
DECATUR PUBLIC I'fBRARY BOARD OF TRUSTEES
Thursday, November 19, 1998 4s30 p.B.

AGENDA

I. CaIl to order - Shirley Moore, President

II. Approval of minutes

A. Meeting of October 15, L998
B. Special meeting of November 3, L998

fII. Communication from the public

IV. City Librariants rePort

V. Reports of committees

A. Personnel, Policy, and Public RelationS committee

L. Meeting of November 5, L998

B. Finance and Properties Committee

L. Approval of bills for october l-998
2. Meeting of November 2, l-998

c. Rolling Prairie LibrarY SYstem

1. Report on October L998 system board meetingr

D. Friends of the LibrarY

l-. Meeting of November LL, L998

E. Foundation

L. No meeting

VI. Serving Our Public: Standards for Illinois Public
Libraries

A. Chapter fV, Collection Management

VfI. o1d business

VIfI. New business

IX. Adjournment



DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
October 15, 1998

I, C.I.LL TO ORDER

l:=:::e::ngrvascalledtoorderat4'30p.m.byShirleyMoore,President. Memberspresent:

I -:, ),1::re, \lark Gibson, Patricia Greanias, Judi Moss, Russell Reimer, and John Stengel.
:-: !;:,: Sherri Arnold, Wayne Dunning, and Mary Lee. Staffpresent: John Moorman, Carolyn

, ":,.:: arC Linda Humphreys.

tr, APPROVAL OF MINUTES

- :.: :::utes of the meeting of Septemb er T7, 1998 were approved as mailed.

Itr, CO}IN{UNICATION FROM THE PUBLIC

l'i: ::e lrom the public addressed the Board.

N-. CITY LIBRARIAN'S REPORT

l:.e Citv Librarian's written report was previously mailed.

).3 \Iorman said that the design process is continuing and he should be able to present a layout
:: ::e Board at the next meeting. The design specialists are developing a plan to highlight the
'. : *:q adult area.

),3 S:engel asked about continued declining material circulation. Mr. Moorman reported that he

.\:e.is circulation to increase in the new building.

C::cern was expressed that more volumes are still being added than withdrawn. Mrs. Jensen

:e:orted that the staffare working on weeding and could use some volunteer assistance.

\.. REPORTS OF COMMITTEES

Personnel, Policy, and Public Relations Committee: The committee met October l, 1998.

\Ls. \foss reported that the committee reviewed a proposal for making photographic
:eproductions for the public. Mrs. Moss made a motion to approve the policy as presented. The

:orion rvas seconded by N{r. Gibson and unanimously carried on roll call vote.

Tee committee also reviewed and approved the goals and objectives for the City Librarian for
i 998,r99.

L



Finance and Properties Committee: N{r. Stengel made a motion to approve the bills. The
:.::.. i .* as seconded by Mr. Gbson and unanimously carried on roll call vote. It was noted that
: : ;si *ill be needed each month for project 2000.

T:.: cc;:.rmittee met October 13, 1998. Mr. Stengel reported that the committee reviewed a draft
: *:g3: rior 199912000 and agreed on a tax levy reuqest from the City Council of 52,405,629.
l:s ;s a 3 percent increase over the current amount. Mr. Stengel made a motion to submit a levy
:;:.-.si of 52,405,629 to the City Council. The motion was seconded by Mr. Reimer and

-:..;::rcusly carried on roll call vote.

1,3 \iconnan reported that most interior demolition at the new library is well underway.
.*r.i::s:os removal should begin in about two weeks.

Rolling Prairie Library System: Mr. Moorman was not able to attend the meeting. He reported
::.:: ::e svstem board approved a contract with Otto Baum to remodel their facility. The system

: : ri also asked if the library board would be interested in having trustees from other public

- ::.res attend this board's meetings.

Friends of the Library: The Friends did not meet this month.

Foundation: The Foundation Board of Directors did not meet. Mr. Moorman reported that the
;:nJ drive has now raised $1,643,000. Some pledges have come in early which will help with
i- rrrino

\_L SERYING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES

Crapter III, Personnel, was reviewed. Mr. Moorman said that while the library does meet most
cl :ie standards, recommended minimum staffing levels are not met.

\fI, OLD BUSINESS

Tne donor wall at the new library was discussed. Mr. Moorman reported that PSA has agreed to
ionate the wall to recognize the large donors.

\lrs l\{oore reported a good turnout for the ribbon cutting at the new library.

\-Itr. NEW BUSINESS

\Ir lr{oorman reported that a new water-color picture of the old Carnegie library by Robert
Johnson was donated to the library by Tom Hanks. Mr. Reimer made a motion to accept the
prcture for the library's collection. The motion was seconded by N{rs. Moss and unanimously
approved.

The trustees went to the new library to look at the grounds. A work day is scheduled for October
l-1 to clean up the grounds.



fL ADJOURNMENT

}[rs. \{oore adjoumed the meeting at 6:00 p.m.

Respectfully submitted,

J
4\^c)..,t O.gL',{

Mary Lee, Secretary
Decatur Public Library Board of Trustees



DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
November 3, 1998

I. CALL TO ORDER

l:.: s:e;ral meeting was called to order at 4:45 p.m. by Shirley Moore, President. Members

::;s::: \Irs. N{oore, Sherri Arnold, Wayne Dunning, Mark Gbson, Patricia Greanias, Mary Lee,

. *:. },1:ss, Russell Reimer, and John Stengel. Staffpresent: John Moorman, Carolyn Jensen, and
- 

.--. j: F{umphreys. Others present: Scott Richter from BWC and Kent Metzger from KAM
-i:.-:::is

[ \T\Y BUSINESS

l,! R.;h:er reported that the asbestos contract called for covering the floor tile which was under
:.-.: . -;et However, when the carpet was removed, the tile was loose and cannot be covered.

l:s ;:;1d have been the result of a chemical reaction between the carpet mastic and the tile
:.,s::; The general contractor is responsible for damage to 3,068 square feet of loose tile, for a
:. =:.: ci 56.450. Mr. Richter recommended approval of a change order for -$48,829 to Mid-
S:.::s General & Mechanical Contracting Corporation and to Thornburgh Abatement for
S - 

j 
-1 . 5 9 + N{r. Moorman reported that the change will not delay the schedule as long as the

;=:.;:{ contractor can work in the area not occupied by the asbestos contractor. The change also

::.-s: be submitted to the Illinois State Library.

l',!s .{rnold made a motion to approve the change order to Thornburgh Abatement as presented

: : : S 1 13 , 5 94. The motion was seconded by Mr. Gbson and unanimously approved on roll call
,,.:e \Irs. Arnold made a motion to approve the change order to Mid-States General &
I,ie;hanical Contracting Corporation as presented for -$48,829. The motion was seconded by
).is tr-ee and unanimously carried on roll call vote.

Itr. ADJOURNMENT

)'ts \{oore adjourned the meeting at 5:30 p.m.

Respectfully submitted,

,4.,.\ - q'!/ Y \,f- 77 /.\.Q'*
{

Mary Lee, Secretary
Decatur Public Library Board of Trustees



City Librarian's Report

For the November 19, 1998 Meeting

of the

Decatur Public Library Board of Trustees

From October 25 - October 27 the annual conference of the Illinois Library Association was held
at the Merchandise Mart in Chicago. Several library staff members were able to attend various
program sessions and talk to vendors. Carolyn Jensen was on the program committee for the
conference and her committee did an excellent job of providing a wide variety of interesting and
informative program sessions. Dr. Frederick Schlipf , director of the Urbana Free Library and I
did a program session on public library architecture that was well received.

In late October, Katie Gross attended the "Up the Leadership Ladder" institute in Indianapolis,
Indiana. The institute was sponsored by the Association for Library Service to Children, a
division of the American Library Association. While there, Katie attended programs dealing with
providing Intemet service to children, how to integrate computers into children's library service
and how using the new PLA Planning for Results planning process can impact library services.
From these programs, Katie has brought back several ideas for future library service provision.

The new building project is progressing well. The inside demolition is proceeding on schedule
and is mostly complete. The asbestos abatement continues and it is hoped the upper level will be
finished by November 20. Completion of this aspect of the project should come by the middle of
December. Larry Harris continues to work on gates for the parking lot. One is completed and
installed and the others should be installed within the next week.

On Saturday, October 24 there was a very successful work day atthe new facility. Over 40
Millikin University students participated in a grounds clean-up. By early afternoon, bushes had
been trimmed, several trees cut down, the grounds cleaned up and mowed, wood chips had been
placed in several locations and grass removed from sections of sidewalk and from edges of the
former tire and auto building. The assistance of the City of Decatur's forestry division was also
instrumental in this work day as they provided tools and wood chips and took care of removed
trees and brush.

The fust Friends of the Library Writing Contest has come to a successful conclusion. There were
over 1 17 entries in the contest from seventeen states in addition to Illinois. Of the entries, 16
were essays, 20 were short stories, and 52 were poems all from adults. From teenaged writers the
Friends received 3 essays, 5 short stories and 8 poems. Judges for the contest were all from
outside Illinois and were drawn from organizations such as Patrons of the Pen, Sisters in Crime,
The Society of Children's Writers and Illustrators, and Women In The Arts. Winners will be
a:rnounced at the December Book-Between-Bites program on December 2.

On October 14 Karen Anderson, Kathy Collett, Susan Gulick and Beth Kent visited the



Citr Librarian's Report
l-ovember 19, 1998
Pege 2

- -''--':::ll Public Library to look at their Nova computer stations. Reactions to the stations were
':" '' ' l .s staiT t-elt that the concept was good but they could have been better designed for staff

- '':-''s it-r the cooperation of the Illinois State Archives, Karen Anderson is spending ad,ay a
- ' ' :".- ::ere learning materials preservation techniques. This training will asslst Karen as she and-.=: -:aiT ri ork w'ith our special collections.

: -.- ^{;nrp attended the fall meeting of the Illinois Document Depository program.

!:=:'.1 programs presentations by staff during the month included Judy Ellison reading to clients
'' l''1;con Resources and Dayle Irwin and Bev Hackney to the Ambucs and Kiwaniannes.

S '=-i nlembers Sherry Mallory and Bobbi Reece are sharing young adult responsibilities for the":::a This month Bobbi set up an attractive, colorful teen week display. Tirey also formulated a: -.:s:ionnaire asking young adults about their library usage. So faruur,r.y ."rrit* indicate that.:::s $'ould like to see the addition of vending machines and a volunt.., p.ogru- for teens. They-:jlcate that they come to the library not for homework or research but ,,for fun,,. They did rate
- " 

e:a1l staff service to teens lower than the other services provided. The survey will give Sherry
':J Bobbi information on what teens need so that they can select materials, provide the services,
':i ot'fer programs to meet these needs.

):ring Children's Book Week, November l6-22the circulation division will be highlighting the
': -\l Self Check Machine. There will be staff at the machine during all service hours to re-
-::iroduce the machine to the public as well as prizes provided by 3-M and the Friends of the
-lbra$ for those using the machine during the week. Currentl,v the self-check machine handled:-t\\.een 3%o and 5oZ of monthly checkouts.

F'rr many years the Library has placed material return boxes throughout Decatur to assist library:sers in the return of library materials. During october, the Library collected 79.5 boxes of:llaterial from these locations or an average of 3.95 boxes per day. There were 539 video,s
needing rewinding. Most of these video's needed to be rewound only a small amount, as if the:atron sampled the video and didn't like it so just ejected it. An inteiesting observation on the:rocess is that almost all of the overdue videos n..d to be rewound but veiy few of the videos:erurned on time need to be .

Durin-e october 26 volunteers gave 232 hours of service to the Library.

'\s of November 12, 53.69% of the fiscal year had been completed. Expenditures and
Encumbrances stood at 52.7lyo of budget.
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On November 10 the Library's move committee visited the Danville Public Library to talk with
staff about their recent move into a new facility. Karen Anderson indicates that much
information was learned during the discussions and that committee members came back with a
good understanding of Danville's move process.

I continue to work with John Cardwell and Gina Dingman in the leasing of space in our new
building and the tire building as well as with the sale of the current library facility. As a part of
this activity, I have participated in several showings of space and provided necessary facility
documentation on facility equipment and structural design.

On November 9 I met with Ed Walker's art class at Millikin University to see designs that they
had developed for the mural space in the Children's area of our new facility and designs for the
puppet stage. These designs are now being looked at by library staffand will be shown to the
Board at this month's meeting.

On November 19 Denelle Wrightson and Marian Bebeau from PSA will be meeting with
division heads as a part of the furniture design phase of the project. Later in the day they willbe
giving a presentation at the Board meeting.



Decatur Public Library

Comments and Suggestions
TO OUR USERS:

fn{ng you is our most important responsibility.
Piease give us your comments on our programs and services.
Please give us your suggestions lor improvements in our programs and services.
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2121 S.lnrboden Court
Deoatur, 11, 62521
illrone {2ll)423-2832
Fax (217)423-7214
Website. clecaturcenter. com

October 2.1998

John A. Moorman
Decatur Public Library
247 F,. Nonh St.

Decatur, IL 62523

Dear John,

I r.vant to thank you for your recent participation in our tbasibility stud1,'. Even
though you have a very busy schedule of your o\ryn, \rou were totallv eracious,
generous with your time and rich with ideas. I sincerelv appreciate and

commend your effort and the spirit of your dedication. A consensus ol focus
group ideas for the "model business incubator" rvill soon lollon'

L L t,<--lar._

Donna D. Bland
General Manager

Sincerely,
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DECATUR PUBLIC LIBRARY

Monthly Circulation Statistics
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STATISTICAL REPORT
October 1998

I' ]-:;]CAL SERVICES

l,=;+ book volumes added: 1,784
Lew book titles added: 1,010
AV titles added: 737

Volumes withdrawn: 1,335
Books mended: 463

PERSONNEL ACTIVTTY:

LO/16/98 Candy Tyus, Library Clerk I (half-time), resigned

CURRENT VACANCIES:

Library Cterk I (half-time)

CCi,]PUTER DOWN-TIME FOR MONTH: O

NEW PATRONS REGISTERED: 415 main + 77 extension : 486 total

?l:I:SSIONAL ASSISTS: this 72 months to date: 81,519
Iast 1,2 months to date: 79,534

:-:-lF.Cl'lS TN THE BUILDING: this 12 months to date : 349,461
Iast 72 months to date: 367,428

'.': -li:' S PURCHASED : this 72 months to date : 20 , 525
last 1,2 months to date: 18,516

--:-l:;::!R.S: 26 volunteers worked 232 hours



Personnel, Policy aad Ptrblic Relations Conmittee
November 5, 1998

Judi lrIoss caIled the meeting to order at 4:3O p.m. Members
present: Mrs. Moss, Sherri Arno1d, Mark Gibson, Pat Greanias, and
Shirley Moore. Staff present: Linda Humphreys, John Moorman, and
Carolyn Jensen.

Recruest fron city for space in new building: Mr. Moorman reported
thtt the city has requested L,sOO square feet of space in the new
library for record storage. This issue was also addressed by the
finance and Properties Committee. Many guestions were rai-sed,
including location, access, weight load, and liability. Mr.
Moorman will meet with Ms. Johnson about these issues.

Review of circulation policy: The policy was reviewed. The
committee reconmended that #5a be changed from:

trThe city Librarian may, dt his discretion, cancel fines
and other delinguent charges for minors who are resident
in Webster-Cantrell HaIl, or other similar institution or
foster home, providing the delinguency occurred prior to
the establishment of residence of said minor i-n such
institution or foster home.rl

to
ttThe city Librarian may, at his discretion, cancel fines
or other delinguent charges for minors who are residents
in child care facilities or foster homes, providing the
delinquency occurred before the minor moved into the
facility or foster home.

and #st from:rrln speci-al circumstances, the city Librarian, at his
discretion, may cancel fines and charges for materials
returned late in an amount not to exceed $15.00.rr

torrln special circumstances, the city Librarian or
Librarian-in-charge may cancel fines and charges for
uaterials returned late.

It was also agreed that at a later date the entire policy
needed a qeneral revision in tone and style. However, Ylt. Moorman
pointed out that the policy is not generally presented to the
public, but an in-house policy document for staff to use and
inplernent.

Review of meetinq room policy: The cornmittee reviewed the policy
as presented. The consensus was that the policy will need a major
revision after the move to the new library.

other business: Mr. Moorman reported that the roof on the new
Iibrary is in worse condition than previously thought and wil} have
to be replaced before drywall is hung.



l.-.=:= -.,;as no further busi-ness. The meeting was adjourned at 5:50
;'.-.

R.espectful 1y submitted,

John A. Moorman, CitY Librarian
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Finance and Properties Committee
November 3, L998

John Stengel called the meeting to order at 5:30 p.m. Present:
l,lr. Stengel, Wayne Dunning, Mary Lee, RusseII Reimer, and Shirley
lloore. Staff present: John lloorman, Carolyn Jensen, and Linda
Ilumphreys.

Dependent health insurance for management staff: Mr. Moortttan
reported that the PPO insurance rates decreased 4Z and the
comprehensive insurance rates increased 2OZ effective November 1,
1998. !Ir. Moorman reported that if the Board continues to pay 708
of the cost of dependent insurance for management staff, there are
adequate funds budgeted to pay for insurance for the rest of the
fiscal year. The consensus was to recornnend that the Board
continue to pay 7Oe. of the cost of dependent insurance for
Eanagement staff.

Request from city for space in new library: Mr. Moorman reported
that the city has reguested 1r5OO square feet of space in the new
library for record storage. Many guestions were raised, including
location, access, weight load, etc. Mr. Moorman will contact Ms.
Johnson for answers to the guestions raised.

There was no further business. The meeting was adjourned at 6:L5
p. n.

Respectfully submitted,

John A. Moorman, City Librarian
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\ovember 13, 1998 l'}l r ill i ps Sn,:tgt:l' r\ssocirttcs

\1r John Moorman, City Librarian
Decatur Public Library
l-i7 East North Street
Decatur. lt- 62523 - | 128

Re: Proposal tbr Prof-essional Services

Sears Building Renovation Work

Dear John.

In accordance with your requests, Phillips Swager Associates is pleased to provide the Library
-.,.:rh this proposal to provide services relating to the preparation of bid documents, and

.,ssistance during both the bidding and construction phases for the cornplete reroofing of the

:::isting Sears Retail Building in Decatur. More specifically, \\,e foresee the following scope

I ',t' Ofk.

Conduct an initial field survey (2 people) to ascertain accurate existing

conditions.

Develop plans and specifications fbr the installation of a new EPDM fully
adhered roof system. Note that BWC, or sirnilar firtn s,ould need to prepare

demolition documents due to the existence of asbestos. These documents could

be "rolled together" with our documents or could be bid separateiy ciependent

upon the Library's wishes.

Assistance with the bidding process, including attendance at the pre-bid
meeting.

Construction phase services rvould include:

1.

2.

J.

AT.

a.

b.
C.

d.

Attendance at pre-instaliation conference
Two (2) site observation visits
Revien, appropriate subrr-ritlals

Revierv/certily pay applications
Ansrr er contractor questions

\tr ltit, r l"
Lr rgit rlr r s

I'l.rltt( t\

irl \lrllt.ili li,rillr'\;lr(l- \lti(,
..r|,.r., il!, li. ,il,ir) l 'i r(,-\

l.\\ r{..i,lr ())l i', ii,:i
, 111.1i1 ;;,..1 .r,.r,:trt

r rllr, , . irr l ', or i;t.

lliiryrir i, lr.rli;rr, l,'r:ri



1[r. J,rhn ]tloorman
\areurber 13, 1998
P:_:s l

F,:r this u'ork we propose a lump sum compensation in the amount of $14,500.00 plus
ruidenul expenses (reproduction, transportation, mailing, etc.) billed at fiA% of actual cost.
{; app,licable provisions of the existing Owner-Architect Agreement would be in effect.

- -: .:, :.r: sante professional manner as in the past. If this proposal is acceptable, please

: - , . , :ies and return one to our office.

Accepted 81,:

DECATUR PUBLIC LIBRARYS\\'AGER ASSOCIA'|ES

z<4>
P.E,.

By:

\-r;e President

R-EG rl

p;: file

- -:ai :.{oorrrnn lJ8.wpd

Title:

Date:



Chapter N Collection h4anagement .----M-

.\ Iibrary's service area ntay encompass many diverse groups. The needs, interests,

a:.rcl points of view of the community range over the broad spectrum of subjects that

are of interest to contemporary society. lntellectrral freedom and tl-re riglrt to read

ar-e the cornerstones upon which all library services should be based. Planning for

Ercellence, p. 41 .

--: l-..;bllc library provides a wide range of materials in a variety of formats and in

:-:':'ert quantity to nleetthe needs and interests of the conrmunity. The collection is

: -e'.. current, and responsive to the community it serves. The key to quality collection

-a-aqement is adequate funding and professionally trained collection managers'

-,'. ;r irrtegral elements of collection management are resource sharir-rg and cooperative

:: eciion management. No orre library can provicJe from its olrr collection all the

-;ie-iais that are required 10 meet the needs of its patrons. lt is imperative that Iibrary

.:a;i are know,leclgeable about methocls of resource sharing, understand its immeasurable

.aiL.:e. ancl actively promote and facilitate interlibrary Ioan and reciprocal borrowing.

Ilectr-onic delivery of information will increasingly affect the development of reference

:.:iilections. Library planners need to be l<rrowleclgeable about electronic products ancl

sen.ices and integrate them into library collections when appropriate.

:,

\pplicablc Core Standards

tore 72,

Corc 16,

Crtre 19.

Core 21.

Core 25.

1-he liIra11, has a ltoarcl-allproyecl ttrissiot'r statcnlenl, I<lrtg-ratrge lllatr, a

clisaster prever.rtion arrrl rcc,.rvery plan, arrd polir:ies. SLrclr policies

inr,lucle ltut arc rrot Iirlitecl to tlre hllorvirlg topic-s: llersorrtrel; reference;

trsc of tl'rc lilrrary's rlralt,rials, SCrt,ic-es, anci f,r< illtit.'s inc,lLrclirrg Lrsc tli tlle

liirrary [or exhilrits arrtl tlr:t,litrgs; ar.rtl collec.tiotl tlrrtragerrlerrt. lllit'rois

stalulory lat,v spci-iiit-ttlly retlLl iros tllc lroarrl to cstalllish atrcl rcvicrl'at

lcast bicnnially a rvrittr.'n policy 1.6r lirtl sclt-c.tiotr oi Iibrarl'nraterials (as

llart oi the lillrary's coller:tion nralr(lgenrelrt llolicl') arrci 'Llre trsc of library

nralcrials arrrl [at_ilitir:s [75 lrr. Co,r.rp. Sr,rr. Arx, 5 4-7.2 or 7,5 Itl. crrrtP.

Si,lr. ANN. 16/30-601. AII lillrary policies arr: in cotr-rplrarrce rvitlr state

anrl fecleral lar.vs. (See ap1-rcrrrlir 2.2.)

TIrc Iibrary aclopts ancl adheres to ilrc lrrinciltlers set fortlr irr the Atrrericatr

[,ilrrary Associatior-r's Library I]ilt ol Ri5hl-< an(:i other Al,,'\ intellertLral

freeclont statcurents ancl interpreiation,\. {See alltlenclic.es 2.4-2.6 for ALA

I ibr;try tlill of Righl.s ancl olher ,\1,\ inir:liecttrai ireeclotlr slatolterrts.)

t hr: liltrary is a nreprlrer- oi ar lilir;9is nrr-r llitr,pct liltrary -s),stcrl arrtJ

participates in resource slrarllrg ilrrotlg,h irrterli[lr;r11'loarr;rtrcl

rc<:i lrrocal ltorroivi tr g.

fhe Iibrary provicles access to iLLl\tT L)rrlint:.

1-he liltrary spertrls a tt.tinin'tiitr oi 12 llercc:rrt oi its ollerriir,q i;iiclget otr

ntateri;rls {or patrotrs. For tile ptlr-poses oi this cJocLrnretrt ilre ollerrli'rg

bLrclgr:t irrclUdes all clisltursenrenis ercept caPital erpencl ittrrcs.

)1



Herltlr arrci Iiie insurance; FICA, lMl<F, or other grension plans; anrl all other
it-lsttrrtrce arc [)ar.t of llre oDcralirrg lrLrdgc,,t. Captital exltertrlitLrrgs ir.rc.lrrclc

relrllrltlelitrg artcl [ruilcling, ecluipnrcnt ancl ]'urnilLrre, ancl any other iter-ns
llrrl arc irrc lLrclecl as fixerl assc'ts in the arrclit. Nlaterials includc bool<s,
atrcl ioVistral rtri-rterials, pcriocli<-als, tr.llr.contr.r-rrrnicatiolt cgsls krr referrcpce
setviucs, fecs for orrline infornration scrrrices, ancl CD-ROM ltrorl.rcts. Costs
rclatr:cJ to tlte irrstallalion anrl nraintenance oi a LAN or a sharecl or stanrl-
alone bibliographic ciatalrasc are not inc ILrclecl.

S up plcmental Standards

lire lilrrarl' ltas a ltoarcl-apprriverl, r.r,rillr:n collection nranaqenrent policy [ase-.cj on
r-troiessitltral starrrlarcls, <,otnntunity ne-ecls ancl inicrc-sts, ar-rcl lhe cjiyersit),of Anrerica;t
socictl'. Thc llolicy is rr.-vicr't,ed b.v IIrr: lroarri ltierrnially anci is availaltle lcl thc pLrIlic.
Sec allllelrlclix 4..] for topics reconrrnenclecl fttr consirlcration in a collection

:ranagentelrt 1;olicy )

- Stal.f resporrsible for t.ollec.lion managcnrerrt arr-. pr.oiessionalli,trainecl in tire general
Prirrcilllcs oI selectiorr and r.veecJing as rvell as in thcir syrecific areas of responsiIility.
Staif select trelv nraterials ancl evalrrale thc. collec:tion ior retcntion or witl.rclrarval in
coniormance with the collection nlanagenrent lroli<.y. sLrch Iibrarl, stafi rcgularly
attetrcl c-onlit-ttting erluc-atiorr rvorl<slrops or-r collcr lion nranaEeprenl.

' Stail- resportsible fclr collectior] r-nanagenrent have acc€rss to a variety of seler:tion {ools.

- TIrc Iillrary staff Lrses acceptecl proiessiclnal teclrnirluers for collection rranasenrenl.
Sucll lcc.hniclLres irtclLrr.lc'rltrantitativc nreasLlrLrs (r.ircLrlalion-lrcrcapila anri lrrrpareLrrrrl
rales), rveerling (The cREW N1cIhorl), uscr srrrveys anrl clricslionnairt-s.

: The library places a higlt [tuclgctary lrriority orr r-ollcction clcveioprnent. Allhough use
rli the rollectirtr-r ancl tlre size ol- the poltulation are {lre 1tr.in-.arv fac1ors, therc ntay be
rclclitional far.lors that may aifecl lhe sitc ol lhe coiiecric.rn. l-ocai his1or1,, gcnealogv,
rncl a Iing,r-ristically cliversr,r poprrlalion are sonre eranrirlcs of these faclors.

Eristirrg arrcl ft.rtr-rre ttse oierleclronic sorrrcr-.s u,ill al.iect tlre ncecJ to Jtrovicie harci copy of
sonre irer.iorlicals. (See altltenclix 4.2 ancl 4.1 ior l;ooi< anri lterioclical collection tal.lles.)

- Nonllrirrl collr:ctions ltlay arr incrc.asinglv inrltorlani role in rnost pLrltlic liltraries.
BLr ilrling prograrl corrsultanls are lr,picrlll,'fecorllctn(.ling that the sizc ol the AV
collcctions [)c .n anlr)rrnl erlLt.ri lrr Ir] ,r",.,.",,t ol tlte ltool< collection. Fiirtors
irrclLrclirrg a lirtguisli<.ally tlivr:rso lropLil.rtion ;rrcl tlre rrr.rnrber ol'folnrals [or i:a<:lr litlc
rvill aficct this pelcentagc.

' Thc lilrrary prrlvicles ac(ess lo nr;rter.ials in a var.ietv of I-ornrats to ensure eclual access
ior tllc rlisa[;lctl oI all ages. Iranrplcs oi sonre oi thcse iornrals arr. llool<s on cassette;
lrool<s irr Braillc; irrkrrn'ralion in electronic. iornr;ils; arrcl r. losecl c.airtione.:rl, clcscribecl,
' ,' .iurrr.rl virlt,r,s.

''. The lilrrary ltulrli<.izes ancl pr.on-totr_.s intcrliltr.arl, loan to its palrons. -l-lre lil;rarv
rlcvelops ltroceciures thal ensrrre llrat intetlilrr.nr.lr 1e.,., is a sinrltle apcl el.[ecfi,,,e \va]/ ft)r
it.ttrons lo re:r-eive rlaterials ancl ink;rntation.

2)
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