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AGENDA
July 18, 1991 4:30 P.M.

Call to Order - Barbara Ohlsen, President
A. Introduction of New Members
Approval of Minutes

A, Meeting of June 20, 1991
B. Oath of Office

Communication from the Public
City Librarian's Report

Reports of Committees

A, Personnel, Policies, and Public Relations Committee
B. Finance & Properties Committee
1. Approval of bills for June 1991

c. Rolling Prairie
1. Report on July RPLS Board meeting
D. Foundation

E. Friends of the Library

1. Meeting of June 11, 1991
Ha Long Range Plan Committee
Avenues to Excellence 11
A. Chapter 111, Administration
Old Business
A. Report on Audio-visual Materials on Bookmobiles
B. Report on Charging for McNaughton Materials
C. Request to Video-tape Meetings
New Business

A. Committee Appointments
B. BIC Fourth Quarter Report

Adjournment



DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
June 20, 1991

I. CALL TO ORDER

The meeting was called to order at 4:30 p.m. by Barbara Ohlsen,
President. Members present: Mrs. Ohlsen, Richard Lockmiller,
Janna Lutovsky, Jerrodean Martin, Robert Oakes, Stan Sitton,
Robert Smith, and Mark Sorensen. Members absent: Dan Gaumer.
Staff present: James Seidl, Linda Humphreys, Shirley Apley,
Grace Veach, Kellie Flynn, and Jim Xupish. Others present:

Wayne Hughes, Reid Magney, and Owen Balding.

II. APPROVAL OF MINUTES

There were no corrections or additions to the minutes of the May
regular meeting, the May annual meeting, or the special meeting
on June 13; they stood approved as mailed.

IIT. COMMUNICATION FROM THE PUBLIC
Owen Balding addressed the Board on a variety of his concerns.

A note was received from Nancy Jo Batman thanking Mr. Seidl for
posting a sign and padding the bar on the security gates.

IV. CITY LIBRARIAN'S REPORT
The City Librarian's written report had been previously mailed.

There was some discussion about the 25% decline in circulation in
children's materials in May. Mr. Seidl reported that Children's
circulation in May 1990 was about 20% higher than May 1989, so
this year probably just leveled out from the big jump last year.

The carry-over balance on May 1, 1991 was $70,000 more than
anticipated because of vacant positions, reductions in spending,
and higher revenue than anticipated.

The city police are now ticketing vehicles for parking in front
of the Library. The "no parking" signs have not been effective.
Mr. Seidl reported briefly on the controversy between the city of
| Champaign and the Champaign Public Library Board. No final
| decision has been reached.
The final draft of the report from Budget & Technology will b=
mailed today.

_ The purpose of the Seniorama was to make senior citizens aware of
% special collections and services the Lib ] ]




V. REPORTS OF COMMITTEES

Personnel, Policies, and Public Relations Committee: The
committee will meet July 8 at 5:00 p.m. to review the staff
evaluations of the City Librarian.

Finance and Properties Committee: Mr. Lockmiller made a motion
to approve the May bills. The motion was seconded by Mr. Sitton
and unanimously carried on roll call vote.

Rolling Prairie: Mrs. Lutovsky did not attend the Rolling
Prairie board meeting.

Foundation: The architects visited the Library on June 19, 1991
for a preliminary inspection of the basement for renovations to
the Local History Room.

Friends of the Library: The Friends met in May and the minutes
were previously mailed. The $730 loss on the Fine Arts Film
Series was paid by the Friends. The Friends also paid for the
author series and they continue to support Baby TALK.

Long Range Plan Committee: The Committee met on May 20 and again
on June 17. The minutes of the May 20 meeting were previously
mailed.

Mr. Seidl reported that he had received a request from a Library
staff member to video-tape the Board meetings. Ed Booth, Library
attorney, informed Mr. Seidl that the Board may determine whether
or not they are willing to have the meeting video-taped. Mr.
Sorensen suggested the following guidelines 1f taping is
permitted: a stationary camera, no lighting, and restrictions on
the use of the tape. It was also suggested that Mr. Seidl check
with other libraries to determine their policy on video-taping
meetings. A decision will be made at the next meeting.

VI. AVENUES TO EXCELLENCE II

Chapter II, Finances, was reviewed.

VII. OLD BUSINESS

Audio-visual Materials on Bookmobiles. A written report was
prepared by Steve Serber, Extension Librarian, and distributed at
the meeting. After discussion, it was determined that this
matter needs further study. Videocassettes and books-on-tap
will be considered for the bookmobiles, but not CD's
audiocassettes. The effect of movement on the materials must
investigated. The security of the items must also be evaluated.
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Charging for McNaughton Materials. A written report from Mr.
Seidl was distributed at the meeting. After discussion, tThs
Board requested a wrlttan pAa” for charging for the McNaughton
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Extension on Surcharge Extension. Mr. Lockmiller noted that it
appears that some of the money from the surtax extension may be
distributed to cities. The updated Long Range Plan will identify
some Library needs which the Board could ask the City Council to
fund.

VIIT. NEW BUSINESS

Resolution Determining Prevailing Wage Rates. Mr. Oakes made a
motion to approve the resolution as presented. The motion was
seconded by Mr. Sorensen and unanimously carried.

Per Capita Grant Application for FY92. Mr. Sorensen made a
motion to submit the application as presented. The motion was
seconded by Mrs. Lutovsky and unanimously carried.

Bid Recommendation for Retrospective Conversion. A written
recommendation from Mr. Seidl was distributed at the meeting.
Mr. Seildl stated that he has verbal assurances from Dave
Johnston, Budget & Technology, that they are in agreement with
the recommendation of the Automation Committee. Mr. Lockmiller
felt that the Finance Committee should have evaluated the
proposal before it went to the Board. Mr. Oakes made a motion to
approve the recommendation of the Automation Committee; to accept
CLSI as as the vendor for retrospective conversion, with the
non-matches being performed by the Library. The motion was
seconded by Mr. Sitton and carried with 6 yes votes and 2 no
votes (Mr. Lockmiller and Mr. Smith).

Resolution Thanking Mrs. Lutovsky and Mr. Sorensen for Service.
Mrs. Ohlsen read resolutions thanking both Mrs. Lutovsky and Mr.
Sorensen for serving on the Board for 6 years. Both resolutions
were unanimously approved. Mrs. Ohlsen asked both trustees to
continue attending meetings until their replacements are named by
the Mayor.

Mrs. Martin thanked the both the Board and Mr. Lockmiller for
donations made in her late husband Leroy's name to purchase books
for the Library.

IX. ADJOURNMENT
Mrs. Ohlsen adjourned the meeting at 6:00 p.m.

Respectfully submitted,

6 . //
,)x V4 & /’ AAANA LA

Daniel Gaumer, Secretary
Decatur Public Library Board o
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City Librarian's Report
June 1991

I would like to welcome Patricia Williams and Erik Brechnitz
who were recently appointed to the Library Board of Trustees.
Dan Gaumer was appointed to a second three-year term.

I. Statistics

June circulation was up 3.2% (2,347 items) over June 1990.
Circulation for the past 12 months, however, is down .25% (2,081
items) compared to the previous 12-month period.

June circulation for adult materialswas up 7.7% (1,793 items),
with the majority of the increase generated by the paperback
collection which was started last fall. Children's circulation
was up 8.9% (2,080 items) because of a record number of children
participating in the summer reading program.

Circulation was down 11.5% (333 items) in young adult materials.
The library is not conducting a teen summer reading program this
vear. Audio-visual circulation is down 8% (961 items) with the
decline evenly spread among videos, records, and audio-cassettes.

Service statistics (staff answering questions from the public)
increased 18% (604 questions) over June 1990. For the past 12
months, service statistics are up 16% (6,192 questions) for a
12-month total of 44,653 questions. Extension, children's, and
adult services experienced the largest increases.

In June, 29,574 patrons entered the Library, which is an increase
of 3% (784 patrons) over June 1990.

II. Budget

A total of 14.4% of the budget is spent with an additional 2.7%
encumbered. The materials budget is 15.5% spent with an additional
21.8% encumbered.

Revenue received in June was only $5,340. The first installment
of the property tax money is expected in early July. Property
taxes account for 85% of the library's revenue.

The 1992 tax levy request is due to the City Council on September
30, 1991. The Board needs to determine llbrar‘ ,cals regarding
programmlng,collectlons,serxlmz ]
other priority areas. Based upon :hese o
the levy request for the Finance and

review in early SE€pTtember.
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III. Collection Development

Iv.

Several months ago, the Board approved maintaining two of the
four NovaNET computer terminals used in literacy training at
a cost of $1,500. An anonymous gift of $970 was made to the
library to help pay for the remaining two terminals. However,
I have just been informed that we must find additional funds
to pay $2,350 for the telephone lines. I am working with Janna
Lutovsky, Director of Project READ, to find alternative funding.
If alternative funding is not available, does the Board want
to cover this expense from the contingency fund?

Work on retrospective conversion of the bibliographic database
is progressing. Plans are to convert the majority of the
bibliographic records electronically, however, 20% of the records
must be entered manually. OCLC has the world's largest biblio-
graphic database, with over 22 million unique records. An
applicationhas been submitted for an OCLC retrocon authorization
number. This will enable the library to search OCLC's database
at a reduced cost to convert the old bibliographic records to
MARC (MAchine Readable Cataloging) format. OCLC is upgrading
their telecommunication network. The library has loaded new
telecommunication software to allow easier communications. In
August, OCLC will install new software to enhance our ability
to retrieve bibliographic data to catalog our materials.

Also in August, the latest release of software will be loaded
into the CLSI automated circulation system. One feature of this
release allows counting the number of items owned in each of
the 240 statistical categories used to record materials.

To improve patron service, a second drop box was installed at
the circulation desk. Patrons can deposit books in one box and
audio-visual materials in the other. This saves staff time and
helps prevent possible damage to the audio-visual materials.

Since we now have to pay for telephone directories, we plan to
purchase directories for all state capitals and cities with a
population of 100,000 or more. Instead of ordering new directories
each year, we will develop a rotation schedule to purchase
replacement directories on a 2-3 year basis.

Personnel

Two temporary pages were terminated this month for failure to
report to work as scheduled. Manpower replacements have been
obtained.

Evelyn Hood was hired to £ill one of the two vacant half-time

clerical positions 1n tne circulation aepartcmentc.




Beverly Roelleke, library assistant in the reference department,
is working 100 hours in technical services to complete her
practicum for her Master of Library Science degree. She is
cataloging materials and using OCLC to locate MARC records for
our materials.

Harriet Berbaum, library assistant in adult services, will
celebrate 25 years of employment with the library on July 30th.

Publicity/Programming

The children's staff registered 1,678 children for the summer
reading program, and the bookmobile staff registered an additional
428 children. This is up 250 children from last year and up
100 from our previous 1989 record. While more children have
signed up, return visit are up 350 from last year, but 100 below
the record set in 1989. The most likely reason for this decrease
is the new loan period of four weeks, compared to three weeks
in 1989.

Katie Gross, Children's Librarian, notes that since 1986,
enrollment in the summer reading program at the main library
has increase by 512 children (44%). To prepare for the summer
reading program, fliers were distributed to the schools. 2all
public school librarians received sample materials so they could
help publicize the program. The Herald & Review published a
nice article (attached) by Theresa Churchill about the summer
reading program. Lynn McClure from WDZ and Paul Osborne from
WFHL-TV also did feature stories on the program.

With all of the activities of the summer reading program going
on, the children's department also sponsored a special program
featuring illustrator-author Bruce Degen on June 24. This event
was attended by over 100 people.

Additionally, the children's department held 9 storytimes, showed
6 films, and held 6 Baby TALK lap sit programs, for a total
attendance of 357 people. Eighteen groups toured the children's
department in June. It was a very busy month for this department.

A collection of library materials for young adults was sent to
the Bivens-Whitten Juvenile Center in the Macon County Law
Enforcement Center in June. In addition to this collection,
we also provide paperbacks for the jall. These paperbacks are
donations received through the Friends of the Library donation
box located near the front entrance of the library.

I have received a regquest from First Night to use th

e library
again on New Year's Eve. If the Board approves this request,
the library will again serve as one of the primary locations
for First Night activities. I recommend that this regquest be

approved.



VI.

The library will close at 5:30 p.m. on Friday, August 2, because
of the Decatur Celebration. An 0ld Time Western Cowboy Movie
program will be held in the Auditorium on Saturday, August 3,
in conjunction with the Celebration.

Miscellaneous

Two patrons have unreturned library materials valued at a total
of $1,500. The required notices and bills were sent by registered
mail but were not delivered. I will contact the police when
the 30 day waiting period is over.




Children can fill their summer
with adventure and excitement and
explore new vistas through reading.

By THERESA CHURCHILL
H&R Staff Writer

ick and Jason Elder, both 11,
think summer is a good time to
go swimming, play baseball
and read books.

“If it's a book about Michael Jordan
or Bo Jackson,” declares Nick, “I'd
rather read than watch TV.”

“Yeah,” Jason chimes in, “I really like
Sherlock Holmes mysteries.”

Their mother, Ann Elder of Decatur,
couldn’t be more pleased. She has nurtured
their interest in the printed word by reading
storybooks to them before they could read,
taking them to hear storytellers and to the
library to check out books. Now, she sets
aside a special reading time every day during
the summer.

“We do it after lunch, when they’re settled
down from playing all morning and it’s
getting hot outside,” she says. “They read
anywhere from 15 to 40 minutes.”’

Katie Gross, children’s librarian at the
Decatur Public Library, says the benefits of
reading go beyond better academic
performance in'school.

“People who read, especially fiction,
become accustomed to putting themselves in
a character’s place,” she says. ‘“They feel
more empathy for others — reading makes
}-ou a better person.”

critical thinking, she sa
So how do you get yo

a

If it's a hook
about Michael Jor-
dan or Bo Jackson,
I'd rather read than

o

AT

YOUKG READERS: Books are a favorite summer activity for brothers Nick, bottom, and Jas

&

Library p

rog

ram rewars

D
v

Puttin’ Place al:ld
catur Area Children’s Museum.

young readers

o
e-

':&‘1’1158 shown weekly at
2 and 7 p.m. beginning Thurs-
day.




STATISTICAL REPORT

June 1991
CIRCULATION
12 mos.
Adult Youth Juvenile Total to Date
Total books, 1991 30,589 2,899 31,192 64,680 675,277
1990 28,918 3,304 29,150 61,372 684,326
AV materials, 1991 10,847 10,847 140,377
1990 11,808 11,808 133,409
Total circulation, 1991 41,436 2,899 31,192 75,527 815,654
1990 40,726 3,304 29,150 73,180 817,735
Volumes purchased this 12 months to date: 16,013
Volumes purchased last 12 months to date: 14,585
TECHNICAL SERVICES
New books added 1,443
New titles added 793
AV titles added 51
Books withdrawn 1,025
Books mended 830
Gifts 595
FINANCIAL REPORT
YTD Expended YTD Expended
Budgeted 1991/92 1990/91 Unexpended
Personal Services 1,685,593 246,017 270,028 1,439,576
Operating 383,689 51,168 44,965 332,521
Capital & books 260,300 38,919 43,072 221,381
STAFF STRENGTH
Present
Previous month Terminations New staff Strength
Professional 9 + 1 0 0 g + 1
Library Assistants 7+ 5 0 0 7+ 5
Clerical 18 + 7 1 1 18 + 7
Pages 4 + 8 1 0 4 + 7
Maintenance 3+ 1 0 0 3 &+ 1

CURRENT VACANCIES: 1/2 time Library Driver; 1/2 time T.S. Clerk I; Assistant Librarv
Director; 1/2 time Library Clerk I

COMPUTER DOWN-TIME FOR MONTH:

PATRONS REGISTERED:

PATRON CONTACTS: thi

VOLUNTEERS: 74 voluntesrs work

0
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NAME

Richard Lockmiller
President

Barbara Ohlsen
Vice-president

Robert Smith

Secretary

Erik Brechnitz

Daniel Gaumer

Jerrodean Martin

Robert Oakes

Stan Sitton

Patricia Williams

* second term

Library

DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES

TERM

1889-1992

1990-1993*

1990=1993*%

1991-19%4

1988-1994%*

1989-1992*

1989-1992

1990-1993

1991-1994

James C. Seidl, City Librarian

Edward Booth, Library Counsel

July 1991
TELEPHONE
423-2610 (h)
29-1179 (h)
428-4461 (w)

22-7836 (h)
425-8230 (w)

428-2609 (h)
423-6091 (w)

428-5952 (h)
429-4453 (w)

428-4699 (h)
424-3156 (w)

428-9141 (h)
676-5201 (w)

423-4803 (h)
421-2625 (w)

423-9781 (h)

ADDRESS

422 Hackberry Dr.

~2

135 8. Lake Shore Dr.
-21

12 Montgomery Pl.

130 N. Water

=23

70 Clubview P1. -

3010 E. Chestnut

-2

21

-21

1

2

2595 St. Louis Br. Rd4.
-21

408 Hackberry Dr.

115 Bayshore Dr.

164 N. Dennis

875-7211, ext. 556 (w)

428-6617

428-6618 before 9 a.m.

429-4115 (h)

423-6076 (w)

=22

-2

=21

115 N. Oakdale Blvd.

132 S. Water

-23

1

=22



DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
1991-92 COMMITTEES

Finance and Properties

Daniel Gaumer, Chairman

Erik Brechnitz

Jerrodean Martin

Robert Smith

Richard Lockmiller, ex-officio

Personnel, Policy, and Public Relations

Stan Sitton, Chairman

Robert Oakes

Barbara Ohlsen

Patricia Williams

Richard Lockmiller, ex-officio

Rolling Prairie Representative

Robert Oakes

Friends of the Library Representative
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MEMO

FROM:

MEMORANDUM

15, 1991

TO: Library Board of Trustees

Jim Seidl

SUBJECT: Audio-visual Materials on Bookmobiles

Steve Serber, Extension Librarian, has responded to my questions
regarding audio-visual materials on the bookmobiles as follows:

1

~J

What type of audio-visual materials will be placed on the
bookmobiles? I would suggest that only books-on-tape be
carried on the bookmobiles. Every other format invites
theft, both by break-in or by patrons.

How many of each type of AV materials will be purchased each
yvear and what is the projected cost? Books-on-tape cost
$15.00, including the holder. I would purchase 50 per book-
mobile, so 100 X $15 = $1,500. This money should come from
the audio-visual budget. I only want 50 each so as not to
use up valuable and limited shelf space.

What is the goal of the collection as to who it will serve
and what 1s the depth of the collection? The elderly,
people who travel, and fiction readers. Depth = fiction and
mysteries.

How and where will AV materials be housed on the book-
mobiles? Above the magazine area, up front to protect
against theft.

How and where will materials not on the bookmobile be
housed? Not necessary. I project few of these on board so
as to make this question superfluous.

How can we secure the materials? Officer Hughes noted that
videos are high theft items and may subject the bookmobiles
to break-ins. Sad to say I cannot insure this. I agree
with Officer Hughes and perhaps a security link to h
police station can be devised for break-ins. Hopefully,
theft by patrons will be neutralized by material location on
board.

How will materials be returned if the boockmobile is not at
the stop? Are book drops suitable return locations? No.



Book drops are not suitable and the burden will be on the
patrons to return, just as with any materials. Also, I
believe heat and cold can damage video and audio tapes.

8. How can we distinguish between extension materials and main
library materials? Rubber stamp them in red with
"EXTENSION" just as we do with all other materials.

In addition, Mr. Serber has suggested that some of the duplicate

copies of materials in the main library be used on the book-
mobiles, rather than purchasing all new volumes.

1h
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MEMORANDUM
July 15, 1991
MEMO TO: Library Board of Trustees
FROM: Jim Seidl
SUBJECT: McNaughton Plan

The library is experimenting to determine if a savings can be
achieved by leasing duplicate copies of best sellers versus pur-
chasing them outright. The McNaughton plan was chosen to test
this idea. Instead of spending $3,200 to purchase 200 volumes
per year, we will lease them from McNaughton. The savings will
come from the time saved in not processing the items (they will
arrive with zebra numbers, jackets, and security codes) and not
weeding the items when they are less popular.

The Board has asked for a plan to charge for these materials.
Charging can be implemented by selecting duplicate copies of fic-
tion best sellers. We currently purchase 1,700 fiction volumes
per year.

McNaughton items will not be cataloged or entered into the
library's automated circulation system in the same manner as
items purchased. For leased items, only the bar code number (for
circulation purposes), author, and title will be entered.
Patrons will be unable to place reserves or holds on the leased
items. There will be no change in procedure for reserves on the
"free" volumes.

To help identify the McNaughton materials, we plan to house them
on the main floor near the stairway. The display presently lo-
cated in this area will be moved and shelves will be installed on
the wall. Separating the leased items from the other new books
will make it easier to explain the differences in the collec-
tions. Signage explaining the charge will be posted.

McNaughton materials will circulate for two weeks (the same
period as new fiction) for one dollar per volume. Patrons will
pay the fee when they check out.

In June, I estimated a potential revenue of $2,000 to $8,700
based on a collection of 600 items (200 new items and 400 other
items for a core collection). If we choose to receive only new
items, we will receive 220 items total. Based upon 220 items at
20 circulations per year, we could generate $4,400. This would
pay for the cost of the materials.

I want to note that when this plan was prepared, our librarians
expressed concern that patrons would be upset over having to pay

for materials that were previously
posed to charging for any
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Fourth Quarter Report: The Business Information Center Network Project #: 1-91-0290-
135; Contract #10-1202-271

Over 20 Decatur businesses were contacted by the Decatur Public Library Foundation on behalf
of the BIC. $13,650 was raised from 9 businesses for use during the next 12 months. All four
Decatur banks were contributors. In addition ADM and A.E. Staley made contributions. The
Economic Development Foundation of Decatur-Macon County also supported the BIC. Funding
for future years was promised totalling $13,500 to allow the BIC to operate on a local basis.

- Most of the funding was secured by one individual who has served as a volunteer at the BIC for

the last year.

The Project Director and City Librarian have talked with the Director of the Small Business
Institute at Millikin University to use student interns in the fall to partially staff the BIC.
Although final details are not worked out, it looks as if at least one student will be available to
the BIC.

A volunteer handbook is being prepared for Decatur Public Library by the Project Director for
persons who volunteer to staff the BIC. SCORE volunteers will be available to patrons 3
mornings a week in the Business Information Center.

LotusWorks, Microsoft Works, PC-SIG Shareware, and Census Bureau Data were added to our
public access computers. A Local Area Network was installed with 2 additional computers
added. Three CD-ROM players were also added to the network. The computers continue to
receive heavy usage.

Printing on the computers in the BIC is a fee-based service beginning July 1.

The Project Director served on a panel for Richland Community College’s seminar on "Women
in Business in the '90’s". Forty women from Richland’s service area attended the 2-hour
seminar.

The Project Director reviewed business plans for the Self-Employment Training class sponsored
by Decatur and Macon County Industry and Technology Center, Richland Community College
and the City of Decatur.

The Project Director helped organize a group of women consultants who either have a consulting
business or wish to develop one. The group meets monthly to discuss issues of common
concern.




Fourth Quarter Report: The Business Information Center Network Project #: 1-91-0290-
135; Contract #10-1202-271 (continued)

A BIC co-sponsored workshop for small business owners and managers is scheduled for July
10th. Principals from May, Cocagne and Kind, P.C. will present material on an operational
audit for small business.

The Business Information Center hosted the Small Business Council of the Metro. Decatur
Chamber of Commerce on July 3rd. Sixty persons attended the breakfast held at the library and
received a tour of the BIC. Each attendee received a BIC brochure and a Business Resources
Directory for Decatur-Macon County.

The BIC clip was distributed to each of the 105 libraries which responded to our survey of
business reference for downstate libraries.

The Business Resources Directory for Decatur-Macon County was distributed to the participants
of the Economic Development Coordinating Council.  Approximately 200 copies were
distributed.

The local newspaper featured the BIC and its resources of PC-SIG Shareware in the Business
Column. The BIC was also featured in a news article detailing the reduction in funding
beginning July 1.

The final Advisory Board meeting was held July 3rd.
During the Fourth Quarter 18 in-depth searches were made for patrons. 6 of those were for
libraries outside of Decatur. 5 referrals were made to other agencies which serve small business

in Decatur and Macon County.

The Project report for Mt. Zion mini-center is attached.




Mt. Zion Mini Bic (Business Informaticon Center)

Final Report July 1, 19921

The Mt. Zion District Library has found the Business
Information Center Grant to be very bheneficial to the
residents of our Library District. Based on the types of
business guesticns that had heen zcked in the past, we chose
a3 our areas of emphasis-- starting a small business,
getting a job(resumes, cover leftters, etc), and self-
improvement for the business person.

Dur materials began arriving about mid-January They

processed and placed on a special index table purchased

~he "MINI BIC'". The new materials have been well

ived by ocur patrons. Several programs from CaresrTrachk
were purchased and have heen of sprecial intereszt to our
patrons. The materials on starting a small business have
had limited use. Howover we traditionally receive that

L-.v

type of inquiry in the fa

To help our patrons locate needed materials from the
MINI ﬁIC, three pathfinders titled-- "Starting a Small
Business", "Finding a JOB!!", and "Self-Improvement
Materials to Advance Your Career'" wyere developed. Thege

pathfinders guided the 11
The subtitles from the 'S

b on through their search.

T
pathfinder demonstrate thi

i

o

ry 0
! . ~ % . 3 N Yy
arting a Small Business
] e

s guldance--Can I run my cwn
business?; What business is right for me?; Getting started--
How?, Solving Business Problems; and Materials to Help the

Bu:njleug Manager.

By far the most popular of the new materials has heen
that on getting a job. We included career changes, besing
fired, spouse relocation, cover letters, Job references, and
a cassette on the jobh interview Due to a major layoff of
workers at PPG, our largest manufacturing emplover, we found
many older workers loeoking for just this type of
infeormation. While we are sorry that these jobs have been
lost, we were pleased to be able to help with these much-

needed and used materials.

AT T



Mt. Zion Mini Bic Final Report cont.

One special activity that the library sponsored was an
open house/breakfast for fthe Mt. Zion Chamber of Commerce.
Approximately 30 members of the Chamber visited the library
to see the Mini BIC center materials. During the open house
we played one of the CareerTrachk videos. It so impressed
one Chamber Member that they came back that afternocn to
check 1t out. Several of the members have since returned to
the library to obtain materizals

We added to the collection 107 pamphlets from the U.S.
Small Business Administration, 4 videos, 7 audio cacssettes,
and 45 books. During the less than six months that we had
these materials there were 107 circulations. The highest
being 17 circulations hetween the three resume books and 11
circulations for the book zbout cover letters.

The Mini Bic center has enhanced the services we give
]

to our patrons. e can now coenfidently help someone when
they ask about starting a sm2ll bhusiness or home baged
business. Closer ties to the business community is zancther
benefit, because we now have materials they can use to
improve their businesses, The library is committed to
maintaining this collection through the purchase of
appropriate new materials that cover our areas of emphasisz
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Library Mat-
erials 46,050 8,172.21 46,020.03 37,847.82 0%
Other 6,140 2,704.02 4,488.22 1,784.20 7%
TOTALS 893,391 $31,415.23  $91,494.48 $60,079.25 27
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3M C-13-7 PART (REV. 10-89)

STATE OF ILLINOIS

Invoice Voucher

Name and Location of State Agency or Institution

154117

The preparation instructions for vendors
are on the back of the last copy.

VENDOR AND STATE AGENCY SEE

2. Taxpayer Identification Number

Important

PROMPT PAYMENTS ACT, ILL. REV.
STAT,, CH. 127, PAR. 132.401.

IMPORTANT INSTRUCTIONS ON See instructions on back
BACK OF COPIES 6 AND 7 FOR of page 7 for completion
COMPLETION OF BOX 3 37-6001308 of box 2.

PAYMENT OF INTEREST MAY BE 3. Vendor or Payee

AVAILABLE IF THE STATE FAILS LAST NAME

TO COMPLY WITH THE ILLINOIS OR BUSINESS NAME FIRST NAME MIDDLE INITIAL

Decatur Public Library

.VoucherNo.____

. VoucherDate

. Appropriation Account Code Number

Disposition of Copies 247 E. North St. 7. Invoice Number
1-Comptroller _ 5-Agency Decatur, IL 62523 ,
2-Agency 6-Agency 8. Invoice Date
3-Agency 7-Retained
4-Remittance Copy by Vendor
10. Give Compiete Description of Articles/Services Rendered or Attach Itemized Vendor Invoice 11. Quantity {12. Units| 13. Unit Price 14, Amount
Request for reimbursement for an
agreement between the Illinois State
ibrary and Decatur Public Library
for an LSCA Grant entitled
"The Business Information Center Network" $31,415 | 23
Project # I-91-0290-135
Obligation # 10-1202-271
18. Exp. Ob;j. 19. Exp. Amount Comp 15.
Use Only
Subtotal
22. Obligation No. 23F 24. Payment Amount
16.
Discount/
Deduction
20. Total Exp. 25. Total Payment Amount o
26. For Agency Use Only Certification of Recenving Agen

SR —




