
DECATUR PUBLTC LIBRARY BOARD OF TRUSTEES
AGENDA

April L7 , L997 4z3o p.m.

I. CalI to order - Shirley Moore, President

fI. Approval of minutes

A. Meeting of March 1-1-, L997

IfI. Communication from the public

IV. Purchase of real property--CLOSED SESSION

V. city Librarianrs report

A. Report from John Moorman

VI. Reports of Committees

A. Personnel, Policy, and Public Relations
Committee

L. No meeting

B. Finance and Properties Committee

L. Approval of bi1ls for March L997
2. Meeting of March LL, L997
3. Meeting of April L, L997

C. Rolling Prairie LibrarY SYstem

l-. Report on Aprj-I L997 RPLS Board meeting

D. Friends of the Library

L. No meeting

E. Foundation

1. Meeting of March 27, L997

VII. Serving our Public: Standards for Illinois Public
Libraries

A. Chapter VIII

VIff. Old business

IX. Netr business

A. Library in-service day

X. Adjournment



DECATUR PUBI,IC I,IBRARY BOERD OF TRUSEEES
l,Iarch 11, L997

I. CALL fO ORDER

The meeting was called to order at 5:30 p.m. by Shirley Moore,
President. Members present: t{rs. Moore, Mark Gibson, Janice
Lambert, Mary Lee, Judi Moss, Russell Reimer, Ellen Spycher, and
John Stengel. Absent: David Pritts. Staff present: John
Moorman, Carolyn Jensen, and Linda Humphreys.

II. APPROVAIJ OF IiINUTES

meeting of February 20, L997 were approved asThe minutes of the
mailed.

III. COI,II}TUNICATIONS

No one from the public

FROl,l fEE PUBLIC

addressed the Board.

V.

IV. PURCIIASE OF REAI, PROPERTY--CLOSED SESSIOII

Mrs. Lambert made a motion to adjourn to closed executive session
to discuss the purchase of real property. The motion was seconded
by Mrs. Moss and unanimously carried on ro11 call vote. The Board
went into closed session at 5:33 p.m. The meeting was re-convened
at 6:L3 p.m.

CIrY LIBRARIANTS REPORT

The City Librarianrs report was previously mailed.

vI . REPORtrS OF COI.{I{ITTEES

Personnel, Policy, ard Priblic Relations Conmittee: The eommittee
did not meet.

Finance and Properties Conmittee: Ur. Stengel made a motion to
approve the February biIIs. The motion was seconded by IIrs.
Lanbert and unanimously carried on ro11 call vote.

The Finance Cornmittee met llareh LL, L997. Mr. Stengel reported
that the committee reconmended approval of Mr. Moormanrs proposal
that $45,914 be spent during the current fiscal year for 2

microfilm reader printers (to replace o1d ones), 9 personal
computers, 4 printers, 1- carpet extractor, 1- sweeper, and l- upright
vacuum. Ur. Stengel made a motion to approve the expenditure. The
motion rras seconded by Mr. Gibson and unanimously approved on ro11
cal]- vote.

Rolliag Prairie: The next meeting will be March 1-2, L997.

[.-*-



Frieads of the Library: The next meeting will be March L2, L997.

Foundation: The Foundation Board of Directors has not met.

VII. SERVING OUR PIIBLIC: EEAIIDIBIIS fOR fLITINOIS PUBITIC ITIBRARIBS

Chapter vII was reviewed.

VIII. OLD BUgIllESS

There was no old business.

IX. T{EIT BUSINESS

Mrs. Moore reported that Dlrs. Spycherrs term as an at-large
representative on the Ro1li-ng Prairie Library System board is about
to expire. Mrs. Moss made a motion to submit Mrs. Spycherrs name
for the ballot for another term. The motion was seconded by Mrs.
Lambert and unanimously carried

X. ADTOU$IME}IT

Mrs. Moore adjourned the meeting aL 7 P.m.

Respectfully submitted,

Trra-Qza-eS
Judi Moss, Secretary
Decatur Public Library Board of Trustees



City Librarian's Report

For the April L7, L997 Meeting

of the

Decatur Public Library Board of Trustees

With the March L997 Board Meeting rescheduled prior to our
March L7, 1-997 meeting with Decatur City Council, this report
wiII cover the period since the February L997 meeting.

Work continues on the Sears Building project. I am working
with John Stengel on negotiations with Decatur Foresight, Inc. on
a purchase of the building. r am also working with the Decatur
Public Library Foundation on their capit.al fund drive. The Board
wiII be meeting with Decatur City cou-ncil in early May to discuss
progress of negotiations for the Sears Building.

other major projects are under way. The dedication of the
Kiwanis fnformation Center in the Children's Room is set for 4
p.m. on Wednesday, April L7. The cenLer was made possible by a
$8,200 donation from Decatur Area Kiwanis Clubs. These funds were
the profit from their L995 Pancake Breakfast held last September.
Within the next. month perscnal computers should be installed at
alr "GeL Help Desks" to enacre ribrary staf f t.o bett.er serve the
pubric. Last minute technicai probrems wit.h the 3M serf-check
machine have put that instaiiation on hold. Current. plans are to
have this service avairabl-e :c the pubric on ApriL 24. Two new
microfilm reader-printers will be installed in the lower level
within the next two weeks. T:ese printers will greatry improve
the quarity of service ofier:ed to those wishing to make paper
copies of microfilm or micrciiche materials. The Nims Computer
Training Room is almost comp-e:e. Furl use of the room by both
Nims and the Library wirr begin in June. As part of a pilot
project, there wirr be three rnternet use non-credit. training
sessions conducted by Rrc:rland Community CoIlege in the training
room during June.

The first bargaining session for a new contract covering
library bargaining unit e::,prcyees was held on Monday, April 7. A
second session is schedulei icr April 28. The current three year
contract expires on Apri. 3:.

rt has been severar r':a:c since the Library has had a staff
'r-service day. r will be :=i-':=sting at the Aprir Board Meeting
tscard approval of crosing --':-. --brary one day this farr to hold
the in-service day. Karer A:-o::s:n, Steve craven, Mary Lou Dwyer,:e--:r Kenc, Jim Kupish, ani - - qa T:karz are serving on a commiltee
:':-=-:-i o)- Carolyn ,ensen --: ::=rare a scneo-r_e f or chis
t:r:a--'ve event. An excellenc quest-oi:naire has been prepared by
L.i:= --i:r:r*rtee soficiting staif inpu: as to program content for
ti:e da1,.



City Librarian's Report
April L7, L997
Page 2

:-:-ce last fall, Dayle Irwin and Bev Hackney have worked on
--:re "3entury of Change" picture project. This project compares
ci-ctures of Decatur Buildings taken in LB96 with the same site in
-996 to give a historical record of community change over the 1OO
year period. They with the assistance of Owen Richardson, have
prepared a mobile three unit display which has been used in
community presentations during the past Lwo months. So far they
have presented their program to the Library's March "Book BeLween
Bites, program and to Kiwaniannes/ Rotarians, Eastern St.ar Past
Matrons and on WICA Channel 3. They are working with t.he Friends
of the Decatur Public Library on a possible book.

The Damaged Book Committee produced a document. providing a
list of commonry found damages to hardcover, bound and unbound
paperbacks and their concomitant costs. The circulation staff
will use this list to determine the amount Lo charge patrons who
return material that is ripped, stained, chewed, or heavily
marked up. Committee members included Karen Anderson, Kathy
Colebar, Beth Kent, Cathy Ritchie, Kathy watts and was chaired by
Carolyn Jensen.

Bev Hackney of the adult division coordinated a Library
booth at the Black History Fair at Richrand Community Co1lege.
She reported that some peopre attending the fair used library
materials from the booth to earn t-shirts for completing a black
history questionnaire .

During the past. two months many staff have taken advantage
of workshops and training sessions. Jeral-d Merrick attended
IIIinet On-line and "First Searchrr workshops at RoIIing Prairie
Library System. Bev Hackney attended a ',Dancing with Change"
wcrkshop at RoIIing Prairie Library system. Mary Lou Dwyer, Joyce
Rcbinscn and Katie Gross attended the Children's Literature
Ccn€erence at Northern IlIinois University. They also toured the
l,e: Erlyn and DeKarb Pubric Libraries. Cathy Corebar att.endei a
"S:a-r ng to Excellence - You and Technical Services"
--= =::::f erence. I attended the Power of On-Line Communitv
f =-.--...'::<s lonf erence ar Norchwestern Universrty.

-:- a:ji:i-on to the "Century of Change" cr:g,a::*=:et:ioied
=-;':-.-=, --c-ra-r1'-=:aff have presented a varj-e--y o- c:og:a:s o:'
-:-' -::=.-- - ::-a- ::.a:=:-a_ :o --r-e pubtic. Kar::: i:_ j=:s::: arc=a.r=: c:_
l:-.- l:a:-a:'s:3it:t-:ts::aC.o cl:cgram discusS-:tg ex:=:tS-3i servi-ces.
3::.:: -.-:a:j: :as 9t..-=:t a ci-Clra: cn her r-e oca:'a-r' =xce-r'ience.l=:::= l.-:=--,= S!1.{= :: a l-=.== a-- -'*:t== S::-::_ .l'*:_::o career
-,','33:l . lr.::--.- --.--- Ii--: ',.,:::: a:- a:---:-= C:t --'ira!.:, ::.a:ef iaIS and
S:l-.-- ::s ::: ::-: ?::_ =:: :-:--l ::c-,.,s =:--3r. !.=.--_: SrOss gave a

-_: -:_rj_1 _=_-_3. :.aiIa a:-tr a:-s=:-:=:] a s:3lr-:3_=Ing program to 150
.--:*= =.-- l-;;=:-: =a::: .



City Librarian's Report
April 17, L997
Page 3

The Library has had excellent. displays in the past. two
months. For Black History Month, the children's department had a
display including African-American picture books, and fiction and
non-fiction works relating to Black History. Katie Gross reports
that as a result of this display 602 biographies were circulated
during the month a 73% increase over rast year. Tn conjunction
with this display, Joyce Robinson and Salty Wacht.er prepared
annotaLed bibliographies of fiction and picture books on African-
Americans. Other displays in the children, s area included
Valentine's Day and Science Fair. The adult division had a
Cop/Detective fiction disptay that included a bibriography in
bookmark styre as welr as a dispray of Afro-American fiction.
This display was not as successful as hoped.

Karen Anderson reports tha: six IIIinois power Company
employees caIled and offered volunteer service from now through
the end of the year. This offer came at a very opportune time as
the extension division was having difficulty meeting the detivery
schedule for home service customers.

The maintenance division has been busy working with Jurie
McNamara in getting the Computer Training Room ready for use.
Thanks to the extra effort of Owen Richardson and his staff both
this and the new print area are almost completed. Other projects
incrude moving shelving in the children's area t.o geL ready- for
the Kiwanis fnformation Center, painting in several areas, making
of jigs for the hanging of new shelf rabers and beginning the
instarration process, repairi::g a tabre for the new sel-f lcheck
system, and moving the securicy system to the centrar office

The technical division has been busy with fiscal year end
activities. Continuing prolec:s in the division include
cataroging previously owned ur:.cataloged paperbacks, the upgrading
of J records, and the cataloglrg cf previously owned uncataloged
prays. During March the divis:-on bound 2Le paperbacks, procesied
808 periodicals, mended B2l icems and replaced 267 book jackets.

During February and March the children's division reported
33 group visits with 565 indiv:-duals involved with the visits.
Groups coming to the library inciui:d Nort.hwest Christian, south
Shores kindergarten, Project Heao -:ca:-t, pathways to
Irdependence, Mt . Calvary, First l-:c::eran, St . patrick, s and- -:-,Ie People's Prep. There wers _5 _ap-sit progran"s with an
a--:=::iance of 434. Katie Gross ini-ca:es that these programs are
i::c-reasing in popularity almost tc t:-: point of having too many
r:- a----=::iance at each program. There ilere 65 Baby TALK contacts
a:-i ;a SPARK certif icates criven out.

!=^---: Cross and her staf f have spent a considerable amount



City Librarian's Report
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Page 4

of time in the past two months gett.ing t.he Library chird care
Connection grant project underway. Materiars for the bags for
home day care providers have had to be ordered and processed and
planning on workshops begun. On ApriI 9 the department cooperated
with Baby TALK in a program on :oilet training which was herd to
an overflow crowd of 101 individuals. Earlier on March ag, Karen
Muskopf and Stanley Adams from the Illinois State Library visited
with Katie and her staff and came away impressed with the
progress of the grant proj ect .

During February 28 volunteers donated 200 hours of service
to the library. rn March 31 voiunteers donated 2L6 hours of
service to thA library.

As of Aprir 11 , L997 Ll-= -:brary had compreted 94.79% of the
fiscar year. Expenditures anc encumbrances st.ood at ga.27% of
budget.



Location
CENTRAL L]BRARY/ PRINT

AduIt
Young Adult
Children' s

TOTAL

EXTENSION PRINT

Bookmobile 547

Boohnobile 548

Bookmobile 549

Outreach

TOTAL

TOTAL PRINT

NON-PRINT

Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print
TOTAL NON-PRINT

Renewals

TOTAL CIRCUI,ATION

DECATUR PUBLIC LIBRARY

Monthly Circulation Statistics

March 1997

March
L997

27,LO3

L t29L
l_3,802

42,L96

o

6 ,291
3,289
L,456

l_1-, 03 5

53 ,232

7 t783
3r3LO

2,3L8
L3 ,4LL

827

L4 t238
948

68 t 4L8

March
L996

28 ,600
l-r 388

L3 r 559

43 ,547

0

9,398
3 ,499

68L

L3 ,57 I
57 tL25

6 t963

3,393
2 tL52

1-2 ,508
895

l_3,403

L, 056

7Tt584

Z Change

-5.2
-7.O
L.8

-3. L

-33. L

-6.0
l_l-3 .8

-18.7
-6.8

1-l-. 8

_4tr

7 .7

7.2

-7 .6

6.2

-l_0.2
_A A



L2

DECATUR PUBLIC LIBRARY

Month Circulation Statistics

March :-.997

Location
CENTRAL LIBRARY, PRINT

Adult
Youngr Adult
Children t s 

.

TOTAL

EXTENSTON PRINT

Bookmobile 547

Bookmobile 548

Bookmobile 549

Outreach
TOTAL

TOTAL PRTNT

NON-PRINT

Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print
TOTAL NON-PRINT

Renewals

TOTAL CIRCUI,ATION

Current
Year

286 | 243

L5,284

L59,2O2

460,729

0

79,775

35 t 263

10r814

L25 t 852

586,581

7 8 ,496
34 t91,5

24 | 564

737,975

ro | 247

]-48 | 222

10, 359

745,]-62

Last
Year

293,703

L7,O99

L69 , 086

479,888

L2,265
88,857

3l_, 808

9r508

L42,438

622,326

74,L33
36,089

22,949

L33,L1L

1l.,352
L44,523

LO ,642
777 ,49L

Z Change

-,R-.J

-L0.5
-5.9
-4. 0

-l_00. 0

-L0.2
L0.9

L3.7

-LL. 6

-5.7

5.9

-3.3
7,O

3.6

-9.7
2.6

-2.7
-4.2



STATISTICAL REPORT
March L997

TECHNICAL SERVTCES

New book volumes addedz L,5L4
New book titles added: 758
AV titles addedz 2L6
Volumes withdrawn: L,382
Books mendedz 827

PERSONNEL ACTTV]TY:

4/8/97 Lois Carter, Acquisitions/Interlibrary Loan C1erk fI,
resigned

4/L6/g7 Susan Marien, Library Page (1,/2 time), resigned

CURRENT VACANCfES: Library Administrative Secretary,
Acquisitions/Interlibrary Loan Clerk 7I, Library Page (L/2 time)

COMPUTER DOWN_T]ME FOR MONTH: O

NEW PATRONS REGISTERED: 536 main + 18 extension : 554 total

PROEESSIONAL ASSISTS: this l-2 months to date: 70,509
Iast 12 months to date: 69,299

PATB.ONS IN THE BUILDING: this 12 months to dat.e: 361, BB3

last 12 months to date: 346,321

\IOLUMES PURCHASED: this L2 months to date : 22, 403
last 12 months to date : l- B, 057

VCLINTE:3.S: 31 vclunreers worked 216 hours
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FOBERT F, PLOTZKE
FXFCl ]TlVE DiNECTOR

March 31, 1997

John Moorman
Decatur Public Library
247 E. North
Decatur, lL 62523-1128

Dear John:

I wish to take this opportunity to thank you for serving on the RPLS Visioning
Committee. Your participation in the discussion enabled this committee to create a
mission statement and set goals that will take Rolling Prairie Library System into the
next century.

Thank you again for your time. expertise, and input.

Sincerely,

tuil{,urt/,
Robert F. Plotzke
Director

RFP:pd
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Marcir 24,1997

Dear Katie,

Thanks so much for the r^ronderful stories ),ou toid our children last week! We appreciate

all the time and effort you put into their preparation. You captivated not only the children

but the teachers as well. lt u,as the perlect conclusion to our theme study of tall tales,

fairy4ales, and flantasl,. \'ou just reinfor-ced m1, belief that the Children's Department of

the Decatur Public l,ibrary is one of the treasures of our cit.v. Keep up the great rvork you

do for the children. I ivill continue to be vour leading cheerleaderl

Thanks again,

Sincere11,,

",'.Qr-.,1--l--l-"t 
7LL,,-n-l-/-,

-t er,zt tit t1. 1o S u.cBcd.

S rrcceed* rj. 1 o -C n-t,,,



Annette J. Elius
315 Eustview Roud

North Aurora, IL 60542
630/892-7176

Apr:-l4,1997

'llhe Decatur Public Library
Attn: John Moorman, City Librarian
247 Eas/., North Street
Decatur, tr- 62523-1128

RE: Margaret G. Wollitz and Arthur Gross

Dear Mr. Moorman:

I would like to take this opportunity to conryliment your Library.

I recently needed some help locating some information. I have never worked with such wonderfirl
people. They were more than happy to help me (or atleast they appeared to be, which is even
more important).

I called them from the Aurora area totally fiustrated because I could not get to Decatur to
research the information that I needed. Both Margaret and Arthur helped me and never
conrylained or gave me any reason to tlink they did not want to be botlered or didn't have the
time.

I am forever gratefirl to both for their help and wonderfirl customer service. I would appreciate it
if you would pass this along to them and thank tlem for me again.

Thank r,ou

Sincereh.

for your time.

incerelv.,'

Amene J.
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Finaace and Properties conmittee
March 11, L997

John Stengel cal1ed the meeting to order at 4.45 p.m. Present:
!tr. Stengel, Janice Lambert, Mary Lee, Russell Reimer, and Shirley
Moore. Staff present: John Moorman, Linda Humphreys, and Carolyn
Jensen.

l-996'q7 fiscal vear end: IvIr. Moorman
be $54,540 over the budget this fiscal
be $53,000 under budget.

projected that revenue will
year and expenditures will

Equipment purchase proposal: Mr. Moorman recommended that $45,9L4
be spent d.uring the current fiscal year for 2 microfilm reader
printers (to replace qld ones), 9 personal computers, 4 printers,
1- carpet extractor, 1 sweeper, and L upright vacuum. The consensus
was to reconmend approval of the purchases.

There was no other business.
5:20 p.m.

The meeting was adjourned at

Respectfully submitted,

John A. Moorman, City Librarian



Finance aad Properties Conmittee
April L, L997

John Stengel ca11ed the meeting to order at 4245 p.m. Present:
Mr. Stengel, Mary Lee, and Shirley Moore. Absent: Janice Lambert
and RusseII Reimer. Staff present: John },Ioonnan, Linda Humphreys,
and Carolyn Jensen.

l-996/97 fiscal year end: Iitr. Moorman reported that if the fiscal
year ended April L, L997, revenue would be $181655.70 plus the
April replacement tax over the budget and expenditures urould be
$36, 897 .89 under budget.

Mr. Stengel made a motion to adjourn to closed executive session to
discuss the purchase of real property. The motion was seconded by
Ms. Lee and unanimously carried on ro11 call vote. The Board went
into closed session at 4:50 p.m. The meeting was re-convened at
5225 p.m.

The committee reguested that l{r. Moorman order a roof inspection of
the Sears building.

There was no further business. The meeting was adjourned at 5:25
p. m.

Respectfully submitted,

John A. Moorman, City Librarian



Decatur Public Library Foundation
lf,arcb 27, L997

Richard Loclcrniller called the neeting to order at, 3:00 p.m.
Members present: Mr. Lockmiller and Dave Pritts. Absent: BilI
Gerstner, Mark Gibson, Martin Seidman, Bob Smith. others present:
Shirley Moore, Jack Stengel, John Moorman, and Linda Humphreys.

Since a quorum was not present, lo action uras taken.

Approval of minutes: The minutes of the meeting of January 2L,
L997 were reviewed.

Treasurerts report: Mr. Smith was absent. Mr. Lockmiller reported
that the roundation has $16r273.87 in checking, $6,692.92 in
savingrs, and $11,396.52 in a certificate of deposit. Mr.
Lockmiller said that Mr. Snith will no longer be able to serve on
the Foundation Board and a replacement for him will be sought.

Discussion of fundraising: I{r. Loc}mi1ler reported that $efSrO00
in local contributions is now conmitted to the purchase of a neht
library. Mr. Lockmiller will fo11on up on some contacts. The need
for a coordinator for the fund drive r+as discussed. Mr. Lockrniller
will contact Jackie Goetter to discuss the Foundation plans for the
fund drive.

There was no other business. The meeting was adjourned at 3:45 p.m.

Respectfully submi-tted,

Robert C. Smith



Chapter VIII Facilities

Irrtroduction

T[e physical library rentains central to library sen,ice. While no one model could rneet every

unique local need, sonre requirements are corlmon to all pLrblic libraries. 
-lhese include adeqtrate

ancl accessible space to lior-rse ancl circulate the collections; cotnlortable and attractive public

spaces for readers; space for other public anrenities including restroonrs and rvater fountains;

e{Icient and comlortable rvork and lounge areas for stafl and space for board nleetings,

storytimes, anci other library programs. The Supplenrental Standards for this sectiotl are divided

into trvo sections -- Existing Facilities and Nerv or Expanded Facilities

Applicable Core Standards

Core l.

Core 4

Core 12

Core. 20.

T'he library is in conrpliance rvith all federal laws that aI]bct library operations

including but not lirnited to, the Anrcricans with Dis:lbilities Act fPtrblic l.aw
l0l-3361, the Fair Labor Stand:rrds Act [29 USC Ch 8], arrd the Bloodborne
Pathogen Standard [29 CFI{ Part I 910].

The library is in comlrliance rvith all other state laivs that affect library operations

including but not limited to, tlie lllinois Accessibility Code [ 7l Illinois

Adrninistrative Code 400 et seq l, the Open N'Ieetings Act [5 LCS l20ll), the

Freeclom of Information Act [5 ILCS 140/1 et seq.], tire State Records Act [5
ILCS 160/l et seq..l, the Librara Records Confidentiality Act 175 ILCS 70lll
and the f)rtrg Frcc Wor"kplace Act [30 IL.CS .50,s13'].

T'he library has a board-approved mission statement, a long-range plan, a disaster

prevention and recovcry plan, and policies. Strch policies inclr.rcle but are not

lirnited to the follorving topics: personnel; reference, use of the library's ntaterials,

senices, and facilities including use of the library fbr exhibits ancl ttteetings. and

collection management Illinois Statutory law specifically requires the board to

establish and revieu,at least biennially, a rvritten policy {or the selection of libran
ntaterials (this is ltart of the librarl,'s collection managenrent poltcy) and the trse ol
libi-an'nraterials and facilities [75 ILCS 514-1.2 or 7-5 ILCS 16/i0-60]) A11

lil..rar-' p,.olicies are in co:npliance u'ith state and lecleral 1a*'s.

T .: .;:::.:-' :::s a :elelirone . telcfhrsinrile tnachine, pitotocopie r. and conlLrLlter
'.,...:. ::r:-..::r: T::e l;:;:;-' ;iciicies telephone sen'ice to iis I.'ltrop5 ',.'ith hearitlq

:..-:.. :r:. t r:.' ..-i:: :. TT'r-a,r':t ',oice relay" provided t-'i tl:e lelephone colrpan\'

*+



Core 2i The library is located in a laciirtv designed or renovated for that purpose and in

corlpliance r^,'ith applicable lederal. state, and local codes.

Core 28. At least every 10 -vears and nrore fi-equently if necessary, the Board of Trustees

deterrnines if the physical facilitr,is sufficient to meet the neecls of the community
Should the lacility be lound insr-rfficient to meet the neecls of the comrrunity, the

Board of trustees takes steps to correct the problem.

Supplemental Standards for trxistirtg Facilities

I . 'f he library provides the right anrount ol space of the ri-eht kind to meet the provisions of
its long-range plans.

2. At least once every five years, the board clirects a revielv of the library's long- tenn space

neecls.

3. The library develops a plan and annual budget for maintenance of building and grounds
and fixed asset replacelrents.

4. The 1ibrary building suppofis the intplementatior-r of current and future telecomnrunications
and electronic inlormation technologies

5. The library, including branches or other sen,ice points, is Iocated at a site that is
determined to be most convenient lor the corrmr.rnity Travcl time to the library under
normal conditions does not exceed 30 minutes

6 The library provides adequate, safle, u'el1- lighted. and convenient parking during all hours
of service The rninirnum nurnber of requii'ed parking spaces may be governed by local
ordinance. Libraries reached prinrarilr, lrl, car shoulcl provide 1.3 spaces per -500
popr:lation. If based on bLrilciing size, there shoLrld be one space pcr 500 sq ft.

i The library's entrance is easily identified. clearlr. r rsible, and well lighted. The entrance
laces the direction used by the majoritr, of the patrons

E The library has an identiflring sign ciear.lvrisiLrle lronr the street. Additional signs guide

lusers lronr arterial streets to the libran'

9 The library has adequate signage. All sicrrace is in compliance r.r,ith applicable lederal,

state, and local regulatiorrs. interior signs shoLrld be limited in nunrber and not serue as a

sLrbstitute lbr logical building arranqelrent or for staff resporrses to routine user questions.

.1-5



10 The librarr has a desigttatecl torraclo sheltcr E,nrergency erits ancl evacuation rotrtes out
of the buildirtg attd to tire tornaclo shelter are clearly nrarkcd Fire extingr-rishers are clearly
rlarked Errergency first aid sLrppiies are readily available

I 1. The library provides elrergency training lor staft. including annual fire ancl tornado clrills,
use of fire extinguishers, and location of first aid kit

12. The library has an emeigency nranual and a disaster plan rvhich are revierved biennially

13. 'fhe library has telephones attci associated comrlunications devices suflicient to nteet yser
and sta{f needs

a.) Telephones in all ofllces and at all service desks.

b.) Telephone number listed in both rvhite and yellorv pagcs

c ) Automatic equiprnettt to inlonr callcrs of library hours when the libraiy is closed.

14. The library lias sturcly anci comlorlable lurnishincs in suflcient quantity to rneet Llser
needs The library has allocated sirace for child and {anrily use ancl provicled furniture ancl
equiprlrent designeci for use by cirildren All lirnriture is in compliance with applicable
codes

15. The library ltas enough shelving anci other types of display and/or storage to provide
patrons r.r'ith easy access to all materials. All shelving and other clisplay/ancl or storage is
designed ficr library llurposes. Slrelving in the area serving young children is scaled to
tlreir needs

16. The library's lighting levels cornply with the standarcls issued by the illurrinating
Enqineering Society of North America The lighting is evenly clistributecl, lorv glare, ciocs
not cast shaclorvs, and provicles floor to ceiline illurnination of all vertical surlaces For.
ntore inform:rtiott on Iightirrg, see #8 under Supptenrental Stanrl:u'rls for nc\r' or.
erpanded facilities.

1- Thc libran'has fireproof faciiities for the return of librarry materials rvhen the liLrran.is
c lo secl

l ,i llle l:r:air has heatins, rentilating, ancl air conclitioning systenrs (l{\'.\C) cai.aLrle of
l.:e :'':rq ciitsidt' air ancl of nraintaining conrlortable tcrlperatures thi-ouglrcul the r.ear

' --. T,:: , ''::.-, lr:-. il:s :t.iec',late secuntr tbr sta1l. usel.S, anci collections
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1

2.

Supplernental St:rndards for nc\1' or rrplndrd facilitics.

Public library construction. cxpansiort. anci nrajor renovation projects are planned by a

team consisting of the board or nrenrbe'rs of the board of tmstecs, the library
adrninistrator and key stafi-, a libran'bLrildine consultant, and a registered professional
architect.

The library, except those that are part c,fla horre ruie unit o{'governrlent, selects an
architect in contpliance rvitlt the Local Gorernment Professional Serryices Selection Act
[50 ILCS 510/0.011 There is no iegai reqrrirenrcnt to contract rvith the architect oflering
the lowest fee.

The library's attorney revier.r,s all contracts related to the construction project The
Anrerican Institute of Architects prc.r':c1es standard le,qal lorms that are used in nrany
situations, but the librarl carr negotirte dillerent ternrs if it so cliooses.

Space planning is based on a tn'entr'-\ ear poilrlation projection (inclLrding probable
atlnexation) and desirecl itrproverlents in collectrons and scn,ices E,ach proiect takes into
account both the correction of curreirt orerci-o*cling and tlte creation of space lor
expanded collections and senices \1ajor buildinq pro.jects inclucle specific plans for horv
and rvhere fi-rture expansiort ri,.i11 take place

Flexibility of clesign and furnishings

a.) Buildings are designed uitir e\tensive clata and electrical condr:it, or witfi
alternative nrethods of proi'rding sei'r ice to a1l locations in the library.

b ) Lighting is designed to al1ori ertensir e rearrAr)sernent ollibrary furnishinss

c.) All areas of the library are clesrgncci to nreet the 1'loor loading stanclarcl of'150
por-rnds per sqllare fbot Flearier loads siicir as nticrolorm storage cabinets ancl

cotnpact shelving require 300 ppp;1q15 re: sclLrare loot.

d ) Scrvice counters, servicc dcsks. anil c,i'llce r'.ork areas are free-stanclinq nrorlular
units.

The library selects sirelving that is desiened icr i;:.,i:rn lrLrrposes Hea-ury- dutv steel,
bracket tvpe shelving that can be easilv reasst'nrb1ti1 is the best ciroice The clepth of rhc
sirelr,inq shoLrld be appropriate to the ntateljai srcreC

6
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1 A1l constnrction conrplies u'ith fecleral. state. and local codes and regulations inclLrding,

but not lirlited to.

National codes, inclLrding the..\nreric:urs rvith Disnbilities Act [Public Lau, 101-
3361

Illinois codes, includinc the Illinois Environnrental Ilarricrs Act of 1985 (410

ILCS 25ll et seq ) the Illinois Plurnbing Code, ancl the IIIinois Accessibility
Clodc, published bv the Capital Dei clopment Board to implerrent the illinois
Environnrental Barriers Act.

c.) Local codes. N,lan-v Iilinois nrunicipalities have aciopted nationally forrnulated
codes as their local codes \lost nrLrnicipairtics adopt eithcr the Building
Offici:rls and Constructiort .\clntinistrators (BOCA) Code or the Uniform
Building CotIes establishecl br, the Intenratior.ral Conference of Building Officials
(rcBo)

I-ligh quality lighting is criticalh inriroi'tani to iibraries

a.) Indirect lighting provicies r:niforr.l. non-glare illumination. It provides the nrost
flexibility because the )ight is reiiecteci fi'onr a continuous surface (the ceiling)
rather than emanating flronr srnqie points In general, extreme down lighting is a
ver-y poor idea in libranes L',ecar-rse it causes glare, creates troublesome shadow's,
and does not light vertical sui.ia.ces Glare is a particular- nuisance in areas rvhere
CRTs ancl uricrofornr reaclers.,,..iih rertical glass screens are in use. Proxirnity to
winclows and skylights can also c:'eate glare To test for glare, place a nrirror over
the screen of a CRTand look to:'rcilections of concentrated light sources

b.) lVlodern fluorescent li-qhtinc tecirni--,lo,rr oflers important aclvantages. I-antps with
a CRI (color renciition inder) ci -5 oi' Lreiter pro,,'ide nruch more attractive light
than traclitional lanrps Electronic laliasts are nrore efhcient than traditional
tnagnetic ballasts, ancl eiinrinate ilrr a;rcl i'licker

c ) lligh pressr-ire sodir.uri iishtins is lhr iileal choicc lor parking lots.

d.) The most recent eclition of thc IES Licirrrirq lJanclbook, edited byJohn E

KaLrllnan, provides reconrnrendaticns rc; liuhtinc intensities, but sonre are too lon,
for library purposes. For exarnple. the iES reconrnrendation of 5 to l0lootcandles
lor halls, elevators, and stairways can creale f roblcnrs for persons ivith lori vision
iES standarcls are also includetl tn Atintini\ito/ot'.r (]ttide lo Librcu.t, Bttiltlrrtg
A.4oirtlurrrrrce, an excellent irublication br Dianne l-rieder and Sally Webb Both
publications are included in the biblioeraphi fb11or.,'ing this section.

a)

b)
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:: Pror,ide enough storage space This is one of the nrost flrequently overlooked neecls in the
design olne*' or erpanded facilitics

10 Safety anci lorv tnaintenance are pritnary/ concerlrs rvhen considering the design of
larrdscaping ancl rvalkrvavs

1 I Although each library's ultinrate space neecls will be cleterrnined by its unique needs

including its progranrs. scrvices. ancl collections, there are some standard guidelines lor
determining the space needecl lor specific cornponents. fhese guidelines are basecl on

infornration fi-om building program consultants, standarcls fronr other states, and sor.ne

nreasuring tape. See Appendix 7.1," Detcrnrining Sp:rce F{eeds" for more detailed
information.

Examples olunique needs incluclc extensive local history or genealogy collections,
comrnunity need for a large nreeting room. fi'equent programnring, anci extensive afl and

graphics rciated activities. Additional stafl'olflce space rvill be needecl ficr libraries that are
responsible for all work and files related to finances and bencfits. l'his is tme of all district
and many village libraries.

12. Provicle space fbr deliveries and trash removal.
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DECATUR PUBLIC LIBRARY
IN-SERVICE PROGRAIIT

FALL L997
TENTATIVE SCHEDULE

8:30 Continental breakfast in library lobby

9:00 Preview of the day's schedule

9: l-5 - l-2: O0 Staf f and gTuests will travel around the library
to hear presentations by division staff on the
duties, responsibilities, and delights of their
respective divisions

12:OO l-:00 Catered lunch in the library

1:00 3:00 Afternoon presentation by speaker to be
announced

3:00 3:15 Break

3:15 3:45 Discussion of Shadowing

3:45 421-5 Evaluation of In-Service Program and
Drawing of door prizes


