
BOARD OF TRUSTEES 

Personnel, Policy, and Public Relations Committee 

Thursday July 11, 2019 4:30 p.m. 

Decatur Public Library ADM Media Lab 

AGENDA 

I. Call to order – Donna Williams

II. Approval of agenda

III. Swearing in of Jonathan Downing

IV. Minutes

1. Minutes of June 6, 2019 meeting

V. Communication from the Public

VI. Old Business

1. Management Pay Scale Update

2. Other

VII. New Business

1. FOIA Report

2. Personnel Update

3. Equity, Diversity, Inclusion

4. Continuing Education and Travel Policy

5. Other

VIII. Public comments – 15-minute time period for citizens to appear and express their

views before the Decatur Public Library Board.  Limit of 3 minutes per speaker; total

of 15 minutes. No immediate response will be given by the Library Trustees or Library

staff members.

IX. Adjournment

If you have questions please contact: 



Rick Meyer, City Librarian 

421-9713 rmeyer@decaturlibrary.org

mailto:rmeyer@decaturlibrary.org


























 

 

 

 

 

 

Continuing Education and Travel Policy 

I. Conferences, Seminars, and Workshops 

Library employees are encouraged to attend conferences, workshops, and seminars 

related to library work. A budget is established at the beginning of each fiscal year to 

support training and conference expenditures. Employees with prior approval to 

attend conferences, workshops, or seminars that charge a fee will be reimbursed for 

the cost of the registration Employees who are presenters at such events are given 

first priority. Full-time employees will be given higher priority than part-time 

employees. Priority will be given to employees who have not previously attended an 

event in the current fiscal year. Employees wishing to attend continuing education 

opportunities must first seek release from work from their immediate supervisor. 

Under no circumstances will attendance at such events be allowed to reduce or 

compromise the library’s institutional goals. Requests for reimbursement of 

registration fees must be made to the City Librarian at least one month prior to the 

event. Within one week of attendance at such an event, the attendee will submit a 

written report on the content of the event to their supervisor and the City Librarian. 

Employees may be asked to give a verbal report to Division Heads, Board of 

Trustees, and or library staff.  

 



 

 

II. Travel reimbursement 

For travel to approved continuing education and administrative events, the library will 

reimburse mileage at the current approved rate per mile set by the IRS. The Board of 

Trustees may adjust this rate as the budget dictates.  In the case of air travel, the 

library will compare the cost of mileage vs. airfare (including the cost of travel to and 

from the airport and car rental) and compensate at the lower of the two rates. Cost of 

meals and lodging will be compensated at actual expense at a rate not to exceed that 

set by the Government Services Administration 

(http://www.gsa.gov/portal/content/104877). A higher rate of compensation for 

lodging will be considered for major conferences (e.g. American Library Association, 

Public Library Association). Costs of parking, cab fare, car rental, or public 

transportation will be compensated at actual expense.  

Entertainment expenses will not be reimbursed by the library. Entertainment 

expenses include, but are not limited to, shows, amusements, theaters, circuses, 

sporting events, or any other place of public or private entertainment or amusement, 

unless ancillary to the purpose of the program or event.   

Approved by the Decatur Public Library Board of Trustees 

March 19, 2015  

Amended June 16, 2016 

http://www.gsa.gov/portal/content/104877
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