City Librarian's Report
Forr the April 20, 2000 Meeting
of the
Decatur Public Library Board of Trustees

The disaster plan committee met for the first time on March 28. Karen Anderson is
chairing this committee which is working on a new disaster plan for the library. Police
officers Kenny Dahman and Paul Rigsby talked to the committee at their first meeting
about staff safety. Both officers suggested that the library purchase two-way radios for
emergency situations. The committee is meeting on a weekly basis until a plan is
developed for presentation to the Board's personnel, policies and public relations
committee.

Two new home service patrons were signed on during the month. Shelly Whiteside
spoke to a group of homeworkers from CHELP about our outreach services. This
organization will make their homebound clients aware of our home service program.

Several technical service division staff members are working on a project to add prices
to item records. Grace Veach indicates that this project is making good progress. During
the month there were 2,425 changes made to the library's database, 749 periodicals
processed, 794 items mended and 240 book jackets replaced.

We are in the process of hiring a new information specialist. This individual will take
the position vacated by Bev Hackney when she was promoted to head the adult division.
Several good applications were received and I hope to have a person in this position in
the near future.

Staff gave several programs during the month. ] Merrick gave an investment talk to
about thirty individuals on March 2, Katie Gross went to an after school class at Durfee to
tell stories, George Roberts read to a class at Brush College School, Karen Anderson did
a St. Patrick's Day program for clients at St. Mary's Adult Day Care and I read stories to
several classes at Head Start. Grace Veach presented a copy cataloging workshop for
Illinet and a Theory of Cataloging presentation to the Illinois Correctional School District
Central Conference. Dr. Fred Schlipf of the Urbana Free Library and I presented a
program on public library architecture to attendees at the PLA National Conference.

Staff training and enrichment opportunities included Shelly Whiteside, Lee Wiley,
Christine Stern and Nancy Rostek attending a workshop entitled, "Achieving Cooperative
Compliance", several members of the adult division attending the "On the Front Lines"
conference at the University of Illinois at Springfield, Amy Fuller attending a workshop
on stress and one on services to young adults, Grace Veach attending a Heads of
Technical Services workshop at the University of Wisconsin, Mary Lou Dwyer,
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Lenore Snyder and Katie Gross attending the Children's Literature Institute at Northern
[llinois University and Nancy Law and Julie Martin attending a mock Caldecott session
in Champaign. The Caldecott session showed Julie new ways of evaluating picture books,

and gave both individuals an in-depth look at some of the most outstanding new picture
books. '

Dayle Irwin of the adult division is now a member of the Historic Properties
Preservation Foundation. During the month, she worked unpacking and inventorying six
boxes of materials donated to the library by the Oglesby Mansion Board of Directors.
These materials, primarily dealing with Abraham Lincoln, will be a valuable addition to
the library's local history room.

The children's division had an attendance of 408 individuals at twenty-eight programs
during the month. Seventeen groups visited the children's area for storytimes and/or tours.
There were twenty-four BABY Talk encounters including ten photographs. Katie Gross
reports that the puppets are getting quite a workout.

During March and April the children's division has had a display of Pysanky eggs in
the locked display case at the desk. These eggs were decorated by Lenore Snyder's
daughter Naomi and have been a wonderful addition to our displays.

Work continues on completion of the building project. A change order was signed to
bring exit and emergency staircases up to ADA code requirements. Work should begin on
this in the next month as soon as the hand rails can be fabricated and brought on site. The
main staircase had the inner vinyl removed and replaced with paint. Problems remaining
include odor in the local history room and problems with carpeting in the entrance area. I
hope that these can be resolved in the near future and the project closed out so that the
library may receive the remainder of the state construction grant. The library's boiler had
another crack welded during the month.

One exciting project is underway. This is the master gardeners' project to landscape
the Franklin Street side of the library, including the northwest and southwest corners. 1
appreciate the willingness of the master garderners to take on this project and the
assistance given them by the individuals with the local extension office of the University
of Illinois. This project is an excellent example of what can be done when various
agencies work together. I especially thank the forestry and public works departments of
the City of Decatur for their provision of staff and equipment to assist in this project.

April 29 will see the beginning of the library's 125 anniversary celebration. At 3:00
p.m. in the Library's Madden Auditorium, Preston Jackson will be giving an presentation
on Art. His art exhibition will be in the library's upper level gallery area during the month
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of May. April 30 will see an afternoon musicale in the Madden Auditorium at 2:00 p.m.
by Millikin University students and faculty. This program will also be the first use of the
library's grand piano, a gift from Leo and Anne Pondelick. Later programs will include
children's programs and a historical visit from Mrs. Johns, who played an important role
in the library's establishment. There will be a special celebration on August 10 the date
of the library's chartering in 1875. A brochure will be developed celebrating the library's
125 years and special banners celebrating the event will be placed on poles on the
Franklin Street side of the building.



DECATUR PUBLIC LIBRARY

Monthly Circulation Statistics

Location
CENTRAL LIBRARY, PRINT
Adult
Young Adult
Children's
TOTAL

EXTENSION PRINT
Bookmobile 548
Bookmobile 549
Outreach

TOTAL

TOTAL PRINT

NON-PRINT
Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print

TOTAL NON-PRINT
Renewals

TOTAL CIRCULATION

March 2000

March
2000

22,739

967
12,741
36,447

9,168
3,137
698
13,003
49,450

6,796
2,059
1,851
10,706
1,087
11,793
1,127
62,370

March
1999

23,184

1,051
11,815
36,050

9,225
3,325
310
12,860
48,910

8,382
2,762
2,337
13,481
949
14,430
;225
64,565
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DECATUR PUBLIC LIBRARY

CORRECTED 12 Month Circulation Statistics

March 2000
Current Last
Location Year Year % Change
CENTRAL LIBRARY, PRINT
Adult 246,588 254,024 -2.9
Young Adult 11,830 12,521 -5.5
Children's 153,481 152,214 0.8
TOTAL 411,899 418,759 -1.6
EXTENSION PRINT
Bookmobile 548 85,264 86,161 -1.0
Bookmobile 549 30,725 29,250 5.0
Outreach 4,972 4,497 10.6
TOTAL 120,961 119,908 0.9
TOTAL PRINT 532,860 538,667 -1.1
NON-PRINT
Videocassettes 78,890 84,662 -6.8
Audiocassettes 28,921 30,591 -5.5
Recordings 23,096 23,309 -0.9
TOTAL 130,907 138,562 -5.5
Extension Non-print 10,821 11,097 -2.5
TOTAL NON-PRINT 141,728 149,659 -5.3
Renewals 8,688 8,633 0.6
TOTAL CIRCULATION 683,276 696,959 -2.0



STATISTICAL REPORT
March 2000

TECHNICAL SERVICES

New book volumes added: 1,693

New book titles added: 765
AV titles added: 226
Volumes withdrawn: 1,153
Books mended: 794

PERSONNEL ACTIVITY:

3/29/00 Susan Hemp, Head of Adult Division, resigned

3/30/00 Beverly Hackney, Information Specialist--Periodicals,
appointed to Head of Adult Division

3/31/00 Darla Donaldson, Library Page (% time), resigned

CURRENT VACANCIES: Information Specialist--Periodicals, Library
Page (% time)

LIBRARY CARDS: 535 main + 8 extension = 543 new
578 main + 12 extension = 590 re-registrations
1,133 library cards for month

PROFESSIONAL ASSISTS: this 12 months to date: 79,663
last 12 months to date: 84,589

PATRONS IN THE BUILDING: this 12 months to date: 322,151
last 12 months to date: 330,528

VOLUMES PURCHASED: this 12 months to date: 18,601
last 12 months to date: 22,613

VOLUNTEERS: 28 volunteers worked 300 hours

COMPUTER USAGE BY LIBRARY PATRONS:

Internet usage: 1,451 people, 3,231 time slots
Word processing usage: 228 people, 434 time slots



Personnel, Policy and Public Relations Committee
April 13, 2000

Judi Moss called the meeting to order at 4:30 p.m. Members
present: Mrs. Moss, Sherri Arnold, Patricia Greanias, and Shirley
Moore. Absent: Mark Gibson. Staff present: Karen Anderson,
Arthur Gross, Katie Gross, Beverly Hackney, Linda Humphreys,
Dayle Irwin, and John Moorman. Others present: Mike Antoline.

Internet policy: Staff expressed concerns and problems with
public internet access. Specific problems being encountered with
computers in the adult division were discussed at length. Mr.
Antoline addressed first amendment issues. He said that the
current internet access policy needs to be revised. Privacy
screens, intervention, and filtering were all discussed. The
committee will continue working on how to provide internet access
to the children’s division.

The management pay plan and the library’s arrangement with
security gquards will be discussed at the board meeting.

The other items on the agenda were tabled until the May meeting.

There was no further business. The meeting was adjourned at 5:45
p.m.

Respectfully submitted,

John A. Moorman, City Librarian



To: Mr. John Moorman 03/28/00
City of Decatur Librarian

From: Officer Paul Rigsbey
Head Library Security Officer

Re: Possible salary increase for security officers

Dear Mr. Moorman:

Recently we lost Officer Doug Raver from the ranks of work as the Security Officer on
Monday evenings. Doug indicated, that the reason he was quitting was the fact he had to pay a
large amount of taxes due to his employment at the library. Doug advised, that when he went to
file his federal & state taxes he found out, that he had to file self-employment tax for the money
made working at the library. Doug advised, that the taxes on his library salary amounted to be
several hundred dollars! I myself have checked into paying the self-employment tax, and it does
come out to several hundred dollars in taxes I would have to pay!

See when all the police officers began working at the library we all just assumed, that we were
library employees since our employer was still the City of Decatur. Here within the past year
several of the officers were contacted by the IRS about not claiming the money earned working at
the library as self-employment. Up until this time myself and the others just lumped the money in
as earned income and dealt with it that way. At no time did any of us know that self-employment
taxes had to be paid! We just assumed we were not considered self-employed, because we still
were working for the same employer. Well we were all advised by the IRS, that we were
considered self-employed unless we could get the library to agree to put us on as library
employees and take out taxes.

I then contacted Linda Humphryes, I asked her about this matter, and asked if the library
would consider taking taxes out of our salary. Linda explained, that they could not put us on as
employees and take taxes out! Linda explained, that if the library put us on as employees they
would have to pay us overtime for the time worked at the library. Linda stated, that this was
because we would be working for the same employer, and be working past a 40 hr work week.



Well we now have another officer who is probably going to leave due to the above
self-employment taxes! Officer Del Taylor who works on Thursday evening advised me the other
day, that he too is probably going to quit the library due to the self-employment taxes he will have
to pay! Officer Taylor mentioned to me, that with the paying of the self-employment taxes he is
working for around $12.00 per hour. Officer Taylor advised, that he is currently working at other
places where taxes are taken out, and he doesn't get hit with the self-employment taxes.

Due to the fact all the Security Officers now have to file self-employment tax for the money
made at the library, I would like to request two possible remedies?

#1. Would the library consider paying the officers at the current rate of $18.00 per hour, but
increase the times from Spm - 10pm? Currently we usually get out of the library sometime around
9:20pm - 9:30pm. There have been several times however, that we have gone past up to and after
10:00pm. The above increase in time paid would take care of any times worked past 9:30pm.

Presently we now are paid $18.00 per hour with a 4.5 hr work day totaling: $81.00. With the
increase in work hours to 5.0, we would then receive $90.00. The extra 1/2hr would go for the
self-employment tax.

#2. Or would the library consider increasing the hourly salary to $20.00 per hour with a 4.5 hour
work day. This increase would also take us up to $90.00 per day. This extra $2.00 per hour
would go for the self-employment taxes. ”

ectfully,

MPO Paul Rigsbey
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Chapter VII Access =

Access refers to the ease with which all residents can use the library. Some of the factors
that affect access are hours of service; quality of cataloging; the physical facility and
distance to the physical facility; the quantity, quality, relevance, formats, and arrangement
of the collections; quality and quantity of staff; public relations; policies on use of
collection and services; and availability of collections and services outside the library. The
extent to which the library uses existing and emerging technology to provide in-house as
well as remote access is an additional factor. While existing budget limitations may
prevent immediate use of some technology, it is important that those responsible for long-
range planning keep current on products and services so that informed decisions can be
made if funding becomes available.

Standards that relate directly to the building or “fixed assets” such as lighting and
furniture are included in chapter VIII, Facilities.

Applicable Core Standards

Core 1.
Core 3.

Core 4.

Core 12,

Core 16.

The library provides uniformly gracious and friendly service to all users.

The library is in compliance with all other state laws that affect library
operations including but not limited to the Illinois Accessibility Code [lLL.
ADMIN. CODE tit. 71, § 400 et seq.], the Open Meetings Act [5 ILL. COMP.
STAT. ANN. 120/1], the Illinois Freedom of Information Act [5 ILL. COMP.
STAT. ANN. 140/1 et seq.], the State Records Act [5 ILL. COMP. STAT. ANN.
160/1 et seq.; 70/2 and 5/1-71], the Library Records Confidentiality Act
[75 ItL. Comp. STAT. ANN. 70/1] and the Drug Free Workplace Act [30 ILL.
Comp. STAT. ANN. 580/1 et seq.].

The library is in compliance with all federal laws that affect library
operations including but not limited to the Americans with Disabilities
Act [42 U.S.C. 12101 et seq.], the Fair Labor Standards Act [29 U.S.C.
201 et seq.] and the Bloodborne Pathogens Standard [29 C.F.R. §
1910.1030]. (See appendix 1.)

The library has a board-approved mission statement, a long-range plan, a
disaster prevention and recovery plan, and policies. Such policies
include but are not limited to the following topics: personnel; reference;
use of the library’s materials, services, and facilities including use of the
library for exhibits and meetings; and collection management. lllinois
statutory law specifically requires the board to establish and review at
least biennially a written policy for the selection of library materials (as
part of the library’s collection management policy) and the use of library
materials and facilities [75 ILL. CoOMP. STAT. ANN. 5/4-7.2 or 75 ItL. COMP.
STAT. ANN. 16/30-60]. All library policies are in compliance with state
and federal laws. (See appendix 2.2.)

The library adopts and adheres to the principles set forth in the American
Library Association’s Library Bill of Rights and other ALA intellectual freedom
statements and interpretations. (See appendices 2.4-2.6 for ALA Library Bill of
Rights and other ALA intellectual freedom statements.)
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Core 19. The library is a member of an lllinois multitype library system and
participates in resource sharing through interlibrary loan and
reciprocal borrowing.

Core 20. The library has a telephone, telefacsimile machine, photocopier, and
computer with modem. The library provides telephone service to its
patrons with hearing disabilities through a TTY (teletypewriter), TDD
(Telecommunications Devices for the Deaf) or a voice relay provided by
the telephone company.

Core 21. The library provides access to ILLINET Online.

Core 24. The library is open a minimum of 25 hours per week. The hours,
scheduled for the convenience of the public include a minimum of two
evenings (total of 6 hours after 5 p.m.) and 4 weekend hours. Branches or
other fixed service points, but not bookmobiles, are also open a minimum
of 25 hours per week.

Core 27. The library informs its community about the collections and services
available in and through the library.

Supplemental Standards

1. Hours of service are posted on a sign visible to the public from outside the
library building.

2. Hours of operation are established for the convenience of the community. To
accommodate school children and working adults, the library is open as many
evening and weekend hours as possible. (See appendix 6 for recommended hours
of service by population.)

3. All basic services are available when the library is open. For the purpose of this
document, basic services are circulation and reference and reader’s advisory. If
reference and reader’s advisory are provided to children and adults from two
separate points, then the library provides adequate staffing all both locations at all
hours the library is open.

4. The collections are arranged and housed in a way that provides the greatest
accessibility for all users.

5. Materials are not sequestered from any user except for the purpose of protection from
theft and damage.

6.  All circulating materials may be borrowed by all persons with a valid library card
who reside within the jurisdictional boundaries of the library regardless of the age,
sex, or social or economic status of the patron.

7. All materials, except those judged by the library administrator to be irreplaceable or
needed in the collection for reference service, are available for use within the library
by all persons regardless of the age, sex, or social or economic status of the patron.
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8.  Lending regulations facilitate maximum use of library materials.

9. The library publicizes and promotes interlibrary loan to its patrons. The library
develops procedures that ensure that interlibrary loan is a simple and effective way
for patrons to receive materials and information.

10. Accurate and easily understood bibliographic access is provided through a
computerized or manual card catalog.

1. The library’s bibliographic and holdings information are in machine-readable form
using the MARC format.

12. A current record of the library’s holdings is available on ILLINET Online.

13. Through clear signage or logical placement, the services, collections, and amenities
of the library are easily located.

14, The library ensures access to its collections and services for patrons with disabilities
through the provision of auxiliary aids and alternate formats.

15.  The library provides access to its collections and services for patrons unable to
travel to the library. (Some of the ways to provide this kind of service are deposit
collections, programs held in sites outside the library, and home delivery.)

16.  Telephone, text telephone, and telefax numbers are listed in both white and yellow
pages. The library has sufficient incoming telephone lines for voice and data
transmission to accommodate staff and user needs.
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CITY OF DECATUR ILLINOIS

# 1 GARY K. ANDERSON PLAZA DECATUR, ILLINOIS 62523-1196

April 14, 2000

Mr. John Moorman
Decatur Public Library
130 North Franklin Street
Decatur, Illinois 62523

RE: 2000 Preservation Awards
Dear John:

Annually, the City of Decatur's Historical and Architectural Sites Commission recognizes individuals and
organizations who demonstrate appreciation for the preservation of historical and architectural heritage through
renovation or restoration projects. These individuals receive accolade at the Preservation Awards Program held
each year during Preservation Week. We are pleased to inform you that the Decatur Public Library will receive a
2000 Preservation Award for Adaptive Reuse. Congratulations!

A member of the Commission will be contacting you soon to ask about the details of your project such as special
techniques, materials, or other points of interest. Slides may be taken of your project. We will also be asking for
the names of persons who should also be included for recognition and the names of guests you would like to invite
to the presentation.

Award winning projects will be highlighted during the award presentation on Wednesday, May 17, 2000, 7:00 PM
at Kaeuper Hall, Perkinson Music Center, Millikin University, 1184 West Main Street. A dessert reception will be
held immediately following the presentations. You will receive a formal invitation to the award's program. If you

have any questions, please call me at 424-2786. Ilook forward to seeing you soon.

Sincerely,

Kathy J¥ V;l

ller, AICP, Planner
Economic and Urban Development Department

L00-86

America’s Agribusiness Center
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2000 HASC PRESERVATION AWARDS

Jimmy Ryan’s Courtyard
665 West Prairie (garden)
462 West Macon - Taylor restoration of pond and garden

321 West William - (Birks garage)
Grisson porch addition, 309 Edward Street

Macon Place Neighborhood Group

First United Methodist Church
Leonard’s House - David Stahl
Millikin Music Building

334 West Macon

Goods Furniture - Main Street
531 West William (Potter)

Adaptive Reuse

Decatur Public Library
Village Mall

Jasper DeVidal - “Historic Homes in Decatur”

Rhonda Glidwell
Lee Slider



