jarre Shaw, President, Warrenville Lihrary [tistrlct Board of Trustees
Jirn Ubel, [xecullve Direc],or, S]rswnee Library Systenr

Arrrrourtr.ernerrt$

Leisrrr'e llrne

SociallCash bar

Dlnrrer (separate nreal fee)

Itrte.r'[*lnrnerrl

27, 1992

Breaklast {separate neal fee)

Tr-rrstees F crnrn }l+etinl

Brr#

F,f r "*\* r-'l,Lf Unfn-f " [*m*it ,]i.r,* ,r" tnr l*|,rdh&gr\$Bd -
#hr !r 5+[ h I Fnfitln - []r'l:'".:rry,rr. [{lJ{thfnd Fr-srdqtw:s fefic*if,lts-
S IrdS & ![{i! morfiil;n i-f tfli:flr{ r,o r riqmnjt*rjm *Or* nrnmf}f'tiE Ifi, trrjStft S+lG{.uOn,

Fursflif t|,f,milfi$ ilH0] Ptet]tf,Fitlilm lr innurn lr;*l te tiU *dlty lt SfntS

" lif3flT@ l*[ mUnf...*rn

f htn - 1',r,(t

1'l{! - } (){l

I'cl(' - 3' l5

,.15 - 4 4!.

41.15 - 5:0{J

5,00 - 6 3{.)

6 30 - 7:]0

7.30 - 8,.15

r-r.45 - 9,](j

Sundry, Srptembr

'J.00 - 9.30

9:3(j - 10.r5

lil l5 - :,.r l1,r

ri:,.:-!rfr)'



A WORKSHOP PRESENTED BY THE ILA TRUSTTES FORUH

.TUHE IN TO TRUSTEESHIP I'

SATURDAY AHD SUNDAY SEPTEHBER 26 - 27, I992
HOLIDAY IH}I CONFERENCE RESORT IH DECATUR, ILLIHOIS

FM IHTffiHATIS{ABffJl THE }YORKSIW CONTACT;

ceR0L tffLL, 708- 495-28,+7 0R tlARt E p IKUL, 709-656- 7566

REO|STMT}S{ IIELUDES: SATURDAY Cff{TINENTAL BREAKFAST N'lD SATURDAY LUTSH

Dsl.ach ffirJ mail to lllirmis LibrryAssmiotrm REGISTRATIfr'I DEAoLINET FRlDAy, $EPI. 4, 1992

II'FORHATIfi REU'IffD BY ITA ErcCUTIVE OfFICE:
,IUNE 

IN IO IRUSTEESHIP I" WM'(SHF SEPIEI1BER 26 - 2,-, 1992

I"iAIli- LIEMftY

ft+vt !r1,1a Ehnne t

l'lemtrership Number

METHM ff PAYIITIiT

SEpTE|1BEF, ?6 - ?7, t992
Hfi-IDAY }}S* CO.IFERfNCE RESffiT: D€CATT,R" ILLTIHS

|1AKE C|ECKS PAYABTE T0: ILL**ilS LIBRARY ASSOCIATU{
I'tAlL T0. 33 t*est 6rrrd Aren* - Sfitc ISt

Chtsrgo. llikEis 6{610

'lf,ffilr.:i.lLf- flf I aktlies Srr'trr Brurfld, & l,_lrfilr,i
Lr rtnilr $S _

lur -w"lscmd m,{!:ea' t66 _
i-gx rfil5;'a;qrF---.*r31.t li :*!-*, rfffiAFrt ES il-l-r'Eq- F.frl]-(}tE il _

,{'til,F ST]-!EE

"iESrT*-l[] ltFifiil\lt;r] i&,x Et sfr{T
r?''.til;:-;r-{}* fiEff.Efr trffir.r!}efED BEF{ru SEPTSGER I I,

First

ADOftESS

STATE 

-zrp c00E

Llbrary Phone t,lumber t ] -

Check or l'loney 0rder enclmed for l. made payable to lllinois
Library Associalian

Charge *- ta my Visa l'lastsrcrd
Accounl * ExplraUon Date-

IUNL itl IV i KUi IEl)rlii i tlLid -Jn,*fr

fiff

,iltililfilll

:.:-:-: I -r:_' j-'. -t.-
l:,-:: :',=-- -.:.:o!- 

-

i. . t: - '.'-'-:-p." e t:'.
i.,':: :.*-:i-:: --' i .. o ::

Hame of Card Holder

I
'lii * -- 3;- rf}+PED

tltLast
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RESOLUTION DETERIIIINING PREVAILING I{AGE RATES

IIL{EREAS, the State of Illinois has enacted "An Act regulating wages of
iaborers, mechanics and other workers employed in any public works by the
state, county, city, or any public body or any polltical subdivision or by
anyone under contract for publi-c works", approved June 26, 1947, as amended.
being Section 39s-1-12, Chapter 48, Illinois Revised Statutes 1973, and

WIIEREAS, the aforesaid Act requires that the Board of Trustees of the
Decatur Public Library investigate and ascertain the prevailing rate of wages
as defined in said AcL for laborers, mechanics, and other workers in the
Iocality of said city employed in performing construction of public works for
said Board of Trustees.

NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF TRUSTEES OF

THE DECATUR PUBLIC LIBRARY:

SECTION 1: To the extent and as required by "An Act regulating wages of
Iaborers, mechanics, and other workers employed in any public works by the
state, county, city. or any public body, or any political subdivision, or by
anyone under contract for public works", approved June 26, 7947, as amended,
Lhe general prevailing rate of wages in this locality for laborers, mechanics,
and other workers engaged in the constructlon of public works coming under the
jurisdiction of the Decatur Public Library is hereby ascertained to be the
same as the prevailing wages for construction work in Macon County area as
determined by the Department of Labor of the State of Illi-nois as of June,
1992, a copy of that determination being attached hereto and incorporated
herein by reference. The defini-tion of any terms appearing in this Ordinance
which are also used i-n the aforesaid Act shall be the same as in said Act.

SECTION 2: Nothing herein contained shal-l- be construed to apply said
general prevailing rate of wages as herein ascertained to any work or
emplol.rnent except public works construction of the Decatur Public Library to
the extent reguired by the aforesaid Act.

SECTION 3: The Secretary of the Board of Trustees shali pub-:c|1' pcs--
or keep available for i-nspection by any interested party i-n r::e:a-:.:ii-:e:i
the Decatur Public Library this determination of suc:: pre,,'a---:.::----= -- .,=;=.

SECTION 4: The Secretarl, cf the 3ca::c cj l:-.s--=== =..=-- :=-- = --_:' :-
this determinarion to any er::-:-.-::, =:.: --- t:.'.' ::-::l-.=:-r:. -: =. l--":.--: =:.: ---

,;1:1-:-:;-:, ::t^=-::-:-; :::-+= -: al.':' i...-'l---=----:. i-.:---..: '--'.= : =-"--- - -- --:--::
-.Li ----= l::---l--:-- :-1.=- -i -: : ---- . : --:-- .--- :. -:-----.
I =--::



SECTION 6: The Secretary of the Board of Trustees shall cause to be
pubLished in a newspaper of general circuLation within the area a copy of this
Ordinance, and such publication shall constitute notice that the determination
is effective and that this is the determination of this public body.

PASSED THIS 18th day of June, 1992-

APPROVED:

ATTEST:

Secretary



CERTIFICATE

STATE OF ILLfNOIS

COUNTY OF MACON

I, the undersigned, Secretary of the Board of Trustees of the Decatur
Public Library, do hereby certify that the above and foregoing is a true,
perfect. and correct copy of the Resolution Determinating Prevai-Iing Wage
Rates duly adopted at a meeting of the Board of Trustees of the Decatur Public
Library held on June 18, 1992.

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the seal of
the Decatur Public Library this 18th day of June, 7992.

SS

Secretary



NOTICE OE DETERT,IINATION OF' PREVAITING I{AGE RATES

TAKE NOTICE that on the 18th day of June, \992, the Board of Trustees of
the Decatur Pub1ic Library adopted a Resolution Determi-ning Prevailing Wage
Rates for public works in accordance with paragraph 39s-9, Chapter 48,
fllinois Revised Statutes; and said determination is available for inspection
by any interested party aL 247 East North Street, Decatur, fllinois.

DATED the 18th day of June. 7992.

Secretary, Decatur Public Library
Board of Trustees



ILLINOIS DEPARTMENT OF LABOR

Shinae Chun
D i recto r

June 1, L992

To Whom ft May Concern: ,

Pursuant to your listing on our annual mailing list for
prevailing wage rates, the enclosed county(ies) effective June L,

7992 are being forwarded for your convenience.

,|ilfllillll

STATE OF ILLINOIS

DEPARTMENT OF LABOR

CONCILIATION AND MEDIATION

)

)

DrvrsroN )

CERTIFICATE

C,hE'ddEST Ot-D STAi-E CAr,lOi PLAZA. FIOOM 3m
SPRINGFIELD. I LilNOlS 62701

l2't7) 782-62ffi
-,,&

@II..w

It David H. Hayes, Manager, Division of Conciliation and
Mediation, IIlinois Department of Labor, do hereby certify -.hat -
am the keeper of the records, files, and Seal- of said off:-ce a:;a
that the atLacheci is i::ue and ccmplete Coprr 6=:ae pr:e'"'a--::rl:a-,=
of wages determined by lhis Department fcr:::e a:::esa-l r:*:.---.'::
counties.

I-; :i:l--- llrfi lF,3lrtr t rSri_F '-F =*:,-==r rl,ar3l _ nul ! if61"r
:-: -:-i3f:

23OS WEST MAIN STREET
MABION, ILLINOIS 62959

(618) 997-4371



IL. DEPT. OF LABOR PREVAILING WAGES FOR MACON COUN?Y EFFECTIVE
DIVISIoN of coNcILIATIoN & MEDIATIoN PH(277-782-1710)

OVERTIME-RATES

M-F>8 SAT SU&HO

06/oL/92

IIRLY-FRINGE-RATES

VSLFR PENSN VACTN

NAME OF TRADE RGN ?YP C HOURLY-RATES
L
S BASTC FOR!,IN

ASBES?OS ABT_GEN
ASBESTOS ABT-MEC
BOTLER}''AKER
BRICK MASON
CARPENTER
CARPENTER
CEMENT I{ASON
CEI,IENT MASON
ELECTRIC PWR EQMT OP
ELECTRIC PWR GRNDMAN
ELECTRIC PWR LINEMAN
ELECTRIC PWR TRK DRV
ELECTRICIAN
FENCE ERECTOR E
GLAZTER
HTIFROST INSULATOR
IRON WORKER
IRON WORKER
LABORER
LABORER
LATHER
MACHINERY MOVER
MACHINIST
MARBLE MASON
MILLWRIGHT
MILLWRIGHT
OPERATING ENGINEER
OPERATING ENGINEER
OPERATTNG ENGINEER
OPERATING ENGINEER
OPTqATING ENGINEER
C]I ITING ENGINEER
pllilllLl/rnn
PAINTER OVER 3OFT
PAINTER PWR EQI4T
PTLEDRIVER
PILEDRIVER
PIPEFITTER
PLASTERER
PLUMBER
ROOFER
SHEETMETAL WORKER
SPRINKLER FIT?ER
STONE MASON
TERRAZZO I'{ASON
TILE LAYER
fItE MASON
TRUCK DRIVER
TRUCK DRIVER
TRUCK DRIVER
TRUCK DRTVER

*** PLETASE SEE ATTACHED

1
2
3
4

BLD
BLD
BLD
BLD
BLD
HWY
BLD
HWY
AIL
AI,L
AIL
AI.L
BLD
AI,L
BLD
BLD
BLD
HWY
BLD
HWY
BLD
BLD
BLD
BLD
BLD
HWY
BLD
BLD
BLD
HWY
HWY
HWY
BLD
BLD
BLD
BLD
HWY
BLD
BLD
BLD
BLD
BLD
BLD
BLD
BLD
BLD
BLT)
AIL
AIL
AI,L
AI,L

1
2
3
1
2
3

15. 500
23.230
21. 1s0
19. 430
r.8. 105
t8.240
18. 300
t7 .975
20.2to
t3 .7 40
2]-.700
r_s.330
20.000
12 .000
19.200
23.230
17. 6s0
L7. 500
15. s00
15. 100
18. 105
21.800
21.800
19.950
18. 930
19.060
18. 850
77 .200
14. 8s0
18. 850
17.200
14.8s0
17.3s0
18.3s0
18. 100
18. 500
]-4.740
2t.450
18. 520
2L.4sO
16.930
18. 170
20.090
16.32s
20. 100
18. 105
i9.9so
16.775
L7.t75
11 )1=

77.525

15.2s0
24.230
22.650
20.430
19.20s
19.490
18.800
L8.275

23.t20

22.OOO
15.000

24.230
18.450
18.250
15.250
15.8s0
19.205
22.800
22.800
20.9s0
20.030
20.310

18.3s0
19.350
19. 100
19.700
19.990
23.600
19.020
23.600
17.930
19.670
2L.340
16.82s
2 1. 100
19.20s
20.950

1.5
1.5
1.5
1.5
1.s
1.s
1.s
1.5
1.5
1.. 5
1.5
1.5
1.5
1.5
1.5
1.5
L.5
L.5
1.5
1.5
1.5
2.4
2.O
2.O
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.. 5
1E

1.s
1.5
1.5
1.5
'tE

1.5
1.5
1.5
1.s
2.O
1.5
z.u
1.5
1.5
1.5

1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
1.5
2.O
1.5
1.5

1.s
1.s
1.5
2.O
2.O
2.O
1.5
1.5
1.5
1.5
1.s
1.5
1.s
1.s
2.O
2.O
2.O
1.5
1.5
1.5
'lE

1.5
1.5
2.O
2.O
1.s
2.O
1.5
z.u
1.5
1.s
1.5
1.5

2.O
2.O
2.O
2.O
2.O
2.O
2.4
2.O
2.O
2.0
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.i)
2.4
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.4
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.O
2.4
2.O
2,O
2.O

1.700 2.250 0. 000
2 .550 3.920 0.000
2.150 2 -300 0.0001.800 1.000 0.000
1.800 2.t20 0.0001.800 2.120 0.000
1.800 1.5s0 0.0002.000 2.200 0.000
1. 500 3.030 0.000
1. 500 2 .050 0. 000
1. 500 3.2sO 0.000
1. 500 2 .300 0.000
1.4s0 1.800 0.000
1.700 1. s00 0.000
0.000 1.5s0 0.000
2 . 550 3.92A 0.000
1.600 3.550 0.000
j'. 60u 3 . 650 u. 000
1. 700 2 .250 0. 000
1.700 2.250 0.000
L.800 2.L20 0.000
2 .000 1.000 1. s00
2 .000 1.000 1. s00
0.000 0.000 0.000
1.500 2.000 0. ooo
1. 500 2.000 0.000
2 .300 2 . s00 0. 000
2.300 2.s00 0.000
2.300 2. 500 0. ooo
2 .300 2. s00 0.000
2.300 2.500 0.o00
2.300 2. s00 0.000
1. ss0 1.700 0.000
1.5s0 1.700 0.000
1. 550 1. 700 0.000
1.800 2.120 0.000
1.800 2.120 0.000
1.800 1. sso 3.000
1.800 1.6s0 0.000
1.800 1. sso 3.000
2.470 1. s00 0.000
2.230 1. 590 0.000
3. 150 2 . s00 0.000
1. 100 1.000 0.000
0.000 0.000 0.000
1.800 2.12A 0.000
U. UIJU U. UUU U. U\Jt.t
2 . soo 1. 820 0. 000
2.500 1.820 0.000
2.s00 1.820 0.000
2 . s00 1.820 0.000

FOR O\iERTilfE S?EC:F:CAT]ONS NO: :: S:E-: .

t



MACON CO{nCTY

IRoMfoRKERS E That Part of the county EaBt of a diagonal l,Ine fron a polnt on the North county the.BeBt of ualoa to the South-East cor .::
of the county.

The followlng llst ls conaldered as thoBe daya for lrhlch hoLlday rates of t.rag6a for work p€rforred apply:
N4, Y€ars Day, M@orlal/Decoratlon Day, Fourth of July, Labor Day, Veterans Day, Thank8glving Day, ChrlatEas Day. Gene!a11y, any or rEe
holldays which fal1 on a sunday 1E celebratod on the fol.Lolring !,bnday. T:ttis then nakeg work perforned on that ltonday payable -!re
appropriate overtiEe late fo! holiday Pay. conoon practice in a given Iocal Eay alter certain days of celebratlon auch aa the day after
Thanksgiving for Vetelans Day. If in doubt, please check t lth IDOIJ.

EXPI,ANATION OF C[,.[SSES

TRUCK DRIVSR - BUTIDII{G, EEiAW A}{D EI@IIAY CONSIB'UCTION

claaa 1. Dri.vera on 2 axfe trucks hauling ]es8 than 9 ton. Alr coupresso! and reldlng nachines and brooms, includlng those puJ-leal by
separate unlts, truck drlver helperB, warehouEenGrn, mechanlc heLpels, gleaBers and tlreren, plckup truckB uhen haullng toaterlals, toola, or
nen to and fr@ and on-the-Job slte, and fork 1lftE up to 61000 lb. capaclty.

class 2. Tr*o or three axle trucks hauling Eore than 9 ton but haullng leas than 16 ton. A-fraEe nlnch trucks, hydlolift trucka, or BlEila!
eguipuent when uaed tor tlanaPortation purposea. Foxk lift6 over 6,000 Ib. capaclty, wlnch trucks, four a)<le coubination units, and ticket
writers -

clasa 3. frro, thle€ or four il1e truckE hauling 16 ton or rcre. Drlvers on rrat€r pulIa, Eechanlca and worklng for@en, and dispatchers.

fi.ve €xle or t[ore coEblnatlon unlts.

ClaBs 4. Irc*, Bolt and O11 Di6tlibutols.

OPERATII{G ENGINEENS - BUII,DING, EEAVT AIiID EIGEIIAY CONSTRUCTION

cla3s 1. Asphalt screed !!ani Aspco concrete spreaderai AsphaLt Paver6i A5phalt Plart Engineeli Asphalt Rollers on Bituoinous concretei Athey
IoaderBi Backfillera, Crane Brpe; Backhoes, Balber Greeo Ioaders,' Bulldozer6i Cablewaysi Cherly Pickelai Clam Shells; C.!t.I. t siuilar
t)pe-autograde forill.ess pavitr, autograde placer E finishe!; CoDcrete Bleakersi Concrete PLant Operatorsi Concrete Punps; Cranesi D€rricka;
Derrick BoatEi De,vraterlng Sy8teusi DragllneB; Earth Auge! or BollDg I.{achj,Des; Elerratlng G!ade!s; Englneers on Dredges; Gravel Processing
Machlnesi gead Equlpment CreaEeri Elgh Llfts or Fork LlftBi Eolsts wlth t}ro or tlole drul[E or two or lrore load llDes; loc@otlves, A].l,;
Mechanica; Motor Gradera or Auto Patro1Ei Operatora or LeverDan oD Dredgea; OpetratorB, qrer Boati Operators, Pug !,t11L (A8phalt PlantE)i oraBge
PeeLsi Overhead Cranesi Paving tlixersl Piledrlvere; Pipe Hrapplng aDd PaiDtlDg llach.inea; Puahdozera, or Push Cats; Rock Crushelsi Rose
carriers or Siellar MachineBi Scoops, Ski@!, tlro cu. yd. capacity and uader; gheelFFoot Rolle! (SeLf-Propelled); Shovel,Bi Ski@r Scoops;
Test Hol,e Drllung l'liachlne8i t.r,re! Crarte6; tqder Hachlaes; Teer Mixers; track Tt!,s EDd lJoaderBi Track :Ep€ Fork Llfts or Eigh Lifta; Track
Jacks and Ta.Epers; fractora, SldebooE, TrenchiEg or Dltchhg Eachhet fulaelluggersi VerEer EIT,€ Ssyrsi lghe€l Tlrt,€ End Loadela; Wiff li
scoopa, A11 or Iournapull.

class 2. Alr c@pre6Bola (slx to eight), Aaphalt B@BterB ard Eeaterai AsphaLt DlBtri-butors, l;,b.ft Plant F1!tu:a, oile! on Trro Paving
llixers when uaed ln Tandeu; Bo@ or Wirch Irucksi Building Elevator€i Bull, PloatB oE F1eocplEtt &caete Fltrlshlng Machine; Concret€ Saws,
self-Propelled; concrete spreadlng ltachiEeBi eravel or stoDe spleader, Pqr€r operatedi EgLG, linErtlci Eolst rplth one DruE and one lJoad
Line; l,!ud Jackai PoBt Eol€ Dlgger, !,lecbanical; Road or Street Srepe!, Self-Prop,ell.edi ltEa Elller; Stras Machlnei Vlblatory C@pacrEoli
HeIl Drlll l,lachbeEt Scl8tsr E4tBt.

clasa 3. Alr c@preasora, (one t-o five)i Alr Cqrreaaora, Erack or Self-Propelledi Bulk C@nt Batchlng Plants; Conv€ryorai Concrete Mlxers
(Except P.l.ant, Paver, or Torrer)i Fireuen; GeaeratorB; Greaaelsi Eelper @ SlBgIe Pavtng l,Bxeli Light Plantai llechaDic Eelpera; ttechanical
HeaterBi Ollera; P*er Fora Graders; Pdle! Sub-GraderBi factors ylthort I,oHB! att#hE€ota regaldleas of Blze or type; Eruck Clane Otfer aBd
DrLver; Vlbratory Ea@r (pcrrer soulce)i WateE PuryEi $eJ.dlEg llachiE (0!€,/300 A4p. or over)i Te1dfug lilachlDeE, (one to flve).

Other CLa6Blficatlons of lbd<:

For deflnLtiors o! clagsLflcatlonE not others'iae Eet out, tbe Depar!reEt geBera1ly baE oa fLle such deflnitlons rrhich are avalfable. Tf there
ls no Buch deflnltlon on fl1e, the Bureau of Labor statlatlca SIc l1at I,1]1 be uEed. If a taak to be FrforEd 1s not subJect to one of
the classlflcatlona of pay aet out, the Departrent w111 upon beLng coDtacted state urblch [elghboriDg cou[ty has Buch a classlflcation aad
provlde auch rate, auch rate belng deereal to exlat by leference ln thlB docuEent. Furth€r, lf Eo auch nelghbollng county rate appl,leB to
the task, the DepartEent thal1 undeltako a ap6cj.a] deterilination, such special deterBj.natioE being then deened to have e0<i6ted under thia
deterBinatlon. If a proJect requires theae, o! any cla6slflcatlon not Ilated, pleaae contact IDOL at 2L7/782/I7LO for wage rateB or
clarificatlonB.



FY 93
GEORGE Fi. RYAF{

SECRETARY OF STATE AND ST,ETE, E-TEP",qRXAF{

ILLINIOIS STATE LifrR4MY J

APPLICATION FOR GR,qNTS AVAITAtsX-E TO I!' LIFJGIS PUBLTC tr-I*IiAffijES
APPLICANT STftTE]vI EI{T

"The Board understands that the State Librarian is empcwered to raake these grants, uncler the lat"', from furds
appropriated by the Generai Assembly and ihai if the n-ronies appropriaied for these grants are not sLifficient.

the Siaie Librarian shali reduce the arrount of each grani so that the qLraliiiecl alrlriicants shourlci i'ecei;e a
proportionate share. The Board furlher afiirms that in mai<lng the applicairon ior a grani, or grants, ii is acting

at its sole discretion anci is not applying as a resuli of pressLire cr ciuress from any ou'rsicie aEenci', Ilerson or
persons. "

In ma}<lng appiication fcr a grant or granis, the Lib:ary Bcaro agrces to erleird :he lunds receiveii foi' ii-re

purposes outlined irr the application as altproved by rhe illinols Stare i rbrary anC deiined by ihe Illinois Li'u:-;:i'y

Sysino Act anil Rule 3030. 105 (d), (e) and (0 The Library Board iuriher af{irrns nat all grant iunds recrzivecl as

a result of this appiication shall be usecl for pro,dding pubiic library senice to :is cornmunity by suplllen-ieniing
the library's regular budget and that it wijlnot reduce, nor cause to have reCuced, the ili:rarys levr- in the curreni
year or in ihe next year."

"The lloard further affirms that if the expencliture of the grant funds is contempiated, at any tinle, to be other'

than that stated in the grant appiication, that it will solicit ancl receive the consent of rhe iliinois State Librar'y,- bc;cre
approving such expenditures. l-he Board further affirms that it has revierved AVENUES TO LliCEl-LEl'iCE
II during the previous twelve months and that it has completeC ali requirentents of this appiication.'

"The Board agrees that the illinois State Library or its designee shail have the right io cxa;-nirLe any of llrc Boarcl s

records which directiy relate to this grant."

"The Board affirrns that the inforination contarned in this appllcalion is, to ihe best of its knowledge ani Lincer'

penaity of perjury, correct."

Date June lB 7992

Ii-iU
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N. Richard Lockmiller
Name TYPed

Robert C. Smith
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FY 93
GEORGE H. RYAN

SECRETARY OF STATE AND STATE LIBRARIAN
ILLINOIS STATE LIBRARY

APPLICATION FOR GRANTS AVAII.ABLE TO ILLINOIS PUBLIC LIBRARIES

pursuant to the provisions of the lllinois Revised Statutes, chapter 81, paragraphs 118.and-118.1, as

u*.na.a, the undersigned PUBUC LtsRARY hereby applies for an Equalization Aid Grant and/or a Per Capita

Grant to be used for library purposes.

1. Legal name of librarY Decatur Publ-ic Library

-:

C)

F-l

fr

2. Address 247 East North Street Decatur Macon 62s23-tL28
Street or Box #

3. Name of corporate authority that ievies the tax supporting the library

City County

Citv of Decatur

zip

5

6

7

8

4. Type of library applying (check ane): tr city nCounty tr District n Park flTown
D Township D Vittage E Other

Date library was legally established L87 6

Population served based on latest U.S. Census.* 83 .88s

Name of library system of which library is a member Rollins Prairie Librarv Svstem

Federal Taxpayer Identification Number (TIN #) 17-6001 io8
(Must be the same # as reported in the pasf, unless
a capy of the /RS notilication of the new i.)

therehasbeen a change in legal entity. lf so, include

9. Number,/s for Illinois Legislative (Senate)District/s 5I

10. Number/s for Illinois Representative District/s 101 & 102

11.

12.

Number/s for United States Congressional District,/s 20 & 18

The library's nonresident fee as calculated using the illinois State Library formula r^.'ouic 5s 5 l: ' 5 9

for FY93.

The library's actual nonresident fee for FY93 is $ 75.00

NOTE: If j13 rs iess tnan tr12. :)ease cnecil a:lro:::a:e e>::.=:":::
system average ; tax bill method

-l

I

z
7
-

-2-



ILLINOIS STATE LIBRARY

15. Calculation of Equalization Aid Grant.

(NOTE: Sections a, b, and c must be completed in order
. you are not applying t'or an equalization aid grant.)

FY93

to apply for a Per Capita Grant euen if
)

a.

$b.

o

Value of all taxable property within the library's service
area as of Jan. 1, 1991, or the most recent year
available (fhe ossessed ualuation against which tax
reuenue uros most recently leuied) and as equalized
and assessed by the Department of Revenue, Prop-
erty Tax Administration Bureau

Said valuation multiplied by 0.0013 yields .............

Levy at 0.1370 divided by populatjon served yields per
capita of ............

468,377,329

608,890 .53

6
D

7 .25

,|fltxlxill

d. Popuiation served multiplied by $4.2S equais

f.

Enter valuation multiplied by 0.0013 obtained in step
(b) ....

Subtract (e){rom (d)equals amount of equalization aid

16. Calculation of Per Capita Grant.

Population served 83 ,885
(Based on latest U.S. Censu s t'igure.)

Attach the enclosed statement for notarization from your county clerk certifying ihe tax raie .e.::: '::
Iibrary purposes on the equalized assessed valuation of all taxable property within your libra:;' se:'' .:. a:= '
asof Jan. 1, lggl,orthemostrecentyearavaiiabie(theossessedualuation ogoinst u'i,'rcr::.\: -.,.'-i
uos rnosf recently leuied).

17 " In order to be eligible for either an Equalization Aid Grant or a Per Capita Grant, the corpo=:e a'.::cntres,
in lieu of a tax ler,'y at a particular rate, may provide an amount equivalent to the ainoi-::::o ce prociuceci

by that lerny.

If your library is applying for a grant on this basis, attach aoaropr:ate of;c:a co;i=e:liation and check
this box. D

-7
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ILLINOIS STATE LIBRARY FY93

(A) Please certify that the library board has reviewed the Illinois
J Library Association's standards for public libraries. AVENULS

TO D(CELI-ENaE ii, Ouring July 1991 to June tggz. ElYes ! No

(B)Pleasecertifythatthelibraryhasmetormadeprogre-ssin
Tgg2towardmeetingthestandardsinAVENUEsTbEkCel- E Yes fl No

LENCE II.

(please placean"X" in theboxbesideeach standard listed belowthat thelibrary either met or made progress

toward meeting in 1991.)

AVENUES TO EXCELLENCE II

e
-

H
r!
C)

tst

,p

Checklist
Made

progress Met
Date of
Review

I- Structure and Govemance x 3192

II. Frnances
4192

III. Administration
X 7 /91

IV. Library lmage
x B I9L

V. Users & Usage
10/9 I

rr. Reference Service
x ILI9L

VII Personnel
x 1) /O1

VII. Materials
x L 192

IX. PhysicalFacilities
x I l01

X. SystemlLUNET
Membership Responsibilities

x 6 /92

J

z

=
:_

=_

=

-4-

Eyes I No



ILLINOIS STATE LIBRARY

20. In order to receive a Per Capita Grant for FY93, the iibrary mLrst report on the foliowing requrred
output measures completed after July 15, i991.

REQUIRED

FY93

MEASURE

1. Circuiation Per Capita

2. Program Attendance Per Capita

3. Reference Transactions Per Capita

4. Registration as a Percentage of the Population

5. Turnover Rate

6. Reference fill rate - Iibrarian's perception

7 . Reference {ill rate - r6er's perception

3 .14 o/n 4130/92

88.8 o/o 4192

RESULT

10. 10

DATE
COMPLETED

4130/e2

=
I
I

I

I

I

It:
I rrtl()
l>
lFlld
lF
I

E
F

z
'>

i

i

=

=7
c

E

tr-

E

.r0

(7

4/30/e2

4l30le2

76.8 4/30/92

93.8 o/o 4192

OPTIONAL

1.

2.

J.

4.

f,,

;.

MEASURE

In-Library Materials Use Per Capita

Library visits per capita

Title Fill Rate

Subject and Author Flli Rate

Brc',r'se: s Fl. R.ate

RESULT
DATE

COMPLETED



/ ILLTNOIS STATE LIBRARY

Us::g :ie sDace pronded, ciescribe in a
::?as',r:es u'ill be used to revise and/or t

FY93

. narrative statement how the results of the required output
upiate fie lib:'arys long-range pian.

n o€'w City Librarian has been hired effective July 2, 1992. The new City
Licrarian will be working with the staff and the Board of Trustees to take
Ehe output measures and use them as input in the r:eview of the Decatur
PubIic Library Long Range P1an.

In order lo receive a Per Capita Grant for FY93,
tion Development Plan.

CCD Plan is attached.

the library must submit its entire Cooperative Collec-

EYes [ ruo

o-:-:

t!
C)

H

22.

23.

r

z

r{

F:

I
H
C)

Fi

In order to receive a Per
Plan.

Disaster Plan attached

Capita Grant for FY93, the library must provide a copy of its entire Disaster

EI Yes D No

24. In order to meet standards in AVENUES TO EXCELLENCE II, we plan io use FY93 grani monies
in the following way(s) (all grant funds must be obligated by the llb:'ary board for library expend::u:'es
by June 30, i993).

a :a=i oi ri:e Cooperative Collection Management

-6-

;



ILLINOIS STATE LIBRARY FY93

REPORT OF THE USE OF IAST YEAR'S PER CAPITA GRANT

25 ii a Pe: Capita Grant was received last year, describe hou,the Per Capita Grant monies were used in the
i:c:ary. s ilrogress toward meeting the Illinois Public Library Standards adopted by the Iliinois Library
Assoc:arion, AVENUES TO EXCELLENCE II.

L. Purchased Illinois Library Association memberships for library trustees
to encourage a greater knowledge of libraries and library resources.

2. Increased staff training and development. Held a day long staff institute.
Sent staff to courses on OCLC and servi-ng the public.

3. Paid part of the salaries of two professional librarians. Young Adult
Librarian continued to purchase materials to expand areas of need.
AssisEant Adult Services Librarian purchased materials to expand the
paperback collection as well as other areas.

26. Expenditure of Fy92 Per Capita Grant monies:
Total FY92 Per Capita Grant received 7 6 '335

NOTE: Please provide a breakdown of expenditures,/obligations by general category.

Category

Children's Materials

Adult Materials

Suppiies

Eou:prnent

Travel

Contractual Services (Specirv)
IL{ for trustees

O--lie: iS:eciiu\ Staf f trai a':iE

Amount
Date of

Obligation
(July 1, 199r - June 30, 1992)

$

A
$ 29,350 L0l9t*4192

z
a7

==

=>a

=

--
:-
;=

-

Prooru*r (B'bY rALK) 
. Ri."f,au#-

Personnel (salaries. fringe benefits) (A' Gross & 5 42'030

7 l9t-61e2

i /a1-2 lo)t t rt L/ /-

q



ILLINOIS STATE LIBRARY FY93

REPORT OF THE USE OF IAST YEAR'S EQUALIZATION AID

27 li an Equaiization Aid Grant was received iast 1.,ear, cjescribe the use of the grant monies and fie impact
of the grant on public library services in your comrnunity.

28" Expenditure o{FY92 Equalization Aid Grant monies:
TotalFY92 Equalization Aid Grant received

NOTE: Please provide a breakdown of expenditures,/obligations by general category.

o
-l

14
C)

F{

,rilililililfiil Category

Children's Materials

Adult Materials

Proqrams

Personnel (Salaries. frinqe benefits)

Supplies

Eouipment

Travel

Contractual Services (Specifv)

O:rer (Saeci;ui

. TOTAL

Amount
Date of

Obligation
(July 1, 1991 - June 3O, 1992)

(

Z

Il-
I-
l^

l>
iFi

l*
:t-

1-
tHla)
L

irir
I i-r

iNl>
i<
t

I

!

$

$

$

$

$

$

S

5
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GEORGE H. RYAN
SECRETARY OF STATE AND STATE LIBRARIAN

ILLINOIS STATE LIBRARY

SUBMIT WITH APPLICATION FOR EQUALIZATION AID
AND/OR PER CAPITA GRANT

FY93

County Clerk of the County of O
Fi

P

I, STEPHEN M. BEAN

MACON in tre State of lllinois, and keeper of the records and

$ AGR, r77, rzq

files in my office.

library tax rate is

files of said county, cio hereby certify that the assessed value of all property as equaiized by the Deparlment

of Revenue, Propert-ry Tax Administration Bureau for the most recent year available in
DECATUR PUBLIC L]BRARY

(libra ry corpomte entity )

Real Estate

Poliution Control
Railroad Property

462,4r8,614

5,958,715

rh

(
\

All of which appears

TOTAL

from the records and

The .4L7 4

IN WITNESS WHEREOF, I HAVE HEREUNTO SET MY

HAND AND FDGD THE SEAL OF THE COUNTY OF

, AT MY OFFICE,

IN THE CITY OF DECATUR

iN SAID COUNry, THIS DAY OF

!^,,u6l ^TU, JUNE 1992

lqT

r
v

Z
7
m

-

+

(County Seal)

Subscribed and sworn before me this I5I

A.D. 7992

-0FFlctAt 
sEtI,

Chervl [leve'

-9-



Orrrcr oF THE Srcnernnv or Srnrr
Spnrruorrrto, lrltttots ozz5o

FY93

GeoncE H. RvaN

SEcnernnv or Srere

ILLINOIS STATE I,IBRARY

Per Capita Grant arrd Equalization Ajd
Application Addendum

Drug Free l{orkplace Ccrtification

H
F3

Lrl
c)

H
F

Hr
L'
Hzo
H
U)

Auttror:ized SignaLrrre :

Note: This certification is
for Public I,ihr:ary Per
Grant frrnds fo:: Ii.sca 1

Pprsuant to Public Act 86-1459, the under:signed BBrees
/o provjde e drug free workplace.

Cert if i cat ion

Ljbrary Name:

Address:

Decatur Public Library

247 East North Street

Decatur, IL 62523-1128

A. l{errick, Interim City Librarian

to b. subnri tLerl t.'.i Lh t.he appl ication
Capj.La Grant arrd Iiqrraliz'aljon Ajrl
Year 1993.

z.

-
>a

a:

Jerald
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Preface

This report describes a Cooperative Collection Management

PIan (CCU) among libraries in Deeatur, Illinois, and is submitted

in fulfillrnent of a reguirement for the Decatur Public Library's

Per Capita Grant.

Accomplishing this project has not been an easy task over

the last eight months, but the participating tibrarians have been

guided by their firm belief in CCM's ultimate worth and

importance. At this time, I wish to reeognize some individuals
r.*ithout whose assistance this report would not exist.

My gratitude goes first of all to the Decatur-area

librarians who have been my collaborators in formulating this

Plan. They are: Laura Brosamer, St. Maryts Hospital; Nancy

Curran, Decatur Schoo1 District #6L; Dr. Charles Ha1e, Millikin

University; Karen Stoner, Decatur Memorial Hospital; and Davi-d

Zindel, Richland Community College. ft has been a privilege to

work with them, and I will always appreciate the cooperation and

enthusiasm they brought to this project.

Thanks also go to Jean Campbell of the Rolling Prairie
Library System for her advice and guidance.

FinaIIy, I wish to thank my supervisor, Adult Services

Librarian Joan Bauer, for her unswerving professional and

personal support of my efforts on this project, and for
g'enerously allocating me the resources and time needed to bring
.:5 r-,.i 4-.i ^-- ur urvl'i.

Catherine Ritchie
Proj ect Director
I = ::--u: PubI ic Library



DECATUR PUBLIC LIBRARY
COOPERATIVE COLLECTION UENAGE}.TENT PLAN

I. Ir[ission and Purpose

The following Cooperative Collection Management PIan (CCM)

stands in partial fulfillrnent of the Illinois State FY 93 Per

Capita Grant reguirements. The focus is: health care

information in serial and video formats.

Since this past decade has seen the rise of 'rhealth
awarenessrr in America, the average citizen has embraced an

activist stance towards obtaining the best available information

regarding his/her particular medical needs. Americans are now

consumers, not just patients. As such, they demand accurate,

practical answers to their health concerns--which they may now

often seek out for themselves, most often at their locaI public
or hospital library.

Obviously, frequent updati-ng of printed medical

information,as i, journals, is top priorj-ty. Video is also

gradually becoming an accepted format for educational material,
especially since it can illustrate as welI as explain potentially
comprex concepts. Therefore, serials and videotapes appear to be

two important medical information formats for libraries to
consider purchasing in terms of currenc,v anc hig:: ','rsual :-::.pac--.

However, '-.te higr ccst :i --iese s:e3:a_:ze: :es3*::es
'..:^ ..y:9-;= 

^- 
j

:*:-:-'.'-: *:- ---:- S -.---S - ': 
. =:-- -:=: -:.- -*:-=c= :::::2--S a:e

:..=:=:- -:=.- -:----:--=: ::: ::::::a:--.':- ::--=:---::: :=','g-OD::.e:.l:.



This, precisely, is what six libraries in Decatur, r11inois,
propose to do.

The institutions involved in this project, serve populations

in coIleges, at hospitals, in a public school district, and. in
the city as a whole. The mission and purpose of this plan are

therefore the following: to provide Decatur residents with
information in serial and video formats, and to improve

reciprocal access to those resources within the city.

II. Participating Libraries
Decatur Pubric Library serves a city population of 83,885,

with a central library and two bookmobiles. Its hotdingrs include
23a t 000 volumes, 950 periodicar titles (with 23 focusing on

rrhealthrr), and approximately 4000 videos, of which over 100 are

health-rel-ated. Totar 1991-92 circulation was g4B,0oo items.

The centrar Library is open six days a week (68.5 hours) and. or.r

many horidays. rnter-library loan of items not owned is
available through the Rotling Prairie Library System. Selection
emphasis for its periodical and audio-visual collections has

always been on popular, non-technical titles suitable for a brca:
spectrum of patrons. Decatur is home to two hospitars, twc

correges (as described below) and several hearth-related
committees and organizations.

staley Library of Mirlikin university serves a student
pcpuiation of 1,800, plus l-09 faculty. Millikin is a four-year

-:.=:---'--*-3:r, cfferrng bachelcr's degrees in many liberal arts
:-=--: ------- : :.-:=-:.r. --e S':-e'r o'rz r,ibrary's hordings consist

J

bb.Ei*



cf 152,000 volumes, 1000 periodical titles (28 ,medicalr), and

approximately 40 videos on health-related topics. The Library is
open primarily during the school year, with shortened summer

hours. The general public may have access to its collecti-ons

with some restrictions.
The Learning Resource Center at Richland Community College

(RCC) serves a student population of 4200, plus 49 faculty. RCC

is a two-year institution offering Associate of Arts and

Associate of sciences degrees in a variety of acad.emic and

vocational subjects. rts library contains 27 tooa vorumes , 2go

periodical titles (eight medical-related) and 625 videos,

including 85 in the hearth fierd. The pubric may have limited
access to the libraryrs materials.

Significantly, RCC is developing a nursing program to begin

in 1993, costs of which wilr be shared by Decatur's two local-

hospitals. Building a core collection of nursing-related
titles--at a projected total cost of g55,OOO over a two-year
period--wiIl therefore be vital for the college. In the

meantime, reciprocal borrowing of needed materials from other

Decatur libraries will conti-nue to be essential.
The Health Science Library at Decatur l,1er,c=:al I:s:_-_:_

serves that public institution's er.plci'ees, :=:_:a_ s-_ :::--_= :-- l
physicians, 'J:t:l access --: ::.= :::--: ::: :=:=:=. _-= _:= : __-. _:

:o-:s 25ll '.':-':=s -l: !3:-::_:=_ -__-__:= ::t -:_ --__:--.-_:_1_

!::l:r::" -:.:--t-:; -._::::



The Health Science Library at St. Maryts Hospital serves

that Catholic inst,itutionrs medical personnel, and is open to the

public linited hours. Its holdings include 2500 volumes (1-50

rrconsumer health[ titles), L72 periodicals, and 300 videos" Both

hospitalsr librarians recogrnize the constant need for current,

cost-efficient material for their clientele.
The Learning Resource Center for Decatur School District #6L

serves approximately 900 faculty within the Decatur public school

system. Its holdings include over 500 videos on health-related.

topics.

III. Areas of Cooperation/Conmitment

Due to the high expense of serials and videos, and the needs

of their very diverse "clientelet', the libraries involved in this
project are dividing the subject of tthealth carel and focusing on

those specif ic sub-areas most giennane to their patrons.

A. Decatur Publie Library (DpL)

Since this library serves the entire city population, it
wilt approach health care from a more rrpopulistt', less scholarly
perspective.

Magazines such as American Health, Prevention, Health, and

Womenrs Sports and Fitness will continue to be mainstays of the
periodicar collection. Two or three new titres per year will be

added via patron suggestion and after consurtation of core

bibliographies, and standard sources such as Katzrs Masazines for
'ibraries and Ulrich's periodical Directorv.



In any case, DPL staff will compile bibliographies and

t'videographiestr of the available serials and f ilrns, to be

distributed within DPL, dt the other participating libraries, and

in medical/dental offices throughout Decatur. In addition,

contact between DPL staff and local health organizations will be

strengthened, so as to ascertain if and how DPLrs aug:mented

collection is benefitting their clients.
B. Millikin University (MU)/Rich1and Communitv Collecre

(RCC)

Due to RCC's proposed nursing program beginning in l-993,

both of Decaturrs colleges will be adding to their medical

collections accordingly, since there is much cross-use by their
students. That is to sdy, nursing-oriented serials and videos

will be top priority, as MU augrnents its existing cotlecti-on and

RCC begins to build its own. For selection purposes, the

Iibrarians will rely on faculty recommendations, consultation
with other Decatur medical 1i-brarians, and standard core

bibl i-ographies .

Ongoing cooperation between MU and RCC will be vita1,
especially in the area of loan policy. (For example, dt this
point, should MU or RCC students have first access to Millikin's
nursing resources?) Circulation policies for both the student

population and the public will need to be negotiated accordingty.

C. Decatur Memorial Hospital (DMH)/St. Maryts Hospital
;, :-: - e )i3 ' s and St " Maryr s collections wi-Il undoubtedly be

. ::-=-=-:_:l ::.= l:_' ::.1 p.:: nursing programs, these instituti-ons



will also be focusing on special sub-areas of their own within
the topic of health.

For the following categories, which the Iibrarians consider

to be vital to their clientele, each hospital library will assume

collection development responsibility as designated. Selection

of relevant serials and videos will be determined by core

bibliographies, Video Source Book, publications such as Consumer

Health and Nutrition Index, reviews from technical journals, and

input from the medical personnel they serve.

* Woments health issues (St. Maryts)

* Sports medicine (st. Maryts)

* Transplantations/organ donations (DMII)

* Nutrition (St. Mary,s)

* Eating disorders (both)

* Geriatrics (St. Mary's)

* Laser technology (DMH)

* Family practice (DMII)

* Cancer/oncology (DI,IH)

* Sex education (Dlfi{)

There wil1, of course, be contributions from both hospi.,ats

to the union list of Decatur serials to be formulated by Dp-, a:.:

freguent communication from DPL to the public via brochures a:.1

bibliographies, regarding the hospitalsr service hcurs a::
=--= 

I - a; I r I _,- ^air q--q!-rr!Y !r -E>\JL4J-\-E>.



D. Public School District #51

The Learning Resource Center wiII concentrate on obtaining

video materials as determined by Video Source Book and other

standard sources, to supplement the Licensed Practical Nursing

program administered by the Decatur Area Vocational School" MU

and RCC are the most likely area libraries to benefit from this

commitment, in light of their respective nursing programs.

Questions of availability and access will be determined. as the

District' s collection develops.

IV. Plans for Conti-nuation

The libraries involved in.this project--aside from DPL--wiIl

fulfill their designated collection responsibj-Iities as their

respective budgets allow. DPLrs fund.s will derive from its

regular periodical/audio-visual budgets and the Per Capita Grant,

with poss5-ble outside fund.ing sought from loca1 health

associations "

As for public awareness of these new materials, DPL's

ongoing activities will include:

Brochures/bibliographies for the public, made
available to the other library participants, plus
doctor/dentist offices.

Union list of health serials available exclusively
in Decatur, designated by title and subject
heading.

Coordination of pe::iodic iibrarians' meetings to
discuss concerns and policy changes affecting
service to the communitlr"

':: s -: -= p'*li:-c "heal-th-rel-ated" programming in
- - -: = : : -_ - ::- "'- 

r_: ::3 - 3:-- ll:raries .



* Interaction with local health organizations to
assess the effectiveness of the CCM Project as per
their clients.

As for period.ic review, DPL's collection will be assessed

each year via circulation figure checks in the relevant Dewey

areas for videos and per title for serials. Also a rrpatron

survey weekrr may be designated during which the public will be

asked when and if they have recently sought medical information,

and. if their needs have been satisfied via DPL health material.

As technology advances, populations increase (or decrease),

and demands for information shift, the libraries involved in this

project will always keep in rnind their ultimate goal--provision

of health-related serials and videos to help empower a community

that knows what good health should be and how to achieve j-t.

,ililllilfil,l,
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PREFACE

The writing of this Disaster Preparedness Plan fu1fills

Decatur Public Library's need to be eligible for the State of

Illinois Per Capita Grant. More importantly, it presents to the

Library Trustees, staff, and our patrons the guidelines to prevent

and to recover from a possible disaster.

By having the necessary information on paper and

reviewing and updating it when necessary, the patrons of the

Decatur Public Library can be confident that should a disaster

occur, their Library staff will be mentally and physieally prepared

to handle the challenge.

Though I authored this p1an, [o person can achieve such

a project by himself. I srust thank Mrs. Margaret Sommerfeldt,

Administrative Clerk, for her brainstorming assistance,

orgianizational, and inputting skillsi Ms. Karen Muskopf, a Youth

Consultant at the Illinois Val1ey Library System, whose input was

invaluable; Mr. Charles Brown, Clerk-Driver at Decatur PubIic

Library, whose assistance and support was appreciated; the

Department Heads at Decatur Pub1ic Library; projeet planners from

the Bloomington Illinois PubIic Libraryi the Illinois State

Library, and. the Illinois Va1ley Library System.

Steve Serber
Extension Librarian
Decatur trublic Library
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DISASTER PREVENTION

I GE}IERII.,

Man-made disasters can often be prevented by routine inspections of
a facility. Temperature and hurnidity, ideally, should be
maintained at a constant 68 degrees and 50? relative humidity.
Cleaning and spraying for j-nsects and rodents should be performed
on a regular basis. Materials should be properly stored and
protected from dirt, dust, and light. Ultraviolet filters should -

be placed over fluorescent lights, and on windows. Leaky pipes,
frayed electrical wires, untended machinery, open windows, and
structural damage can result, in unnecessary destruction of
mat,erials and poisible loss of life. Aisles and work areas should
be kept free of unprocessed materials and trash.

Machinery should be unplugged when not in use. Rules regarding
food, beverages, smoking, and unauthorized access should be
established and enforced. Security checks should be made at
closing tirne to ensure that all exits and windows are locked, all
eguipment has been turned off, no cigarettes are smoldering in
ashtrays or wastebaskets, and no unauthorized persons are in the
building.

Disasters do not appear out of nowhere. Be aurare of all hazards
(situations that have the potential for causing damage) and eorrect
them before they develop into disasters. Staff members should all
be familiar witn the layout of the building and of possible danger
areas. They should know the location of aII fire extinguishers and
alarms and how to operate them. Fire exits and alternate escape
routes should be clearly marked. Evacuation procedures should be
established and practiced regularly.
Suppliers should be contacted on a regular basis to determine
whether those supplies and services are still available. Keep in
mind that in a wide-scaIe, major disaster, your sources may not be
available because thelr have their own damages with which to de,al or
because they are assisting someone e1se. In addition, outside help
probably will not be available for several days. It is recommended
that you keep as many recovery naterials as possible on-site.

II 6IG}TS
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those disasters that have a reasonable degree of happening - rather
than attempting to deal with all disasters known to mankind.

Conduct a hazard survey, whose purpose is to identify potential
problems that could cause a disaster or worsen such a situation.
A reasonably comprehensive list of preventative measures should
include the following checklist on an annual basis:

Air conditioning
Alarm system
Batteries for alarm system (clean corrosion, etc. )
Elevator alarm and light battery
Emergency lighting
Fire extinguisher
Flashlights and batteries
Heating system
Pipes for leaks
Plunbing
Smoke alarm system
Transistor radios and batteries
Water detectors

Check and evaluate insurance coverage on an annual basis.

Make a location map of where all in-house emergency equipment
is kept, and post these in each department.

tf Make sure
by as well

Make sure
in a safe

that each department has a fire extinguisher close
as a transistor radio and flashlight.

that computer disks are updated regularly and kept
pIace.

Have regular fire, tornado, and disaster dril-ts.
Taken co1lectively, the activities mentioned. above should.
constitute an effective approach to disaster prevention. However,
as essential as knowing the hazards are, they do not constitute the
sole element in the prevention phase. Coupled with them is the
human element of involving and educating staff. This beeomes
essential for not only preventing disasters but also for taking the
most appropriate and effective response to a disaster when it
actually occurs.



PROCEDURES FOR PROIBECTING PEOPLE

ft is obviously better to prevent an accident or an emergrency than
to have to deal with one. But should an emergency arise, policies
and/or procedures need to be in place to handle the situation.

Consider the following situations:

1. Earthquake
2. Evacuation of the building, and fire procedures
3. Fire
4. First Aid
5. Tornado

During any emergency the overriding coneern must be for the safety
of as many individuals as possible. A sense of order, although
difficult to maintain is needed throughout the event. The
fol-lowing section addresses the above emergrencies.



,1

2,

4.

EVACUETION OF BUILDING & FIRE PROCEDURE

After deternining that a fire exists, sound the fire alarm
which is located at the circulation desk.

Ca}I the fire department ##oO or 911-. Give location of fire,
tvoe of fire. and vour name. DO NOT ATTEMPT fO FIGHT TIIE
FIRE! ! !

Evacuate building per established evacuation routes. Do NoT
USE TEE EI,EVATOR.

Floor wardens will be as follov's:
Basement : senior reference staff member

I'taia floor - adult serrrices desk staff member

Second floor senior administrative office
extension staff

person

Each floor warden will ensure their floor has been safely
evacuated.

Remove individuals in immediate danger. Handicapped people
wiII be moved to the East, and West staircases.

fsolate fire if possible by closing doors.

Ensure aII offices, rest rooms, meeting rooms and the staff
Iounge have been evacuated.

A11 library employees will proceed to the Iibrary loading
dock. The Librarian-In-Charge will account for all staff.
Person sounding a1a:m will report to the Librarian-In-Charge
to provide additional inforuration to the Fire Department.

The Librarian-In-Charge will determine if any staff or patrons
require medical attention.

The Librarian-In-Charge will inforn the City Librarian as soon
as possible of the darnages and steps taken.

5"
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EARTHQUAKE

During an earthquake, the Isolidrt earth moves or sways. The
shaking is seldom the actual cause of injury or death. Most
casualties result from falling objects and debris because the
shocks can damage or destroy buildings. Landslides and fires can
also be triggered by earthguakes.

Many hazards exist in the library, some include:

Glass such as windows and display cases, which can shatter
and be thrown at patrons.

Anything stored above the head leveI which can faII or be
thrown.

Objects which may inpede the orderly movement of people to
exits.

Cabinets without strong latches or open face shelving from
which objects may fall.

Water or gas pipes that may fracture.
Suspended ceiling that can faII.
Desks or tables that are not securely fastened to a floor or
waII.

The first indication of a damaging earthguake may be a gentle
shaking. You may notice the swayingr of hanging plants or light.
fixtures or hear objects wobbling on shelves. The first indication
of a strong earthguake may be a violent jolt. (such as a sonic
boom). You may hear a low rumbling noise such as thunder. After
these preli-minary indicators, the shaking is greatly amplified, and
it may be difficult to stand up or move from one place to another.

During an earthguake the following events may happen:

Objects malz slide and crash toge'-he=.

Free s'-and:ng cab:.ne--s a::. :o:i'.s::e-','=s :-:1.' :a-- :','e:.

n=--...-*..-=*--'=-->.a->..1,,.=-''-=:-,---j:---::-'.=

S-s:=-:.t:: ::---:: r::::::.=:.:: ::- ]-:; :--- -:-:r-:: --:--.--
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The noise leve1 may be extremely high and many unfamiliar
sounds will be heard. This will cause great emotional stress
on all involved, especially on children in the library.

In ease of earthguake, the librarian could say: rrDrop to the floor
and cover your head. Face away from r+indows. Stay under shelter
until the shaking stoPs. rl

patrons and staff who are able should. crawl beneath desks or
tables, place their heads between their knees and cover their heads
with their arms. Individuals who are in hallways or large open
areas should move to an interior waII, crouch down and cover their
heads with their arms.

After a strong earthguake has passed, the following things need to
be considered:

Structural damage to the building needs to be assessed.
Evacuation may be necessary and rnay need to be accomplished
promptly.

First aid may need to be rendered..^

Fires of small origin need to be extinguished.

Gas mains, water mains, and electrical service may need to be
shut off by someone knowledgeable.

Be sure all staff is accounted. for.

The library may be isolated from its surroundings because of
damage to highways or telephone lines. It may be necessary
for the library to be self-sufficient for hours or perhaps a
few days.

Afershocks may also occur after the initial tremor. It may be
necessary to take cover again while implementing recovery
procedures.

Monitor Radio Station wSoY l-350 Al'I for important information.

CaIm, diligent actions will be the best way to assure safety and
efficiency during and after an earthguake.

k



NOTE:

ACeTDEIIT REPORTTNG/rrR8T ArD

AII accidents and injuries are to be reported without
delay.

PAERON }CCIDE$ES

A., Serious injuries,/illness/emergencies

L. CaII 911. Given the following information, the
dispatcher wiII then determine who to send:

a. The problern

b. Exact location (Library add.ress and location
in building).

c. Your name.

2. Have someone meet fireman at door.

3. Notify the administrative office and fill out
Accident Report Form (form 33) immediately.

B. Minor injuries

l-. obtain first aid supplies from the circulation desk
or the administrative office, but do not administer
aid yourself--}et patron do it if at al1 possible.

2. fiII out the Accident Report Form immediately and
submit to the adrninistrative office.

II ON-TIIE JOB INJURIES

Follow the procedures for patron accidents (above)
except:

L. Report to the administrative office
immediately. obtain all necessaltr f,orms,
complete them, and return *.h.em to the off,j.ce
within two work:ng d.ays.

2. If -.be ai-inis:=a--tl'e effiae is closed, repor'-
th,e :nju:a. the nsr, oa1- tt.e office j-s open.

-i a s--a=i De=sc: neei.= m,e::cal a:"-ent:on at tbe hospital
=:-- ac"=-s -;-- =eq::=e a; =-rral4;-s3s, he/she should be
s - r E-- 

-E 
--=-- -C,.i. ;, . 3--- 

--=- 
5 vo'r- .i-IglJIJEt .

A.

I



PREPARIITG FOR I IrISTERS

A WATCH sinply means that conditions are favorable for tornadoes to
develop. This is an early warning given by the Weather Bureau and
means you should prepare to go to a place of safety.

If a tornado watch occurs, you should:

1. Monitor radio or television weather advisories. Warning
. sirens usually do not sound. At DPL, monitor Radio station

WSOY l-340 AM and TV station WAND-W.

2. Prepare to move to safety.

A WARNING means that a tornado has actually been sighted. If one
is issued for our arear you should:

l-. Seek shelter immediately.

Stay away from large open rooms like auditoriums and
gymnasiurns, and rooms with windows.

3. The safest place to be is in the basement under something
sturdy, like a table. Library staff should help escort

2.

patrons to the basement.
seek shelter in a small
building like a closet or

4. Get under a heavy table or

If you cannot get to the basement,
interior room in the niddle of the
bathroom.

bench.

6.

Stay away from outside walls and windows.

The southwest corner is no safer than any other part of the
building.

7 . Don I t lrorry about opening windows; lrorry about protecting
yourself. Flying glass is a real hazard. Opening windows to
egualize pressure during a tornado is ineffective in reducing
damage.

Lie low with hands covering the back of your head to reduce
neck injury

Stay alert for flash floods.

8.
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IIT

A.

TIOODING A}TD OTITER I,EEXs

:TEERE rS FLOODTNG, STAY OUf Or rEE BUTLDTNG

Do not enter the flooded area until electricians have
disconnected the electricity--there is extreme danger of
shock.

B. Post a staff mernber at the entrance to the flooded area
to keep out unauthorized personnel.

1. CaIl Illinois Power Co. Emergency Service 424-7L3O

2. CaIl the Fire Department - ##OO or 424-28LL

C. Salvage

1. Find a location to which water-soaked books and
other materials can be transferred.

2. Area should be adeguately ventilated.
II ITATER LEAKS

A. Move materials out of the area affected.

B. Cover affected. area with plastic and/or wastebaskets.
ro11 of plastic is kept in the maintenance office.

C. Contaet the maintenance person or the administrative
office.



SEUT-OFT VAL\rEE & SITITCEEE

Boiler thut-off

Enter boiler room through basement purple door. Switch is at top
of door j-n boiler room. Switch is marked rrEmergency Shut Off ."
Turn to off position. This will shut off both boilers.

cas shut-Off Valve

Located outside at south edge of loading dock. This valve reguires
a wrench to operate. To close, turn L/4 dorrrn until lock rings
a1ign. This valve shuts off aII gas in building.

Electric l'{ain

Enter boiler room through basement purple door. Go down steps,
turn left past boiler and sump pumps. Pane1 is L0 ft. wide 8 ft.
high with 8 switches with General Electric in large letters at top
of panel. At bottom center look for label rtMain Switch.t' As you
face panel, push top of handle to your right. This reguires
considerable foree to trip the switeh so it may be necessary to
move into position to use both hands and body to gain more force.
This switch turns off all power in building.
?Iater Shut-Off

Enter movable shelf storage area. Go down center aisle to south
rsa1l, turn left. Valve tagged P. l- Turn clocki^rise until firmly
seated. With this turned off there will be no water to the
building. '

Sprinkler system

Located on east basement i+aII by the 600ts-700rs section. You r+iII
need a 15 key to open door.

L. The Water valve is the large one marked main control. Turn
clockwise until firmly seated.

2. After water valve has been turned off, open drain valve by
turning counter clockwise until it stops. Drain valve has
warning tag. Ignore instructions, alarm has already been
activated and fire department should be responding.

3. Shu+, off pump, switch located next
:,arked "Pump. " Turn switch to off

i'=- ^^-h..;a- Daans!L- i\vvu

to electric motor and is
position.

PaneI }ocated on scuth wa11.
: : ! a::el . This ruuIDS of f all

right.
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SPRINKI.ER BELLS

When the sprinkler beIls are activated, evacuate the building
innediately.

The fire department will be signaled by the sprinkler system.

A fire department representative will determine when the
building is safe to re-enter.

Inform city Librarian, or in his/her absence, the Librarian-
in-Charge.

i1



VEEICLES

In the event of severe weather conditions (severe storms or
tornadoes), library staff should seek protective shelter. If
evacuation of the vehicle is possible, staff should move as guickly
as possible to protective shelter.

Each bookmobile will contain an emergency storm kit which will
include: candles, matches, radio, flashlight, batteries, and a
first-aid kit. Each year during the month of October, a drill will
be conducted to practice evacuating the unit by staff and to eheck
the emergency kit.
During severe weather conditions, the booknobile staff should:

1. Shut off the main circuit breaker in the bookmobile.

2. Disconnect the telephones during lightning storms.

5



IN-EOT'8E ET,TERGENCY EUPPLY I.I8T

Bags (plastic ziplock and large trash)
Batteries (for flashlights and radios)
Boxes (for unsalvageable materials)
Brooms
Cloths (soft, nonabrasive)
Extension cord,s (heavy duty)
Fans (portable)
Fire extinguishers
First aid kit
Fishing line (nylon)
Flashlights and batteries
Foil (aluninurn)
Freezer (or waxed) paper
Garbage cans (plastic)
Gloves (plastic, disposable)
Hats (safety)
Labels (permanent)
Mops
PaiIs
Pens/pencils (permanent marker)
Radios (transistor)
Scissors
Sheeting (plastic)
Sponges
Styrofoam squares
Tags (I.D. )
Tape (transparent)
Tarps (waterproof)
Toothpicks
Towels (paper)
Tr+ine
Water (distilled)
Weights (i.e. bricks)
Wet vacuum

I3



l^a r- nn e

Cleaning Supplies

Cold Storage, Freeze
Drying

Conservator

Dehurnidifiers, Gener-
ators, Pumps, Fans,
Handtools, Wet-Dry
Vacuums, etc.

Lumber Products

Yedical Supplies,
f:=s-- i:t Ki',s

EI.{ERGENCY EERVreEE/SUPPLTE8 RESOUReE LrST
(Decatur pboue numbers unless noted)

Ryder Truck Rental
l-800 N. 22nd St.
2850 N. Jasper

U-HaII Company
134 N. BroadwaY
Rt. 36 East Baltimore

K-Mart Discount
LL55 E. Pershing Rd.

Wa1-Mart
4224 Prospect Dr"

MacDonneIl-Douglas
Airport Rd. &

McDonnell BIvd.
St. Louis,^ MO

Prairie Farms Dairy
757 N. Morgan
(Lirnited space avail-
able, contact person;
Gary Plassmeyer)

428-2t6L
87 5-6645

422-5977
428-O87L

877-01-LL

875-001_6

Corp. 314/232-0232

423-3459

2L7/333-4636

87 5-2244

87 5*2A20

428-4582

423-77 26

429-4249
877 -L7 02

/-29 - i 511
:-5-293C

Williaro & Kathryn Henderson
University of Illinois
Graduate Sehool of Library
& Information science
Champaign, IL

K&M Rentals
2800 N. Oakland

Aggregate Ccnstruction
2425 Hubbard

Furrow Building
5225 E. I,laryland

Gates & Johnson Lumber
L550 E. Eldorado

Osco Drugr
1595 E. Cant.rell
A5 l{orthgate MaIl

. : 
-v::_.;-.--.. ---1

- - - - : -. :
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Newsprint & Other Decatur Paper Co.
Paper Products 8l-5 E. Kenwood 877-9330

Herald & Review
601 E. Willian St. 429-51'5L

Pallets Pallet Central Inc.
800 E. Garfield 424-2602

Plastic Milk Crates Prairie Farms
725 E. Prairie 429-5436
(contact person;
Larry Taylor)

Refrigerated Trucks Ryder Truck Rental
1800 N. 22nd. 428-2LGL
2850 N. Jasper 875-6645

Safety Supplies AEC Fire Equiprnent
5r.r. N. 4th st.
Springfield, IL 8Aa/422-2L44

Midwest Fire Eguipment
601- s. Gravel Pit Rd. 963-2306

Storagre Facilities Arts Mini Warehouse
2800 N. Oakland Ave. 875-2243

Space Place
Interstate 72 & Rt. 48 8'77-7LOO

Woodford Mini Warehouses
2727 N. Woodford 875-6901-

l5



REPAIR SERVICE TELEPEONE NUI{BERs

}TR-CONDTTIONING
Decatur Refrigeration (central unit)
TICA (smalI units)

BOITER/EEAtrING
Dean Severe Plumbing & Heating

eLS- CONSOLE ellD TER!{f rc- CL System, Inc.

EITEVATOR
otis Elevator

rIRE ALERU
George Alarm

GIIASS./WINDOW REPAIR
Poland G1ass

EEATING 'FI'RNACE
TICA

LOCKS
Schuerman Lock & Key

OCLC TERI'{fNAL
ocLc

PIJI'UBING/EEATING
Dean Severe P1u:nbing & Heating

TELEPEONES
Schuer-Tel Communications

After hours emergency

423-9727
429-57 4L

428-O695

8OA/225-32t6

422-3252

429-6663

423-2259

429-57 4a

423-23LL

800/848-5800

428-O695

423-3936
423-O457

5
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UATERIAIJS PRIORITY SAI.|VEGE I.TST

This list has been compiled according to floors of the Library.
Many of the Department Heads listed eguiprnent to be saved. I have
not included most of these materials, as smoke, water, fire, etc.
damage usually causes unsalvageable damage.

Bottom Floor:
Reference Services

First Floor:
Childrenrs Room

Circulation Department

Adu1t Services

Top Floor:
Extension Department
Technical Services

Adninistrative office

Local History Materials
Microfilm, Newspapers (ruined
if unrolIed, must be kept wet)
Reference books

Paintings on south and north
waIls
Office, files and office desk
t].IES
FiIe cabinet by department door
Story hour collection
Reference books used for
collection development

Computer room equipment & tapes
Computer manuals
Patron registration file
Credit Bureau files
Paintings within the department

Reference sources
Art work - valuable

older volumeslnear elevator door
Shelf list files and other
authority files within
department
Department Headrs file cabine:
Serial cards (abcve }irs.
Walter's desk)
Library of Cc:::ress s'i:-- e3--
1^^^.:l--- /^^-: ^- ;^- -: -., 1r--
--=as-:.:> --v-Ii --=-.^ -: -'--:.
^3F-v'. :-i 1,r-i ^^..=

l--s--::::=- ::.: :::= :=--:-:::-s
^ 
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souRcES oF PRESERVATTON/CONSERVATTON TNFORI.IATTON LIID SUPPLTES

iiij-nois State Library
?reservation Office
iil-inois State Library
300 S. Second
Springfield, IL 627AL
(2L7) 732-7848

IlIinois Valley Library SYstem
845 Brenkman Drive office
Pekin, IL 61554
( 309 ) 3s3-4110 or FAx ( 309 )
353-8281

Library of Cong:ress
National Preservation Program
QIT]-CE
LM-GO7
Washington, D.C. 20540

Mitchell Instruments
L57O Cherokee Street
San Marcos, CA 92079-2433
(6L9) 744-269a or FAx (6Le)
74 4-0083

Rolling Prairie Library System
345 West, Eldorado
Decatur, IL 62522
(217) 42e-2586

University of lllinois Graduate
School of Library and
Information Science
(2L7) 333-4636

?



PERSONNEL TO BE NOTIFIED IMUEDIATELY

Decatur Fire Department
##00, 911, or 424-28LL

John A. Moorman. Library Director

Adult Services Librarian Extension Librarian

DISAS:IER TEA!,T I'{E}TBERS !

Library Director

John A. Moorman
4,23-4803

Joan Bauer
877-0901-

Reference Librarian

Jerald Merrick
42 8-8 087

Departmeat Eeads:

Circulation

Karen Anderson

Administrative Secretarv

Linda Humphreys
668-7 69L

Steve Serber
422-1L55

Maintenance Sur:ervisor

Or+en Richardson
864-27 06

Adu1t Services

Joan Bauer

Children I s

Catherine Gross

Extension Services Technical Services Reference

Steve Serber Grace Veach Jerald Merrick

Maintenance Conserrrators

owen Richardson willian & Ka*-hr1'n Henderson
(2L7) 333-4635

Risk uarageeent:

?e-a-j =.=-:r- -=.:si: !1=:_==e=,-



DISAETER RECOVERY

The following steps are recommended for an effective recovery
operation:

I DETERMINE TEE SAFETY OF TEE AREA

Do not allow anyone to enter the building or area until
detetmined to be safe.

Talk with the Library Director and Gerard Bauer, Risk
the city and the Library, before anyone enters the
Bauerrs phone number is 424-2803.

II ASsESs TEE DA}{AGE

it has been

Manager for
area. Mr.

L. How much damage has occurred?

2. What kind of damage is it? (fire, smoke, soot, clean
water, dirty water, etc. )

3. Is it confined to one area or is the entire building
damaged?

4. How much of the collection has been affected.?

5. What types of materials have been damaged?

6. Are the damaged items easily replaced or are they
irreplaceable?

7. Can they be salvaged by the in-house recovery team, or
- wiII outside help be required?

WaIk through the entire area and take extensive notes (use a
pencil, dS ink will run). Photographs should be taken t,o document
the damage. Contact Risk Management, sources of supplies and
services, the Conservator, the Rolling Prairie Library System, and
the Illinois State Library Preservation officer.

ITT STABIIJIZE TIIE ENVIRONUENT

The environment must be stabilized to prevent the gror,rth of mo1d.
Idea1 eonditions for a recovery operation are at 67 degrees
Fahrenheit and 508 relative hunridity.

The following eguiprnent should be readily. accessible to help
s:a-oil-ize the environment:

failure occurs.

standing water.

e a power



D. Thermometers, hygrometers, hygrothermographs and/or sling
psychrometers, to measure the temperature and 'humidity
(Radio Shack has temperature/humidity thermometers
available in stock).

Dehurnidifiers can help to lower the hunidity, but they usually are
only effective in smalI, enclosed areas, and tend to increase the
temperature in a room. They can also freeze up in the lower
ternperatures required for salvage and recovery operations. Raising
the temperature will not lower the huaidity .- . it will only
accelerate mold growth. Temperature and humidity should be
monitored constantly.

Air should be circulated in the damaged area. This may be
accomplished by running fans const,antly. If possible, they should
expel the humid air from the area. Any standing water should be
pumped from the area. Extreme caution must be taken, as standing
water can conceal hazards.

IV ACTIVATE TEE TN-EOUSE DISASTER RECOVERY TEA}T

organize work crews and be sure their responsibilities are clearly
defined. No salvage activity should begin until a plan of action
has been determined by the team leader. Disaster and recovery
areas should be inaccessible t,o the public. Freguent rest breaks
should be provided for workers. Food and/or beverages should be
available.

V RESTORE TEE AREA

After the damaged items have been removed and the environment has
been stabilized, the area must be thoroughly cleaned. WaIIs,
floors, ceilings, and all furniture, and eguipment must be scrubbed
ruith soap and water and a fungicide. Carpeting, and especialty the
padding under it, should be carefully examined, ds moiC'will-
develop rapidly. Removal of smoke odor and fogging with fung:3r:=s
or insecticides should be performed only by profess:onals.

In the case of fi:e, --he r.ajo: prcr-e::.s;:l- ^e;a--:: =:.:.::r:edamage. For water damage, the f clic;::rg F:c 3:-:*:.-s a;; -.-:
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SELVAGE PROCEDURES FOR WAIER.DA}TAGE I{ATERIAIJS

A number of options are available for treating water-damaged
materials. The choice of treatment will depend on the extent and
type of damage incurred, and the manpower, expertise, and
facilities available.

FREEZING

Freezing wet materials will stabilize them and provide you with
time to determine your course of action. Mold will not girow and
further deterioration from water will not occur when materials are
in a frozen state. Books have been left in freezers for ten years
and successfully.thawed and air-dried with no resultant damaqre.
Freezing i*iII also help to eliminate smoke odor from materials.
Rapid freezing is reconmended to minimize damage from ice crystals
(the faster the materials are frozen, the smaller the ice crystals
will be). Temperatures below L5 degrees Fahrenheit will freeze and
dry out wet materials. If freezer space is not irnmediately
available, and the outside temperature is below L5 degrees
Fahrenheit, place materials in a secure area outside. Cover them
with plastic if rain or snow is expected.

Freezing is an intermediate stage. After materials have been
removed from the freezer, they must be placed in a vacuum freeze
drier or air-dried.
II VACUU!{ FREEZE DRYING

Vacuum freeze drying is the safest and most suceessful method,
although it is also the most expensive. Materials must be already
frozen when they are placed in a sublimation chamber. This type of
chamber operates under high vacuum and high heat, and turns the ice
crystals in on the frozen materials into water vapor. The vapor is
then collected on a cold panel that has been chilled to at least --
-200 degrees F, so it cannot go back onto the materials. If they
are not frozen when they are put in the chamber, the materials will
freeze on the outside and the water molecules on the inside will be
forced through the frozen barrier as the vacuum is puI1ed. This
action can cause the book or document to rrexplode.tl

When materials are removed from the vacuum freeze chamber, they
will be very dry and should acclimate for at least one month before
they are opened to avoid cracking the spine and/or binding (this is
especi-arIy true for leather bindings). They may be praced in a
high huraidity room to accelerate the acclimation process, but must
be nonitored closely for signs of mold. Materials so treated will
.-- -:::- -:.:=:.=;, l:ut will show signs of swetling and distortion"
--. - : ::: '--: --.'::s:--'.' - :b:arv staf f nenrbers reported that they needed

:::--:::= - '-2t srelf soace for materials that had been treated
;':-- :.:-- le canaged by this treatment,
-','= -:r s--:::. -----e.="=t to r+hich it has

3



III }IR-DRYING

Air-drying should be performed only in a stable environment to
inhibit the growth of moId. The ideal environment for air-drying
is 50-50 degrees F and 25-308 relative hunidity. Instructions are
outlined below. This process in not recommended for coated stock
materials such as art books.

IV VACUUM DRYING

Vacuum drying involves the placement of wet materials in a chamber
that puIIs the moisture by means of a vacuum. This method is not
reconmended as the heat involved is damaging to paper (especially
bound paper) and photographic materials. Microwave ovens should
not be used for the same reason.

The following salvage procedures are recommended:

I VOLUI'TES TO BE FROZEN

A. Removal

l-. Clear the floor and aisles first.

2. Begin with the wettest materials. These will
usually be on the lowest shelves, unless water has
come in through the ceiling.

3. Dirt and mold shoul-d be removed and treated before
freezing (see IV below). If time does not permit
these activities, dirty and/or moldy books may be
frozen (mud will easily brush off when it is dry).
Silt should be washed out imrnediately, as it is
almost irnpossible to remove when it is dry.

4. Pack materials on-site, if possible.
possible, remove by human chain.

I f not.

5. Keep accurate records of the locations from which
materials are removed.

B. Packing

l-. Remove volumes from shelves in order.

2. Wrap freezer paper around each volume (waxed side
next to the volume) and place in plastie crates,
spine do-"rn.

3. Paci: craEes ore layer on1y, snugly enough thaL
vcli=es ;:ll -c-- sl:ae o= -ean.

{. fi=alr clle:t ::ooi:s as found and place on top of a
packed ccn--aj-ner. Dc no-- place more than one open

LJ
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volume in a container. Be sure there is a freezer
paper barrier between the packed volumes and the
open volurne to prevent staining from binding.

5. If books are stuck together, do not attempt to
separate them, but pack them as one volume.

6. Pack items in the condj.tion in which they were
found. Do not attempt to close open volumes or
open closed volumes that are wet.

Record-keeping

1. Label each container with your libraryrs name and
assign it a number.

2. On a separate sheet of paper, record the box
number, call numbers of the first and last volumes
packed, and total number of books in each
container. If they are not in call number order,
note the location where found.

3. If the containers are sent to more
freezer, note which container numbers
where

4. Keep records of discarded items.

Transporting

than
are

one
sent

D.

Materials should be placed in a freezer facility as
quickly as possible to prevent the growth of moId.
Care should be taken that containers do not fall
over during transport, as further damage may
result.

2. Materi-als should be placed in refrigerated trucks
if they cannot be frozen within 48 hours.

VOTUI{ES TO BE AIR-DRIED

A. Washing procedure (to be performed off-site only)

Keep the book tightly closed and hold it under
coId, clean, running water.

Remove as much mud as possible from the binding by
dabbing gently with a sponge. Do not rub or use
brushes and do not sponge the pages or edges, &s
--:rese actions can force the mud into the spine or
--:.=- '^'=-- :eges, causing further damage to the":- -:-=, I.:--"::e ::.c:ic:'r tf the running water clean
-:: :..= :-::,

1.

l_.

2.

3l-
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DOCtrItENTS/ITNBOI ND XATERIALS

A. Freeze as found

NON-BOOK

L.

z.

Do not remove from file cabinet drawers, document
casesr oE folders.

Do not turn containers up\side down to empty or
drain.

Separation of wet sheets

L. Place a stack of polyester filn on top of a stack
of wet, unbound papers (or the first page of a
bound volume).

Run gently with a bone folder surface friction
will cause the wet paper to adhere to the fi1m.

Peel baek the top sheet and place it on top of a
piece of polyester r+eb.

Remove the polyester film.
Place another sheet, of polyester web on top of the
wet sheet.

Repeat the entire process, separating the wet
sheets one at a time and interleaving them with
polyester web. (Materials may be frozen at this
stage. )

Air-dry the sheets (supported by the polyester web)
by placing them on absorbent paper on tables or on
top of closely spaced monofilament Iines. Air in
the room should be kept circulating, but fans
should not blor+ directly on the materials.

The papers may be flattened when they are almost
dry by placing them between two sheets of blotting
paper (to remove excess moisture) and applying even
pressure with weights.

I'TATERIAL8

B.

2.

3.

6.

7.

8.

The Disaster Team or department head shourd decide if the intrinsic
worth of the iten is just'ified by ttre proeedures involved in
salvage.

is nuch the sarne as for
however, the unique

uarrant sone special

27



l Filns (roicrof i1nr, L5mm, etc. )

1. Keep films wet until you are ready to treat them.
MoId will form on film as it does on books.

2. Remove fihns from containers making sure to
identify each

3 " Send aII damaged films to a restoration lab for
treatment,.

SlidesB.

D.

1"

2.

3.

Handle in the same manner as films except that a
restoration lab is usually not necessary.

Carefully remove slide from mount and allow to dry"

Remount in new slide mount.

i
?

Photographs

L. Carefully remove photographs from frames

2. Allow to dry then press fIat.
Magnetie Tapes (audio)

Water is especially damaging to magnetic materials. The
longer they have been wet, the grreater the damage will
be. Do not attempt to play any damaged tapes or disks,
as they can damage the eguipment on itrhich they are being
played. The following procedures are recommended if you
wish to attempt to salvage tapes

1. Open the cassettes.

2. Wash in clean or disti-I1ed water.

3. Air-dry or dry r*ith cheesecloth.

Phonograph Records

C1ean water probably will not damage sound recordings,
but flood water carries silt, which will scratch a disk.
1. Wash and dry with cheesecloth or a soft, lint-free

cloth.

Daper protective sleeves should
----.:'.':::t:raD moisture and mav

F



Videos

Do not attempt to play darnaged videos.

Water damage

L. open the video cassette,

2. Dry the cassette with a blow dryer.

3. Put the video back together and run it
through a video cleaning machine.

B. Dust/smoke darnage

L. Inspect the video for obvious dirt.
2. If the video looks relatively clean, run it

through a video cleaning machine.

C. Compact discs

l-. Wipe the disc with a soft cloth dampened with
distilled water

2. Polish the disc with a lint-free cloth and a
small amount of CD polish or car wax.

VI I{OLD

Mold and mildew are interchangeable names for fungri. They can
never be kilIed and can remain dormant for many years. Spores are
always present in the air and will grow when the environment is
warm and humid. Freezing will inhibit the grrowth of mold and is
recommended if time does not permit immediate treatment.

Staff working with mold should wear protective clothes and rnasks.

A. Mold can develcp within A8 Lo 72 hours in an e:iviro:::.en:
where the temperature is over 7 5 degrees I' at a --::e
relat.ive humiCitv is over 6Ct.

B. Separa'-e',he ai:e:--e: :a--a::a-s --: ;::'.'3:"-- s::.-a:::.1.
3. :: --:t= ::a--=:::-s ::= ^':-- ::: ::_: _s ::tr_:.:::i: -_3

=l - -. ^ . i ^-- : == - - , -
] :"==: --.-: :-: :-:---:----- -: ----,: ::::,

- --- -: =::-=: :- l:::'.'= -".::. --- -S ::'.'. -,-al'-*:. :f bfUSh
::: :-- ::::'= --.-.: S:::=-: :::l --:-= a:=a.
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tr Materials that will be furnigated
plastic crates as plastic will
Fungicidal fogging should be done
chemist or conserrrator.

should be removed from
absorb the fumigants.
only by a professional

VII DO

1.

2.

3.

4.

5.

7.

NOT I'}IDER }!tY CIRCI'USTANCES:

Enter an area until it has been declared safe.

Attempt to open a wet book (one tear costs at least $L.00
to rnend) .

Attempt to close an open book that is swollen.

Use mechanical presses on wet materials.

Atternpt, to separate books that are stuck together.

Use bleaches, detergents, water-soluble fungicides,
adhesive tapes (or adhesives of any kind), paper clips,
or staples on wet. materials.

Use colored paper of any kind during salvage and recovery
operations.

Pack newly-dried materials in boxes or leave thern
unattended for more than two days.

8.

ot
?

1.

)

1

POST DISASTER OPERAEIONS

Repair and restoration of building and stack area.

Clean damaged areas.

Sterilize stack areas.

Set temperature betrveen 68 - 72 degrees and relative humidity
between 4OZ to 5Ot.

Return books and materials to stacks.



POST DISASTER PROCESS

After the salvage effort has been completed, attention must be
turned toward the restoration of services. It is advisable at this
point to establish a series of flexible short-term and long-range
goals.

I RESTORATION OI' SERVICE

A. Short term goals:

1" Restore phone and electrical services.

2. Library Director should inform patrons of disaster
and anticipated impact on Iibrary services;

a. by recorded phone message.
b. by newspaper and radio messages.

3. Clean affected areas; walls, floors, ceilings, and
all furniture and eguipment must be scrubbed with
soap and water and a fungicide. Carpeting, and
especially the padding under it, should be
carefully examined, dS mold will develop rapidly.
Removal of smoke odor and fogging with fungicides
or insecticides should be performed only by
professionals.

4. Restore library services in unaffected areas.

B. Long term goals:

L. Plans to restore collections.

2. Facility repair and reconstruction.

3. Establishment of normal service.

II DISASTER TEAI'{ REVIEI{ I-IEETING

A" Cause of disaster and revision of preven'.ion neasu:es.

B. Review of recovery process;

^ :.-'^^- 
---L-. 
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DEPARTMENT OF FINANCIAL MANAGEMENT
RISK },IANAGEMENT DIVISION

MEMORANDUM NO. 92.022

IE)10 T0: SEeve Serber, Extension Librarian

FROII: @r"r^rd J. Bauer, Rj-sk Manager

S'".BJECT: INSUMNCE COVERAGE

February 3, L992

(c1ean up) is also included in the

The Cityrs self-insured property/casualty program includes the exposures
of t,he Decatur Public Library.

There is a $I00,000 sel-f-insured ret.ention, p€r occurrence, for property
Iosses under the program. Exeess of the self-insured layer of coverage, there
is conventional insurance for property losses from the peril of flooding in an
amount of $10 rnillion in the aggregate each year. AtI other perils about which
you inquired in the aEtached memo are covered by excess insurance in an aloount
of $68 roillion.

Excess coverage for debris removal
ciEyrs current policy.

GJB / 1dy

at tachBent

Jerald. Merrick, Acting Cit,.' Lrbrarian
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