
DECAEUR PUBIJIC I,IBRARY BOARD OF TRUSTEES
Thursday, September 18 t L997 {:30 p.E.

AGENDA

I. CaII to order - Shirley I'Ioore, President

If. Approval of minutes

A. Meeting of Augusl 2L, L997

IIf. Communication from the public

IV. City Librariants report

V. Reports of committees

A. Personnel, Policy, and Public Relations Committee

L. Meeting of September 11, L997

B. Finance and Properties Committee

L. Approval of bills for August L997
2. No meeting

c. Rolling Prairie Library System

1. Report on September L997 system board meeting

D. Friends of the Library

L. Meeting of September L0, L997

E. Foundation

L. Report on fundraising activities

VI. Serving our Pub1ic: Standards for rllinois Public
Libraries

A. Chapter III, Personnel

VII. Old business

VIII. New business

A. Construction grant application

IX. Adjournment



DECATIIR PI]BLIC LIBRARY BOARD OF TRUSTEES
August 21,1997

L CALLTO ORDER

The meeting was called to order at 4:30 p.m. by Shirley Moore, President. Members present:

Mrs. Moore, Mark Gbson, Mary Lee, Judi Moss, Maurese Pittmarq David Pritts, Russell Reimer,

Ellen Spycher, and John Stengel. Staffpresent: John Moorman and Linda Humphreys. Others

present: Tim Crosby, Herald & Review.

i

IL PRESENTATION OF PROPOSALS FROM ARCEITECTURAL FIRMS

Gene Dillow and Randy West from BLDD, as well as Dave Smith, engineer at KJWW, made a

presentation regarding the conversion of the current Sears buildrng to a new library.

Randy Gibson from Phillips Swager Associates and Harry Cook from Blank, Wesselink & Cook

also made a presentation.

Itr. APPROVAL OF MINUTES

- The minutes of the meeting of July 17, 1997 were approved as mailed.

rV. COMMUNICATIONS FROM THE PUBLIC

No one from the public addressed the Board.

V. OLD BUSIIYESS

Mr. Gibson made a motion to adjourn to closed executive session to discuss collective negotiating

matters. The motion was seconded by Mrs. Moss and unanimously carried on roll callvote. The

Board went into closed session at 5:36 p.m. The meeting was reconvened at 6:08 p.m.

L{r. Reimer made a motion to approve the tentative agreement reached with the union subject to
approval by the Decatur City Council. The motion was seconded by Ms. Lee and approved with
eight 1'es votes and one no vote (li{rs. Moss).

The presentarions made earlier in the meeting were discussed at length. Mr. Stengel made a

nnotion to ruthorize negotiations *ith Phillips Swager Associates to determine a fee for architec-

mr-an senices for converring the Sears building into a new library. The motion was seconded by

},fr. Gibson and unanimously approved on roll call vote.



YI. CITY LIBRARIAN'S REPORT

The City Librarian's report was previously mailed.

YIL REPORTS OT COMMITTEES

Personnel, Policy, and Public Relations Committee: The committee did not meet.

Finance and Properties Committee: Mr. Stengel requested that the materials budget include a

$eparate line item for electronic/computer resources. Mr. Moorman will check on this. Mr.
Stengel made a motion to approve the July bills. The motion was seconded by Mrs. Moss and

unanimously carried on roll call vote. The committee will meet in October.

Rolling Prairie: The system board meeting was cancelled.

Friends of the Library: The Friends did not meet this month.

Foundation: The major gifts group ofthe Foundation will meet tomorrow for training.

VItr. SERYING OUR PUBLIC: STAI\IDARDS TOR ILLINOIS PUBLIC LIBRARIES

Chapter II was reviewed.

D(. IYEW BUSINESS

There was no new business.

X. ADJOURNMENT

Mrs. Moore adjourned the meeting at 6:55 p.m.

Respectfu lly submitted,

J.td.
Judi Moss, Secretary
Decatur Public Library Board of Trustees



City Librarian's Report

For the September 18,1997 Meeting

of the

Decatur Public Library Board of Trustees

So far 10 individuals have signed up for the "Poets in Person" series which will begin on
September 22. A Decatur Herald and Review reporter may r.lrite a feature arlicle on the series.
The Century of Change book project is behind schedule but it is hoped to still have it ready for
sale by the first of November.

By the time you read this, the Preston Jackson reception scheduled for Saturday, September
13 will be history. I have been working with Barbara Dove of Gallery 510 in preparing for the
reception as well as the setting up of the exhibit of his sculpture rvhich will be on display at the
Library from September 15 until October 30. This has been an exciting project and the Library is
honored with being able to house this exhibit. rvhich u,ill be exhibited internationally after
leaving the Library.

Cathy Ritchie has been working on an update of the Library brochure. This should be ready
for use by the middle of October.

Jerald Merrick has again been accepted as a Commodore for the Chamber of Commerce for
the period September 1991 to August 1998. He also gave an investment talk to 25 people on
August 25.

This past month has been a very difficult time for the adult services division. The division has
had two library assistant vacancies due to retirement and transfer. In addition, late in the month
Arthur Gross fractured his pelvis and is on very limited dutv. Coupling this with scheduled
vacation times, scheduling staff coverage for the tu,o public serr.ice desks has been extremely
difficult. Carolyn Jensen has done an excellent job of seeing that coverage is as complete as
humanly possible, but this has meant that other divisional responsibilities have had to be put on
hold. As the civil service employment procedures are lengthv and cumbersome, it will be some
time before the division is at full strength.

Neu-and upcoming booklists include author biographies. Youns Adult biographies, Young
-{dult poetr}-and humor. The first floor displays this month have spotlighted humor and cop and
detectir e t-rction.

l:::n -\ndersori indicates that \lcKinier- Court has requested home service for more of their
::s-t:::s S:euil1 i.emeertnsuiththeresidentsthismonthtofindouthorvmanyareinterested
-:- :::-;.::.::ts ilt titts frtrsram. The acti\itv director of IvIcKinler.Courthas agreedto distribute
,--: :::-..;:-'-s .i, ::sidents iithe librarr.selects and brines them to the facilitv.



Cin Librarian's Report
September 18,,1997
Page 2

Judi' Ellison and Karen Anderson did a program for the residents at Imboden Creek Living
Center on Augusi 12, IggT . Fair Havens has requested that they visit their facility for a program
ln the near future.

\'1ar1' Lou Dwyer of the children's division designed a book mark with all the Magic School
Bus publications listed on it, since the books are scattered through the collection, and are
tie quentl,v requested.

Final statistics on the summer reading program include 35% of the 1569 main library
registrants finishing the 6 steps of the program. This compares to 26oh finishing in 1995 and3lo/o
in 1996. Katie Gross indicates that the summer reading program theme, developed by children's
dir ision staff. was a popular one and there was enthusiastic participation in the program.

During the month eight day care groups visited the department, bringingin 126 individuals.
There ri'ere eight Lap-sits attended by 160 people. The children's division recorded 19 Baby
T \LK contacts, including 5 photos, 3 birthday books, and 2 new baby sign ups.

The Librarv Child Care Connection project continues to be successful. During August 12 bags
..i librarv materials circulated to home day care providers. Katie Gross and her staff are to be
conulended lor this excellent pioneering project.

During October Patty Bart from Baby TALK will begin a monthly program on children's
-:terature tbr parents in the library's story room. Katie Gross is working on a program for home
sc;.1..o1 parents. This segment of our user community is steadily increasing its use of library
se:r'ices and facilities.

Grace Veach reports that August was the first month that her division has been fully staffed in
,-1r,3r 3 r ear. -\s a result project backlogs are being reduced. I continue to work with GEAC to
s:ek a speedr resolution to the authority control problem which came with the last upgrade to our
s.. s:3111 Durins the month the division added 1,513 volumes, made 1,655 changes to the
tri,ir3s.. mended 1.-{3 items. replaced ,101 book jackets and bound 190 paperbacks. On-going
::,-':.:s :- .rt: :ir rsion include upurading J records and cataloging previously owned
*::r:.- - -:: :-:'. S

I .- . -: .:-- :tt-:1.-- r .i.,t'-:--t the LibLarr benefitted from 254 hours of service from 34
-- .:: -

-., !:t.: -::: ,1. - -:- .--. *.:::rr ha,l completed 3696 of its fiscal year. Encumbrances
.. .,. : .57

- -. ,.-- ,--.: :::-,:l::::l I:aie spent considerable tirne uorking xiththe DecaturPublic



City Librarian's Report
September 18r 1997
Page 3

Library Foundation on its capital fund drive for the Sears building project. Besides working with
various committees of the fund drive I have participated in six solicitation visits and have four
visits scheduled for the coming week. I feel that the fund drive is making progress towards its
$1.6 million goal and I am enjoying working with the excellent volunteers on this important
project.

With your meeting packet is a copy of the library construction grant that we will be applying
for this fall. As its due date is November 4,1amalready working with our building consultant
and ihe architects in readying this application. I hope to have most of the data needed for the
application in hand by the Board's October meeting.



Ron Shafer
RR 4 Box 333
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Location
CENTRAL LIBRARY, PRTNT

AduIt
Young Adult
Children I s

TOTAL

EXTENSION PRINT

Bookmobile 548

Bookmobile 549

Outreach
TOTAL

TOTAL PRINT

NON-PRINT

Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print
TOTAL NON-PRINT

Renerrals

TOTAL CIRCT'I,ATION

DECATI]R PUBLTC LIBRARY

Monthly Circulation Statistics

August L997

August
L997

22 ,562
L,429

L3,088

37,O79

3,706
2tO4L

627

6r374

43 ,453

6r581

2 ,4BO

1r830

10,891-

1,02L
]-L,912

4L2

55,777

August
L996

23 , OL4

L,324
LL,914

36 ,252

3,993
2,238

293

6 ,524
42 ,77 6

6tL49

2 ,856
7 ,94L

1O t946

932

11, 878

586

55 ,24O

Z Change

-2.O
7.9
9.9
2.3

-7.2
-8.8

l-L4.0

-2.3
L.6

7.O

-L3.2
-5."1

-0.5
9.6
0.3

-29.7
L.0



Location
CENTRAL LIBRARY, PRINT

AduIt
Young Adult
Children t s

TOTAL

EXTENSION PRINT

Bookmobile 548

Bookmobile 549

Outreach

TOTAL

TOTAL PRINT

NON-PRINT

Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print
TOTAL NON-PRTNT

Renewals

TOTAL CIRCUIATION

DECATUR PUBLIC LIBRARY

Month Circulation Statistics

August 1997

Current
Year

283,3L6

L4 ,827
t-58,708

456 ,85L

L2

78 ,60A
36 ,592
LL,557

L26,749

583,600

8L, 098

33 r 9L3

24,3O4

139,31-5

LO ,52O

L49,835

9 ,64L
743,076

Last
Year

292,24O

L6r030

L6O,926

469,L96

89 ,482
34 ,457
L2 tL4B

L36, O87

605,283

74,24O

36 , O25

24,275

L34,54O

1-O ,7 69

L45,309

L0 ,499
7 6L, O9L

Z Change

-3 .1-

-7.5
-L.4
-2 .6

-L2.2
6.2

-4.9
-6.9
-3.6

9.2

-5.9
0.L
3.6

-2.3
3.l_

-8.2
-2.4



STATISTICAL REPORT
August L997

-: ^-'''- ^t- q=e\/Tatrq

),ex book volumes added: 7,479
New book titles added: 792
AV titles added z 231
Volumes withdrawn: 1,355
Books mended: 1,043

PERSONNEL ACTIVITY:

CURRENT VACANCIES: Library Assistant (2 positions), Library Driver
(1,/2 time), Library Page (L/2 time) (2 positions)

COMPUTER DOWN-TIME FOR MONTH: 0

NEW PATRONS REGISTERED: 3'19 main + 46 extension : 425 total

PB.OFESSIONAL ASSISTS: this 12 months to dat.e
Iast 1,2 months to date

:-1-T!.0NS IN TF{E BUfIEING: this 1,2 months to date
Iast 12 months to date

',- -: -l':- -: ?--l l----:-3:l : this i2 months to oace
Iast L2 months to date

7 6,L63
69,4L3

35 9, 735
364 ,'7 03

19,204
22,835

-.-:-- ;lEfRS: 34 vol-unteers worked 254 hours

7



Personnel, Policy, and Public Relations Conmittee
Septenber 11 t L997

David Pritts caIled the meeting to order at 4:30 p.m. Members
present: Mr. Pritts, Judi Moss, Maurese Pittman, and Shirley
t{oore. Absent: E1len Spycher. Staff present: Linda Humphreys,
John l{oorman, and Carolyn Jensen.

Revi-ew of Longr Ranoe PIan: Mr. Moorman reported that technology is
changing so rapidly now that it is not feasible to plan for five
years. After considerable discussion, it was agreed that revising
Lhe long Range PIan is not a top priority. The immediate priority
j-s planning for a new facility. Some of this work has already been
completed through the feasibility study.

Software Use Polj-cy: Mr. Moorman presented a draft of a software
use policy and explained the need for such a policy. The consensus
was to present the policy to the Board as modified for approval.

Other business: Mr. Moorman reported that a technology plan must
be developed soon. A draft will be prepared for the October
committee meeting.

Mrs. Moss made a motion to adjourn to closed executive session to
discuss the performance of an individual. The motion was seconded
by Mrs. Pittman and unanimously carried on ro11 call vote. The
committee went into closed session at "5:30. The meeting was
reconvened at 6245.

There
P. m.

was no further business. The meeting was adjourned at 6:45

Respectfully submitted,

John A. Moorman, City Librarian



Software Use Policy for the Decatur Public Library

1. General Statement of Policy. Appointment of a Software Manager. It is the
:--. ;-, oithe Decatur Public Library to respect all computer soltware copyrights and to
,::::: to the terms of al1 software licenses 1o which the Library is a party. The PC/Local
.\::: \etu ork Technician is the Decatur Public Library's Software Manager, and is
crarged ri ith the responsibility for enforcing these guidelines.

Emplo1'ees ol the Library may not duplicate any licensed soltware or related documentation
for use'either on Llbrary premises or elsewhere unless the Decatur Public Library is
expressly authorized to do so by agreement with the licenser. Unauthorized duplicatiln of
software may subject users and/or the Library to both civil and criminal penalties under the
United States Copyright Act.

Employees of the Library may not give software to any outsiders including clients,
contradtors, customers, and others. Employees of the Library may use soltware on local
area networks or on multiple machines only in accordance with applicable license
agreements.

2. Policy Tmplementation. Each Library employee must read the Software Use
Policy lor the Library. Upon completion, employees are required to sign this Software IJse
Policy. New employbes wlll be prolided a copy olthe Software Use Policy and must read
and sign within 10 days of the commencement of their employment.

3- Budgeting for Software- When purchasing software for existing computers, such
purchases will be charged to the software budget.

4- Approval for Purchase of Software. To purchase software, users must obtain the
approval ol their Division Head and the City Librarian, and then follow the same
procedures the Library has for the acquisition of other Library materials.

5. Acquisition of Software. All software acquired by the Library must be purchased
through thE Library administrative office. Soltware acquisition channels are restricted to
ensure that the Library has a complete record of all soltware that has been purchased lor
Library computers and can register, support, and upgrade such software accordingly.

6. Registration of Software. When software is delivered, it must first be delivered to
the Software Manager so that he/she can complete registration and inventory requirements.
The Soltware Manager is responsible lor completing the registration card and returning it
to the softrvare publisher. Software must be registered in the name of the Library and job
title or division in which it will be used. Due to personnel turnover, software will never be
re-sistered in the name of the individual user. The Software Manager maintains a register of
aliLibrary softu'are and will keep a file of software licenses. The r?gister must contain: a)
r:e rrlle and publisher of the software; b) the date and source of software acquisition; c) the
lo:::ror oi each irstallation as ri'ell as the S,,^d&l number of the hardware on which each
;:,:;, c: :l: solt''rare is installed; d) the name of the authorized user; e) the existence and
.--.i*.,-: c: :":i-*: !-o:ies. lt the softg'are product's serial number,

: . hstallation of Software. .{fter the registration requirements have been met, the
j-.-.'*:;'--:,:-..*--;::'.:-::PCLocrl Area\etg'orkTechlician, Manuals,tutorials,
-:-: -.:-. --.;: r'.:.:r.:.S':-. :::,,:l:ble as required through the Software Manager. Once
--,, "- ,.: :_ .:- 1;r- ,r..:. ;:-: .r:l-:n:1 diskettes or CD-RO}Is rvill be kept in a safe storage
-l;: I-: I-.:-a;,1 :-' ::3 SOi:",':re \Ianaeef ,



5. Home Computers. Library.computers are or_qanization-owned assets and must be
.-::. :-.: s:'*',,,:::,e-e:l anJ virus free. Onlt,softu'are purchased through the procedures

.- ...,-:--: --: :::'s -:o :;i- ma1 be.used.on Library., machinei. Emplo),ees ar6 not pbrmitted to
:r-:; s:-..i:::;:o::r;roile and load it onto Librarl,computers. Generally, organization-
- 

."- --,: s.::-,r ::3 c3rxot be taken home and loaded on a user's home computer if it also
:;!-::s .l -r:e Li'o:ari's computers. If an employee is authorized by the City Librarian to
*.3 s,.i:,r 3r3 3t home. the Library wil1 purchase a separate package and record it as an
o:-r:rzrtion-o*ned asset in the software register. However, some software companies
p:5r'iJe Ln ther license agreements that horie use is permitted under certain circumstances.
Ii an emp1o1,ee is authorized to use software at home, he/she should consult with the
Soltu'are i\fanager to determine if appropriate licenses allow for home use.

9. Shareware. Shareware software is copyrighted soltware that is distributed freely
through bulletin boards and on-line services. It is the policy of the Library to pay
shareu'are authors the lee they specify for use of their products. Registration of shareware
products wili be handled the same way as for commercial software products.

10. Audits. The Software Manager, under the direction of the Library Olfice Manager,
lr'ill conduct appropriate audits of all Library PCs, including portables, to ensure that the
Library is in compliance with all soltware licenses. Random audits may be conducted as
rvell. Audits will be conducted using an auditing soltware product. Also, during the audits,
the Soltware Manager will search for computer viruses and eliminate any that are found.
The full cooperation of all Llbrary employees is required during audits.

I l. Penalties and Reprimands. According to the U.S. Copyright Act, illegal
reproduction of software is subject to civil damages of as much as US$100,000 per title
infringed, and criminal penalties, including fines of as much as US$250,000 per title
inlringed and imprisonment of up to Iive years. The Library will not condone nor tolerate
the illegal duplication of software. A Library employee who makes, acquires, or uses
unauthorized copies of software will be disciplined as appropriate under the circumstance.
Such discipline may include suspension or termination of emplopnent.

12. IJser Agreement. If you have any additional questions about the above policies,
address them to the Software Manager before signing this agreement.

I have read the Decatur Public Library's Software Use Policy and agree to abide by it as
consideration lor my continued employment by the Library. I understand that violation of
any above policies may result in my termination.

Empiol,ee's Signature

Dite
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.\ good public library has at its heaft a quatified staffwho are paid competitive salaries. T'he staff
are rveli trained through an on-going program of staffdevelopment which includes both in-serrrice
training and participation in relevant classes, rvorkshops, and meetings outsicle the library. The
staffhave a thorough understanding of all library policies and are able to interpret those policies
to library patrons.

The public library ltas access to the seruices of a qualified librarian As first noted in Core
Standard 7, " lor the pr-rrposes of this document, a qualified librarian is one who holds an MLS
from an ALA accredited prograrn."

For purposes of this docutnent, a lirll tirne equivalent employee (FTE) r,vorks 37.5 hours per week
including paid breaks of l5 ntinutes or less but excluding paid or unpaicl rlealbreaks of 20
rninutes or more.

Applicatrle Core Standards

C'hapter III

In trod uction

Core 1.

Core 3.

Core 4.

Core 7.

Personnel

T'he library provides unilornrly gracious and fi'iendty service to all users.

The library is in conrpliance with all other state larvs that affbct library operations
inch-rding but not linrited to, the lllinois Accessibility Code [7] Illinois
Adrninistrative code 400 er seq l, the open Nleetings Act [5 ILCS 120/1], the
Freedorn of Infornration r\ct [5 ILCS 14011 et seq.], the State Recorcls Act [5
ILCS 160/l et seq.l, the Librara Records confidentiality Act [75 ILCS 70lll
and the f)rtrg Free Worl<place Act [30 ILCS 50,5/3]

The library is in cornpliance with all flederal laws that aflect library operations
inclLrding but not lirnited to the Anrericans rvith Disatrilities Act fPublic Law
l0l-3361, the Fair Latior Srandards Actlzg USC Ch gl and the Btoodbourne
Pnthogen Stnndard [29 CFR Part l9l0].

The L',oard oltrr-rstees appoints a qualifiecl librarian as library aclministrator and
deleeates actire ntana-qentent of tite library to the library adrninistrator [75 ILCS
r I --] ci [-5 ILCS 1(. -10-5-i 3-<] For the purposes of this document, a qualified
:,'r:-:i::r is a i'ersrn hr.ldrne an \1r-S lrorn an i\LA accredited program.
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Core 12.

Core 16.

Core 18.

Core 19.

Core 24.

I'he library has a board-approved mission statenrent, long-range plan, a disaster
prevention ancl recovery plan, and policies. Such policies include but are not
linrited to the following topics: personnel; reference; use of the library's materials,

sen,ices, and lacilities including use of the library for exhibits and meetings; and

collection management . Illinois Statutory larv specifically requires the board to
establish and review at least biennially, arvritten policy lorthe selection of library
materials (this is part of the library's collection r.)ranaqenrent policy), and the use

of library materials and lacilities [75 ILCS 514-1.2 or 75 ILCS 16i30-60]). All
library policies are in compliance rvith state and federal laivs.

The library adopts and adheres to the principles set lorth in the American Library
Associ:rtion's Bill of Rights and other ALA intellectual freedom statements and

interpretations. See Appendices 2.4 - 2.6 for ALA Bill of Rights and other
ALA intellectual freedonr statenrents.

The library adopts and adheres to tlie ALA Statenrent on Professionrl Ethics.
See Appendix2.T for ALA Statenrent on Professional Ethics.

'fhe library is a nrenrber of an Illinois nrultitl'pe library systenr and participates in
resource sharing thror"rgh interlibrary, loan and reciprocal borrowing.

The library is open a r.ninimunr of 2-5 hor"rrs per x'eek The hours, scheduled for the
convenience o1'the public inch-rde a minirnunr of t*'o evenings (Total of 6 hours
after 5:00 PM) and 4 weekend hours Branches or other fixed service points, but
not bookmobiles, are also open a nrinirlr:nr of 25 hor-rrs per rveek.

Su pplenrental Stand:rrds

1. In orderto insure that Iibrary staffhave a clear unclerstandins of their responsibilities and

rights as ernployees, the librarv has a board-approved personnel policy. The policy is

developed by the library adrlinistrator rvith input lrom the staff See Appendix 3.1 for
topics reconlmended for consicleration in a personnel policl'.

2 Job descriptions lor all positions qnd a salan' schedLrle are included in the personnel policy
or provided elservhere Staffhave access to these documents

I Personnel policr'. job descriptions. and hiring practices are in compliance with the EEO
sLriCelines ancl the reqLrirements of the i\nrericans rr itlr Disabilities Act.
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4.

5

6.

l

8

Staffing levels are suflicient to carry or-rt the library's mission, develop and implement the
library's long-range plan, ancl provide adequate staffto ofler all basic services during all
the hours that the library is open. Rasic services include circulation and re{brence. If adult
and children's reference and/or reader's advisory services are oflbred lrom two sewice
points this practice continues during all library hours.

See Appendix 3.2 for a table of recomnrended staffing levels. There are many factors
tltat can aflect staffing levels. The layout of the building; the number of stafled public
service stations -- Young Adult, AV, Cor.nputer Room, Genealogy ancl Local f]istory; in-
house as opposed to municipally- handled pavroll ancl other financial matters; and in-
house as opposed to ntr-rnicipally-provided brriltling ancl/or grouncls nraintenalce are
exanrples o1'sorne of these factors.

The library compensates staffin a fair ancl equitable rnanner Salaries alone typically
account lor up to 600/o of the total operating bLrdget. Salaries plus fiinge benefits (FICA,
Pension and Health Insurance) accor-rnt lor up to 7Oo/o.

The library compensates entry level qualified librarians lvith a salary tlrat meets t|e
current recortlmendatiorr olthe Illinois Library Association or at the sanre rate received bv
an entry level pLrblic school teacher rvith a masters clegree, ad.iusted to reflect a twelve
month work year.

Example: Salary of entry level pLrblic school teacher r,vith rnasters clegree is
$28,000. Divide this anrount by l0 and multiply the result by 12. S28,000./10:
2,800. * 12: $33,600.

The library compensates all other staffat a level that is conrpetitive rvith salaries paid for
eqtrivalent positions in other public agencies rvithin the sarle or approxirnately the same
service area.

The library gives each nerv enrployee a thorough orientation rvhich introduces the
ernployee to tlre nTission staternent, philosophy, goals, ancl services of the library as well as
the particLrlar responsibilities of the nerv employee's job.

The libran'has a perfbrtrance appraisal svstem in place that provides staffwit6 an
evaltration olcurrent perlornrance and guiclance in inrpref ing or developing new skills.

ll



I The library supports and encourages staffto acqr-rire nerv skills, keep current with new

cievelopnrents in pLrblic libraries, and renerv their ertthusiasm tbr library work. Attendance
at local, state, regional, and national conflerences; participation in relevant courses,

u'orkshops, serninars, and inservice training, and attendance at local, system, and otlter
library related meetings provide a varietl, of learning experiences. The library provides

paid u,ork tinre and funding for registration and related expenses. While funding

constraints may lirnit the total nunrber of staff.,vho can attend conferences, the attendance

of at least the library adrninistrator at the state library association conlerence is

encouraged and funded.

10. The library provicles funding to train staffin the use and traintenance of ner.v technology

and equiprnent.

1 1. 'l-he library provides library journals ancl other prolessional literature {br the staff.

12. Public library trustees and administrators are aware of federal, state, and local statutes and

regulations relevant to personnel adrninistration Principal regulations include:

Fair Labor Standards Act
Illinois Human Rights Act
Americans with Disabilities Act
EEOC Guidelines on Discrimination
Illinois Collective Bargaining Bill
OSHA Regulations
Family Medical Leave Act

a)



II-I.INO IS iJ-['I|I'Ii, tr,I I}RARY
CONS]'RU C]-IONI [i I{AN]'I A P PI-ICAI'ION

N-ame of Library

Corrtact Pcrsorr I r:icphonc/l;ax

r\ cid rcss

City, Statc, Zip Code

2. Official aLrthorized to reccivc and prol'idc l)ropcr srfi:qrrat.lrng oi luiicls.

Name

3.

Adclrcss

City, State, Zip Coclc

Tl,'pe of Project (Check onc) OI\tt Ai'l"l,lC,,\ I'lON I'ER ROUND....lNCOi\'IPI.E'[ li
,\PPLICATIONS \YILL, BTI, RIi.IECTED BY I5I,

I Acccssibility lor thc Disablcd At lcast 7lt':,i ol'thc tot;rl constructiott cost tnust be acccssibility

related to qLralily lbr a grant in this prio, it.i, ,,\ir arrplir:ant tttzty rcquest 5O?tr ol thc total pro.icct

cclst ul) to $75,000.

I Construction of nerv buitdirrg tr Aildrliorr to cxisting I-ibrary builcting D Rcrnodcling oI
cristiiig Library Building I Conver.sion of-cxistint biriltlirrg l]ot cllrretttly a library Tlrese catcgoties

nra),requcst irp to 4On/o of thc total ltrojcct cosl Jirt: nrirtinrirttt qrant is $25,000 and tlrc ntaxittttttlt grant

i. S150,000

\,, ailablc FLrnding & Projcct flo*st, r.l.OCAI- N4A'l (ll III'J( ; irLiNDS N'l USl' Illr CERTIFIED nNI)
-\\''.\ll-,\BL.ll TO l'tiE CONSI RL;L TION Pi(O.ilr.('l I;l(ON4 DAl'E, OI; APPLi(lAl'lON
Si- B)'IlSSION l'O TIIir irND OF I ilE PItO.ll:(11')

Total Local Matching Ftrnds

Gi-ani Funds Requesteci

Trt al F':nC i n'r .{,'"'ail aL',1 c

4.

-'."- -' " l -.-

o.//o

o//o

$

J



Supllortirrg !)ocrrnre:r tution

l-isted hcre arc llre itcrns r,vhich are rcquired as supponirrg docr-rrnerrtation r]ecded to accon)pany your
application for Library Cortstruction. A ceLtain levcl o1'r'csnonsivcnuss is reclLrestcd to the itenrs listed
belorv. 'l'lre itenrs rvhicli iire astcriskcd (*) clo not ha'vc to bc sLrbrnittccl ii>r acccssibility projects if there is

1o alte ration of or adtliti-orl_1o pgdnrctqlr,valls oltll-c- libLrtLy huildiu

a) Application iornr rvith certitlcation of local rrratching lirniis iittache i ( I 5 copies).

b) Site I'lan,
I

7
aJ,
tl

5

6

7

c) I;loor
I

2
1J,

4

5

clearly clelincate cxisting and ncrv bLrildings,

proviclc errtirc site plan rvith propcrty lines, adjaccnt buildings and strccts,

shorv all parliing, sidcwalks arrd lanclscapirrg.

all cntrances should Lrc inclicatecl inclLrrlirrg pLrblic, stlil'trnd set-r'icc,

indicate ali hanclical) ircccss rerprircnrcrrts inclLr.lirrg piirkirrg. cLrrb culs artd t'atttlt slopes,

I rrtliclrte arc.ts lur lttIrrt'c,:xpansiort
ali drawings siroirld ltave ttor-tit scalc, engirtcctinil ancl gralthic scale

( l5 copies rerlucccl to 8 l/2" by I l")
l)lans anil Elcvations:
clcarly delincate Areas lvltere wotk is taking ltlttcc,
indicate ntater iiils and irnishes;

pr ovide I'urniture artd equipnrcnl layo'.tts,

all rlrarvings should have a ttortlt arrorv, areltitcr:tLtt'al itnd graplric scale,

accessibility projects nrLrst inclucle relatccl irtlbr rritticln, i c Itciv t'atrtlts tttLtsI

toilet roonr rnodilrcatiol)s n)ust inrlicatc 5 lbot trrr'ning circlc ibr handicap;

( I sct of lirll-size architectLrral clrawings, and I 5 copics teciLtcetl to I 1" by

lold ciorvn the lengtli of the pagc )

clcscril-,tion o[' tlre lbliorr,ing ntatctials, assentblies and

indicate slope and

17" with a single

d) OLrllinc Specilications sltoLrld inclLrde a briel'

systcnts (I5 coiries)
Parking l-<.rt Rooling
Exterior Concrcte Extcrior Walis
Irorrndations

Structure
Interior Wails
Ceilings

I)oors & Wrndow's Irirc Protectiort
Iiloor- Covering illcctrical &
Illcvators Contputer
i IVr\C PlLrrnbing

e) Vicinity nrap ( I copy 8-112" by I l").
* t) Library t3Lrilcling I'rogranr cornpletcd by a Library Ilrrilding Consuitant within thc last trvo years (15

ccipies) IUrQUil{ED FOlt PI{OJilC'f S Ovirl{ $ 150,000 ONt-Y
* g) SubsLrriirce soil analysis by soils engirteer ( I copy)
* h) Legai dcscription of site (l copy)

i) De ed of orvnership or prool of long tcrtrt occrtpitrlcy ( I copy)
* j) Sign-oil. lcrter prepared by l.ibrary BLrilding cortsrrltant is leqLrirr:cl lor projccts ovcr $150,000 (l

c0 P)'
k) Sigir-otf lcrrer fiorn the Illinors Ilistoric Prerservation r\gerrcy (l copy). Contact lllPA, Old State

Capitol. Spr inglreld, lL 6210 1 (2 1 7-785-3971)
* I) Specill Iriood Ilazard Area Statenrent ( I copy,) Llontact Illinois State Water Survcy, 2204 GrifTitir

Drirc, Cirarlpaign. IL 61820 (2l1-333-2210) lisitc is detcnrin(jd to be locatcd in a special {1oocl

arca, iri)l)licant sirall subrrrir an assurance Icttcr ll c,in lhe I)ivrsir.rn ol Wate r ilesottrces o1' the

Depilrintent c-lf 
'fransltorlation that the projtct nt.cii the rctl,.rire tttcrrts ot'llxecltti,,'c Ordcr l9-4, re'.

11ooLl d lrttlge s



rn j Site assessment by licensed environlnental/hazarclotrs materials consultant to deternrine the

exis-.ence o[ asbestos ancl/or leacl paint (l copy). NOT REQUIRED FOR NEW BUILDINGS

L}ILESS DE,MOLITION OF EXISTING I}UII-DING {OTIIT,R TIIAN RE,SIDENCES) IS

SECESST\RY.
r,i Letter of support fi'onr Library Systerl (l copy)

rl List of alt applicable authorities having jurisclictiorl over your flacility, i.e building codes, zoning

ci-dinances, life satety codes, handicap accessibility guidciines (l copy)

p) ,-\LL projects must attach the Arnericati u,itlr Disabilities Act (ADA) Sell-Evaluation form (15

copies)

Send application for Live and

Director. Illinois State Library,

\:.c\\ihilitr for People rvitlr Disabilitits: Proccctl to Nunrbcr'5 on Page 4

\ii ; ilir-r' 111)cs oI constt'ttction llrojec{s: l't'ocrctl t']-Nr14Ut-r' l2 on Paec 6

I.carn flonstrr.tctiolt Cirartl lr),Novetttlrer 5, 1997 to Brirlgct I- Lantottt,

300 S. Sccotrcl, Sprirrgiicltl ,ll, 62701- 1796



5. listirn:rtcd 13udget f'or Acccssibility

r\. ['r'ol'essionirl Serliccs Costs
Archilcctillngrneer $

Pro.iccts:

Itc,luircrl lirr prilcuts ovcr li5.(100

$
I(utltrir'cLl li,r' l)r,rjc 

.l\ ovcr li I -i1).{)00

Ilcrlrrirecl lirr prrrjcets ovcr S2-5.000

$

l-ibrary BLrilding

Consr-rltant Irec

Environrnental
Consultant Fces $
Legal Irecs

,r\udit

Stte SLrr-r ey

I nsrrance

Otlrer (spcciiy)

$

$

(l
.lt

$

S'ttb-'l'tttal

Pelcentage ol (G)
"l'otal Ilstinrated Cost

B. Iluiltling :rnd Site lLcl:rted Costs
Pcnrit Costs $

Bond Costs $

Asbestos ,,\balenrenl
Cost $

Lead Paint Renroval $

Itanrps
Site,{ccessibility $

Erttrauces
Elevato r,/Li11

Nloving ol Sirclving $

Toilet l{oonrs

'1 ., pr.r iJc J(," . l-rrr ;rislc s1,,ric

$

Other (Specriy-Accessibility related only)

.\'tt h-'lltitrl

PcrcenLage ol (G)

1'otll Ilstinrated Cost

o//o

$

$

$

$

o/
,/o

C. [iquiltrrrrrrt,tr)(l
'['elcp]rone

Watcr I,oL,ntairr

Signage

Frr rlt it urc
{o
$
a
.l)

$Acccssiblc liurn.
0ther (Accessibility related only)

5'tr h-'litlctl

I)ercentage ol (G)
-i'otal 

Estinrated Cost

Norr-..1ccessibility Ilelltcd

$

$

('
.u

$

o.//o

I). Alterations

!'.

Ilroccetl to #6 oll Iltge 5

,\'trb-'/'otol

Pcrcentage ol'(G)
1'otal [:r;tinlatecl Costs

'l'ot:il,\ bovc C;rtcgorics

iA, B, C, D) $

Corrtiugcncl'
( 50,,1, ol' I3)

'I'otal Estiruuted
tr'r'oject Oost

o/
,/o

Ii.

(;.

L irs t.lal sir,rulLl cLrual "'l otal [istirnrrtcd
('r,rt5lIuLl ,)n (iL;:t" rrn P.,gc onc



6. Non-Grant Construction Frrnds:

Ca-sh or Appropriation

Securities

General Revenue
Bonds

Special Revenue
Bonds

Tax Levy

Mortgage

Other Funds (Specify)

J'otal Local lvlatching Irturcls

8. What is the population of the Iibrary's service area?

9. What is the library's 20 year population projection?

10. The existing library facility was constructed irr l9

I l. Construction Readiness: (Month/year)

b) Estimated start date of construction:

c) Esiirnated constnrction conrpletion:

$

q

$

$

$

.l 
lris to(rl slrortlrl erlrtrl " I olal Locrrl

i lrtL lrirrg I'rrrrrls" orr J)egc ()nt

II rrni r,orrl. givc rrrrotrnt ol rcplrtctrrtctrl

vllrr,: sirrnvrr on firc instrtattct p,,licy'

(i\[orrllVvcar)

-rl 
r,r,,rtr'r"'*l

. roceed t,l Sumher 2J on Paqe E

S



12. Estirnatetl Brrrlgct for Nerv
Constnrction,Ad d itions, Rernod elin g Proj ects :

A. rlc<prisition Costs
Site Cost
Existing BLrilding

AcqLrisition
Other (Spcciiy)

5'tt h-'litlal
Percentage ol(G )
l'otal Estinratcd Cost

B. I'r'ol'cssional Scrviccs Costs
Architcct/I:nginecr $

Ilc,;uired lirr prrrjccts ovcr .55.0()0

$
Ilcrlrirc.l (irr pro.jcets ovcr $l 50.i){)0

I{ut;rrirctl Iirr 1rr,,..1.,',* oycr S25.000

$

5'tr b-'l't.ttul

Pcrcenlage ol (G.)
1'otal Estintaterl Costs

o//o

Library 13uilding

Consultant l;ec

E,rrvironure nttrl

Consultant F ec

Legal liecs
Arrdit

Site Survey

Soil Testrrig
I nsu ra ncc

Other'(Spccily)

$

$

$

$

()/
-/o

C. Building trrd
Pernrit Costs

Bond Costs
Constrrlclion

Sitc I{cllted Costs
$

$

$

Site Developnlent/
Parking/Sidewalks
Lead Paint Removal

Landscaping

Denrolition
Other (Specily)

{o
q'
'l)

$

$

$

SSub- I otal

Irerccntagc oi(G.)
'fotai [istrnrateil Cost

D. [!quilrnrent aud Funtishings
IrulrritLrreiSignage $

C)orrtpr:ter s $
' ['cIcconrr rrunications$

S'trlt-'lltlut

Pcrccntage oi(G )
'l'otai Estirrratccl Cost

[.. 'l'o tlll .\ [r,tvc Cir trgories
(A,B,C,D) $

l,'. Con lingrrtc;
159i, oi'Et

'l otirI l]stinr:rtcd
(iorrstrrrctiort Cost $

LlilllH];ili.i:,111 

",,,';:':ll,:1"" 

,,"' "'

l3 f'hoosc tlrc lLppropriate Category and List
SqLrurc I:ootage
n New Constnrction

New building will have

n llenroclsllg
Existing bLrildrng cLrrrcntly
ti , ol rvhich _ sq

rcnroilcled
lI Atldirion

'l'lre existing bLrilding currenlly hns

__ ___sq 11., olrvhiclr sq f}. rvill
be rernodeled. The addition rvill adcl an

additio:ral sqft
Cqq411ion
'['lre cxisting bLrilding

rvas Lrreviotrsly irsed

sq. ft. and

tJ. Clost pcr s11 ft {or ncrv construction projccts only
(tJsc AIA Docunrcnt D l0l, r{rchitcclural Arca and

y'q1rrnrcjqi ULr1.!di1g5 to conrputc cost.)

o.//o

o/
,/o

Lr

sq ft

has

tl. r.vill be

sq

tr
Ir as

(15

$

$

$

$



15. Non-Grant Constructiott Funds:

. Caslr or nppropriation

Securities

Gencral Revenue
Bonds

Special Revenue
Bonds

Tax Levy

Iv{ortgage

Other (Specity)

Total Local Matclring
Funds

$

$

s

$

$

16. What is the popr.rlation o[the library's servicc ar-ea?

17. WIrat is the size of the library's service arca?

18. \Yhat is the library's 20 year population projection?

I9. The existing library lacility was constrLrcted in I 9 _ __

'l lris lolrrl 5jl,r.rltl rrlt,rrl i olrl LocrJ i\lrlehing
Jittlt(lc" ()rr r)irrrc (rrra

(l)alc)

( ),lorrtlt/t'tar)

-- ?[,1,,,,11/]"*)

Procccrl to \rrnillcr'22 on paqe 8

$



22 ln tlie space provided, explain the scopc and ncccssity oltire acces:;ibility or conslnrction projcct. In the

casc ol an accessibility J:roject, inclicate il'tirc accc:ssibility'projecl results irr an increase in the library's
bt-rdget If so, irrdicate the annual costs to thr: Iibrary's bLrrlgct In tlrc case olnew constr-uction, addition'
and renrodcling projects, explain horv nruclr plarrning lras gone inlo thc project to date, and the sllacc

necds of tlre library based on a 20 year popLrlation projeclion, and a briel'cxplaniilion of how teclrrrology
rvill be integrated in tlie services o1'your library.

crrtl to Nrlntittr 23 ort



2? ;...*i'y.,fui"^..*,ibilityorcottstnrctionprojcct.Intlrc
casc ol an accessibility project, inciicate il ,t,. utttt"ibitity Projcct rcsults 

':t 1" '::'-"-1::1?^:1te.,lllil":
;i:::J ?i':::::::ii:i# ^1,,,;,'."',"1'i,,,,'ui;;;;;;';;'i l' :l:: :i::,:::""Y ,.,^"'::;['::]l',?#"'on
a.t.r re'rodcling projects, explai,., rrow nrLrcrr 1;ra,,,r,,,g rras go.e irto trrc project to date' ancl tlre space

.eci.rs of trre library baseri on a 20 y.u, polr*t.ri.,,, 1,,:ojecrio;. and. brief cxpla.ation of how techrtology

wilt be integrated in the ser-viccs ol'your library

I',-oct.:! t,, \ t: lrlilt e9



:r' . ,- r:- r-:,,rcied, explain tlrc potcntial contriLrriliorr to tire prublic library's seryice area and ILLINET
- : .- ':..r airci In[orrratiorr Nctu,orli), arrd lro',r'tlrc.projcct adclresses "SeliL0g gqdublic:

t-.- . . -. --,j_.irpLs_l'Lr_Ltlic_!.tbft'rqs__L-ltiq.,1lct, 
II.., llll1g-ts_Lrh atfAs.rqqalalf-U96.

Sir pplcnrcnt:rl Infornration

2-1. Ta': Iclentification Nunrher
25. Library Director:
26. Board President.

27. CoLrnty:

28. Library Systcm:

29. U.S. Representative District(s)
Illinois State Senate District(s)
Illinois State l{ouse District(s)

30. Building Consultant:

Address

3l Architect

Address

I)lrrltc

Ilii;rois Ilegistratiort Nutttber

J2. PrcvioLrs lllinois Statc [,ibrary constructiorr
bLrilding srants

r) D;ltc of prcvious grant

Lr) Amount of previous grant

c) Ty.pe of previous urant



COI{S1'RUCl'lOj'i (l I{,\ rr"'l' I'ltISS I',\ (il!

PLII.\SE LIiT'US I(NOW'IIII SPI|CIFIC \V..\\'S YOUIT LIIJIL\R.\'\\ILL CII.,\NGIi
'l'lllLoUCll'l'lllS CONS'l'ltUCl'lON PllOJItl'l'. \'OtJ DO NOl'NIillD 1O FILL IN Ii,\Cll
L,INE. ONI,Y GIVI D,T'fA ]'IIA]'IS APPROI'III,.\'I']i'I'O \'OUR SI'I'T, \'I'iO\.

1'tre project r,vill irrcrcasc shclf ilrc;r apl)roxirnatcly 'li,

'l'lre project will increusc sc:rtirrg irrca al)proxiurate ly Yu

1'lie project rvill irrcrc,lse orrr collcction approxirilitely __%

1-lie project rvill incrctse pirrliiug a1;proxiuratcly _ o,'u

INDICT[l'E \\/ll,\T CIL'\NGIiS, IF r\NY, AItli I'l,r\NNlll) IN'fllL FOLL.O\\'lNG ARE..\S,

, I.[. Ci\ltl'E'l'ID, P.\lN'[fiD, ADDIiI), EXI'},\NI)[]D, ['i'C.:

Children's :trcr rvill be.

Story lLoonr will be:

Rclcrcnce ru'cu r.vill be:

Corn nrun ity lloonr/Co ul crencc lloo rtr rvill be :

Nlccting Iloorn(s) (lIow rlany'/ _) ,"vi1l be.

A Strrdy Iloortt will be .

Stlff lloorn will be :

A/V lrca rvill be:

Do yoLr plan to create ii nrorc clTicient circul:rtit-ut dcsk') ___ yes ___ no

Do you plan to install your I'irst clcvltor'(s):
If so, lrow nrarty? _-

__ yes __ no

ln what ways willyou enhance tcchnological ca;ltbilities? Will you...

increase computer space? _ yes _ no

purchase additional computer equiprne nt? _ yes _ no

add corlputer rvorkstations? _ yes 
- 

no

install uiring and outlets for future conrputer e\per'siolt.) 

- 
ics 

- 
nc



( Orr-TRI (TION (;[L\NT Pl{l'..Ss P.\(;[, ((:ON't.]

O::"e: ii-nportant cltanges:

trs ti:e constructionlrerrrocleling takin"sr olace at yorr present .site or a nerv site?

\,\'ili l'cu be vacating your present sitc'/

,A.r.: indication that more space is needeci. (plcase give concretc examples sltch as curtailcd book

purchases. storing part of the collecticn, sceing people sitting on the floor, havirlg to take clown and

-sct up tables and iliairs lor library programs, there are '"r,aiting lines at contputcr stations, story time is

helci someplace else, etc.)

\-err briefly clescribe changes you are making to me et ADI\ guidelines

li



Ploviilc a bricf lristory of'yoLtt'library ancl rlrc l;Lrrltlirigs rira; it lras ipi:lirired

I)r'occctl to r\ I),,\ Se ll'-liv:rlu;r tion {br.rn

Siq! Ilrr:rl Irrrur ol' :rssrrrirncrs


