
Schedule of Librory Policy

November I, 1974

Personnel-

1. t'ioges ond Solcrries.

o. Woges ond solories to be poid employees of the Decqtur
Public Librory ore fixed os provided herein ond in the
schedule, hereunto ottoched ond hereby mode cr pcrrt
hereof , entitled rrCity of Decotur Poy Grodes, Mo.y 1,
L974, ond referred to hereinofter os the Schedule of
Poy Grodes, which soid solories ond woges sholL be poid
in regulor weekly or bi-weekly instol-l-ments, os the
cose moy be, in occordonce with poyrolls presented to
ond ollowed by the Boord of Librcry Directors.

b. Employees ossigned to positions os the some ore desig-
noted in the Position Cl-crssificotion Plan of the Civil
Service Commission of the City of Decotur, 11linois,
sholl be poid the solqry or woge set opposite the desig-
notion of such position in the ottoched schedules en-
titled rrDecotur Public Librory Clossificotion ond Poy
Plonrrcrnd in the oppropriote step of the poy grode os
herein provided in the schedule of poy grodes.

co Any employee entering service or being promoted ofter
Moy 1, 1968, shol1 commence service in grode ot the
l-owest step provided in the schedule of poy grodes for
such grode, ond sholl- crdvonce, bosed u.pon sotisfoctory
performonce rotings and length of service in grode, os
follows: from Step A to Step B upon completing six
months of service; from Step B to Step C upon complet-
ing one yeq.r of service; from Step C to Step D upon
completing two yeors of service; from Step D to Step E

upon completing three yeors of service; ond from
Step E to Step F upon completing four yeors of service'

d. Notwithstonding'the foregoing, fu1l-time Pcrges shol1 be
compensoted on on obbrevioted ronge comprised of Steps D

through F.

Go Notwithstonding the foregoing, supervisory employees
sho1l be ploced in grode q.t o step which provides on
omount of poy one step higher thon the current poy of
the highest poid regulorly ossigned employee supervised..

f. When on employee, ofter being certified for oppointment
by the Civil Service Commission, is oppointed to qnother
clossified position hoving o pay ronge higher thon the
former position of such employee, soid employee sholl
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odvonce to the Lowest step of the new poy grode, or to
the step in the new poy grode with the rcrte next obove
the rqte of poy of such employee immediotely before
oppointment, whichever is higher.

Temporory, seosonol, ond pcrrt-time employees crs defined
in the Civil Service Commission Rules shcrll be compenso-
ted pro roto from Step A of the poy rcmge for the grode
therer:nto oppertoining. Employees designoted in this
section sholl receive only the wcrge or solory provided
in this section ond shcrll not be entitled to nor credited
with voccrtion time or poy, holidoys, sick leove, heolth
or life insuronce or other employee benefits.

Where it is found by him to be in the best interests of
the public service ond in the interest of better conduct
of public business, the City Librorion moy/ upon initicrl
employment or otherwise, ossign o porticulor employee to
cr step in grode higher thon herein provided.

9,rz zy'
3. Service RecoEnition Poy omountfng to $5.O0

service completed from five yecrrs through
poid onnuolly to eoch full-time permanent
employeers onniversqry dote of employment.

g.

h.

*"/ z,

for eoch yeor of
twenty yeors will be
employee crs of eoch

4.

(

6.

The Librory will ossume the cost of o $5,000 group life insur-
once policy for eoch full-time employee.

The Librory will porticipqte in the City of Decoturrs group
hecrlth ond hospitolizotion insuronce plon ond will ossume the
cost of coveroge for ecrch full-time stcrff member.

Professionol Librcrrions will- receive four weeks poid vocotion
onnuo1ly. Poro-professionol ond non-professionol stoff wil-l
receive two weeks poid vocotion onnuolly for the first through
the ninth yeor of employment; from the tenth through the six-
teenth yeor of employment they will receive three weeks poid
vocotion onnuolly; ofter sixteen yeors of employment, they will
receive four weeks vocotion.

cr. For employees who entered service in the librory ofter
Jonuory 1, 1974, initiol eligibility for poid voccrtion is
ottendont upon completion of twelve months of employment.
Thereofter voccrtion time will occrue crt the rote of t/tZ
of the outhorized onnuoL vcrcotion ollotment per month.
Vocotion must be token during the tweLve month period fo1-
lowing occrucrl r.mless permission to defer is gronted by the
City Librorion.

b. For employees wleo entered service in the librory prior to
Jonuory 1, !974, vocotion time occrues ot the rote of t/tZ
of the outhorized onnuol vocotion per month crnd vocotions
must be token prior to the end of the colendcrr yeor in which

,.
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the vcrcotion time occrucrl coincides with the outhorized
ollotment. Vocotion moy onticipote octuol occruol in
which cose the onticipoted time will be debited ogoinst
the employee pending the octuol occrucrL of vocotion time
credits.

COmpensotory time moy not be occrued Pcrst the end of cr colendor
yeor except with the permission of the City Librcrrion.

Fu11-time employees will qccrue sick leove crt the rote of one
doy per month to o moximum crccrrmul-otion of 135 doys.

Upon retirement, stoff members will receive $2.00 for eoch doy
of occumuloted sick 1eove.

10. Fu1l-time stoff compensqted in q poy ronge below poy grode 27
in the Librory Clossificotion ond Poy Plon moy, ot the discre-
tion of the City Librorion, be poid for outhorized overtime ot
stroight time rote instecrd of receiving compensotory time off.

11. The City Librorion is outhorized to employ whotever stoff re-
quired provided he does not exceed the budget ol-l-occrtion for
personnel.

12. Attendonce ct LibrorY Meetings.

cr. Attendcnce ot the Annuol Conferences of the Americcrn Librory
Associotion ond the Illinois Librory Associotion is en-
couroged. Representotion ot such conferences with expenses
poid should include the city Librorion, o Director, clnd o.

stoff member who is o member of the Associotion. At the dis-
cretion of the City Librorion, more thon one stoff member be
sent on o portiol expenses bosis providing the expenses do
not exceed the cost of single rePresentotion.

b. The Winter Conference of the Americon Librory Associotion
should be ottended, with expenses poid, by the City Librorion,
or o Director. In the obsence of these two, crnother stoff
member moy be sent ot the discretion of the City Librorion.

Circulotion.

Registration of Residents

oo Residents of ond toxpoyers to the City of Decotur ore regis-
tered os potrons free of chorge for periods of three yeors
crt o, time.

7,

B.

1.

b. A11 potrons normolly must sign o registrotion fotm ogreeing
to crbide by librory regulotions. This signcrture requirement
moy be woived in specific instonces at the discretion of the
City Librorion.

Registrotion forms for children must be olso signed by o
porent or guordion.
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d. A Young Adurt moy be registered for use of odult corlec_
\*_,, tions ot crge L4 or upon reoching the ninth grode inschoor, providing his porent or gucrdion signs his regis-trotion form sigrnifying his o"=.it to such use. other-wise registrotion for odult u.se occllrs crt oge 16.

2. Registrotion of Non-residents

crr Non residents who ore not taxpoyers to the city ofDecotur moy be registered as pol.orr= of the r,ilroryupon polrment of q fee.

b. Adult borrowerrs cords issued. to non-resident pqtronsof the librory moy be used by the potron ond members ofhis fomily.

co Non-resident fee is estoblished onnuorly by the cityLibroricrn on eoch June rst, ond is ccrr.cur.oted to thenecrrest dolrcrr by dividils the budget of the ribrory,excrusive of copitol lond ond builiing ollocotions,by the number of householders in the City.
d. short term residents q.nd tronsients in the city moy begronted o_temporory borrowerrs cord upon po)rment of o.suitoble deposit.

e. Non-resident students crttending school or correge inDecotur moy be registered for ihe ocodemic yeor".rpo,poyment of o suitqble deposit.

3. Fines for overdue moteriors crre fixed ot ten cents per doyper item for eoch doy on item is kept post the due doteexcept

o' Fines will not be collected if moteriol is returned withinseven doys of the dote due; otherwise fines will occruefrom the dote due; ond

b. The moximum fine to be levied for ony individuor item isnot to exceed $4.50.

co Fines on moteriols decrored lost ond subsequently re-turned will not exceed. the cost of moteriois p1u= firr"=olreody collected.

4. Lost ond bomoged moteriol

oo l{hen replocement costs of moteriols ore revied to cover thecost of domaged moteriors, the potron being chorged shor-lbe given the option of receiving tr.. mcrterior. os solvoge.
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b. Money received by the librory in poyment for lost books or
other librory motericrl sholl be refi:nded if soid moterior-
is found ond returned in good condition by the potron, pra-
vided thot o receipt of poyment for thot specific item is
presented ot the time it is returned.

5. Delinquent Accounts

o.

9.

Miscellcrneous

b.

The City Librarian may ot his discretion cqncel fines ond
other delinquent chorges for minors who ore resident in
Webster HoII, Contrell HoIl, or other similor institution,
or foster homes, providing the delinquency occlr.rred prior
to estqblishment of residence ot such institution or home.

T?re City Librorion is outhorized to institute civil pro-
ceedings ogoinst'potrons with delinguent occounts.

The City Librorion mcry controct with the Credit Bureou of
Decotur for collection of delinquent fines ond other chorges.

1.

2,

The Librory will not crccept moteriq.ls on indefinite or permonent
locrn from individucrls or community orgonizotions qnd clubs.
Moteriols on l-oon to the Librory for exhibit purposes will not
be kept longer thcrn 90 doys.

A poyrnent of o reword in the omount of $100.00 is outhorized
for informotion leoding to the orrest ond conviction of onyone
domoging or destroying librcrry property.


