ROBERT H. DUMAS, City Librarian 457 NORTH MAIN STREET

BOARD OF DIRECTORS MEETING
AGENDA

JULY 21, 1967

I. CALL TO ORDER
WILLIAM L. OLSEN, PRESIDENT

II. APPROVAL OF MINUTES:
A. REGULAR BOARD MEETING JUNE 16, 1967
III. COMMUNICATIONS
IV. CITY LIBRARIAN'S REPORT
V. STATISTICAL REPORT
VI. REPORTS OF COMMITTEES:
A. PROPERTIES AND FINANCE
B. POLICIES, PUBLIC RELATIONS AND PERSONNEL
C. NEW CENTRAL LIBRARY BUILDING
VII. OLD BUSINESS
VIIT. NEW BUSINESS
COMMITTEE APPOINTMENTS:
PROPERTY AND FINANCE
MR. MILLER, CHAIRMAN

MR. TEBUSSEK
MR. FREYFOGLE

POLICIES, PUBLIC RELATIONS, AND PERSONNEL

MR. SAPPINGTON, CHAIRMAN
MR. WEST

MR. SCHUERMAN

MRS. RUSSELL

NEW CENTRAL LIBRARY BUILDING
MR. SCHUERMAN, CHAIRMAN
MR. MILLER
MR. SAPPINGTON

- IX. ADJOURNMENT

DECATUR, ILLINOIS
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’ . DECATUR PUBLIC LIBRARY
DECATUR, ILLINOIS

MINUTES OF BOARD OF DIRECTORS MEETING - JULY 21, 1967

THE REGULAR MEETING OF THE BOARD OF DIRECTORS OF THE DECATUR PUBLIC LIBRARY
WAS HELD ON JULY 21, 1967 IN THE BOYD ROOM OF THE MAIN LIBRARY.

MEMBERS PRESENT: MEMBERS ABSENT: OTHERS PRESENT:
MR. FREYFOGLE MR. MILLER JIM BOND

MR. OLSEN MRS. RUSSELL (DECATUR HERALD)
MR. SAPPINGTON MR. WEST MR. DUMAS

MR. SCHUERMAN MISS SCHWEGMAN
MR. TEBUSSEK

THE MEETING WAS CALLED TO ORDER AT 4:40 P.M. BY MR. OLSEN.
THE MINUTES OF THE REGULAR BOARD MEETING OF JUNE 16, 1967 WERE APPROVED.

MR. DUMAS REPORTED A 5000 INCREASE IN CIRCULATION FOR THE MONTH OF JUNE
AND STATED THAT HE IS GLAD WE ARE REACHING MORE PEOPLE. HE FURTHER REPORTED THAT
REQUISITIONS SUBMITTED TO THE CITY SINCE MAY OF 1966 CAME THROUGH THAT DAY,

‘ JULY 21, 1967, AND THE BACKLOG OF AGING VOUCHERS HAD BEEN GREATLY DIMINISHED.

MR. DUMAS STATED THAT MRS. MURIEL PERRY TRAVERS HAD COME TO THE LIBRARY TO
WORK PART-TIME AS ACTING SUPERVISOR OF TECHNICAL SERVICES. HE ALSO ANNOUNCED
THE APPOINTMENT OF A REFERENCE LIBRARIAN, MISS MARGARET MEYER, A RECENT GRADUATE
OF THE UNIVERSITY OF ILLINOIS LIBRARY SCHOOL.

IN HIS REPORT ON THE AMERICAN LIBRARY ASSOCIATION CONVENTION IN SAN
FRANCISCO, MR. DUMAS STATED THAT THE THEME OF THE CONVENTION WAS MANPOWER SHORT-
AGE. HE STATED THAT THERE WERE OVER 500 ADVERTISED VACANCIES AND FEWER THAN
100 ACTUAL CANDIDATES FOR THE POSITIONS. THOSE INTERESTED IN PUBLIC LIBRARY
WORK SPECIFIED EITHER EAST COAST OR WEST COAST. MR. DUMAS REPORTED THAT HE
""COULD NOT EVEN GET AN INTERVIEW WITH AN APPLICANT AND THAT UNLESS WE CAN GET
ADEQUATE PROFESSIONAL STAFF, WE CANNOT ADEQUATELY TRAIN THE SEMI-PROFESSIONAL
HELP THAT WE HAVE. WE ARE GOING TO CONTINUE ADVERTISING. IT MAY BE THAT WE
WILL HAVE TO RAISE OUR BASE SALARIES."

MR. OLSEN GAVE AN INFORMATIONAL REPORT ON THE SUMMARY OF INCOME AND EX-
PENDITURES THROUGH JUNE 30, 1967 AND BILLS APPROVED THROUGH JUNE 19 AND JULY 11,
1967. THE REPORT WAS UNANIMOUSLY APPROVED BY ROLL-CALL VOTE.

AS CHAIRMAN OF THE POLICIES, PUBLIC RELATIONS AND PERSONNEL COMMITTEE,
MR. SAPPINGTON MOVED THAT LIBRARY STAFF SALARIES BE RAISED IN AMOUNTS COMPAR-
ABLE TO ANY INCREASES IN THE CITY PAYMENT SCHEDULE. THE MOTION WAS APPROVED.
MR. SAPPINGTON SUGGESTED THAT A LETTER ALONG WITH A COPY OF THESE MINUTES
' POINTING" OUT THIS PARTICULAR MOTION BE FORWARDED TO MR. JACK LOFTUS, FINANCE
DIRECTOR OF THE CITY OF DECATUR.
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MR. SCHUERMAN, CHAIRMAN OF THE NEW CENTRAL LIBRARY BUILDING COMMITTEE,
STATED THAT A MORNING MEETING WITH THE CITY COUNCIL HAD BEEN HELD TWO WEEKS
AGO TO DISCUSS AND EXPLAIN TO THEM WHY $20,000 WAS NEEDED TO PROGRAM FOR THE

NEW LIBRARY. THElCOUNCIL APPROVED THIS AMOUNT.

AS THE NEWLY ELECTED PRESIDENT OF THE BOARD, MR. OLSEN ANNOUNCED THE
FOLLOWING COMMITTEE APPOINTMENTS:

MR. MILLER, CHAIRMAN, MR. TEBUSSEK AND MR.

PROPERTY AND FINANCE:
FREYFOGLE

POLICIES, PUBLIC RELATIONS, AND PERSONNEL: MR. SAPPINGTON, CHAIRMAN,
MR. WEST, MR. SCHUERMAN AND MRS. RUSSELL

NEW CENTRAL LIBRARY BUILDING: MR. SCHUERMAN, CHAIRMAN, MR. MILLER
AND MR. SAPPINGTON

THE MEETING WAS ADJOURNED AT 5:45 P.M.
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‘WILLIAM L. TEBUSSEK
SECRETARY OF THE BOARD



Books sent to bindery

REQUISITION AGING REPORT

STATISTICAL REPORT

258

June, 1967
CIRCULATION
Adult Youth Juvenile Total
To;al Books - 1967: 17,596 5,788 21,326 44,710
1966: 15,130 6,047 18,073 39,250
DATA PROCESSING
Packs Made: 6,967 — replacement
968 - new
559 - newly accessioned=
8,494 - total
REGISTRATION
Resident 29,308 Non-Resident 6,874
Added 708 Added 14
30,016 6,888
Withdrawn 992 Withdrawn 205
29,024 6,683
TECHNICAL PROCESSING
Cataloging Acquisitions
New books added 1,066 Books checked in
New titles added 367 Pamphlets checked in
Books withdrawn 570 Microfilm checked in
Books transferred 8 Lists processed
Books mended 222

Purchase Orders have not been received
for the following requisitions as of

June 30, 1967:

June - 1966
Aug

Sept

Oct

Dec

Jan - 1967
Feb

Mar

Apr

May

June

et
WNUWO~NOULON

Y-Date

81,716
78,417

35,707

1,662
20

26
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m‘-X. L CITY OF DECATUR, ILLINOIS uy
o Ja =2
PO _ MAY 1ST, 1967 THRU JUNE 30, 1967 =
.\.\ s
vl OTHER AGENCIES
%,,\\. . ACTIVITY: 940 DECATUR PUBLIC LIBRARY
% | . . UNCOLLECTED
ESTIMATED CURRENT TOTAL ESTIMATED % OF
AEVENUE ITEMS: REVENUE MONTH RECEIPTS REVENURL ESTIMATE
"stimated Fund Balance May 1lst 76,05l.00 65 3 78,L03.63 (2,389.63) 203 . Tk
Tax Levy Receipts-Current 317,800,00 8l1,1131.36 hl, 73947 173,060,53 45.5
lax Levy Receipts=-Prior I, 800.00 0.00 0.00 L, 800,00 0.00
"ines & Fees : 1l,500.00 1,168 00 1, 862,90 12, 607010 12485
Non-Resident Fees 100,00 L2.00 2,00 355,00 10.50
Interest on Investments , 8,000,00 0.00 G000 8, 000,00 0.00
Lost & Damaged Books : 600,00 3,28 415.53 L A =T
Memorial Books ; 50.00 , 5.09 5.09 Ly.o1 10405
Prints Made on Copy Machine 300,00 20,55 115 15 25l « 55 15,15
Postage 200, 00 16.93 28.8L 171.16 1.2
Miscellaneous : 500,00 bl 85 107430 . 392.66 2h.h7
[OTAL REVENUE L23,204.00 85,809.77 225,320,25 197,883.75 Bl
1967-1968 PURCHASE EXPENDITURES EXPENDITURES :
U&QMOH BUDGET AND ORDERS CURRENT YEAR TO UNENCUMBEREL
CODe, NO. OBJECT OF EXPENDITURES APPROPRTIATION OUTSTANDING MONTH DATE . BALANCES
PERSONAL SERVICE !
010,101 Repular Salaries 222,019,00 0.00 12,,16.58 2l ;832,02 197,986.99
210,107 Hospitalization, Medical, .
. & Life Insurance 3,483.00 0.00 373.23 562,93 2,920.07
210,109 Temporary Salaries 23,931.06 0.00 1,830.59 3,295.95 20,635.11
CONTRACTUAL STRVICES
0lL0, 201 Advertising il 250,00 11B.3¢C 0.00 155.40 16,30
010,202 Printing & Binding 3,350.00 580.50 0.00 0.00 2,7650%
oL0.211 Service to Maintain
wc.u..HQH.D_ﬂm HF?OOO.OO NW.OO Huo‘wmu-muo H‘wa.mm Hwnmﬁw.dm
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. ACTIVITY: 9L40 DECATUR PUBLIC LIBRARY “H

1967-1968 PURCHASE EXPENDITURES EXPENDITURES
OBJECT BUDGET AND ORDERS CURRENT YEAR TO UNENCUMBERE
CODE NO, O0BJECT OF EXPENDITURES APPROPRIATION QUTSTANDING MONTH DATE BALANCE
CONTRACTHUAL SERVICE
QL0.212 Service to Maintain
Improvements Other than
Buildings 300,00 0.00 9.00 19.25 280.75
9L 0.21L Service to Maintain
Office Eguipment 709,00 15,95 0.00 0.00 693.05
9L0.215 Service to Maintain :
Automotive Eguipment 450,00 50.00 155,67 -R26 30 174.70
gho, 221 Aunditing Service 600,00 0.00 0.00 © 0.00 600,00
910,229 Other Professional Services 500.00 0,00 0.00 0.00 500,00
9L,0,231 Slectricity 3,000,00 0,00 1794k 361,07 23638.93
@FO.Nww 3®H®5T030 & EOHQWWmﬁS NuFﬁ@oOO 000 NOM-Q@ wow.mm NuOﬂN-FN
@FO.NP? ﬂ%@#ﬂbd 2 Cartage 200,00 0.00 0.00 0.00 200,00
ali0,2h5 Postage i 1,380,00 0.00 22es0s 259,58 12d20.,2
oL0,28L Professional & Technical .
Service I'ees & Costs 398.00 60,00 0.00 0,00 _ www 00
OFO.N@@ H_U,Q.D;dmu.m L2 826,00 0.00 @@W. 69 1, _WE.O.OF 18,279, 96
COMMODITTIES
9l;0.310 Gas, 0il, & Anti-Freeze 300,00 0.00 19,18 53,58 2hb6.h2
2L0.312 Janitorial Supplies 25,00 0.00 13.29 13,29 ST
9L0.320 Materials to Maintain
Buildings and Other
Improvements 1,200,00 10,22 . 2,15 211,78 1,670,106
9l;0,32l Materials to Maintain 2
Automotive Lgquipment 325.00 0.00 68.9 118.22 206.7
90,330 Medical & Laborator: :
: ; Supplies ‘. 10,00 10,00 0.00 0.00 0.00
OTHER CHARGES
: 00,00
9L0.402  Contingencies 3,000,00 0.00 0.00 o 200K
940, Other Tnsurance 1,010, 00 0.00 0.00 0,00 141501068
TOTAL - OPERATING EXPENDITURES wmw,@wnhmw 2,691.13 18,315.16 34,059.05  267,058.89
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3 : ACTIVITY: 940 DECATUR PUBLIC LIBRARY "
1967-1.968 PURCHASE EXPENDITURES EXPENDITURES
OBJECT BUDGET AND ORDERS CURRENT YEAR TO - UNENCUMBERED
CODE NO., OBJECT OF EXPENDITURES APPROPRIATION  OQUTSTANDING MONTH DATE BALANCES
CAPITAL OUTLAY
90,515 Office Machinery and
Equipment 2,360,00 0.00 321,00 1,221 ,00 1,139,00
2LL.0.520 Other Machinery and
Eguipment i 1,729.,00 0,00 0.00 0,00 1, 729,00
910,525 Library Books mﬂunoo co 9,273.99 7,226,9L 8,2 m@.@m 39,959.33
TOTAL - CAPITAL OUTLAY 61,589.00 9:213.99 TabliT .9 g erabe " 10 1827,13
GRAND TOTAL 365,401,07 11,968,12 25,863.10 Lh3,546,73 @ 309,88
/
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CITY OF DECATUR, ILLINOIS

DECATUR PUBLIC LIBRARY

Bills to be approved for the period endinz June 19, 1967

VOU NO: PAYMSNTS MADE TO: FOR:_ AMOUNT 3
07L37 Dan Keith Lawn Care-Dill Branch 3,00
07138 Marathon 0il Co Gasoline 1L.51
07439 Treasurer-City of Decatur Payroll | . 300.13
o740 Treasurer-City of Decatﬁr Payroll 286,05
o7Ll1 Treasurer-City of Decatur Payroll , | - 6,2119.89
o7l 2 Postmaster, Decatur Postage 1.20
07443 Marathon 0il Co ' CEsoline: L le
o7LLL Treasurer-City of Decatur Pavroll 256.92
o745 Aetna Life Insurance Employee Hospiltalization and
Life Insurance 189,70
.).m.é Treasurer-City of Decatur Payroll ' 289,58
o7LL7 Treasurer-City of Decatur Payroll : 6,28l.20
o7uLR Dan Keith Lawn Care-Dill Branch 3.00
o7LL9 Robert H., Dumas A - Travel Expense 395,00
07L50 Treasurer-City of Decatur Payroll 266,89
07151 Manpower Tnc Temporarv Help 360,00
07152 Manpower Inc Temporarry Felo _ 90,00
07153 Industrial Towel Service May Service 19.12
07L5L Decatur Window Cleaninz Co Mav Service 1,053,78
0755 Camfield's Disvosal Service to 6/1/67 lt, 00
07L5h Soy Ford Inc : Vehicle Service % Parts S L
07457 El Bauer Chevrolet Vehicle Service & Parts - 209.L2
71,58 Illinois Bell Telephone Phone Service ' . 203,76
07&59 ~ 'Robert H, Dumas Travel Expense 25,80

07460 Swartz Homes Inc June Rent-Dill Branch : 176569
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Bills to be approved for the period endins June 19, 1967:(cont'd)

VOU NO: PAYMENTS MADE TO: FOR @ AMOUNT ¢
E_él : I.B.M..-Corp | Machine Rental, Office Supplies,
Typewriter 1,290,042
o7l 62 Sullivans Texaco Gasoline ; 3.18
071163 Decatur Grocer Co Sanitary Supplies 1329
o7L 6L Bellm Freight Lines Incoming Freight 20,98
07465 Haines & Essick Co Misc., Office Supplies 102,96
07L66 Children's Book Council Misc, Office Supplies 2.75
o7L67 R.R.Bowker Co Books 25.00
07,68 Chicago Industrial
Directory, Inc Books L0.00
07469 C.T. & N, Telephone Co 1967 Directory 1,00
07470 Doubleday & Company Books 18.20L
o7L71 Dun % Bradstreet Co Books 211,00
‘72 Facts on File Inc Books 30,30
o7L73 Gale Research Co Books 25.00
O7LL7l Harvard University Press Books 3.30
o7L75 Columbia University Press Books 2,17
O7LT76 Infernationai Hotel
Directory Inc Books Sl
orL77 A,C,MeClurg & Co Books Lli.30
o7L78 McNauchton Book Service May & June Service 210,00
0779 Porter Sarcent Publisher Books 9.00
07430 T.K.Sanderson Co Books 27.00
07481 School Library Journal Books 5.00
07482 Shoe String Press Inc Books 254,00
07483 Tecﬁnical Publications Books 16.13
@8&_ University Microfilms Inc Microfilm S.ervice' 116,50
074,85 Wall‘Street Journal. Annual Subscription. 26,00

|4 P




Bills to be approved for the verind ending June 19, 1967 (cont'd)

@0y vo: paviEwrs MepE TO: FOR: AMOUNT s
07,86 E.G. Warman Publishine Co Books - 6.95
07,87 The Baker & Taylor Co ' Books : 6,531.06

TOTAL LIBRARY :
FUND VOUCHERS $25,369.08




CITY OF DECATUR,

ILLINOIS

DECATUR PUBLIC LIBRARY

BILLS TO BE APPROVED FOR THE PERIOD ENDING JULY 11, 1967:

VOU NO:

PAYMENTS MADE TO:

07L88
07089
07L90
07491
07492
07493

o7L.oL
07L495

Dan Keith

Mr, Robert Schuerman
Dan Keith
Postmaster, Decatur

Illinois Power Company

Aetna Life Insurance

Treasurer-City of Decatur
Treasurer-City of Decatur
Treasurer-City of Decsatur
Millikin Nationszl Bank
Treasurer-City of Decatur
Treasurer-City of Decstur
Treasurer-City of Decatur
Manpower Inc
New Yrok Times
Bilyeu's Glass

Industrial Towel Service
Decatur Window Cleaninz Co
H & H Disposal Service
Dzn Keith

Gaylord Bros Inc

IBM Corporation

Decetur Refriceration Co

FOR¢

Lawn Care-Dill Branch
Travel Expense

Lawn Care-Dill Branch
Postage Meter Reimbursement
Electric & Gas Service

Employee Hospitalization and
Life Insurance

Reimburse Petty Cash Items
Payroll '

Pavroll

Certificate of Time DPeposit
Pavroll

Payroll

Payroll

Temporary Help

Personnel Advertisine

Replace Glass-Evans Branch

June Service

June Service
Service to July 1, 1967
Lawn Care-Dill Branch

Repair Numbering Machine

AMOUNT @

3,00
50,80
3,00

200,00

179.44

183.53
28.25
256,00
6,132.38
100, 000,00
311,20
315.L9
6,41:9,.2h
270,00
118.30
31.84

1,083000
5.00
3,00

10.9

Office Machine Service Agreements,

Freight, and Office Supplies

Service Bookmobile Air
Conditioner

20l ,95
23,00

\\CL
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DECATUR PUBLIC

LIBRARY

BILLS TO BZ APPROVED FOR THE PERIOD ENDING JULY 11, 1967(cont'd):

VOU NO: PAYMENTS MADE TO:

07511 Illinois Bell Telephone Co

07512 American Manacement Assoc,

07513 Swartz Homes Inc

0751l Osco Drugs

07515 Demco Library Suvplies

07516 Haines & Essick Co

07517 Industrial Printing Co

07518 Advancement & Placement Inst

07519 The Baker & Tavlor Co

07520 R.R.Bowker Co

07521 Camp Directors fGuide
‘?“}2? Doubleday & Company

07523 Hansonbennett Magazine Co

07521 A,C.MeClure Co

07525 MeGraw Hi1ll Book Co

07526 MeNaushton Book Service

07527 New York Times

07528 20th Century Press Inc

07529 Thiegpen~Cleckley

07530 University of Illinois

07531 University Microfilms

07532 H.W.Wilson Co

07533 Wood Workers Digest

FOR ¢

Phone Service

Arnual Service Fee

Julvy Rent-=Dill Branch

irat

Aid Supplies

Glue Sticks

Misc.
Mise,
Books
Books
Books
Books
Books
Books
Books

Books

Office Supplies

Office Forms & Supplies

July Book Service

Annual Subscription

Books
Books

Books

Microfilm Service

Books

Books

TOTAL LIBRARY
FIIND VOUCHERS

AMOUNT:

196.37
60.00
176,69
15.91
6.00
169,62
347.20
.00
3,51h.20
10.25
2 00 )
120,00
1237
9.51
39,10
120,00
57.50
3.00
15,00
0,60
25.25
160,00

. 2400

$120, 816,21
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