REGULAR MEETING AGENDA
DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
Thursday, April 19, 2007 @ 4:30 p.m.

(in the DPL Board Room)

II. Approval of minutes
A. Regular meeting of March 15, 2007
II1. Communication from the public
IV. City Librarian’s report
V. Reports of committees
A. Personnel. Policy & Public Relations Committee

i. No meeting in April

T o AT ey AT

B. Finance and Properties Committee
No mesting 1n Aprl
a. March 2007 check reaister
+C. E ng Prairie Librarv Svstem
A} g B £ st = - o |
ii. Replacemenst for represeniative to board
E. Friends of the Libran

VII. Old Business
VIII. New Business
IX. Adjournment



DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
Regular Meeting
March 15, 2007
I. CALL TO ORDER

Eugene King, president. called the meeting to order at 4:37 p.m. Members present: Mr. King,

Rene Corcoran, Shirlev Moore. '_;ii:; Rowden. Nicholette Rademacher, and Sally Krigbaum.
Absent: Carol Craig, Garry Davis. and Beth E.:‘;llie: Staff present: Lee Ann Fisher and Karen
Bjorkman.

II. APPROVAL OF MINUTES

Mrs. Moore moved that the minutes of the February 13, 2007. meeting be approved as presented.
The motion was seconded by Mrs. Krigbaum and unanimously approved.

III. COMMUNICATION FROM THE PUBLIC
No one was present from the public

IV.  CITY LIBRARIAN'S REPORT

The City Librarian’s written report was included in the packet. Ms. Fisher added two items. She
explained the Warrensburg Barclay Library position on the annexation of Boiling Spring.
Sirsi/Dynex is not going to support Horizan 8.0 and they are developing a new product called
“Rome” that is supposed to combine the best of both systems.

V. REPORTS OF COMMITTEES

Personnel, Policy, and Public Relations Commlttee
No meeting was held in March but they will need to meet on April 5, 2007 to review the changes
to the library Internet Polics

Finance and Properties Committee:
Mrs. Rademacher moved to approve the f;*maw check register as presented. Mrs. Moore
seconded the motion and it was carried unanimously by roll call vote.

Rolling Prairie Library System:
As part of their puu ¢ relations plan — [llinois Library Day is April 19, 2007. Legislative
breakfast is at 7:30 a.m.. which includes breakfast with the legislators.

Friends of the Library:

Mrs. Krigbaum reported that she did not attend the meeting. The second Saturday book sale

brought in over $900.00 and there were a lot of new faces. Bjorkman reported that the Friends
g _ ‘ _ ] P

are examining the podium and are planning on purchasing a boom mike at this time and possibly

a new podium when the History Room renovation is completed.



Mrs. Moore can attend the Friends meeting for Mrs. Krigbaum.

Foundation:

The foundation reviewed their standards and discussed the TDD device. Discussed potential

members for the board.

VI. SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES
Chapter V: Reference. Reader’s Advisory. and Bibliographic Instruction was reviewed

VII: OLD BUSINESS:

Ms. Fisher will be meeting with the library attorney and discussing the Village Mall

VIII. NEW BUSINESS:

No new business.

IX. ADJOURNMENT:

Motion was made by Mrs. Moore and seconded by Mrs. Rademacher to adjoun Czmi=

unanimously. Mr. King adjourned the meeting at 5:22 p.m.

Respectfully submitted.

Ranen Blorkman
Karen Bjorkman
Assistant City Librarian



CITY LIBRARIAN’S REPORT
April 12,2007
DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES

CITY LIBRARIAN: Another busy month has flown byv. The Decatur Celebration Carnival did not

cause any problems, which could be Jus w0 the cold weather and poor turnout. However, I am not sure that
would hold turn if the weather had been warmer. Mike ( ; ary was very easy to work with and kept us
updated, and parking was ::'* "smooth. There were severa nice articles in the paper featuring the library. The

‘I| >._,-

Jazz series is getting rave reviews and we zre planning our 5% annual Volunteer Luncheon for May. Sunday

May 20™ will be our last 91:;3;' open till S—;_ti‘i:':fr‘ Ve are plannmg a big program for that day. In addition to
my regular meetings, [ met with the 20ks salesman, several reporters from the H & R, presented a
program on eBay selling for the library. conduct=d rustee orientation and reference librarian interviews,
accepted a $750 check from noon Rotary and antended the unv eiling at Lincoln Square Theatre, the preview
party for the Health & Fitness Expo. and had “Breakiast with Kevin’, the new EVP of St. Mary’s, plus co-
chaired the Healthcare panel for the Unitad Was

FOUNDATION: There was a super article in the Sunday special section highlighting the special
project. Karen is applying for grants we haven't zlready tried. We are still waiting to hear from the NEH. The
next meeting is April 30" @ 4:3¢

FRIENDS: The Friends “Second Samrdayv™ sa e nd the bookshelf downstairs continues to do well.

They will once again support the Summer ?,f;:,f_g s and will buy the latest Harry Potter book as a drawing
prize. They also agreed to purchase book carts and 2 desensitizer for Circulation. The next meeting is May

( JIh

RPLS/SIRSIDYNIX: We will host the User's Group meeting on April 18" and the RPLS Seminar 2007
on the 20™. T will be doing a “Decarur Public Librarv Insiders Tour” @ 2:30 and already have 13 signed up.

i

STAFF: Lillie Mann } has been hired as the hal :-i““ ¢ page. DeAnne Davis will be retiring on April 13",
The city will be placing an advertisemen: for znother

'STE Z0T 2nother hali-uime page sometime soon, as our list has expired and
run out. We still have page vacancies Intervizws for a reference librarian have been conducted and an offer
extended, but not accepted at this time. Thev will let me know after the weekend.

ADMINISTRATION: Our total number of checkouts in March was 55,530 items, down -6.5% from
March of 2006. The weather in March did not keep the patrons home as we had a gate count of 29,254, up +8%

from the month of February. 2007 and down -8 4% from March. 2006. The meeting rooms were rented 35
times, earning $1,270.00 in fees. Karen is geming familiar with the community and has attended meetings with
me and in my place, while I was on vacation She is w :i—:;:g on Ihe Tourism Attraction subcommittee planning
a “Community Leader Grand Tour™ set for Friday Mayv 11. wher ¢ community leaders are being invited to take a
free bus tour of various non-profit organizztions in Decanur, ""dﬂ we are one of. She has also submitted

several grants.

ADULT DIVISION: Our 10 pre

s 822 2 1ozl attendance of 400. Maria is planning a “Patriotic

Celebration”, which we will hold in Central Park. Mav 207, as our last official program. We will have some

programs this summer in connection with our 2 exhibits. but as a ule we do not, because of the summer reading
club. The 11 online book clubs were accessed 19.020 and they have 951 members. The Local History room
"ad 72 visitors, 18 from out of town. This department is running

running short staffed 1 librarian and 2 pages.



BUILDING DIVISION: When we had our hot spell Bill switched over to AC, then it turned cold and he
n. We try 10 do this as it is hard on the equipment, but there were a lot of

had to switch the heat back on. We trv not 1o de
1 the build mperature. Bill painted Karen’s office. He also installed

complaints from patrons and staff about the building te
2 new hanging heater motors in the boiler room. only 24 worked: now they all do. We have had to order
Zenerator parts for bookmobile 34% znZ Bob & Ron will rebuild it when they get here. The steps on 548 were
rebuilt also. Although both vehicles are not that old. it is getting difficult to find replacement parts.
CHILDREN'S DIVISION: The big progrzm event for March was 2 appearances by Curious George on
March 9, which drew about 430 _:5 ople of all ages. A big ‘hank: to John Wylder who volunteered to don the
costume and WILL for providing it. Bzby TALK's Lullaby Concert featuring Michael Luxner conducting the
Millikin String Arts Ensemble was held the evening of March 7 for the second year in a row. We offered a
total of 20 programs, attended by 783 Wz spoke 10 7 groups with 162 listeners, gave 3 outside programs with
43 in attendance, 9 groups used the children’s room i':_s 10onth and 387 signed up to use the computers.
CIRCULATION DIVISION: The ozl number of checkouts during the month of March was 45,892
items, up +19% as compar“ ’.: the 3 S.+77 ftems checked out in February 2007, and down 6% when compared
10 48,809 items checked out 1 reh 2006, We had 7.970 items were checked out of the DPL by patrons from
other libraries and DPL pam ns ;if;_-;f 2 out =.7=3 1tems at other libraries. Of the 4,743 items checked out by
our patrons at other libraries. 2.361 o7 thoss tems were checked out on the bookmobiles. 1,981 items were
routed into the DPL from other libraries o 711 r=guests and 4,869 items were routed out of the DPL to fill
requests at other RPLS libraries. We plzaced <541 requests in March, up +16% from February and up +13%
from last March. We resolv ei 6.695 reguests and of these, 3.231 items were picked up here at the DPL. We had
332 new accounts opened in ! -i":. up —24% fron ?f'r::x} and down -17% from March 2006. New library

accounts are down -16% overall from 200

EXTENSION DIVISION: As mentonsd in the Building report, both bookmobile experienced
nechanic problems this month and we 222 some sporadic downtime. Ken Banning suggested the library
purchased car adapters that allow the lzoio0s w0 run ofF the bookmobile’s battery. We had 19 volunteers donate
131 hours this month.

B: Wz Bal 54 people attend one of our 12 computer classes offered.

GATES COMPUTER LAB: We had 34 people
2d 2 few technical problems this month. CybraryN tech

SYSTEMS AD\II\ISTZ%TI ON: CybrarvN ha
support is working on a fix for us. Thers wers 2 Zew problems with the new daylight savings time change, but
all have been corrected. Tﬂ re were 828§ orders received this month.

TECHNICAL DIVISION: Acczmsons mar-coded 1.048 items sorted 39 bins of mail and invoiced 546
items. We had 177 interl%':r:;' \0@n reguests Tom our patrons and 688 OCLC request from other libraries not
in the RPLS consortium. Cataloging camzloged 1 330 ttles of which 79 items were reclassified. 701 items were
withdrawn and 47 titles were reinstzred. 85 Wz imnored 627 new records into the Horizon database and
worked on 2,109 new or added copies. Processing processad 646 periodicals as well as 682 paperbacks. We
mended 1,038 items there were 230 miozrzniies reclzssified and reprocessed. Transfers from other
classifications accounted for an 28&momz. 20 mems. On March 15 the first games were processed for the AV
collection.

Respectfully submitted.

Lee nn Fisker

.ee Ann Fisher
City Librarian



COMPUTER USE AND INTERNET ACCESS POLICY

The Decatur Public Library provides access to a broad range of electronic
resources including those axa'-%a e through the Internet. The Library makes
this service avai lab e as part of ‘:s mission to provide access to information to

help meet the educa; N tional, and professional needs of every
member of the communi

recre
el e

Rulings Governing Use of Computer Resources

Use of the library’s computers requires a "'?rﬂr\ card in good standing (less than $5 in
fines) from Decatur Public Librarv or any other library in the Rolling Prairie Library
System (RPLS). Visitors rom outside RPLS may be granted access to the library’s
computer resources upon preseniziion of acceptable identification. Access is limited to
adults and minor< ;;fs 13-17 with wnitten parental permission. Children 12 and under
may access the library’s compuiers onlv when accompanied at all times by an adult with
acceptable 1den’.:‘: cation

i
[y

Computer users mayv no?

y software owned and installed by the Decatur Public
Library may be used on its computers. Downloadmg or mstallmg

e Use the library s comouters for any illegal activity, including v1olat1on

of copyright or otner mgnis of third parties. Users will be responsible
for knowlecdge oF 2. zpolicable federal, state, and local laws for
which they may be held in violation.

e Use library compooiars To0 view or disseminate material considered

inapproprizte Tor 2 ouooc environment or likely to cause a
disturbance. or sexually explicit or suggestive
(obscene/pomoeradnic) 1mages.

Violation and Enforcement

Unacceptable or inappropruzs ose of the librany's computer resources may result in

SUSpension Or revocal rzw orvieges. and expulsion from the library. Includes,

but is not limired to wsimg & Srvary card belonging to someone else, not staying in the

time managemens system., mor following the library's computer rules.

Users will be held fnamczzly respomsidle for any damage to library computer equipment

and software

Using computer acoess obezmed & Decznr Public Library to perpetrate illegal acts will

be subject to prosecumon * s zr2. or Tederal authorities.



Disclaimers

The Library assumes no responsibility for the quality. accuracy, or currency of any
Internet resource. Paons should recognize that. in addition to valuable and reliable
information. the Inteme: does contain inaccurate. dated, incomplete and controversial
material. Users should exercise good judgment and discretion in the use of Internet
information sources

It is the responsibility of the parent or legal guardian to restrict and monitor a minor’s
access to mfon:;ti on on the Internet

The Library disclaims any zbilitv or responsibility arising from access to or use of
information obtained through the Internet. Users are responsible for any commercial

transactions made while using the Librarv's Internet connection.

Privacy

ol

Patrons should have no expecizion of privacy. as all Internet workstations are in view of
other patrons and stat®

Security

Every effort will be made 1o mainain a secure environment; however Internet
transactions. communiczaiions 0l acivities are potentially vulnerable to unauthorized
access. Decatur Public Liorary will not release information on the use of specific Internet
resources by members oI the public except as required by law or necessary for the proper
operation for the Librar

Behavior

It is the policy of the Library 10 orovide an atmosphere conducive to the appropriate use
of Library services and facilmes. The rules of conduct outlined in the Library Use
Guidelines apply to all compumer users. Patrons 5':* all not use Library computer resources
in a way that disturbs or intzrTeres with other patrons. employees or operations of the
Library.

Compliance

The Decatur P,,.
necessary to in

_iDrary 31277 will cevelop such rules and procedures as are
Library reserves the right to termi

zs0nzble use of Internet resources. The
nate an Internet session at any time.

Policy Modificat

The Library reserves the right to modify this policy at any time.



[\
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Computer Usage Rules (Current)

Decatur Library and RPLS card holders are allowed four 30 minute sessions per
day with a 5 minute wait time between each session. Library card holders over 1%
vears of age can use an available Internet computer by simply logging in using
their library card # and PIN #. Card holders must have their library card witt
them or know their card number. Library staff does not look up card numbers or
patrons. We do look up PIN numbers for patrons who do not know or rememnes
their PIN =.

Decatur Library card holders that are between 13 and 18 years of age are reguzr=c
to stop at the Refe-m ce Desk to acquire a Guest Pass to use the Internet
computers. This allows t he Reference Staff to verify that parental permiss
using the Internet has been given. Guest Passes also allow four 30 minute
sessions with a 3 :ti:;ce wait time in between each session.

Guest pas Iso issued to anyone outside of Rolling Prairie. A photo 1T
required to do this.

joV]

Qag ara
SCS arc

Computers in the lab are restricted to one person per computer.

No one under 18 may share a computer other than with their parent or guari:=

Cell phone usage is not allowed in the Lab.

Computer Usage Rules (Proposed)

Decatur Libraryv and RPLS card holders are allowed two 60 minute sessioms mer
day. Follow sion, there is a 4 hour waiting period before beims s
touﬁethe sec e session. ISmINITE

Decatur Library and RPLS card holders between the ages of 13 and 18 hzve
access to Internet computers as long as their record shows that they have paremmal

permission t 1ternet. CybraryN will block a youth card withous maremz
permission.
Guest passes will be issued to library users outside of RPLS. A valid phoso I2

required to obtain a U est Pass.
Computers in the Lab are restricted to one person per computer.
No one under 18 may share a computer other than with a parent or guard:zs

Abuse of card usage will result in all parties involved losing computer pro = =gz
for a minimum of 3 months.

Cell phone usage is not allowed in the Lab.
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= Chapter VI T*‘:)grammmg =

A librarv can reach out 1o 75 entire community through programming. Programs publicize
the lioran. 1nocLCe special groups to library materials and services, and provide
information zng recreztion. L bzrams are a particularly effective way of
introducing the commur z etv of cultures

It is well acceptec that racitiona zramming for younger children helps them develop

reading nNani= 2nC encoutzzes hem and their parents to use the library and its resources.
Programs ror vounz 2207 ‘820t resources that help them understand some of the

e ne S = oren that has grown during the years that they did not
If the librar. coe- T== 7= 7o cisplay cases, and other exhibit areas to nonlibrary-
sponsore Qgrams an ~ Zr=r.-sponsored exhibits and displays, policies and
procedures m. =r e Lse ~=s= racilities. This policy as well as other library
policies =~ € rey S = anv’s attorney.
Applicable Core Standards
Core 1. T7e Loran orowioss uniformly gracious and friendly service to all users.
Core 4. “7e "orzn = - compliance with all federal laws that affect library

SoeTEnoos oo o oz out not limited to the Americans with Disabilities

S0 - = _ 707 =tseql, the Fair Labor Standards Act [29 U.S.C.
-27 =sec. znc e Bloodborne Pathogens Standard [29 C.FR. §

Core 12. "7e orzm mas = oozrc-zoproved mission statement, a long-range plan, a
sasEr orewention and recovery plan, and policies. Such policies
To 0= Dn =r= 7ot mieC 1o the following topics: personnel; reference;
S5E T TE DrET s mat=r 2 s oservices, and facilities including use of the
STETLTDr =em D= =00 mestings; and collection management. [llinois
STNDT 2w D=z r=auires the board to establish and review at
=250 DT T2 2w T=n oolicy for the selection of library materials (as
T T T DrEn s 22 =Cton management policy) and the use of library

==rEs 2N T2 Tes T3 [ ComP. STAT. ANN. 5/4-7.2 or 75 ILL. CoMP.

A -~ = —zm. policies are in compliance with state

Core 16. ThE 2000 200 =o72t2= o the principles set forth in the American
1 * ! = o7 Rights and other ALA intellectual
== = $ =-oretztions. (See appendices 2.4-2.6 for ALA

== =72 om=r AlA intellectual freedom statements.)




=

Supplemental Standards

1.  Library programs are provided free of charge.

2. Library programs are located in a physically accessible location. Provisions are mzos
as needed, to enable persons with disabilities to participate in the program. The
availability of these provisions is noted with other information about the progra~

3. The library considers community demographics, special populations, and the
availability of programming from other social, cultural, and recreational
organizations in the community when planning and evaluating programs.
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ABWA 15 .00
AZUIRADISC, INC 00 89
AZURADISC, INC 103,62
BABY TALK, INC. 275.00
BIBBY, SCOTT 300.00
BRONZE MAN BOOKS 36.00
EDWARD BOOTH 795.00
GARRATT CALLAHAN 1,250.00
HASTINGS, SCOTT A. 100.00
HASTINGS, SCOTT A. 500.00
HEART TECHNOLOGIES INC 99.75
ILA 539.93
ILLINOIS STATE LIBRARY 140.00
JAN MASTER, INC. 24.20
JAN MASTER, INC. 86.50

LOOKER, BRIAN 5.97

NCI BUSINESS SYSTEMS 28.49
ONYX WASTE 310.50
PARK. CHUB 3,225.00
Y'S DECATUR SEWER 105.00
IINICAL SOLUTIONS SERVIC 703.25
T MAINTENANCL 626.56
1Y CASH 6.10
PETTY  CASIH 11.00
PETTY  CASH

CASI 20.00

CASI |

CASII 17
C'ASHI 21.59
-Pl CASIH 11.98
AS-PLETTY  CASIH 11.98
TREAS-WATER  FUNDS 240.13
UNIQUE MANAGEMENT 662.30
VIDEO RESOURCES SO 1,039.00
W W GRAINGER, INC. 26.95
W W GRAINGER, INC. 3117
WALLENDER-DEDMAN  PRINTING 465.00
WATTS COPY SYSTEMS 395.00
AMBROSE VIDEO PUBLISHING, INC 358.47

Hing
e NEWHLICT TR
MUENMISERESTHT
OFc SUIPr-AsSSTh

PROFESSIONAL SERVIC
SEC-DPL-0307-031307
ANTS IN THE BAND RM
FEB'07 LEGAL SERV
WATER TRMT CHEM
SEC-DPL-031407 °
SEC-DPL-0228-031207

PROG

0302-060107 VALCOM MAINT BILL

SUPP-SU READING PROG
TRNG CONF-DPL CATALOG
JANITOR SuUPP

GAMES FOR LIBRARY

SAVIN 3160-COPY USAGE
GARBAGE SERVICE

SNOW REMOVAL/SALT PKG LOT
CLEAN FLOOR DRAIN-02/20/07

QTRLY PMT-MAINT AGREE
L1307

I'UEL  USAG
PLIES

DPL
DPL St

113095241 ACCT
I'1EB'07-COLLEC
DVD MATIH PACK/SHIPPING
2 FAN BLADES/DISPENSER

03-0407-CONNECTION NEWSLETT
MAINT AGREE-HIST COPY MACH
BOOKS
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