
DECAIUR PUBI,IC LIBRARY BOARD Otr TRUSTEES
Ihursday, December 17, 1998 4s30 p.E.

AGENDA

I. CalI to order - Shirley Moore, President

trI. Report from John Cardwe1l

III. Approval of minutes

A. Meeting of November L9, L998

rv. Communication from the Public
v. city Librarianrs report

\1"I. Reports of committees

A. Personnel, Policy, and Public Relations Committee

L. Meeting of December 3, L998

B. Finance and Properties Comnittee

L. Approval of bills for November l-998
2. No meeting

C. RoIIing Prairie LibrarY SYstem

L. Report on December 1998 system board meeting

D. Friends of the Library

l-. No meeting

E. Foundation

L. No meeting

VII. Serving Our Public: Standards for Illinois Public
Libraries

A. Chapter V, Reference, Readert s Advisory, and
Bibliographic Instruction

\ff II. OId business

IX. New business

X. Adjournment
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LF'TTtrR OF INTtr^IT

BECITAI,S

WIIEREAS, John S- Cardwell D/B/AMain Street Mall (hereinaiter referred to as
"Prospect.ive Tenant") is aware that The Decatur Public Library (irereinafler refelred to as
Tenant) intends [o Lease the commercial building located at t sz u Franklin St , Decatur.
Illinois and

WHEREAS, said commercial building is currently known as the former Sears Auto
I,Iart, and

WI{EREAS- Prospective Tenant is strongly interesred in leasing space in the Main
Street Mall up<x completion of the build-outs accordin-e to agreed upon specifications or
June l, I999 whatevef occurs first and

WiIEREAS' Landlord wishes to set forth the terms of a Lease of cornmercial
space in The Former Sears Atrto Mart i,vhich are acceptable to Prospective 'fenant" and

wllERHAS, Prospective'lenant understands that this Letter of Intent is not a
::rding Lease Agreement, trut is an expressiorl of the intention of prospecti.re Tenant to
errer into a Lease Agreernenl upon completion of the Architects drawings and
'::;ifications. Sub-L,ease Letter of Intenls and financing of Leasehold im-provements,

I,FAStr. -I'FRMS

Tlte lollowing tenns and conditions are acceptable to prospective Tenanl;

I Subie$-off*eas): Prospective Tcnant intends to lease approximarely' . ;quare feet of space of the 23,A00 S F facility

I Ter:tt ollease Prospective Tenant intends to enter into a Lease for the:: ' : -r:.:.ed crnurercial space for a term of one year with 19 (nineteen) 1 (one) year

P,02
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3. Rnn[ Prospective Tenant will agree in a Lease to pay rent in an amount of

$3.100,00 per month per year until the second floor built-out is completed artd the rent

sirall become $3,950 per month per year'

4. Furpose of Lease..- Prospective Tenant intends to operate a Miru Mall letail

shopping and office facility including non-alcoholic restaurants in the leased premises for

the lerm of the Lease with the Sub*Leases.

5' ritrlir;es,lanir.oriat seLandlordrrnderstandstlrat
Prospective of Proposecl Mall will be reSpcnsible for payment of trtilities, inoluding water,

,"*'"r, garbag;e, electric, gas and janitorial services for rented space'

6. B_uiirloufu prospeortive Tenant shall provi<le the entire build-out kasehold

irnprovernent* irr"fuA*g all meclalical, plurnbing electric. heat & air, all interior rvalls'

flooring arr<l other speclfications to providecl tbr Sub-Leases inclutling elevator'

7. AdditionallBum' Prospective Tenant intends to enter into a Lease

containhlg the above terms and conditions along with additional reasonable and customary

commercial lease terrns afld conditions.

Prospectivs Tenant: Main Street Mall, L'L'C'

By:

Landlord: The Decatur Pubiic Library

Its
By:



DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
November 19, 1998

: CALL TO ORDER

l - - :--;::":g .,i'as called to order at 4:30 p.m. by Shirley Moore, President. Members present:

: --, I,I - :::. Sherri Arnold, Patricia Greanias, Mary Lee, Judi Moss, Russell Reimer, and John

! 
= 
-:= .d- s:;rr: Wayne Dunning and Mark Gibson. Staffpresent: John Moorman, Carolyn

. . .::- -.: L;rda Humphreys. Others present: Ed Booth, John Cardwell, Denelle Wrightson, and
r i-_"- - -:-- -i-.

: \T\\ BUSNESS

I --i l":-,s :::ie a motion to adjourn to closed executive session to consider information
-:_.. : ._: ::.3 s:le of real estate. The motion was seconded by Mrs. Arnold and unanimously

:--:.: :-::-- cail vote. TheBoardwentintoexecutivesession at4:33 p.m. Themeetingwas
-:'--- ::.:::I 5.35 p.m.

' -- !..:.:=. :raCe a motion to sell the Library building December 15, 1998 for Six Hundred

I - : -, - : l:i:ars (5600,000), less one percent of the building sale price per month as Library's
:-.- . ::,r.--;:.:s. for occupancy until on or about September 30, 1999; Buyer to be entitled to
: :: -: .:::trimately 8,5000 square feet of Library space. The motion was seconded by Mrs.
' , - ,, .:: *::limously carried on roll call vote.

' - j .,: 
-_-.--:s:r and Ms. Bebeau made a presentation on furniture and design in the new building.

-. . - : :. =s:::arion is planned for the January board meeting. The Herman Miller furniture is

: . :: . = :::;.:gh state contract with a very good discount and will not require bids. Plans are

:: - 
= r-*::: ::,r srudents from Millikin University to design art work for end panels on shelving.

\PPRO\IAL OF MINUTES

l -; :-:.*:;s ot the meetings of October 15, 1998 and November 3, 1998 were approved as

- a ::

]' CO}I}IL\ICATION FROM THE PUBLIC

t": -:; -:: :re public addressed the Board.

\ CITY LIBR{RIAI{'S REPORT

.'= -.. " L-::"ran's rvritten report was previously mailed.

t,-: 1"1::::r::t reponed that statistics for computer usage will be available next month.



Tf
R.,E P ORTS OF CON{MITTEES

i.::::.:l;1, Putici-, and Public Relations Committee: The committee met November 5, 1998.

. -; -.,---.::.-: policy was reviewed. The committee recommended that #5ato changed from:
l:. C:r Librarian may, at his discretion, cancel fines and other delinquent charges for

-, - : '. *: --: resident in Webster-Cantrell Hall, or other similar institution or foster home,

: -: : : .:.: ::.:nquency occurred prior to the establishment of residence of said minor in such
-:. .-.,::. ::::-qlef home."

:o

-:.: C:1 Librarian may, at his discretion, cancel fines or other delinquent charges for
- - - - : " .-. : ":. residents in child care facilities or foster homes, providing the delinquency

. -, --:- - =:::e the minor moved into the facility or foster home."

a-rd #5f from:
,-. s:.;la1 circumstances, the City Librarian, at his discretion, may cancel fines and

: - :--_.:: : - : :'...enals returned late in an amount not to exceed $15.00"
:o

-,. s: e:ial circumstances, the City Librarian or Librarian-in-charge may cancel fines and

-' :-.:, : : : :..:erials fetufned late."
l. !. \{oss made a motion to approve the changes as written. The motion was seconded

: '- r l:=.::as and unanimously carried on roll call vote.

: : " :. ;; an d Properties Committee: N,{r. Stengel made a motion to approve the October bills.

. ' , -: :. ,:. '.,, a.s seconded by Ms. Lee and unanimously carried on roll call vote.

, - = , ::'*:'-::ee met November 3, 1998. Mr. Stengel reported that dependent health insurance for
* j r=:r.=r. sraffwas reviewed. He made a motion that the library continue to pay 70o/o of the
: - , . : : * -::rCent insurance for management staff. There are adequate funds in the budget to pay

:'-: . = ,:.::ease. The motion was seconded by Mrs. Arnold and unanimously carried on roll call
: ":

r -- S:=.=::l made a motion to approve payment to MidStates General & Mechanical Contracting

- : - -:::.:t t-or S179,127.00. The motion was seconded by lvlrs. Greanias and unanimously

:::- -'..: :n roll Call vOte.

' -- -i:=::ei made a motion to approve payment to Thornburgh Abatement for $134,233. The

- , ..:-. '.,. :s seconded by Mrs. Moss and unanimously approved on roll call vote.

I -- S:=::el reported on a proposal from PSA regarding the roof at the new library, including
: -;:::-::i :id documents and assisting during the bidding and construction phases of reroofing for
..=.-:Sll.500plusexpensesasoutlinedintheirletterdatedNovemberl3, 1998. Mrs.Moss
.:,::: : :r.,tion to approve the proposal. The motion was seconded by 1\4r. Reimer and

-..::-:.::s1r' approved on roll call vote.

FI - nline Prairie Library System: Mr. Moorman was not able to attend the meeting. Mrs. Moore
:t - a;,1 rhat a proposal to change the make-up of the system board was defeated.

Friends of the Library: The Friends met November 11, 1998. Teena Zindel-McWilliams was

-.=:::J president for the coming year.



fo "udrtion: The Foundation Board of Directors did not meet.

\IL Sm.lllrrc OIIR PIIBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES

C"@uer r\', Collection Management, was reviewed.

lfIL OLD BUSINTESS

}fu \toorman reported on the status of environmental issues with Sears at the automotive garage.

lDecmlr-Foresite will be contacted about these matters.

lfr hfoornran reported that the library's request for a3o/o increase in the levy rate was approved

+'--- Cfo-Council.

fL AI}JOTIRNMENT

}[ri \[o,sre adjourned the meeting at 6:20 p.m.

RespecttullV submittef

jltr ,*\ {*,.-
Mary Lee, Secretary
Decatur Public Library Board of Trustees



City Librarian's Report

For the December 17, 1998 Meeting

of the

Decatur Public Library Board of Trustees

- ::: , -:-,-:1ies on our new building. Monday, December 7 saw the completion of asbestos
--,.- '. - .' ,:k Interior demolition should begSoh complete by Tuesday, December l5. Work

: : 1.:-rl:ing u'ork on specifications for the re-roofing of the building. I am working on
. r-' I = : -." :stimates for separating utilities for the forner auto-tire facility.

' : ' -- = :::rmliftee continues gathering data. Movers are being contacted for estimates and
- --:. : - :.ained copies of Danville's tequest for bids for their move and of their move time
- :- -:. Ln providing volunteers for the move have been received from several communitv

- _.:

' : : :- I - - imobile stops have changed during the past month. The Maranatha Noah's Ark stop
-: r:--- ::.nged to the Kids and Fitness Day Care on Southside Drive. Bookmobile 548 has
: -: :- ".S \lacon andLinden stopto Fairview Plaza. Staff are looking for another location in
- : :':: - - :le previous stop and hope to have one selected in the near future. The Extension

: - r-- ::s received a request from the Decatur Housing Authority for service. They would like
-- ; -::::\ to bring materials out, set them up on a table and allow residents to check them
. i : -s similar to the service we provide to Oxford House.

: - -,, sen'ice continues to work on the project of getting call numbers into all items. This
- :-, -: :eI-lected in the high number of database changes (2395) recorcied during the month.

; 'r- :egtnning to work on setting up a new children's code (DCR) u.hich vv'ill better help
-::: ' .. .:entit\' children's material in FRED. During the month. the division processed 435
- - I : I I '; -is. bound 294 paperbacks, mend ed 626 items, and replaced i 91 book jackets.

- - :- , -.rlls completed work on parking lot gates for our new facility. The library purchased a
; : - ' 'J 3,,-ru er and a weed cutter. The grass was cut and leaves raked and more work done on
- i, -: :ush trimming. These are new tasks, as since moving into our current facility in 1970 we-: ; --:j :1o srass to mow or trees to deal with. Lanl,has also been taking videos on a regular

r : : . ::cord progress on our new facility.

- ll rr--ri1r-rna1 spotlight was run on the 3M Self-Check machine during Children's Book Week,
' - :rl-:er 16-22. Although there was one day when staff illnesses made it necessary to not staff
. :,.;ilne. the rest of the week there was someone there w.ho showed users how.to "Check it
*- .:.mselves. The Friends of the library provided book bags for prizes and 3M sent many

-:-:. lrloklnarks. stickers, shirts, product boxes of items 3M makes and a sw-eater and a jacket.
- '-' ::.nlotion u-as very successful. Monday saw 567 checkouts on the machine and Wednesday



i- -:' Lrhrarian's Report
,r ";.rnher 1-. 1998

- i;c -

, , : : : . ";:ls checked out. Prior to the promotion the highest daily checkouts on the machine. ..:

: -. . - :: -lrth 1 7 accounts with a value of $3 ,027 .66 were sent by the circulation division to
' ; - : -. . : *:3au. There were 480 trapped holds for library patrons and 106 items were returned

-:- :-:: ;UditiOn.

:r - -- - *: groups visited the children's division. For these groups twenty storytimes were
- ;r :r-l ..::re rr-ere three tours. Seventeen groups were preschool classes, two were
' r -:r-:r":: ciasses, two were cub scout troops and there was a group from Baby TALK.
- i'. ! .,., Independence scheduled their group to look at books.

: . - . l* \D and Head Start joined the library in a Family Reading Night program on
.'. l r: i 9. Forty-eight individuals attended this program. There r.l'ere eight lap-sits with 208

*. : r=-s rn aftendance. Katie Gross did the lap-sits this month as the Baby TALK lap-sit
: : - -r. S:san Woods-Cunningham is recovering from a serious automobile accident. There
: : l- 3:lr TALK contacts including 5 photos and 10 birthday books.

-: - rI;.11' Child Care Connection materials program is receiving increasing participation. One
- - - - ':: provider reported that she had read the books from her monthly collection between 2
-- - -- ,.:es each to her day care children.

: - - -;::l: in the adult division has been appointed to a two year term on the Illinet Government
- :l -i-i--11 Coordinating Council, a statewide group charged w,ith monitoring and implementing

' ) :-: Plan forlllinetdocumentdepository libraries. She continues to offer sessions onbasic
:-:, -;:::ence to adult division staff.

---'--.: Gross. audio-visual librarian led an orientation tour of the iibrary for a Futures Unlimited
: *'. He also prepared four video lists on pregnancy. childbirth, parenting. and newborns for the
:.: " iair '98. Jerald Merrick also worked on preparing items for the Baby Fair. He created both
- l::; Health and General Reference Center guides focusing on a pregnancy search, and

. :13i suides listing search engines and sample search results for pregnancy, childbirth, and
- ..:,.. -:eding.

- --,. ::-'-lth. library pages begin keeping an activity log. During the month they responded to 355
::.-;;-ls. shelved 776rowsof books,4,975 videos, 7,422cassettes,2,788 CD's and,6l2current
-- :-:Z-neS.

_- 
-.:-=" s tor the month in the adult division included Family Reading Night, Thanksgiving, and

-::.s.:las. The bulletin boards in the children's division displayed Children's Book Week
: - ):=:s and there u'ere displays of fairy tales, Thanksgiving books and Rebecca Caudill books.



Cin Librarian's Report
December 17,1998
Page 3

1l--1: division staff members attended the "soaring to Excellence" teleconference, classes in-'i 
,-::Pert-ect. Genealogy on the Internet, Government Resources on the Internet, Fundamentals

- : \ ltcrosoft Internet Explorer, and Fundamentals of Netscape. Sherry Mallory, Bobbi Reece,

=::: lei.L \\-alther have completed the third session of the LTA course and will now begin
.:--:-::tdent study.

--. -: December 10, 61 .36Yo of the fiscal year had been completed. Expenditures and
:,'.: *:r3rances stood at 60.46% of budget.

- : - :--,,:ue to u'ork with John Cardwell and Gina Dingman in the leasing of space in our new
: --,,:-:g and the tire building. I have worked with board members and our attorney in discussions
' '.::::lilr.s the sale of our current facility. Other building related projects included gathering

- - :.:latiotr on the separation of utilities at our new location, so that both buildings can be
,,: -::3i separately, and working with the architects on furniture planning. I participate in
= - *-,:Lr scheduled meetings with contractors and architects.



Hre$
Presented to

Deeatur Public Library
- with our sincere appreciation for your ded,ication and support -

United Way of Decatur/Macon County

Campaign Achievement Award
I99B United Way Campaign



ROLLING PRAIRIE LIBRARY SYSTEM
345 West Eldorado Street ' Decatur, Illinois 62522

Telephone 1217) 429-2586 ' FAX 1217) 428-1852

:--. :-<..gg8

' l,l-:':-:tan

-':l:l'
- . - .-- ,' .-: --: Librarv

--- -., 1't:--:Street

.f - :ltan-

--: . -- -- rno\\-. Rolling Prairie Library System is in the midst of a major femodeling

; -. - : - :esult of this rJmodeling is that RPLS no longer has a training facilitv to use

.- -. :.:rds-on training to the staffof its member libraries'

-.-." -:s: sulnmer we asked to use the computer training facilities at Decatur Public

-' :- - '.. .': these months of upheaval' Not ony aia you agree, but you have oft-ered

_ ,: : _; t-rvrf to 1et me in early some days, and when I have had training in the eveninq'

. . - . -:! ':een set up, and the DPL staffhas expected us. Julie MacNamara helped me

. - : 1 . ; ,:,: icom. and *as very helpful and flexible with the schedule we requested

- :::k r ou for making this off-site training program a positive experience Since

--- 
1 :t !. 'i hen the first npis hands-on class was held at DPL, through December 1'

: . .- ..s- reeuiar class is scheduled, we estimate you will have hosted 83 staff

: : , .-,-:lt 
'arious 

RPLS member libraries. This does not include the training that \\i11

- - . --,':r:: December 16 just for DPL staff on Government Resources on the Internet'

- ': -:---.is tacility is an-excellent one, and l enjoy instructing there'

. : i pe this partnership will continue until we have our own trainin* *.'liY.^ 
^

- -._.,:.: Iithere is anything I can do for you in return, please, callon me any ttme'

T:ank 1'ou again for your help and your support'

Sincerely,

Carolyn Rokke
Head of TechnologY

Cc^-l^f l,\ P.,fu*--



Rorrrxc PnarnrE Lrnneny Sysrnrrr.

345 West Eldorado Street
Decatur, Illinois 62522

,%*"a:.,i?,i?,?::r,

cmvember 30. 1998

.lsfm filloonman, City Librarian
Decdur PuHic Library
247 E- I'Iorth
Decdun. 1L62522

Des.Iohn.

I wfi to take this opportunity to thank you and your staff for the hospitality shown to us during
tfie uorkshop "Friends Groups: Organizing, Maintaining, Revitalizing" held November 19th at the
Decatr.lr Public Library. Shirley Edwards was a dream to work with. Teena Zindel-McWilliams
rc excellent on our panel of library friends.

Tfitar*k you for your support and the use of your facility. With your help the program was a
grcaess.

Sunwely,

M*.*0r{**
Btrerty Obert
[-ibrary Development Coord inator



* r;ltir$?+lCrhr

, ._ _ ..e9E

' : -1.1:..t-ntatt

- -,- l.'.:c Liblary
--- - .-.,tStreet
-.._ .._.it,513

' '.1.\r'r)rr-rn:

. , -.. rgaitr, for taking tinre out to nral<e a presentatron to the Nationai City Bank

- . ' -r.t iravc a lot of u,ell cleservecl pricle in the Decatur Pubiic Library. I arl equaily
, i - - .-- :-:lort that the banl< board rl,as also very favorably inrpressed u'ith your

. ::.- .'otl th:it ourplans ll,ere to nrake lornral :rnnourrccntcnts around the end of
- -:. L'nflortr.utately, DecaturForesight, Inc. did not release the lurrds as expected. ln
," .. .-.-.t': dol1ar anrout-tt has not yet been cletenniued. As such, \\/e are unable to advjse

,,:'irttencicd contribution to your organizalion. I can state that National City Banl<

- - : ' ,,;: io contribute [Lrnrls to your orgauization.

--.. :ltti that Decatut'Foresight u,ill pay out the funcls prior to the end of the year.
- :ot-itact yot-t to arrutnge a tirle lor thc presentation. Thauli 1,olr, asain, fot'your
- --.. ,,ird patience. Pleasc:rdvise nte if you har,,e any cluestions,

-:.-:,- .

: n;lunity Bank President

National City Bank of Michigan/lllinois
236 Norlh Water Slreet
Decatur. lL 62523
(217) 424 2OOO

_)

v
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RESOLUTION NO. R98.150

RESOLUTION CELEBRATING
THE Uf.IITY OFALL CITIZENS

',i],=;ees, our strength urd greatness as a commiurity and netion is based on our unity and
; " ". ,;.=ess to allow a1l people input and partioipation; and.

'," 
.- -.eas. racism and other forms of diEcrimination still continue to plague our nation;

i_ _

-"r'ierea-q. Iocal efforts have helped raise awarsness about discrimination and mobilized
.r -,-:--:Ji'rnerxbers to heal social divisions which can be cultivated through further dialogue,
?- -:.::- -:, :.li arvareness; and,

',\-hereas, ali citieens should consider the impact of raae relations upon the quality of our
::---: -:::'' a:d work togethor to eliminate discrimination; end,

'J, re'ea-s. community menrbers encourage the celebration of our difference,s and call for a
-Y: , : , "..:i:a!: selween the races.

](C!'i.. THEREFORE, BE TT RESOLVED BY THE COUNCIL OF THE CITY OF

- : -- 1: -?.. ILLh'OIS:

S eclon 1. That the Decatur City Coutcil, in conjunction with the Decatur School Board,

: - ;s :.rr,. j r.rge not only tha citizefls of Decatur and Macon County, but across this great nation,
:: :r;.-!r:ze and celebrate the unityof its citizens andto join in efforts to heai social divrsions

- * : . ;e. e a:ate our human family.

Pi.rSE}{TED and ADOPTED this 9th day of Novernbo,

)

CITI- CLERK

. .: ;l': i.:Y }{ANAGERiLEGAL
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Crr:cr oF THE SrcRrrnnv or Srarr
Spntttcrtrro, ILLrr.rors 02756

: :-- l998

' 
1 , -r:i-.ltarl

. 
, J:-.li

- - ::.'.:::lStfeet
- ._ _-_t '.r

ILLINOIS STATE LIBRARY
3OO SOUTH SECOND STREBT

SPRINGFIELD, ILLINOIS 627AI

PROJECT #99-SCP-771

1..-; 
"i'ii1 

acknorvledge your letter of October 22, along rvith the photographs of
, .-! -:'construction sign, the required fidelity bond, the construction schedule and a

- - ,- ,r.e building pennit lor the above captioned conslruction project. I have also-:-: :-, :cp-'ig5 of the Changer Orders one and two. You may accept this ietter as an
' '- : .Jr the two chan-9e orders as approved by your LibraryBoard.

- l:ar e notified Library Accounting that this project is nor.v eligible for the second
- - --:':lt Lraymellt.

Thank you lor keeping the Illinois State l-ibrary apprised

: -t-:.-..

/
t :r'-t I

/
, : Onciger
-'..-..,:tion Grant Program

-: :.': Fitclt
- " ' .:.. ctt - $25 0,000



Crlcr cF THE Srcnrrany or Srnr=

SpRrrucrreLo, lrrrr'rors ozzso

l = -' = - J':', November 20, 1 998

'.' , j- - =,'"1oore, president
l=:. -- r-^ ic Library Board of Trustees
_ - - ::.: '.:r-ih Street-::: -- -,3iS 62523*.|128

].,''.'--. ',':l.e:

:-- : eased to award the Decatur Public Library a FY99 IIIinois public Library per Capita:.''-' - '-: amount of $.l05,65-I.48. Due to the record number of eligible participants and an-- "'::l:-::d occurrence of special census collections lor public Iibiary service populations," . , =,- s ;rant is funded at $,l.23 per capita.

- :-: :cming weeks, payments will be sent to your public library or will be deposited as: .: -': - --: per capita grant will be paid in two payments; one from the Ceneral Revenue: - - : '-: :-: second from Live & Learn funds. These grant funds must be encumbered by-'. :- ' : _ I and expended by August 3.l, l9gg.

-- -: -=' this year's grant requirements, lllinois public librarians conducted self-:-':-'-:-: :f the library's physical facilities for compliance with the Americans with- - ': " :; -::' examined the library's physical facilities for compliance with state and federal: . :- - -=, e'"red ILLINET and library system membership responsibilities. This review: ' -:', '-:-s:J on the library network support available to libraries across our state.

-:; :3en tremendously rewarding to provide per capita funds to help local libraries- - -: -- - .-= lniernet, support reading programs, update library resources, increase library- 
" 
' ' :- - :::" and assist and train citizens in the use of new technoiogy. These investments_: -- : -liSans.

5 in cere ly,

/J--%/4*
CEORCE H. RYAN
Secretary of State
and State Librarian

.--*aL al I

.
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December 14, 1998

John Moorman
Decatur Public Library
247 E. North
Decafur, IL 62523

Dear Mr. Moorman:

Thank you for joining Operation Warm Winter, acoat drive for
kids program, by allowing the Library to be used as a drop off
site. We have had a wonderful year with over 4,100 coats

delivered to area clothing rooms so far. Thank for helping to
make that happen.

We have broke the'97 record number of coats already and still
have a few coats to be cleaned and distributed . With that kind
of increase, we hope it was only a positive influence on your
business too. But thanks to all your employees who helped to
deal with things on a daily basis and allowing us to put up a
display to encourage more participation.

The drive was over in November but it will be a few weeks yet

before the final coats are cleaned and to the clothing rooms.

We'll send you a postcard with the final count.

But regardless of the count, thanks for opening the library to the

drive and being a vital link in the process -- and making it a

warmer winter for many.

Sincerely,

_ $"-*tl W*W
Barbara Blakey
OWW Project Coordinator



STATTSTICAL REPORT
November 1998

_ _ - _ __ . 
-'_.DO.

l&e,m :,:ah wolumes added: 1,955
![en- s,;ak tj-tles added: ]-,028

108
:---=:',."--::jrawn: 11937

.I:: -:, :IIIVTTY:

626

- - : - -: I:ene Stuke (Library Page l/2 time) resigned

- " :-: I -,-l l-:-\"CIES:

--::=:' l-=:k r G/2 time) and Library Page (t/2 time)

:r::-l.S REGISTEREDz 329 main + 27 extension : 356 total

:: - a:: -: - ll:-:-- ASSISTS: this 72 months to date
Iast 72 months to date

:: - -, i -1. THE BUILDING: this 1,2 months to date
Iast 12 months to date

- --: ?I:.CHASED: this L2 months to date
last L2 months to date

:- l:1:S: 21 volunteers worked 231 hours

:'"1:l ,SAGE BY LIBRARY PATRONS:

- :=::.=-- -sage z 461 patrons, 835 time slots
--- .=::=ct usaqe: 186 patrons, 317 time slots

- ::l:=: -:sage: 910 sessions, 3350 views
: -:. --S=:::h usage: 59 sessions , 158 searches

87 , L52
BA ,323

343,533
360 ,126

21,202
18,091



DECATUR PUBLIC LIBRARY

Monthly Circulation Statistics

November 1998

i"acat.i.on

CTllhm.UL LIBRARY, PRINT

*,,iLlLrE.

Toung Adu1t

ChiLdren's
IOTAL

TXI]{SION PRINT

tsoo1mobile 548

tsoolmobile 549

S.rtreach
TOTAL

TCf,AI PRINT

FIIT-PRINT
-.:ideocassettes

Audiocassettes
Recordings

TOTAL

E:rtension Non-print
:CTAL NON-PRINT

Renewals

TCTAI CIRCUI,ATION

November
1998

2O ,296
937

12 , oB6

33,319

B r 6L4

2,346
304

LL,264

44,583

6,757

2t536

Lt963

LL ,256
o.70o/o

L2 t 734

845

57 t562

November
]-997

2t | 422

1 ,l.66
12 t 353

34,94l-

B ,57-7

2,951
590

12,l.IB
47,O59

6,955

2,473
'1 012L 19LJ

lL ,257
848

1_2 | 099

on7ov I

59,965

Z Change

-5. 3

-L9.6
-2,2
-4.6

o.4

-20.5
-48.5
-7.L
-5. 3

-)q

2.6

7.7

0.0

3.5

0.3

4.7

-4 .0



DECATUR PUBLIC LIBRARY

L2 Month Circufation Statistics

November 1998

l,O,eat.i-cn

CFTTP-&], LIBRARY, PRINT

.&,i.uIt
-{ou:rg Adult
Cn:-Ldren I s

T"'OTAL

;ii.;ElTSION PRINT

tscolmobile 548

Fcolmobile 549

0ut.reach

TOTAL

SOTAL PRfNT

}[3][-PRINT

"':i-deocassettes

Audiocassettes
Recordings

TOTAL

Extension Non-print
Il3TAL NON-PRINT

Renewals

TOTAL CIRCUI,ATION

Current
Year

261-,687

T3 , L49

),56 ,344
431,180

9O t 647

30 t 483

4 t707
1,25 ,837
557 t A3,7

85 ,7 45

31 , L43

22 t 597

139,485

lL t 648

151, 13 3

7 t99O

7t6,L4A

Last
Year

279 ,605
74 ,677

L5B | 499

452 tTBL

8O t7 4O

35, o6B

to ,2o2
126 , O]-O

578,791

92,267

JZ,OO/

23 t5O4
120 A1ALJQ taJ9

1o/893

149 / 331

9 t056
737,L78

I Change

-6.4
-10.4
-l..4
-4.8

12.3

-12 
1

-53.9
-0. 1_

-J .6

4.2

-4.7
-3.9

0.8

6.9

1,.2

-11.8
-1 

()



Fersonael, Policy and PubIic Relations Cornmittee
December 3, 1998

l-:- ."{:ss caLled the meeting to order at 4330 p.m. Members
: -- =: =:.-- ; l{=s. Moss, Sherri Arnold, Mark Gibson, and Pat Greanias.
t- 

= = 
- -- , S:1rley Moore. Staf f present: Linda Humphreys, John

' : -::::. a: j Carolyn Jensen.

. = - = - :: :.anaqement staff personnel p : The policy was
:: -=.s- =:.r. discussed. Mr. Moorman said that no changes are
::::--.=.-:=: aC thiS timg.

- -- - =: : -s -:ess: Mr. Moorman gave updates on the status of the
: ---:-:: _:::ject.
l- =--3 '*'=s :c further busi.ness. The meeting was adjourned at 5:05
::

Respectfully submitted,

John A. Moorman, City Librarian
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\,VESSELINK, C ooK & ASSOCIATES, INC.

WILLIAM F. BIANK

HARRY M. CooK

RoBERT M. DEAN

IoSEPH D. C\L O]i:

BWC #362-97 01 .A F tj-g.2

December9,1998

RE: PHILLIPS SWAGER ASSOCIATES
Decatur Public Library
ASBESTOS ABATEMENT - Pay Application

k,rtrrr.
lffiEc s Xne Fay Application No.2 for the Asbestos Abatement work at the Sears Building.

fl@*tg ltsn,ntnred the document and signed the original certifying that I am in agreement with the
illllmrrurrm =m m'ted in arcordance with the work completed.

1fl,*tuu iIBrE any questions, please advise.

Very truly yours,

BLANK, WESSELINK, COOK & ASSOCIATES, INC.

l*>

PSA-Naperville

Scott D. Righter,
Project Manager

] . P. O. BOX 2910 . DECATUR, IL

DECATUR, ltLrNors . sT.

)

62524-29-lO . 217-
Lours, MrssouRr

428-0973 F^x 217- 428,8934

ril



-a'Jf or ,SdJ,,*),
;t t]-l Hhorn it
ffi:-ereas, Ehe

may Concernr
ierFigned has

II{ORhGLIFCI{ ABAJIEME}II

. 4,. - tT. $ 'f.,8

QAoqzt oo z

I{-D.vIER OF L'EN
La.bcr anC Vilteri$l si

S:ate ot ltisscrrri"

i:r r!:e buitding known as

:LErefcre, undersigned fcr andt 3* aa!
Fh6
Z3t-4

:er:!r',. ackaotledged, doeE
-:?ii ar,d c1sir, cr right, roar:,j re;l estaEe undei the:,*_-:::.? aad reel es[ats.

valuable con g i de ra t i ons, -Eu%-iEI6$E *r., ;;; ; r - i ;hereby waive and reieese any and all1ien, on said above describej hL-Ic,:_c
SuaLur.es of the unders j.gned Lc' si: c

___Ak- _ L,) il_*n1---:: ;,r lrertds t-.hts___ .,*Cay of

f il:'-:t -Lecrs urll noE be released
$,i!!.:"ifer a-cc eli required second trer
rr--.!35i,zed, Off:Cer and reEurned fo:

-il/ifrA/{,k/,f6il { 8",f . Wtif

unC:l ali copies of thrs I:.crr
Lien waiters are signed b;' =;:

TfIORNBT'8GH AB{IEHLAiT
6280 Knox Indusr-riaI D:rve
st. Louis, Mc 63139

f,._','_=:J mllsr_ be I$r- the ;f niI anrounL paid aod nDLArt z?,J: '- 1 -:: -.r icr e coapora0ior/ 
"orpo.a#- 

,l'fr" should I.;r ursed,' ";---3:' :e3- el!:.xed and tiLre of officer signing waiver shculil:i :. -:::.-. -i .+alver is for a parener.ship, Ehe plrtrrersr,ip nare
^ ^)- - - - :.i _;1 ?f . partner should sign and designace himself as: 1 :: - i: ;-.::: tgenF- signs, wricien eviience of his authority :o, " -- :-:--: :3 aifrxed and nobarl"ed.

)

' n,3'iARv SEAL .
.;-?.' I :,aE \oten *u*Bic

: *q- , . - 'l,f- . ', S lat s Cr \J sS C;ri
' :.:r* -':ic- :/]'eg 2t 1 c,,2X,)

g v..rr rr.! a L u

) ture )
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. Phillips Swager Associates

ril+
.'

!,Ir. Iohn Moorrnan, City Librarian
fhermr p1rblic Library 

' 
i

Des:n:i il- 62523-1128

Ia flecrhu Rrblic Library
PSA Projecr No. 3091.01 .

Pl"-tr fir{l65pl6sed Invoice Youcher fuo, 2 from Mid-States General'and Mechanical
Cccncting Corporition in tlie amouiri of $240,195.00 for the General Work for the above
ctstbsd project including the following :Waiver of Lien: :

Mid-States General and Mechanical'Contracting Corporation . $Z*O,19S.OO
: .: i

TE previous month'$ unconditionai Waivbis'Of li* r,uue"not been'iubmitted at this time. We
xc rcquesting that ttris payment be progessed, and the check be held until the waivers are

'. - shluld have any

: :: --lPS swAcEF.lySocIArEs

/r0{/ffi
fkdn R: Leibrock, AIA
hojcct Architect

IilRIJrl

crlmre

pc; Gery Sebens' file

lfnnrlrrt'rr{

Arcl\itcrls
I;nEittucrs
l'lrnnqrs

.t,r \irr ,)t.ri. lj.,\tl, ...1-.i \lit,.
\..:r'1r ill.-. ll. (.r,<,,.{ \,,,i
l:r ,ii{i.itti
l:\ r,,,.i',;'r'll.( lr s
-1. . ,1 ll\.r..t(.(.,Ir
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PHILLIPS SWAGER
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PAGE 1 3

No.551 F8A218: 48
L c/ L9/ >d

l
peNiINI- WAIVER OF LIEN AND AFFIOAVIT

COUNTY OF
HACO}i

STATE OF ILLINOIS

Whereas the underslgnad having contractad with The..!P.cel'qr hrFJ:Lc Liuarv ..- -..._

to furnish certain materiats andior labor described as

,,General Conrra-c,Lng r.rork -.. -. * for ihe pr'iect knOWn gg D€cattrr Rlblic Llbrary

and localed 3l DeSgtur IlIinols

DOES HEREBY FURTHER
and owned by , Decarsr Putllc 'Ltbrary '- ' ' - ' '

STATE ON b eh al f oiJG aitt*ffi t' on-e8. 
= 
uuccntia cto r/s u pp I ier'

PAgAtU[lyEB That the balance due from conlractor is the surn of:

Ilao Hnndre4 p','r, tt,ot'"a'd O"'" Ht'olred Ni@

RecetpGt whGn-is heleby acknowledg ed'

AFFIDAVIT.

hand and soatthiE 
- 

/O. day of

($_?49,1e5-qg. I

,fi qy

THEREFORE: The undarsignecl wa.ives.and releases unto the said owner of said prBmises any

and alt lten or .fairn wnats*-r", on the ailu" iet"rlbed property and improvements thereon on

account of labor and material o;.both, rr*i"nro Jy ti,. una"rsloneo lhereto, and further c€ftifies

that no other party has any claim cr rignt to allenin ,""ornt o-r any work performsd or material

{urntshed to the undersigned for said pl.oilti and witnin the scope of trris WAIVER ANt)

3\': xi4:sleEg .Flqral.& Hgghanlc*,-conr'.

Nama 
"fbwnershiP 

or CorPoration

S -bscribed and sg4orn before me this / D 4- o'y o) ,n_E_g_

My commission Expire ,', .(O/PW t ' -

'qrp6q,[ f^l'
K.ilrLts

rrm rr.l*atd Ituh
W corirrrrtcod egnr lffzoot



"'Decate-gg-
l'' : i..' i:t .'" 4 ': ..i i'.1 '..'

LIB RARY
JOI-1N A. MOORI"IAN' CITY LIBRARIAN

)

I :, I."--:l::.:i RELEASE

PUBLIC NOTICE

--.'- l::ar-ur Public Library Board of Trustees Finance and

- - . -: :-_-=s l::::littee meeting that was scheduled for Tuesday,

- :- -:: a -9gg, is rescheduled for Tuesday, January 12, 1999 at

. .: ::,

FOR II{ORE INFORMATION
John A. Uoorman
Phone (2L71 424-2900'

December L7, 1998

CONTACT

ext. 13

)

RespectfuIlY submitted,

\

;

John A. Moorman, CiLY Librarian

,tilillliililu

llCArr-lR lLLll'lolS 62523- I 128 Pl-toNE; 211 424'2940 FAX: 217 423-5741
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{- Chapter V Reference, Reader's Advisory and *--r*
Bibliographic Instrucrion

Quality reference service is the provision of information or material within a time frame, at
a level, and in a format that is satisfactory for the patron.

Reference service is tl-re provision of information in response to a patron's question.

Reader's advisory service is guidance in selecting rnaterial appropriate to a specific
patron's desires and needs.

Bibliographic instruction is service provided in response to a request by a patron
either for the inclividual or for a Broup to learn how to use one or more of the
library's resources.

' lil:nois public libraries slrould provide or contract to provide professional reference
::-,'.e for their patrons. For purposes of this docunrent professional reference service
-:':-s iD reference service provided by a person holcling an MLS degree {rom an ALA-
, - -':j::ed program.

:::.-.e so many Illinois public Iibraries serve sparsely populated contmunities and as a-=- - ':;ien Iack the funding to hire a full-time qualified Iibrarian, other approaches, such
;; --= -.:,lorving, may be required.

^rergers of several small libraries or Iibrary services

:'r'nsortiunls of several small libraries with one central reference librarv

j._i:em reference service with an 800 number

-,:,ls State Library reference service with an 800 number

- r-':ects l;etween small libraries and larger Iibraries for reference service

:---=c qualified librarians, with several snrall libraries pooling funds to employ and
:-:-: ? qualified librarian who would handle collection management, train staff,
.-::',t'.ide back-up reference service and perhaps function as a circuit Iibrarian
i'' r, - -1.;1s suitable hours at each site

l-,::E-a:i'.e collection development in which the purchase of specific reference
,r :',*i < assigned to each library in tlte group

::il-:E-: '.e hours of service, with a group of libraries coordinating their hours of
-': i-:--: i::.,ce to provicle their combined patrons with access to reference
:: - :: '- - = Ereater nuntber of hours (A number of lllinois public libraries alreacly
:i":,, :: ; =--,Ehi reierence service usir-rg this approach.)

)

)

r . - r.i)r.ill\/ gracic.rus ancl ir.ienclly service to all Iiltrary users.

- -.:il;r.oi,ecl nrission sla[entent, a long_range plan, a
' -e.(,\ err, 1tlan, and ltolicies. Such policies inclucle

-: ;nilor,, ing loltics: ller.sonnel, reierence; use oi tlre
i ,: -.. .: ::, irc l t;es. rrci,-rii i,rr: usc oi t 

jre librarr, t-or

24



:\ii;ilits ancl nleetinBS; ancl collection nranagement. Illinois statutory Iaw

.;,ecifically recluires the board to establish and review at least biennially a

',,.r'itten policy for the selection of library materials (as part of the library's
,:c,ilection management polii:y) arrd the use of library materials and

',ciiities [75 IiL. Co,rap. Srnr. Ar'rN.5/4-7.2 or 75 lrr. Cornp. Smr. ANN.
- 10-601. All library policies are in compliance with state and federal

:;', s. (See appendix 2.2)

-re library adopts ar-rd adl.reres to the principles set fortl-r in the Anlerican

- :rrary Association's Library Bill o{ Rights and other ALA intellectual

'-eedonr sialements and interpretations. (See appendices 2.4-2.6 for ALA

- brary Bill of Rights and otlrer ALA intellectual freedom statements.)

T:re library adopts and adheres to the ALA Code of Ethics. (See appendix

-.- for Code of Etlrics.)

,:e iibrary is a member of an Illinois multitype Iibrary system and

:aiicipates in resource sharing through interlibrary loan and reciprocal

:1.:,rro\ving.

-:e Iibrary has a telephor.re, telefacsimile machine, photocopier, and

rlnrputer with modem. The library provides telephone service to its
:,;trons rvith hearing disabilities through a TTY (teletypewriter), TDD
leieconrmunications Devices for the Deaf) or a voice relay provided by
-e telephone company.

,:e library provides access to ILLINET Online.

, :e Iibrary provides or clevelops a formal agreement with another agency

:: crovicle reference service to the community.

)

(mt ,6.

-':,t;rdirrrls

u,t ::;*r, : --. ices are available when tlre library is open. For tl-re purpose of this

I(;{:--E- ::asic services are circulation and reference and reader's advisory. lf
lrryr?-:.:= .-j reacler's advisory are providecl to children and adults from two
)q::;i*i ::,.'1is, tlren the library provides adequate staffing at both locations at all
ii:r*T: - -t :'an is open.

-'ril'i - -l-- :.rs a board-approved reference service policy developed by reference

;r;r f ; - - ,:-:,nistration. (See appendix 5.1 for a model reference service policy.)

-rr* -:':-:-:e sen,ice policy is reviewed every three years.

-Te :r:-" :afiicipates in system-provided backup reference, interlibrary loan, and
'rsi;r*r--; ;-:-:ng to help provide accLlrate and timely reference service.

-t[.* :,-,-. s art'are of the inrportance of accuracy in reference service and relies on

rTl';rr:l--;- t- =urces of denronstrated currency and authority.

-rr* :r:', : -J\ ides easy access to an accurate and up-to-date community
flll'lrin*,:- -- -=SCUrCe file.
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-= :-;-, provirles current issues of at least otle community or local newspaper
z-.. -.'.:s backiiles for a minimum of six morrths.

-= ;r'a:! Ilrovicles access to local ordinances or codes of all nrunicipalities within
i --, :e boundaries.

"+: :.-:r' prol ides access to local and state maps.

-ri :r-z-r'provides access to the minutes of local government meetings. These
-- -r: i-,!i.1re not lirnitecl to municipal (village, township, or city) and school
-r-: -- 

-;+1;6oc--'" ',5-.

-,: ;:e-\ provir,es voter information, including precinct boundaries and location
:,i:,: -q places.

-: :-::r provides inforrrration about local history and events.

-E ::'an'has telephone bool<s for the local calling area and any otherfrequently
-::,:. :i areas.

--'. ;:'en- has all materials included in the list of b,asic reference materials.

-'.-= :l:;endix 5.2.)

i;:t--.ie access to a telephone to receive and respond to requests for information
.- -: 

*:iei'ials and to contact other agencies for irrformation.

T

)

)

I

i

I

i

. : .'" I?,cftrence Serliee

'-" sr.'rlit.t is otrc ol'tltc'nrost tliificLrlt arcas oi Iibr,rry scrvicc tr) nt(,aqLlrc,

'.r:ritrit'tQ artri attenrltling lo r:valuatc. rr:ierencc scrvice hc.ilihtcns the

:-.rss oi w'lral t.ontlrr.ises tlLralily refcrorce servire, incrcases the liltrarian's
' ': trectls, arrtl stirtrulalt:s cfiorts to inrprove. (See altltencl ir 5.] ior

'-;). l

' ' '::iatiort Ar,c-'c-s-s: A Cctnt;tlcle Resc.arch tlanclltoctk anci D,; ,"ecio,.\ . \s,,1'

.:se, l9!)4.

. ('tticlr.: to lfa{crcnc t: lJool;s. ] 1 th cd. Clticago: ALA, I !l(16.

-r,iirlc.t rtl' Cltiltlran's -5r,'r'r'iccs in ['ultlit. Librarir-.s. CIrir',t.qo: .\L \ I q(l 
;

':j,'e't. C,ltilclren's l.ibrarv.!e.rr'icc-s I l;trtrlbook. Phoc.nir, .\riz.: ()r', r. I q!lil.

- \lore- Tltan a Sini/c'. [orlsorr, N'1ri.:ALA Vicji:o,,/Lil;rarr'\ icleo \ti,.,,r,:k,
: 'li)e.

' ' .-teil ,.\nsu,cr )'our (]irc,siroiri Trrrr son, \irl : ,\1,-\ \'irltir L ir.,r:,, \,rjerr
_ . ' lS i iilc:ota1te.

: )rrrrng ,,\clult Sr.rvir.es in llte.{,,r.tii i)i;l;1ic L'lr'.-rrr Lrr\1,,\ ,Sl...rlI

. Seiies). Clricago: r\l_,,\, l!!lj.
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' -. ,',:cl l-ibrarias: Serv'iirg lnfanls, Toclcllers, 7-heir Parents ancl-' rL

. - :.-) /ii.lcrence i,1/ork. 5th ed. New Yorl<: McCralv-Flill, 19U7.

i:"="=-:: -(en.ice Expertise. New Yorl<: Haworth, i 993.

. ': ''i.i! e/rlures: Slcp by Stt:p Guiclc for f:indinT:, and Llsin,S

,- -- :li :e Valley, Ariz.: Xplora, I995.

- '-,-' ,Rc.i-ercnce Collec.tictn: A Hcntr-tct-[)o-lt Manu;tl [or School
. .- r,rk: Neal-SchLrrran, I992.

- ,, :ri ,!1.rin1cl.),:l/lce ol' Rel.ercnce Collectictns. Nerv \brl<:

' 3'rx,,'t't. Rcrrr/e,r'.s Aclvisory Sen,ir-c in Public I ibraries. Chicago:

, L L'.ser.s arrc/ Rr:/erencc Seryice.s. Ner,r, \brl<: llau,orth, I995.

)
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. ": : - -:- \Icve Committee meeting--Tue., Dec. 8, 1998

- * : - :::s :resent fOr meeting.

' - -.: - : -Tose of today's meeting was to talk about the visit to the Danville Library
-.- : '::,:. :n information received from talking to the Danville staffabout their move.

: * 1 -:"::.: tc note that their move was from one building to another building (not

-: :r. r snelr'ing was purchased at the time of their move.

- - : - ;: : - r:is sheet is a copy of the Notes from the trip to Danville written up by Karen

" - : :: : --:i rn touch with Library movers in the Chicago area and bids will be put out. -: * , . {1so Sherri Arnold and Mary Lee will be contacting local movers to see if
: - -. :rxpanies would be willing to donate their sen'ices as weil as equipment, etc.

" : - *s :rat the asbestos abatement people will be done with the building today.
:- - ':... be rvrapping going on, but the major portion of their r.r,ork is cornpleted.

: r : . : .:-: that he hopes to have heat in the new building by the end of this week.

: : -: : ! I irld by Larry that the Llbrary will be renting the old barber shop area across
- ' i " -: -s to use to move the materials out of the area that Iilinois Power wiil be

-" - . - : '.i, ien they move in. He also mentioned that he hoped to be able to put books
- ; - - ,,. si.1e in April on pallets and have them stored at either the new Library
I - 

= I : :, ::'te Civic Center itself. There was no mention as to who would be doing all
- : - - .:S \nother id.ea for storage is renting semi-trucks (trailer portion only) to

" : . ) , : ::a;erials such as the books for the book sale.

,: - -.ii the architects were trying to find ends for the ner.r- shelving units that rve
: : - ' :-' e :n storage. The company that made them is out of business and the1,' cannot
: - : : , - : -:t ends. Larry wishes that he could get more info on i.vhat netv shelving rve

- ,=I -. -:.a\e.r.vhereitwillbe,itssize,etc. Heisalso\:en'concernedaboutaneed
' : - : - i i ..:d refinishing shelving units once we get them to the new, building and
: : . ',. r:.< n,illbe done. He does hope to have his maintenance department

' ": :;: ;p and be familiar with the physical rvorkine of the new building before-
-,' - -. ..s0 stated that whoever tears dou,n the shelr'in-e units that we are moving

: --: -r.-''rng almost all of them), should be the same ones to set thembackup.
. - . '. s:.elr ing that we are buying is supposed to be delivered directly to the new

r - 
= r-: .-:-.rding to John Moorman will also be set up by the people we are

I -'. - :: -_. I -:;m. not byus.

- - - ' - :.= :nat the committee spent time discussine today was the need for safety
, -:-..:.j getting some training videos for the staffand possibly volunteers to rvatch

--'-- .:.::,::rechanceofpeoplebeinginjured. LarrysaidthatRichlandhasanumber



Ir 3r,ec uideos. Karen mentioned that she thought when we have the training for the
limr,rtjB ;anemittee by the Move Management orgaruzation that they would do some
efflrlimlrc a.Xone these lines.

lfoe am= f,lr that seminar is now set for Tuesday, Feb. 16, 1999 during the hours of 9:00-: it] S':e believes that the man conducting this training will arrive onr duy early and tour
mrur: *r-rir-les and try to get a handle on what will be the most help to ,r. W. are hoping
thrm re -iil helLp us set up a tentative schedule for the actual rnorre that is geared directly to
rur:m?-msances. NOTE: On the notes from Danville--they had to throw out their
m--*rm'ir ie ,",r""i do a day by day plan as the move was taking place.

fl,irEm olsa reported to the Committee that Katie Gross has been working on setting up a
ry** H,eading program that will work in conjunction with the move. kd. *ru be
ellffi'ffi,,ffi:l iheck out materials for extended periods of time and not return them until we
r0nffi rm :me:m building at which time they will also receive their prizes. The Extension
;@. xqfl :rat be doing this Summer Reading plan as it would not work for them. There
flmm m:r,ere demils on this at a later date.

ry*qg fu needngs with John and the stafftoday, the staffwill be asked their thoughts onfu mmu-s xe mill be working during the time we are closed. Hours such as 8:00-4:30 or
t " f,ril*: it: Ee possibilities. J. Merrick seemed to think that the staffwould need hour long
Lffm@lllu* :: .*n errands, rest, etc. There are a number of questions that need to be decided
ru'nmqg:meme:nes Some questions are: one-half or one-hour long lunch breaks,
ilfttm .0mfi;[ :eople who only work here evenings, what about people who now work on
ffimrrtTrmr"Je f[,;

rffi{mrm' ":r:mE::ne for the staffto start asking their questions and making suggestions.
"u'$e:re Uove box under the mailboxes to put in your two-cents worth. you do not

trmtrm m ng :rese and they can be typed. Hopefully, alistaffwill read these notes from
.tu@rrtr lrtfrffi:a and respond in some way.

qhm fisar rre na's set for another meeting at this time. The next meeting will probably be
flfiurll'{frrs*e \fier'egement seminar. Members of the Committee have assigntentsio do
ilurmM$ tus:rr,e and are continuing to check on ideas and gathering indrmation, etc.

I;I[M Id :Iei€ nuotes will be given to each employee, the Library Board and also placed
,um fu md .*h'.edn boards.

)
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'' 
-. = _' _:_, 1998

" -:-: ::-.': TP,IP TO DANVILLE PUBLIC LIBRARY

, = - -. :- ccmmand cenler where t.he whore staf f met each day to
-= --:'::-1: area would be moved that. day. Had spent. time worxing" : ::.--::::e, but, due to changes delays etc. had to throw it. oui

: - _., :'*_-dings .

, - = -::::i'+rorked B-4:3Op.m.

:' -=:=:--:ent had a captain. Captains \fere responsible for: 
-, r _.,: *=:-e' ves (where cert.ain #' s would. start, etc ) .

" : :-:: ailow t.ime to un10ad cart.s at new buitding and have:- -- =:.: :o the old building to start rcading Lhe nexL day.

- -: r --::- Lines from Danville moved them. They rented B0 moving
' , , : -: -::'. one of their ouLlets in Chicago to move the books .:'-:r : I of them had to be sent back before the move was' : -:-: <c this slowed down t.he move. we need t.o make sure we,:::-""= :-:-.-ing cart,s well ahead & keep them for the duration of: -_--: _i we hire a mover Lo do books) .

: -: .---:: responsible for moving thej-r possessj-ons in t.heir work: : : : J*3:3rested t.he use of zap 1ock bags f or smaller it.ems .

:: ::---::cced and numbered tags to make sure items get to their-'--=:' ::==s in the new building. Have matching coroi coded tags
''. ---: :::l:f end.

. : :*:: rncvers pad doorways, columns, etc. that might be
. , - -1 -: r :-- :he movers . of ten noL that caref ul . Make suie ne*: -:=: -=:a-ns covered in t.raffic areas until everything is moved

;: ___ :_-:: f:.ier?) donated 7 wagons and the library had what'-. -=--:: Ehe "Great wagon Train Book Move." A hrawing was
: - - ==---=: ::e event., and t.he wagons were given away to 5 lucky--::'. .le 7Lh is in the library. McDonald's donateb.

: =' , - -"-=-= i:r the evenL (had 550 kids and parents turn out) . Two'1 - -- --- :-::seback 1ed the parade and the children,s librarian'':, .-:_= :-:: -...'agon look l-ike a conest.oga wagion.

.-" ,- :-: ar:-:r:strat.ive office first with a phone line to t.ake
" , - - : l::-: _:':=i to receive mail- -picked i! up aL the post
-: - - = --:-^ - =:=r:als delivered Lo the new buildiig.


