DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
Thursday, December 17, 1998 4:30 p.m.
AGENDA
call to order - Shirley Moore, President
Report from John Cardwell
Approval of minutes
A. Meeting of November 19, 1998
Communication from the public
City Librarian's report

Reports of committees

A. Personnel, Policy, and Public Relations Committee
1. Meeting of December 3, 1998
B. Finance and Properties Committee
1. Approval of bills for November 1998
24 No meeting
C. Rolling Prairie Library System
1. Report on December 1998 system board meeting
D Friends of the Library
1. No meeting
E. Foundation
1. No meeting

Serving Our Public: Standards for 1Illinois Public
Libraries

A. Chapter V, Reference, Reader's Advisory, and
Bibliographic Instruction

01ld business
New business

Adjournment
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MAIN STREET MALL
LETTER QF INTENT

WHEREAS, John S. Cardwell D/B/A Main Street Mall (hereinafter referred to as
"Prospective Tenant") is aware that The Decatur Public Library (hereinafter referred to as
Tenant) intends to Lease the commercial building located at 152 N. Franklin St , Decatur,
Illinois and

WHEREAS, said commercial building is currently known as the former Sears Auto
Mart, and

WHEREAS, Prospective Tenant is strongly interested in leasing space in the Main
Street Mall upon completion of the build-outs according to agreed upon specifications or
June 1, 1999 whatever occurs first and

WHEREAS, Landlord wishes to set forth the terms of a Lease of commercial
space in The Former Sears Auto Mart which are acceptable to Prospective Tenant, and

WHEREAS, Prospective Tenant understands that this Letter of Intent is not a
binding Lease Agreement, but is an expression of the intention of Prospective Tenant to
enter into a Lease Agreement upon completion of the Architects drawings and
specifications, Sub-Lease Letter of Intents and financing of Leasehold improvements.

LEASE TERMS
The following terms and conditions are acceptable to Prospective Tenant;

Subject of Lease: Prospective Tenant intends to lease approximately
-5.000 square feet of space of the 23,000 S F. facility.

2 Term of Lease: Prospective Tenant intends to enter into a Lease for the
=oove defined commercial space for a term of one year with 19 (nineteen) 1 (one) year
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3. Rent: Prospective Tenant will agree in a Lease to pay rent in an amount of
$3,100.00 per month per year until the second floor built-out is completed and the rent
shall become $3,950 per month per year.

4. Purpose of Lease: Prospective Tenant intends to operate a Mini Mall yetail
shopping and office facility including non-alcoholic restaurants in the leased premises for
the term of the Lease with the Sub-Leases.

3 Utilities, Janitorial Service and Security: Landlord understands that
Prospective of Proposed Mall will be responsible for payment of utilities, including water,
sewer, garbage, electric, gas and janitorial services for rented space.

6. Buildouts: Prospective Tenant shall provide the entire build-out Leasehold
improvements including all mechanical, plumbing, electric, heat & air, all interior walls,

flooring and other specifications to provided for Sub-Leases including elevator.

7. Additional Tetms: Prospective Tenant intends to enter into a Lease
containing the above terms and conditions along with additional reasonable and customary
commercial lease terms and conditions.

Prospective Tenant: Main Street Mall, L.L.C.

By:

Its

Landlord: The Decatur Public Library

By:

Its




DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
November 19, 1998

L CALL TO ORDER

ne mesting was called to order at 4:30 p.m. by Shirley Moore, President. Members present:
Mrs Mo ore, Sherri Arnold, Patricia Greanias, Mary Lee, Judi Moss, Russell Reimer, and John

S Absent: Wayne Dunning and Mark Gibson. Staff present: John Moorman, Carolyn

znd Linda Humphreys. Others present: Ed Booth, John Cardwell, Denelle Wrightson, and
=beau.

IL NEW BUSINESS

Mrs Moss de a motion to adjourn to closed executive session to consider information

“ing the sale of real estate. The motion was seconded by Mrs. Arnold and unanimously
=z—=2 on roll call vote. The Board went into executive session at 4:33 p.m. The meeting was
re-convened at 5:25 p.m.

i~ Stengel made a motion to sell the Library building December 15, 1998 for Six Hundred
Ihousand Dcuars (8600,000), less one percent of the building sale price per month as Library’s
re=t pavments, for occupancy until on or about September 30, 1999; Buyer to be entitled to
DCCUDY 3::r:\mately 8,5000 square feet of Library space. The motion was seconded by Mrs.
\foss z2nd unanimously carried on roll call vote.

\{s Wrightson and Ms. Bebeau made a presentation on furniture and design in the new building.

% ©nzl presentation is planned for the January board meeting. The Herman Miller furniture is
zvailzable :::o Jgh state contract w1th a very good dxscount and will not require bids. Plans are

III. APPROVAL OF MINUTES

The minutes of the meetings of October 15, 1998 and November 3, 1998 were approved as

IV. COMMUNICATION FROM THE PUBLIC

o one from the public addressed the Board.

V. CITY LIBRARIAN’S REPORT

Ine City Librarian’s written report was previously mailed.

\ir Moorman reported that statistics for computer usage will be available next month.



T

vL  REPORTS OF COMMITTEES

Personnel, Policy, and Public Relations Committee: The committee met November 5, 1998.
The ar :_‘ ztion policy was reviewed. The committee recommended that #5a to changed from:
s City Librarian may, at his discretion, cancel fines and other delinquent charges for
—inors who are resident in Webster-Cantrell Hall, or other similar institution or foster home,
croviding the delinquency occurred prior to the establishment of residence of said minor in such
msttution or foster home.”
to
“The Cir}‘ Librarian may, at his discretion, cancel fines or other delinquent charges for
~inors who are residents in child care facilities or foster homes, providing the delinquency
occurred b ‘:“_. e the minor moved into the facility or foster home.”
and #5f from:
“In special circumstances, the City Librarian, at his discretion, may cancel fines and
~mzrges for materials returned late in an amount not to exceed $15.00"
to
n special circumstances, the City Librarian or Librarian-in-charge may cancel fines and
charges for materials returned late.”
\irs. Moss made a motion to approve the changes as written. The motion was seconded

>v Mrs Greanias and unanimously carried on roll call vote.

Finznce and Properties Committee: Mr. Stengel made a motion to approve the October bills.
The motion was seconded by Ms. Lee and unanimously carried on roll call vote.

The committee met November 3, 1998. Mr. Stengel reported that dependent health insurance for
—znzgement staff was reviewed. He made a motion that the library continue to pay 70% of the
cost of :.;endent insurance for management staff. There are adequate funds in the budget to pay
“or the increase. The motion was seconded by Mrs. Arnold and unanimously carried on roll call

Mr. Sten ge | made a motion to approve payment to MidStates General & Mechanical Contracting

“orporztion for $179,127.00. The motion was seconded by Mrs. Greanias and unanimously

M Stengel made a motion to approve payment to Thornburgh Abatement for $134,233. The
~tion was seconded by Mrs. Moss and unanimously approved on roll call vote.

-
\
(/l

) engel reported on a proposal from PSA regarding the roof at the new library, including
preparit "5 bid documents and assisting during the bidding and construction phases of reroofing for
fz2 0f $14,500 plus expenses as outlined in their letter dated November 13, 1998. Mrs. Moss
;:‘e z motion to approve the proposal. The motion was seconded by Mr. Reimer and

znzrumously approved on roll call vote.

B om o

Rolling Prairie Library System: Mr. Moorman was not able to attend the meeting. Mrs. Moore

Friends of the Library: The Friends met November 11, 1998. Teena Zindel-McWilliams was
elected president for the coming year.



Foundation: The Foundation Board of Directors did not meet.

VIL SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES

“mzzier IV, Collection Management, was reviewed.

VIIL. OLD BUSINESS

Mr. Moorman *—’ported on the status of environmental issues with Sears at the automotive garage.

Deczrur-Foresite will be contacted about these matters.

i Moorman reported that the library’s request for a 3% increase in the levy rate was approved

bv the City Council.
. ADJOURNMENT
Lrs Moore adjourned the meeting at 6:20 p.m.
Respectfully submitted,

—
OO U\

Mary Lee, Secretary
Decatur Public Library Board of Trustees



City Librarian’s Report
For the December 17, 1998 Meeting
of the
Decatur Public Library Board of Trustees

“oZress continues on our new building. Monday, December 7 saw the completion of asbestos

zozizment work. Interior demolition should be 98% complete by Tuesday, December 15. Work
nues on the installation of HVAC ductwork and piping for plumbing and electrical conduit.
15 beginning work on specifications for the re-roofing of the building. I am working on

Z=Ting cost estimates for separating utilities for the former auto-tire facility.

< move committee continues gathering data. Movers are being contacted for estimates and

v have obtained copies of Danville’s request for bids for their move and of their move time
“ne. [nterest in providing volunteers for the move have been received from several community

>cverzl bookmobile stops have changed during the past month. The Maranatha Noah’s Ark stop
has been “moed to the Kids and Fitness Day Care on Southside Drive. Bookmobile 548 has
relc ;;tfi its Macon and Linden stop to Fairview Plaza. Staff are looking for another location in

o2 zrez of the previous stop and hope to have one selected in the near future. The Extension

_rvision has received a request from the Decatur Housing Authority for service. They would like
“0r the library to bring materials out, set them up on a table and allow residents to check them

o [his is similar to the service we provide to Oxford House.

“chnical service continues to work on the project of getting call numbers into all items. This
viect is reflected in the high number of database changes (2395) recorded during the month.
- 5ey are beginning to work on setting up a new children’s code (DCR) which will better help
~s<7s 10 1dentify children’s material in FRED. During the month, the division processed 435

caperbacks, bound 294 paperbacks, mended 626 items, and replaced 191 book jackets.

_arry Harris completed work on parking lot gates for our new facility. The library purchased a

.=zt vac blower and a weed cutter. The grass was cut and leaves raked and more work done on
outside bush trimming. These are new tasks, as since moving into our current facility in 1970 we
f2ave had no grass to mow or trees to deal with. Larry has also been taking videos on a regular

nasis 1o record progress on our new facility.

A prom ’vtional spotlight was run on the 3M Self-Check machine during Children’s Book Week,
ovember 16-22. Although there was one day when staff illnesses made it necessary to not staff

t},: machine, the rest of the week there was someone there who showed users how to “Check it

out” themselves. The Friends of the library provided book bags for prizes and 3M sent many

bzgs. bookmarks, stickers, shirts, product boxes of items 3M makes and a sweater and a jacket.
1¢ promotion was very successful. Monday saw 567 checkouts on the machine and Wednesday



City Librarian’s Report
December 17, 1998

the month 17 accounts with a value of $3,027.66 were sent by the circulation division to
Zit bureau. There were 480 trapped holds for library patrons and 106 items were returned
m damaged condition.

=ntv-Tour groups visited the children’s division. For these groups twenty storytimes were
Zven and there were three tours. Seventeen groups were preschool classes, two were
«inderzarten classes, two were cub scout troops and there was a group from Baby TALK.

“zioways 1o Independence scheduled their group to look at books.

o1t READ and Head Start joined the library in a Family Reading Night program on
“ovember 19. Forty-eight individuals attended this program. There were eight lap-sits with 208
ividuals in attendance. Katie Gross did the lap-sits this month as the Baby TALK lap-sit

=zcher. Susan Woods-Cunningham is recovering from a serious automobile accident. There
=re 2+ Baby TALK contacts including 5 photos and 10 birthday books.

< Library Child Care Connection materials program is receiving increasing participation. One
C # care provider reported that she had read the books from her monthly collection between 2
=nd 22 times each to her day care children.

>us Hemp in the adult division has been appointed to a two year term on the Illinet Government
~epository Coordinating Council, a statewide group charged with monitoring and implementing
the S. te Plan for Illinet document depository libraries. She continues to offer sessions on basic
‘=zal reference to adult division staff.

Arthur Gross, audio-visual librarian led an orientation tour of the library for a Futures Unlimited
s. He also prepared four video lists on pregnancy, childbirth, parenting, and newborns for the

E i’r;' Fair "98. Jerald Merrick also worked on preparing items for the Baby Fair. He created both

iioTrac Health and General Reference Center guides focusing on a pregnancy search, and

mTarmAa

niernet guides listing search engines and sample search results for pregnancy, childbirth, and
breast feeding.

[his month, library pages begin keeping an activity log. During the month they responded to 355
page calls, shelved 776 rows of books, 4,975 videos, 1,422 cassettes, 2,188 CD’s and 612 current
magazines.

Displays for the month in the adult division included Family Reading Night, Thanksgiving, and
_hristmas. The bulletin boards in the children’s division displayed Children’s Book Week
posters and there were displays of fairy tales, Thanksgiving books and Rebecca Caudill books.



City Librarian’s Report
December 17, 1998
Page 3

Adult division staff members attended the “Soaring to Excellence” teleconference, classes in
WordPerfect, Genealogy on the Internet, Government Resources on the Internet, Fundamentals
of Microsoft Internet Explorer, and Fundamentals of Netscape. Sherry Mallory, Bobbi Reece,
and Len Walther have completed the third session of the LTA course and will now begin

5 T

As of December 10, 61.36% of the fiscal year had been completed. Expenditures and

[ continue to work with John Cardwell and Gina Dingman in the leasing of space in our new
building and the tire building. I have worked with board members and our attorney in discussions
concerning the sale of our current facility. Other building related projects included gathering
mformation on the separation of utilities at our new location, so that both buildings can be

red separately, and working with the architects on furniture planning. I participate in
regularly scheduled meetings with contractors and architects.




Presented to

Decatur Public Library

- with our sincere appreciation for your dedication and support -

United Way of Decatur/Macon County

Campaign Achievement Award
1998 United Way Campaign

N




ROLLING PRAIRIE LIBRARY S

345 West Eldorado Street » Decatur, Illinois 62522

Telephone (217) 429-2586 + FAX (217 428-1852

1
<
>y

ublic Library
ast North Street

s vou know, Rolling Prairie Library System is in the midst of a major remodeling

= One result of this remodeling is that RPLS no longer has a training facility to use
-~ ~=ovide hands-on training to the staff of its member libraries.

[ 2te last summer we asked to use the computer training facilities at Decatur Public
| ==~ during these months of upheaval. Not only did you agree, but you have offered
-~z but help and support during this time. Nicole Muhs has been known to meet me
I <d= door to let me in early some days, and when I have had training in the evening,
“~= room has been set up, and the DPL staff has expected us. Julie MacNamara helped me

_—=2ule the room, and was very helpful and flexible with the schedule we requested.

Thank you for making this off-site training program a positive experience. Since
J—-her % when the first RPLS hands-on class was held at DPL, through December 2,
~=n our last regular class is scheduled, we estimate you will have hosted 83 staff

———hers from various RPLS member libraries. This does not include the training that will

~= ofF=red December 16 just for DPL staff on Government Resources on the Internet.

ing facility is an excellent one, and I enjoy instructing there.

hope this partnership will continue until we have our own training facility
-omoleted If there is anything I can do for you in return, please, call on me any time.

Thank you again for your help and your support.

Sincerely,

(;, Uy &f\k_ /YL = flf://%

Carolyn Rokke
Head of Technology



ROLLING PRAIRIE LIBRARY SYSTEM

345 West Eldorado Street
Decatur, Illinois 62522

Telephone (217) 429-2586
Fax (217) 428-1852

“woweamber 30, 1998

7t 10 tzke this opportunity to thank you and your staff for the hospitality shown to us during

= workshop “Friends Groups: Organizing, Maintaining, Revitalizing” held November 19" at the
=Cztur Public Library. Shirley Edwards was a dream to work with. Teena Zindel-McWilliams

Beverly Obert
—orzry Development Coordinator

¥}



i 3 =z National City Bank of Michigan/Illinois
P!atlﬂna! Q!gs},! 236 North Water Street

Decatur, IL 62523
(217) 424-2000

vember 20, 1998

1 Moorman
Decatur Public Library
2<L7 E. North Street
3 wr, IL 62523

— W

- AMr. Moorman:

1 vou, again, for taking time out to make a presentation to the National City Bank
nunity Bank Board on October 9, 1998. Your presentation was very enlightening.
zariv. vou have a lot of well deserved pride in the Decatur Public Library. I am equally

2s2d to report that the bank board was also very favorably impressed with your

=2vised you that our plans were to make formal announcements around the end of
ciober. Unfortunately, Decatur Foresight, Inc. did not release the funds as expected. In
=22 firm dollar amount has not yet been determined. As such, we are unable to advise
>four intended contribution to your organization. I can state that National City Bank
~>2s plan to contribute funds to your organization.

tand that Decatur Foresight will pay out the funds prior to the end of the year.
2 will contact you to arrange a time for the presentation. Thank you, again, for your
“izrest and patience. Please advise me if you have any questions.

[#2]

{
D

D

\

UL

/

‘¢rrv I Farby
[ ommunity Bank President
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RESOLUTION NO. R98-150

RESOLUTION CELEBRATING
THE UNITY OF ALL CITIZENS

Whereas, our strength and greatness as a community and nation is based on our unity and
s willmgness to allow all people input and participation; and,

Whereas, racism and other forms of discrimination still continue to plague our nation;

"Whereas, local efforts have helped raise awareness about discrimination and mobilized
commmunity members to heal social divisions which can be cultivated through further dialogue,

s‘ucation and awareness; and,

Whereas, all citizens should consider the impact of race relations upon the quality of our
sommmumity and work together to eliminate discrimination; and,

Whereas, community members encourage the celebration of our differences and call for a
~=conciliation between the races.

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF
DECATUR, ILLINOIS:

Section 1. That the Decatur City Council, in conjunction with the Decatur School Board,
Zoes hereby urge not only the citizens of Decatur and Macon County, but across this great nation,
w0 recognize and celebrate the unity of its citizens and to join in efforts to heal social divisions

znd 1o celebrate our human family.

PRESENTED and ADOPTED this 9th day of November, 1998

/f//’%'m/

CITY CLERK
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JE OF THE SECRETARY OF STATE

SPRINGFIELD, ILLINOIS 62756

ILLINOIS STATE LIBRARY
. 300 SOUTH SECOND STREET
S SPRINGFIELD, ILLINOIS 62701

ember 20, 1998

I3

1 Moorman

Decatur Public Library
_+£7 Ezst North Street
Decatur. 1L 62523

PROJECT #99-SCP-771
Dezr Mr. Moorman:

This will acknowledge your letter of October 22, along with the photographs of
on-site construction sign, the required fidelity bond, the construction schedule and a
v of the building permit for the above captioned construction project. 1 have also
"=czived copies of the Changer Orders one and two. You may accept this letter as an
oval for the two change orders as approved by your Library Board.

et

have notified Library Accounting that this project is now eligible for the second
£3%5 grant payment.

Thank you for keeping the Illinois State Library apprised.

Nancy Ortciger
onstruction Grant Program

cc. Barb Fitch
onversion - $250,000



. OFFICE OF THE SECRETARY OF STATE

SPRINGFIELD, ILLINOIS 62756

orce H. RYAN November 20, 1998

"s. Shirley Moore, President

Decatur Public Library Board of Trustees
=7 East North Street

catur, lllinois 62523-1128

o
pl

eased to award the Decatur Public Library a FY99 lllinois Public Library Per Capita
mount of $105,651.48. Due to the record number of eligible participants and an

ed occurrence of special census collections for public library service populations,
S v=ar s grantis funded at $1.23 per capita.

- a

__________

coming weeks, payments will be sent to your public library or will be deposited as
¢ per capita grant will be paid in two payments; one from the General Revenue

second from Live & Learn funds. These grant funds must be encumbered by
and expended by August 31, 1999,

5N

gh this year’s grant requirements, lllinois public librarians conducted self-

EITII il Ul

the library’s physical facilities for compliance with the Americans with
Dis tes Act, examined the library’s physical facilities for compliance with state and federal
nC reviewed ILLINET and library system membership responsibilities.

5 ~RC

This review
..... ocused on the library network support available to libraries across our state.

s been tremendously rewarding to provide per capita funds to help local libraries
=01 10 the Internet, support reading programs, update library resources, increase library

s1aff, and assist and train citizens in the use of new technology. These investments
penefit a noisans.

Sincerely,

/DIZ&ME{/%%

GEORGE H. RYAN
Secretary of State
and State Librarian

doorman, Librarian



788 E. Clay Street ¢ Decatur, lliinois 62521
Office (217) 428-6616 » Fax (217) 428-7256

December 14, 1998

John Moorman
Decatur Public Library
247 E. North

Decatur, IL 62523

Dear Mr. Moorman:

Thank you for joining Operation Warm Winter, a coat drive for
kids program, by allowing the Library to be used as a drop off
site. We have had a wonderful year with over 4,100 coats
delivered to area clothing rooms so far. Thank for helping to
make that happen.

We have broke the '97 record number of coats already and still
have a few coats to be cleaned and distributed . With that kind
of increase, we hope it was only a positive influence on your
business too. But thanks to all your employees who helped to
deal with things on a daily basis and allowing us to put up a
display to encourage more participation.

The drive was over in November but it will be a few weeks yet
before the final coats are cleaned and to the clothing rooms.
We'll send you a postcard with the final count.

But regardless of the count, thanks for opening the library to the
drive and being a vital link in the process -- and making it a
warmer winter for many.

Sincerely,
74

Di. Y.,
(J} G.f")‘xﬁ*‘éﬁ"ﬂm ':3;},! & ,,i{; 2is/

/
Barbara Blakey °
OWW Project Coordinator



STATISTICAL REPORT
November 1998

volumes added: 1,955

©« tTitles added: 1,028

2V titles added: 108

lzmes withdrawn: 1,937
= s mended: 626
STISONNEL ACTIVITY:

Irene Stuke (Library Page 1/2 time) resigned

VACANCIES:

lerk I (1/2 time) and Library Page (1/2 time)

g
Vp

REGISTERED: 329 main + 27 extension = 356 total

RO T=SSTONAL, ASSISTS: this 12 months to date: 87,152
last 12 months to date: 80,323

Z1T=°3S IN THE BUILDING: this 12 months to date: 343,533
last 12 months to date: 360,126

__M=TS PURCHASED: this 12 months to date: 21,202
last 12 months to date: 18,091

LI NTEERS: 27 volunteers worked 231 hours

I

+~

usage: 461 patrons, 835 time slots

ect usage: 186 patrons, 377 time slots
usage: 970 sessions, 3360 views

ch usage: 59 sessions, 168 searches



DECATUR PUBLIC LIBRARY
Monthly Circulation Statistics

November 1998

November November
Location 1998 1997 % Change
CEWNTRAL LIBRARY, PRINT
Adult 20,296 21,422 -5.3
Young Adult 937 1,166 -19.6
Children's 12,086 12,353 -2.2
TOTAL 33,319 34,941 -4.6
EXTENSION PRINT
Zookmobile 548 8,614 8,577 0.4
Bookmobile 549 2,346 2,951 : -20.5
Jutreach 304 590 -48.5
TOTAL 11,264 12,118 -7.1
TOTAL PRINT 44,583 47,059 -5.3
NON-PRINT
Vildeocassettes 6,757 6,955 -2.9
2udiocassettes 2,536 2,473 2.6
Recordings 1,963 1,823 7.7
TOTAL 11,256 11,251 0.0
Zxtension Non-print 878 848 3:58
TOTAL NON-PRINT 12,134 12,099 0.3
Renewals 845 807 4.7

TOTAL CIRCULATION 57,562 59,965 -4.0



DECATUR PUBLIC LIBRARY

12 Month Circulation Statistics

& el uild

NTRAL LIBRARY, PRINT

cokmobile 548
cokmobile 549

DRTN

DINLiN

Vildeocassettes

ecordings

TOTAL

AL NON-PRINT

November 1998

Current
Year

261,687

13,149
156,344
431,180

90,647
30,483
4,707
125,837
557,017

85,745
31,143
22,597

139,485
11,648

151,133

7,990

716,140

Last
Year

279,605

14,677
158,499
452,781

80,740
35,068
10,202

126,010

578,791

82,267
32,667
23,504

138,438
10,893

149,331

9,056

737,178

% Change

1.2
-11.8
-2.9



Personnel, Policy and Public Relations Committee
December 3, 1998

Moss called the meeting to order at 4:30 p.m. Members
nt: Mrs. Moss, Sherri Arnold, Mark Gibson, and Pat Greanias.
bsent: Shirley Moore. Staff present: Linda Humphreys, John

rnan, and Carolyn Jensen.

i
|

= F1 £y
LR
i
i
i

0|

=

T=view of management staff personnel policy: The policy was
reviewsed and discussed. Mr. Moorman said that no changes are
recommended at this time.

! business: Mr. Moorman gave updates on the status of the
building project.

Thmers was no further business. The meeting was adjourned at 5:05

Respectfully submitted,

John A. Moorman, City Librarian
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A N K WESSELINK, COOK & ASSOCIATES, INC.

WILLIAM F. BLANK
HARRY M. COOK
ROBERT M. DEAN

JOSEPH D. CYCOTTE

BWC #362-9701.A F/C-9.2

December 9, 1998

RE: PHILLIPS SWAGER ASSOCIATES
Decatur Public Library
ASBESTOS ABATEMENT — Pay Application

= 7= Pzy Application No.2 for the Asbestos Abatement work at the Sears Building.

=w=2 the document and signed the original certifying that | am in agreement with the

= "22_=si2d In accordance with the work completed.

¢ questions, please advise.
Very truly yours,
BLANK, WESSELINK, COOK & ASSOCIATES, INC.

bt D

Scott D. Righter, P.E.
Project Manager

v =zrzy Gibson, PSA-Naperville

BOX 2910 o DECATUR, IL 62524-2910 ¢ 217- 428-0973 FAX 217- 428-8934

UR, ILLINOIS S
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WAVIER OF LIEN
Labor and Materials
State of Misseurs
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‘ 11 Whom it may Concern:
Whereas, _he Lnde smgned has bbendémtbz vuﬂ<{7 7?
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& s - Y A : % ‘ ’, ¢ 4 3 /
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t I 4 _3 A » nl
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:er good and valuable considerations, -Hs receipt whereof is

cknowledged, does herelby waive and release any and all
aj: clair or right te lien, on said above described buildirc
TS2- estare under the Starutes of the undersi gned fcr sal
---2102 and reasl esratws.

) 7. "
= -7C=r cur hands Lhis S § _day of ‘2“’6 2 %_
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t be }br the ifull amount paid and notarized.
corporatlom;” corporate name should be used,
d and title of officer signing waiver should
- o r is for a partriership, the partnership name
>l 2 ) ' ner should sign ané designace himself =s
signs, written evidence of his auvthority to
d and notarized. :
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w1ll not be released until all copies of this lien
Tequired second tier lien waivers are signed by z=n
cfficer and returned to:

THORNBURGH ABATEMENT _
6280 Knox Industrial Drive
St. Louis, MO 63139

"NOTARY SEAL®
Sy © Gyos, Notary Public
=rawdis Counvy, Stats of Missouri
L Why Cormrmession Exoves 2/14/2000

A




#: 48 7883835468 PHILLIPS SWAGER ASSC PAGE Bl

Fanl

December 11, 1998 . 'i. - N, . i
: -.Phillips Swager Associates

Wi Jobna Mo 2 TR : P s \ ' o . Date # of pages
Wir. John Moorman, City Librarian : : ‘ Postfit ] ' NEIES
Decatur Public Library =~ .. - ‘ S < L l
247 Ezst North Street Lo o | S V%‘MM@M
Decstur, IL 62523-1128 - . . = . . e

' : ' ' B ' . Fro:

Phone#

= Decatur Public lerary
PSA Project No. 3091.01 .

Pleass find enclosed Invoice Voucher No. 2 from Mld States Gencral and Mechamcal
Comtracting Corporatxon in the amount of $240,195.00 for the Gcneral Work for the above

captioned project mcludmg the followmg Waiver of Llen
d-States Gcneral and Mechamcal Contractmg Corporatxon $240' 195.00

The previous momh’s uncondxtxonal Waivers of Llen havc not been subr_mtted at this time. We

mre requesting that this payment be processed and the check be held until the waivers are
received.

¥ you should have any questions, 'p'leasé'c'all. L
Smeerely,
PHILLIPS SWAGE OCIATES

i

Martin R, Leibrock, AIA
Project Architect

MRIL/rl

pc Gary Sebens
file
TSI Py 2, wpd
Ao Hodheasd saiee 17
CNCoer e 1L GnRnA Ny
Architeets (98 tS S
Frsiues TANL Ay R N
Ry SRt P et
Plaoners
Ve i Peorda,

Pl o Dallas, 1o



APPLICATION AND CERTIFICATE FOR PAYMENT

AlA DOCUMENT G702 PAGE 1 OF 11
- TO (OWNER) Decalur Public Library PROJECT : The Decatur Public Librery APPLICATION NO: 2
® N 247 East Nonth Street Sears Building Rencvation
- % Decatur, lliinois 62523 . PERIOD TO: 1430798
wAu & FROM (CONTRACTORY): Mid-Stades Gen. & Mech. VIA ARCHTECTS
. 4170 Nosth Bearsdale Road PROJECT NO: 3081.01
o Decalur, Minols 62524
= CONTRACT FCR: Renovation of Sears Store for » New Public Library CONTRACT DATE: 941/98
CONTRACTOR'S APPLICATION FOR PAYMENT Application is made for Payment, as shown, in connection with the Contract
Confimuailon Sheet, ASA Document G703, is attached
Change Order Summary 1. CORIGINAL CONTRACT SUM...c.ccvvvmmirmre e rrnnenee & $4,039,753.
Change Crders approved In Additions Doductions 2. Net change by Change Ordere......c.u.veeeveeriermmnnere $ ($42.478)
% previcus months by Owner 3. CONTRACT SUM TO DATE ([Line ¢ + 2)..cociccrierccnrnen- $ $3,097.276.
% TOTAL $0.00 4. TOTAL COMPLETED & STORED YO DATE...e.co e $ $465,916.
5 Approved This Marsth {Column G on G703) i
o Nember Date Approves 5. RETANAGE:
g CCD 2 ltam ¢ 11/6/08 ($42,47€.00) 2. 10% of Completed Work § 30,789.00
] {Column D + E on G703)
o b. 10% of Stored Maferial § $15,805.00
T - (Coumn F on G703)
= @ : Total Retainage {Lino 5a + Sbor -
T . TOTALS $0.00  ($42.478.00) Totad in ColImN | 0f GT0B . overeecerer oot soseesmones $ $46,594
o Net change by Change Orders {342,475.00) 8. TOTAL EARNED LESS RETAIMAGE......-.....ocev e ~$ $418,322,
m The unoersighed Conractor centiftes thal 1o the best of his knowiedgs, (Line 4 jess Line 5 Toka))
& wnformation and belief the Work covered by this Applications for Payment 7. LESS PREVIOUS CERTWICATES FOR
a has been completed in accordance with the Contract Documents, that PAYMENT (Line 8 from prior nmnn._nv»m.. w$ $179,127.
o all amounts have been pald by the Contractor for Work for which previous 8. CURRENT PAYMENT DUE. - - $ $240,166
= Cartificates fos Paynrer! were issued and payimests received rom the §. BALANCE TO FINISH, PLUS RETAINAGE. .. - $ $3,577,853.
% Owner, and that cuTent payment shows hesein is now due. (Line 3 less Line 6)
a :
& W. CONTRACTOR: Mid-Statos Generat & Mochanical Comtracting Corp. Stale of: llEnois County of. Macon 02,65 .ﬁz
2o Subscribed anc MW» fo before me ghis 30th day of J.vbowu 4 Et &%
o M By: Date: 11/30/98 Notasy Pubdic. LQQ.Q\\( e .c_..,... -hr”!_
& - My Commission \\ %\
B - ARCHTECT'S CERTIFICATE FOR PAYMENT AMOUNT CERTIFIED: bogde L) s
~w In accordance with the Canlract Documents, based on on-ciie cheenations end tho (Adinch explanalion jf ainous ed ciffers from the amount wppled fod )
& data camprising the stove sppiications, e Arclilect ceriiies 10 the Owner thet to the ARCHITEST: .
e - best of e Archilact's Inowledse, Infanmations snd belie! e Yark has peogressed s By, A [ £ Dala ”-N: hi
o % incicaied, the quaity of the Wosk 5 in eccoredance wih the Candrac! Documents and This Cartificste 8 not nigoli :5»5&:2.::.._:.._ iy bl
— W the Cortracior is enilied o paymant of Ihe AMOUNT CERTIFED. Contracior nemed hersin, lasimwe peyr ol sl & ooepd mvie i e se s s
© ﬂ. progudoe to any (ighle of 1l (e af U mlisobe vivier Bde o iidas)
% 49.“. ALA DOCUBMENT €702 -~ APPLICATION AND COERTIFICATE FOR PAYMENT e rEms
= - THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVE., KW WASHINGTON, D.C. 20006
~
—
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CONTINUATION SHEET AlA DOCUMENT G703 Decadur Public LRxary Sears Bulltfiag Resovalion Pags 2 of 31
AlA Dooumsnt G702, APPUCATION AND CERTIFICATE FOR PAYMENT, contalning APPUCATION NUMBER: 1
Coatractor's signed Cerification is atteched. * APPLICATION DAYE e
n tabuiations beiow, amotnts ese Ra1ac i lite Reeroet dolter. PERICO TO: 11/a88
tse Coiumn | o Conltacts whese vadsbie retainege fos ins iems rmay apply. ARCHITECTS PRVECT X 3091.0%
A B c D i E F G H ]
e DESCRIPTICN OF WORK SCHEDULED WORK COMPLETED MATERIALS TOTAL % BALANCE RETANAGE
NO. VALUE FROM PREVIOUS] THIS PERS00D | FRESENTLY| CDMPLETED | {G/C} TO FINISH
APPLICATION STORED | AMD STORED -9
Do) @O IN O DATE 10%
DORE) D+E«F)
1 |Generel Condittons SB5910 T E Y - $10.182 20%: ez $1.913
Z |Perosance Bond $30.484] g.&u 3 0464 $00% % 33848
3 |Buidars Risk inmausance $7482 374621 $ sr482 100%; 748
4 {Ovemead and Proft $283393 $13.485{$ 15334 $28,025 1% 2%, 2,913
Labor] $80,017 201218 8803 §51 518 =% 8002 $E AR
Materisl $26.553 $1480T[ S 408 s2ee| N 84063 220
€ |Conrreis
Labot $13,338 $al $ 0 o%l 312,339, 0
Meierial $8 880 $o| S -] ox a-.gj s
7. [Architecturel Precast Concrate
Cery Cancrate Products! $58.000 o3 i o% $53.000 ®
B (Giass Unit Masorvy
Boucknet Masonsy| frasE $0;3 8 o §1.002; $0
9 |Stnuchurel Steal
Fesguson Sioef $52 4001 % 8 J &% 62,000 s
10 jSincaral Stest Erection
Labor; $28907 0|8 $0 o) 824,007 I
Fags 2 Subiokat $720,230 $izis|$ 38718 -8 160,062  waw[d %60 ) n ein




5 CONTBIUATION SHEET AJADOCUMENT GT03 Decsiur Public Librery Soars Buliding Renovation Page 3 of 19
< A B [ D H E F G H _
— [ DESCRIPTION OF WORK SCHEDWRED WORK CONPLETED MATERIALS TOTAL % BALANCE RETAINAGE
< NO. VALLE FROM AREVIOUS| THES PERIOD| PREBENTLY| COMPLETED | (GC) | TORRMISH
- APPUCATION STORED | AND STORED -G
D) MOT TO DATE 0%
e DORE) | ®B+E*R
s
1 Kapasy
T tabor $t uuu zr o% sz ]
Maderial 368 $ $0 o $4508 ]
vS
fe 12 |Swtwall Sywtam .
i Labor $3.909) $ - - am o% $3960 0
5 Mandial S2.077 s - - = 0% 28,007 s
&
13 Cadinelry :
& Labos $8827 &u L3 $8 577 $0
i m Motovel $27.36¢ $ o s27.301)| 0
+
5 w 44 |Freprcofing
€ g witrd 35575 sof § - : o ox, w5 97s! ®
28 .
%) £ = 15 |Biasiowesic Roofop N.HL
g = Crefimasins - 3 .L~ - - 30 o% $& S0
0 * | 18: [Coulking & Seslarts , o
P B Subconrasior 8:« $0 0% $500] 0
M) =
a VM 17 |Mmetsl Doors & Fraress
£ W Labor 30| $ s o 35.260% 0
3 g-w.j $30,008 30| $ ) o $30,000 $0
m
5 18 fwood Doors
- Labeor] $3,239 Mm 24 o5 33,130, 0
-!!.-P $33,000| $ o o% o0 %0
age 3 Subiokal! 1 $158,189| $0}3 ) $ “om|§ Tseim|l

8
z
&
®
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149193

pEC-10-08

CONTINUATION SHEET AIA DOCUMENT G703 Decalur Pubfic Librery Seass Builting Renowaton Page 4 of 11
A B c 5) | E F G H 1
TEM DESCRIPTION OF WORK SCHEDWED WORK COMPLETED MATERIALS TOTAL % BALANCE RETAINAGE
NO. VALE FROM PREVIOUS | TH9E PERIOD| PREGENTLY| COMPLETED | (OKC) YO FNIBH
APRLICATION STORED | AMD STORED -9
D) WNOTIN TO DATE 0%
DORE) D ¢E +F)
18 |Asninem Entrasces
Polsnd's Giass $75.980 308 sof o% $75,90 50
20 [Frieh Herdware "
Lebor s A28 5 N_ 8% B, s
Bimiarind $17.840 30| 3 " $17 %
21 |Gypsum Walboaed
Von Alst] $480,120f wis - 5o ox| s 2
22 [Coreeric Tile
dvj §§a $0{ S - - 30 QL $81 450 e
23 |Acoustical Celtngs - .
Von Alst] $363.181 Sr $ 0, % §303,161 !
24 Woﬁngg
Labor 32,9434 $0; $ u 0% 52,948 ®
Maigrial $2.807] %0 s , 0% 52,807 %0
25 |Fioor Preparation f Undertayment
: - Subcnnieacion $5{.488 i $ 8 0% 55,48 ]
26 |Rasillant Tile Floosng / Caspet
" Tis Spocialies $320.750) sof $ ) | s ©
7 nga ]
igvuer 38_83 s0is L3 0% $163400 ]
28 Chakboasds .
Subconiractor] $3,100; 30/ 3 - 0 % $3,7004 £ ]
Page 4 Subotal 5703867 § -1¢ -1$ o%[$ 153387 4




¥ CONTINUATION SHEET AlA DOCUMENT G703 Docater Publk Livrary Seary Bultiing Rewouation Page 5 of 11

A 8 C D E F G H |

L [ivew DEBCRIPTION OF WORK BCHEDULED WORX COMPLETED MATERIALS YOTAL % BALANCE RETAINNGE
‘ NO. VALUE FROM PREVIOUS| THIS PERICO) PRESENTLY} COMPMETED | (OK) | rofmesH
= APRLICATION STORED | AND STORED C-6
o {0) NOT I TO DATE 1%
- DORE) | [O+E+R
2| 28 |Metal Tohet Compertmants
M. Products} QBL. so! § - - L 0% QBL
30 |Wall & Comer Guards
) Labor 51,353} &« . . ) % s1.38] 0
= Matestal $3810 5 - - $0 o $2,6% s
-y
5 | w T&&R!os_g
= Labor $3,142 %l s - - %8 0% $1,142 )
, Mateeiad | $1,850 {3 - - - §8 o% $1.850 %
I a
I
! & 2 |idesdor Signs 5 ﬁ
* w Latbon 31450 $0| § - g & il $1.853) x
= < Materel $6.127 $0{ § - - o% w127 ]
d <
n B . | % ook
gy &= Subcontractor $10.300 sl s - - 3a} %] 310,900
) =
&% 3 34 fFie BxBnguishess 8_
€ w : - Subcontsactor] $1.500 4 - - %0 uJ $1,500]
b= s . i
T
1A VM 35 [Telephons Enclosures EL.
a L Subcoreacior . $ $0; 8 $0; ot $700{
) T M .
“ 3% [Tolist Accassorias
s Labor] $1483 $0| § $o 0% $1,903
" . Metersd 8250 Sﬂw 3o 0% $0.250
9
= N
L [Pags 5 Sublotal $48504; § -{$ -1 -1 % - O%|$ 40404 (8
2 X )
R
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CONTINUATION BHEET AlA DOCUMENT G703 Dacatwr Public Library Sears Bullding Renovalion Page 7 of 11

A ) [ [0) f E F G M)
‘ e DESCRPTION OF WORK SCHEDULED WORK COMPLETED MATERIAS TOTAL 3 BANNCE REVANAGE
St NO. VALUE FROM PREVIOUS| THS PERIOD | PRESENTLY] COMPLEIED | (GKC) | TOFINISH
L APPLICATION STORED | AND STORED €-G
$ & d (D+E) NOTW 70 DATE 0%
W i DORE) GrE+R
g S PLUMBING / LV.AC
= = TA Esinnsstir & Sons
47 |Fedures
e Laber $3.522 38§ . . J %! $8.022 10
- $22.2004 83 . . % 0% 522294 »
48 [Prumbing Dssoition _
Labori $4.21¢ 282718 - - $2.527 60%] =<
i \ E.ac._ s74 $154| 8 . . s1s4 % ﬂﬁ $18
! &
b T | 4 |WaVUnegound L
: i Labor 8.4 $ - - 30 x| $SM %
) 2 Msterial $2526 M $ 2495 : 52,05 7% 519 250
{ 50 W & V Aboveground . .
= ¢ Labor $18544 $0i$ 3609 - W 20% $14435 L <17)
. Mmoo $14,182 sa| $ -1 1aszee siaez] oo 710 ¥1.348
2
S 57 |Domestic Wetsr
.E $18041 i $ . . 20 % 636,841 %0
@ $12.434 st § - - $ % $12.004 o

MID STRTES GRMCC DECATUR 3 PSR

3
w.‘ Labor 3£815 & %) $6.015 2
5 Msteria! s4f $ oW po @
26 g _, "
2 Py 83 Divaicrs
2 = Lebor $950 nj $ (1,2 0
n M Mownall $440 $o1 s 0% 50
) S
T~ 5 Speciaky _ $18,327 B . . ® s $16.427] »
9
= -
2 - 55 Decaolition
53 Labor saxt sesH$ 768 - TR =% 31472 I
g .M. Materis! $o%0 sz $ 210 - $2% 5% pz b2d
D 3 I _ .
A ~ m Page 7 Subltosl 139,522 — $3,700 $13,872 $idAnz]  3masedl  w 108, Te0 33 il
le%}
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CONTINUATION SHEET AIA DOCUMENT G703 Decatur Putiic Libtary Sears Bulding Roncvation Page 9 of 11
A B [ [ [ E F G H
TEM DESCRIPTION OF WORK SCHED ILED WORK COMPLETED MATEOALS JOTAL % BMANCE RETAINAGE
NO. YALUE FROM PREVIOUS| THIS PERIOD| PRESENTLY| COMPLETED | (OK) 10 FRASH
APPLICATION STORED | ANOSTORED c-5)
DE) @OTN YO DATE 0%
DORE) DeE+F)
84 [Swes!bietal Orliies / Regulakoms
Lebar; $10.587 $0i 8 0% $90,687 ®
Matnrial 18 sof s o | s
65 |Shootietel Demokiton __
Lebor] $17,559 $15802) § 1.408 37,207 -1 $351 §1,72¢
‘ll 3385 $M47; S 3 $are % LY 32
88 kaas.a Equipment
Laber $8, s s j 8.8w* $0
J $20 00 %08 30 o% 2850 $o
87 |Rehigsdaiion Fiping
Labor $1,527] $018 ) 0% $1,527] $0
Matesial $3304 $0/ 8 30j 0% ni 6
6 [Fiumbing insstalion
Labor $8.707 s o sarer] 0
j $14,140; s s o% QCJ s
89 {Duct Insulation $¢3,781 s 20 o% $13.751 %0
70 |Tomperahae Conrod oﬁ.._oa‘ ”-;u §C j 87 180 $0
71 IRoof Faeting $02e; s ) o% 635 w0
72 Ak Walor Bslawnce $8275 018 o8- %4 36,373 L]
73 {Excavetion / Backis $432 %03 o% 4321 so
74 Tsvﬁc Coniractor Equipment 33067 $183$ $ 5% $2,004, $16
75 |Piping Contsattor Equipement ”{.L 30§ - o, $3,400 s
78 {HVALC. Contractor Equipment $12.5035, wﬁJ S $1.2 O $11.207 pI2n
[Pags 9 Subtotal $200,190] u_w..mw&,.z_._ sk W 16,002 wik| AT, i) b1 i




CONTINUATION SHEET ANA DOCUMENT G703 Decakew Public Library Seara Bulding Ranowation Page 16 of 1)

- A 8 c D i E F 5 H
f = [TEM DESCRIPTION OF WORK SCHEDURED WORK COMPLETED MATERALS | . TOIAL % BALANCE RETAINAGE
W I | VALLIE FROM PREVIOUS| THIB PERIOD| PRESENTLY | COMPLETED | (/G FO FBISH
£ S APPLICATION STORED | ANDSTORED c-®
w = {O+E) SiOTIN TO DATE 0%
2 2 DORE) | (D+E*H
.
- 77 |Eisciical DemoRion ,
x EE.W E‘gﬂ 31322418 5088 - S1A ALK 1o 8 %, $1.828
tdateriol 43,108 $2858( 8 112 - 4,080 0% s $408
o)
0]
4
o )z R ECTRICAL-Endine Elaciic
o = .
o <
m 5 | 78 [Comolion-Labor $6.900 $400718 2,004 - see 87%| $608) or
g = | @ jwveans Ceme
T a Lsbor 334516 01 s L % $3 818, ®
=R M Material zﬁi 03 % 0% $287% 8
= o
] & 80 iRateways, Condui & FRiIngs
g5 Labo) $82,538 $1000] 8 15731 - ST 1% $remov sLers
m m Matoed] $41,902) $of § -1 1397500 $13.975 pY 1 $27.12 $1. 88
G = | e |Pasetooasda, Stactors, and
& g Transtosmers
5 m ) L $35,940 so| s s} ox $15300 0
W ot Sbderiad $53.550 s $0d 0% 23,550 »
i g
26 ) »
= M 82 {Light Firdures
ue =z - $5¢.251 i s % ox s81.251 ®
2 m RBMT 30( 4 304 o% $250,047 80
@D
= S
| ~R & [Vising Dovicss f Fioor Soxse
| A Labor $10.417 ;¢ - - % 810437 w0
| =S = j $38,90¢ $0l $ - - % 319,001 )
? < o =
T3
125 2 | 8 fremam
g 2 Lebar $9.481 $0f 3 - - o% 0,408 "
%u m Watasial $18, 740 i s . - 10 0% 314 7an W
—
W " [Page 10 Sublotl " $681,058]  #2rieof 82073 413,070 $hu007 iy, Sale i B b
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CONTINUATION SHEET AA DOCUMENT G703 Decahr Public Library Sears Buiiting Renovasiion Pegs !t of 11
3 D [ ¢ F g i
A B
ITEM DESCRIPTION OF WORK SCHEDAMLED WORK COMPLETED MATERIALS TOTAL % BALANCE RETAINAGE
NO. VALLE FROM PREVIOUS | THIS PERIOD | FRESENTUY COMPLEYED GC) TO FINISH
APPLICATION SICRED | A STORED <-6
L S) POT e YO DATE 10%
D CORE) PeELF)
Ladww $0j ¢ »u o $a57e )
i s $1z $6| S H % $t3.:0 »
86 |Altemaie GI L
Labor; $t.110 $ ) 0% 1% -
87 [OCD No. 2-Dalste Cemandilions j $ ﬁuH % ?N.CL 0
Undordsyrment
" [Page 11 Swoiatal {$17 428) .50 o % K o%{ (817,420 0
33,997,275 $9 02| S108.05E] T3S T SABSIIB[ T w0 i Ml Ll |




L 1338 10:48 7089835468 PHILLIPS SWAGER ASSC PAGE 13

17 bW/ 38 12104 MIL STHTES GEMCC DECATUR ¥ 16309835468 NO.551 Fee2
W
- | PARTIAL WAIVER OF LIEN AND AFFIDAVIT
‘ STATE OF ILLINOIS COUNTY OF _ MACON

Whereas the undersigned having contracted with _The Detatur Public Libracy

to furnish certain materials and/or labor described as

for the project known as _Decatir public Library

General Contracting work

and located at Decatur, Illinois

and owned by __ Decatur public Library DOES HEREBY FURTHER
STATE ON behalf of the aforementioned subcontractor/supplier.

PARTIAL WAIVER That the balance due from contractor is the sum of.

Two Hundred Forty Thousand One Hundred Ninety-Five amd 00/100 ($_249,195.00 )
Receipt of which is hereby acknowledged.

THEREFORE: The undersigned waives and releases unto the said owner of said premises any
and all lien or claim whatsoever on the above described property and improvements thereon on
account of labor and material or both, furnished by the undersigned thereto, and further certifies
that no other party has any claim or right to a lien on account of any work performed or material
furnished to the undersigned for said project, and within the scope of this WAIVER AND

AFFIDAVIT.
Given under hand and seal this [Q day of M/’"\ ' 19,@&_-

BY: Mid-States General & Mechanical Cont. Corpy
Name of Ownership or Corporation

Subscribed and sworn before me this /0& aay of KQI(’.ZML&J/D ' 19%-

4/ _ My Commission Expires: W /
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JOHN A. MOORMAN - CITY LIBRARIAN

PUBLIC

FOR MORE INFORMATION CONTACT
John A. Moorman
Phone (217) 424-2900, ext. 13

December 17, 1998

NOTICE

catur Public Library Board of Trustees Finance and

Committee meeting that was scheduled for Tuesday,

is rescheduled for Tuesday, January 12, 1999 at

CATUR,

Respectfully submitted,

7

i i

thn A. Moorman, Ciﬁy Librarian

ILLINOIS 62523-1128

PHONE: 217 424-2300 FAX: 217 423-5741
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#— Chapter V' Reference, Reader’s Advisory, and —=
Bibliographic Instruction

Quality reference service is the provision of information or material within a time frame, at
evel, and in a format that is satisfactory for the patron.

Reference service is the provision of information in response to a patron’s question.

Reader’s advisory service is guidance in selecting material appropriate to a s ecific
Y
patron’s desires and needs.

Bibliographic instruction is service provided in response 1o a request by a patron
either for the individual or for a group to learn how to use one or more of the
library’s resources.

nois public libraries should provide or contract to provide professional reference

their patrons. For purposes of this document professional reference service
== to reference service provided by a person holding an MLS degree from an ALA-

d program.

so many Illinois public libraries serve sparsely populated communities and as a

iten lack the funding to hire a full-time qualified librarian, other approaches, such
owing, may be required.

ergers of several small libraries or library services

onsortiums of several small libraries with one central reference library

stem reference service with an 800 number

s State Library reference service with an 800 number

ts between small libraries and larger libraries for reference service

lified librarians, with several small libraries pooling funds to employ and
ified librarian who would handle collection management, train staff,
de back-up reference service and perhaps function as a circuit librarian

suitable hours at each site

=rative coll

ection development in which the purchase of specific reference
=ssigned to each library in the group

e hours of service, with a group of libraries coordinating their hours of
= senvice to provide their combined patrons with access to reference
- 2 greater number of hours (A number of lllinois public libraries already

-night reference service using this approach.)

ore Standards

ses uniformly gracious and friendly service to all library users.

- ; == 2 board-approved mission statement, a !ong—range plan, a
1 and recovery plan, and policies. Such policies include

=c 1o the following topics: personnel; reference; use of the
. services, and facilities, including use of the library for




-

1ihits and meetings; and collection management. Illinois statutory law

lly requires the board to establish and review at least biennially a
tten policy for the selection of library materials (as part of the library’s
“ollection management policy) and the use of library materials and
~cilities [75 1. CoOMP. STAT. ANN. 5/4-7.2 or 75 liL. ComMP. STAT. ANN.

)]. All library policies are in compliance with state and federal

2ws. (See appendix 2.2)

1o library adopts and adheres to the principles set forth in the American
_ibrary Association’s Library Bill of Rights and other ALA intellectual
eecdlom statements and inlerpretations. (See appendices 2.4-2.6 for ALA
srary Bill of Rights and other ALA intellectual freedom statements.)

18 The library adopts and adheres to the ALA Code of Ethics. (See appendix
_.7 for Code of Fthics.)

The library is a member of an Hlinois multitype library system and
articipates in resource sharing through interlibrary loan and reciprocal

ing
WIing.

20 Tre library has a telephone, telefacsimile machine, photocopier, and
mputer with modem. The library provides telephone service to its
strons with hearing disabilities through a TTY (teletypewriter), TDD

Telecommunications Devices for the Deaf) or a voice relay provided by

~e telephone company.
21 “he library provides access to ILLINET Online.

2 Te library provides or develops a formal agreement with another agency
rovide reference service to the community.

mwolemental Standards

“es are available when the library is open. For the purpose of this
s2sic services are circulation and reference and reader’s advisory. If
-eader’s advisory are provided to children and adults from two
~is, then the library provides adequate staffing at both locations at all

rary is open.

-< 2 board-approved reference service policy developed by reference

w

stration. (See appendix 5.1 for a model reference service policy.)
~= service policy is reviewed every three years.

~articipates in system-provided backup reference, interlibrary loan, and
“ng to help provide accurate and timely reference service.

=ware of the importance of accuracy in reference service and relies on

hurces of demonstrated currency and authority.

des easy access o an accurate and up-to-date community

=zource file.




e
m

provides current issues of at least one community or local newspaper
< backfiles for a minimum of six months.

- provides access to local ordinances or codes of all municipalities within
daries.

=

~ provides access to local and state maps.

provides access to the minutes of local government meetings. These
= but are not limited to municipal (village, township, or city) and school

eeling

—TUES.

W

- provides voter information, including precinct boundaries and location
~2 places.

v provides information about local history and events.

has telephone books for the local calling area and any other frequently
=sted areas.

v has all materials included in the list of basic reference materials.
npendix 5.2.)

=ve access to a telephone to receive and respond to requests for information

erials and to contact other agencies for information.

“vauating Reference Service

“rence service is one of the moslt difficult areas of library service to measure,
or examining and attempting to evaluate reference service heightens the
areness of what comprises quality reference service, increases the librarian’s
batron needs, and stimulates efforts to improve. (See appendix 5.3 for

rethods.)

0 Information Access: A Complete Research Handbook and Directory. New
~com House, 1994.

e, ed. Guide to Reference Books. 11th ed. Chicago: ALA, 1996.
“rinciples of Children’s Services in Public Libraries. Chicago: ALA, 1991,
sardner. Children’s Library Services Handbook. Phoenix, Ariz.: Oryx, 1990.

ce: More Than a Smile. Towson, Md.: ALA Video/Library Video Network,
Jeotape.

mpletely Answer Your Question? Towson, Md.: ALA Video/Library Video
72 VHS videotape.

== 2v S.]. Young Adult Services in the Small Public Library. (LAMA Small
cations Series). Chicago: ALA, 1992.




Sabies, and Libraries: Serving Infants, Toddlers, Their Parents and

LA, 1991,

Juction to Reference Work. 5th ed. New York: McGraw-Hill, 1987.

ervice Expertise. New York: Haworth, 1993.

et Adventures: Step by Step Guide for Finding and Using
aradise Valley, Ariz.: Xplora, 1995.

ng the Reference Collection: A How-to-Do-It Manual for School

“ew York: Neal-Schuman, 1992.

12 and Maintenance of Reference Collections. New York:

ancy Brown. Reader’s Advisory Service in Public Libraries. Chicago:

Library Users and Reference Services. New York: Haworth, 1995.




“orzs rom Move Committee meeting--Tue., Dec. 8, 1998

members present for meeting.

ourpose of today's meeting was to talk about the visit to the Danville Library

report on information received from talking to the Danville staff about their move

—oormant to note that their move was from one building to another building (not
any streets--only parking lots) and also they were mainly moving materials as new

helving was purchased at the time of their move.

I dana s

his sheet is a copy of the Notes from the trip to Danville written up by Karen

"= ~zs been in touch with Library movers in the Chicago area and bids will be put out
- —m= move. Also Sherri Arnold and Mary Lee will be contacting local movers to see if
mowing companies would be willing to donate their services as well as equipment, etc.

hat the asbestos abatement people will be done with the building today

| be wrapping going on, but the major portion of their work is completed.

tated that he hopes to have heat in the new building by the end of this week.

=z 250 told by Larry that the Library will be renting the old barber shop area across
= 37 107 us to use to move the materials out of the area that Illinois Power will be
meomz over when they move in. He also mentioned that he hoped to be able to put books
. « sale in April on pallets and have them stored at either the new Library
nuizmg or at the Civie Center itself. There was no mention as to who would be doing all
I Another idea for storage is renting semi-trucks (trailer portion only) to

re r;aterials such as the books for the book sale.

& sz that the architects were trying to find ends for the new shelving units that we
Ir v have in storage. The company that made them is out of business and they cannot
e zsed with out ends. Larry wishes that he could get more info on what new shelving we
z 10 have, where it will be, its size, etc. He is also very concerned about a need
pairing :"d refinishing shelving units once we get them to the new building and
rk will be done. He does hope to have his maintenance department

o7 szt up and be familiar with the physical working of the new building before-
mamz Lzrmy also stated that whoever tears down the shelving units that we are moving
- moving almost all of them), should be the same ones to set them back up.

she \'ing that we are buying is supposed to be delivered directly to the new

i1
!

mrchasne 1t from, not by us.

cher thing “nat the comm1ttee spent t1me discussing today was the need for safety

Cot “' on the chance of people being injured. Larry said that Richland has a number



g

=20C videos. Karen mentioned that she thought when we have the training for the

oy e o o

mmittee by the Move Management organization that they would do some

-2 zlong these lines.

for that seminar is now set for Tuesday, Feb. 16, 1999 during the hours of 9:00-

= beieves that the man conducting this training will arrive one day early and tour

s 2nd try to get a handle on what will be the most help to us. We are hoping
. help us set up a tentative schedule for the actual move that is geared directly to

“wumsiances. NOTE: On the notes from Danville--they had to throw out their

= 272 o a day by day plan as the move was taking place.

* 250 reported to the Committee that Katie Gross has been working on setting up a

“.=zding program that will work in conjunction with the move. Kids will be

<k out materials for extended periods of time and not return them until we
“ew building at which time they will also receive their prizes. The Extension

¢ doing this Summer Reading plan as it would not work for them. There

ore details on this at a later date.

—m= meeungs with John and the staff today, the staff will be asked their thoughts on

= will be working during the time we are closed. Hours such as 8:00-4:30 or

=z possibilities. J. Merrick seemed to think that the staff would need hour long

-7 errands, rest, etc. There are a number of questions that need to be decided

75 ines. Some questions are: one-half or one-hour long lunch breaks,

ot zeople who only work here evenings, what about people who now work on

=< Tor the staff to start asking their questions and making suggestions.

= Move box under the mailboxes to put in your two-cents worth. You do not

“=3¢ and they can be typed. Hopefully, all staff will read these notes from

==n2 and respond in some way.

=&z was set for another meeting at this time. The next meeting will probably be

¢ wiZnzzement seminar. Members of the Committee have assignments to do

= 2nd are continuing to check on ideas and gathering information, etc.

notes will be given to each employee, the Library Board and also placed

m#— oulletin boards.



icw=rber 11, 1998

.-=> TEOM TRIP TO DANVILLE PUBLIC LIBRARY

==Z “r 2 command center where the whole staff met each day to
~=--Z2= what area would be moved that day. Had spent time working
nedule, but due to changes delays etc. had to throw it out

= take things day by day. Probably will need a command center
2= both buildings.
~ - staffed worked 8-4:30p.m.

~=-= Zspartment had a captain. Captains were responsible for
- ng shelves(where certain #'s would start, etc).

i
iy

¢ allow time to unload carts at new building and have
ck to the old building to start loading the next day.
onne of the mistakes that Danville said they made.

ity

~-_-2=Z Van Lines from Danville moved them. They rented 80 moving
e rom one of their outlets in Chicago to move the books.
“=r, 50 of them had to be sent back before the move was
TC-=22, so this slowed down the move. We need to make sure we
—w= moving carts well ahead & keep them for the duration of

1f we hire a mover to do books) .

I'h
{

i
(D

== stall responsible for moving their possessions in their work

Ereas Suggested the use of zip lock bags for smaller items.

-= Z2.0or coded and numbered tags to make sure items get to their
i = a2reas in the new building. Have matching color coded tags

2 other end.

=c= =ire movers pad doorways, columns, etc. that might be
-=7=z=2 by the movers. Often not that careful. Make sure new

r(flier?) donated 7 wagons and the 1library had what
d the "Great Wagon Train Book Move." A drawing was
T the event, and the wagons were given away to 6 lucky
VIIme TS The 7th is in the 1library. McDonald's donated
=——w.cness for the event (had 550 kids and parents turn out). Two
-=-C-.= oo horseback led the parade and the children's librarian
= wagon look like a conestoga wagon.

L]

M

>=C TP the administrative office first with a phone line to take
ls -ontinued to receive mail--picked it up at the post
""" z Had materials delivered to the new building.



