League of Women Voters of Illinocis
67 East Madison Street, Chicago 3 January 2, 1963
CEntral 6-0315 To: Local League Presidents and

Local Budget Chairmen
From: Mrs. Fe rdinand Kramer, Finance
Chairyman, State Board

STEPS IN LOCAL LEAGUE BUDGET-MAKING
1. By-Laws

Check your local league by-laws so your budget will be presented to your membership
by the required date.

2. Preliminary Board Recommendations

A. Analyze the particular difficulties encountered by your board. Will
your league benefit by more funds for board travel and expenses? Are
board members burp“ied 7ith National Subscription Service and State

publications? TIs lack of baby-sitting money one of your problems?
Would allowance for rent of a meeting place or funds for speakers make
your general meetings more interesting?

B. Fach board membershould make recommendations for activities in her port-
folio with an estimate of dollars needed. The board will review all pro-
posals and make its recommendations to the budget committee. A board should
not say "We cannot budget for next year because the new board may decide
on a different program." Though.the new board will adopt its own program it
will need funds in the budget to carry it out. It is this board's responsi-
bility to do whatever it can to see that the new board is no+ hampered be-

cause of an inadequate budget.

3. The New Budgét Work Sheets

The State Treasurer has prepared budget work sheets which should greatly assist
the budget committee, and also the treasurer, since the treasurer's report sheets
and the budget form are expressed in the same terms. By all means, take advantage
of this wvalusble new tool.

Do not start your budget making by looking at last year's figures. The program plan-
-ned” Dy the board and recommended to you must be carried out. You decide how to
allocate sufficie rt ‘ubish The finance 5oal will be the amount needed to carry

out the program.

5. Explanation of your budget

After you have made your budget as explicit as you can on the budget form
| you will wish to add further enlightment of what your league specifically in-
tends to do in order that your members and non-member contributors may have a
good idea of how money will be used. For example, if your reserve fund is
for the publicagti I your new Know Your Town, say so. If it is to be saved for
g8 rainy day - theyv I ht to know that too. Tell what the Action in Community
Account wil i speakers, give away how many publlcatlons, e,
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6. Spending within your Budget

Specific allocating of funds in your budget does not prevent your Bosrd from
transferring budgeted amounts from one section of the budget to another, should
it wish to.

T. What to do with money raised if your finance drive is over your goal?

Your board has the authority to use it during the current year and need not
wait for your annual meeting. Your board may spend it, put it in your reserve
fund or make a special gift to State. It is always desirable to consult your

membership if the amount is large.

8. Help Yourselves with National's "How to Spend Money for the L.W.V."™°

Every board member and every budget committee member should study this. We
gave a'cqpy to each .president and delegate at the December Lth Council meeting
and we still have 38 copies on hand which we will give to you so long as the
supply lasts. (First come, first served.)

9. Budget Chairman

The State Board has.found it satisfactory to have a state board member serve as
chairman of the State Budget Committee. Unless your local budget chairman has
"recently been a member of the board or is presently a member she will find it
difficult to interpret the needs and suggestions of the board.

0. Presentation of the Budget

gt

It is important that be presented to the members in as exciting and vivid a
way as you can think of. What a wonderful way to explain league program to.
prospective and new members and tell of exciting plans ahead! :

h
5

OF e
5

There are two copies of the following enclosures - please give the extra copy of
each to your budget chairmen, except for the worksheets.

.Local League Budget. Form
Local League Budget Form Instructions —
Local League Budget Worksheets (One copy for Budget Chairman, one for Treasurer)




League of Women Voters of Illinois
67 East Madison Street, Chicago 3 December, 1962

LOCAL LEAGUE BUDGET FORM
( INSTRUCTIONS )

One of our principal problems is that each League has its own method of
classifying accounts. Some of you use what we refer to as a performance
budget (membership, public relations, finance, etc.) and others list only the
type of expense paid (rent, postage, supplies, etc.). Our budget should be
thought of in terms of the overall purpose of the League. For this reason, we
feel that we should translate the specifics of postage, supplies, baby sitters
and such into an outline of our activities for the coming year, in so far as it
is possible. The treasurer's report, when presented in the same terms as the
budget becomes a progress report, not just a balancing statement.

We have tried to include on this worksheet those items that are common
to most of you. Some of the larger leagues may want to have more detailed
accounts than those given here, and some of the smaller ones may not want to
use all of the ones shown.

GENERAL INSTRUCTIONS

For each of the classifications in the left hand column, look across
the headings and try to determine the amounts of each that will be required for
the coming year. We may not have included all of the specific expenses that you
mey want to consider, so a double column "Other" is provided.

Insert the estimated figure in each column. (We suggest pencil because
you may be making many changes - this is a worksheet.) When all have been entered,
add across each horizontal line. This is your budget.. When your worksheet is
completed, please see that a copy goes to your Treasurer for her guidance in
keeping the records.

SOME ITEMS TO CONSIDER

President's expense - travel, telephone, postage, supplies, meals, publications.

Secretary's expense - same as above. No doubt most of her supplies, unless especially
purchased will come under the ”supplies” account below.

Treasurer's expense - be sure that she has a copy of "A Guide for the Local League
Treasurer” and "How to Spend Money for the LWV."

Other Board Expense - travel, telephone, etc. not charged to individual committees.
Also sitters for board meetings, rent or hostess expense and
publications not charged to other accounts.

Committee expense - Sitters, supplies, telephone, travel to state and regional meetings.
Resource materials. (I would charge the yearbook to the membership
committee. )

General Supplies - those supplies not specifically charged to other accounts. Letter-
heads, envelopes, general mimeograph supplies, etc.

Postage - Do not include bulletin or finance campaign postage hers.

Equipment - If a fund is built up for equipment, it should be handled in the same

manner as the reserve for publications. See "How to Spend Money for
the LWV" Page 5, Item 8.

Publications - This should be the net cost to the League of publications not sold.
See "How to Spend Money for the LWV" Page 4, Ttems 7 & 9. —




PREPARED FOR ANNUAL MEETING APRIL 8, 1964

TREASURER'S ANNUAL REPORT

Including all receipts and expenditures belonging in the 1963-1964 budget.

Excluding any items belonging in the 1964-1965 budget.

CASH ON HARD as of ﬁpril l, lgéscoolcooc.onooooo.oooco.nooooo~o‘ﬁb.$83h067

RECEIFTS

3“9509oouo"o..oocono--.acoeooo.oe-o--o...o--ncoeoeue§710000

Contributions
HembDer e scoecesssescrssssscosesssssscossssscsssssns ZLJsO0
Non-member.ccosseeseccscsscsncscssesassnasesscssos l068,00
+$1988,00

EXPFRDITURES

GEﬁar&l Ad&iﬁistr&tien...................o-........-eghél.BB
Ope?atiﬂg COStBocescosccscossascsnscssssssenssscesnss 13308&
Public&ti@ﬁso.a............................es........ &25-99
Actin’ties""""......‘.'...'l"..‘.......'.‘...'.. 125‘3?
State & HNationzl Services (Pledge)eonoooo-ooaooo--ooe 730000

$1346.46

CﬁSﬁ Gﬂ Héﬁn &8 Of g&rﬁh 31, l?é&l'.a.!OO.......Ol..00&0!6‘0.“....%976’21

RESERVES

&?ril 1, 196300009uacoccon%l&ﬁlaée
Dividends fer the yesres.. L7..2
ﬁﬂreh 31, l96h....-a.-....§l@89.10




CUMULATIVE REPCRT Janet Msnn

TREASURY SUMARY SHEET Mareh 31, 1964
ACCCUNT Actus) monies spent Amount budgeted
President's Expense $50.00 5000
_ Eosrd Expense Weldy 10,00
i/ Committee Expense - Program 7706 83,00
*h (g~ —other 36&h (Zo 77/ 35400
A Yearbook 35-l3 25030
Delegate Expense 232.26 332,00
, fr-Telephone & Telegraph 3.5 1135 10.00
(#*", Supplies & Posbage (except bulletin post.) 155.69 - 115.00
07" hudit e e
penk Chepges TARY 3 5.00
ﬁ¢t§%e & Nat'l Publiesations 1.59 7500
ﬂ, ﬂ& Tocal Bulletin (ineluding postage) 190.61 175,00
kEnow Your Town (School Booklet) 233.70 60,00
o Wembership Feetings 3750 50400
@;ﬁyﬁ§¥sters Service 38,00 186,00
' Aetion in the Cosmunity 23450 75400
-other  Luncheon 26439 ——
%@gy'jtate % Net'l Services 760,00 70000
a Total ?légé.gi Eudget Totalgl900.00
I

B
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MONTHLY SUMMARY SHEET

©) ©) ©) o) ©)
- VMonth of Augusgt, 1963 Year
Cash Cash to
Recelpts Disburse Vet Date
1 | Dues=Current year 5000 DPO 61000 1
2 =Future ysar ’ 2
3| Contributionsg~Membern 7500 7500 14500 3
4 =XNon-magmber 40300 40BD0O 403100 4
5 | Other sourfgcea=Luncheon 5
§ =Intenest §
1 7
8 8
- || Frpon |[Reserves 9
32 1
2 B Total Receipts 352800| | 1158100 00,00
uE 12
i
{ 4| Presidents Expense il IR 50|00
i5 | Board Txpense A - 1043 10
6| Committee Expense-Program | 25 = - 1267 83{03
~u) | |-other Flnange 500 -500| | | 1935 3500
| Delsgates Txpense -p12 26 200
19 Teleg!hone % Telegra | 1d00
Supplies % Postage (Treas.) 2000 -20/00 =T652 500
7 || Audit | -<-
Sank [Charges B5 -3 -233 500
| 3tate % Nat'l Publications 955 -Db5 -1887 7500
u Locai Bulletin (postage indluded) =58 B8 75|20
% | Know Your Town (schcﬂcl hookle = 24380 6010
i 5 ﬁembérship %eetings§ i P ENEREER NN EEE=2E N =50 EdOO
f 7| Votsms 3ervice IR EERE 0§ | | OQbO
2| Action in the Community EREERE 11p0| | TSqu
Yearbook NEEREN 25000
w| othem- Subseription 5erv. | 450| | 360 94 25[50 =
kil | i | |
2| State % Nat'l 3ervige | -350/00
| To Reserves
U
% otal Disburse 324125 511
- .
)
3
3
4




MONTHLY SUMMARY SHEERT
¥4 o) [©) © & &
o Month of Sedtembec /f43 Year
’ ] Cash Cash to
Recsipts [Disbursas, Net Date Buiget

1| Duss«Current year 2 oo 3oloa bl oo 70000| !
2 tFuture year 2
1| Conmtpibutions=-Vember Bloo sloo Jlbloloo D 00|} 3
4 =lNon=-ngmber s18bo 48| Aol ool | 100D PO ¢
5 | Othep souress-Lunchsdon glol50 s/ks] || HBobs] || Hahs 5
§ -Intsrgst b
1 1
8 8
9| From|Regerves g
S 1 10
_;é 1 Total Recelpts Plelslss 24/ 185] | 11900 @a)
i m 12
— g 13
3% u| Priesidents Expense 0100
Wi Board Zxpsnse - /10143 10 bal s
|| Committee Ixpense-Frogram /37 B3 00| 1
I -other /9B B5 PO
8| Delegates Expense - 2286 55230 18
8| Telephone % Telegraph 1000
n|| Supplies % Postage (en|vie/bpes) /354 /13183 - 191013 4, 11500/
2| Audit CTT |l
2 nk |[Charges =123 5100 2
B3| 3tate % Nat'l Publications /8 7 75100 =
%4| Local Bulletin (postage| ingluded 0177 /6177 - 174/4] 175 (00| «
%5 || Know|Your Town (schdol lbmﬁles) 70 70l | L lalyisl o 60 DO||
5| vambarship VYestings L 5lo0 O PO|| %
7| Voters Service 100D 7
B3| Actign in the Conmunit 1/ /o 7500 =
3| Yearhook ' 25 00| »
¥ Othep- Subscrintion|Jerv, F A5 O 3
3 3
2 state £ Vat'l Servicge - 13 g0l0 0 7130 |00 32
) To R%serves kX
U £
5 |Total Disbursements T8 71 | [/adisloo] | 18P0y
% | %
B 3 3
3 _ 3
B | | ' B
1 | ; I




MONTHLY SUMMARY SHEZET

©
| Honth of _(dtobex, |qbB Year
| to
Recelpts |Disburse. Date
Duss=-furrsnt year 00 /,8|5] !
-Fature Ys=sar 2
itributions-"enber b o /95 3
=Nonsmens bo i 4
ler| sourcas=-Lunchegdn 76 -6 5
=Interegt b
m Hesaspves
L Total Recelipts % | 78l
—
i% u|Presiflents Zxpenas | 50
Wi 5 | Board| mxpenae /0 10!
Comnittes Expense-Frogram 2( 4 /3 83
e |[=other £ hance A/ 2/ 23 55
Dslegates Txpense EIACE 3e
Telephone %Telegraph 10
Supplies % Postage 7Y 15
Auiit e e
2 |[Bank Tharges R i=F 3
State| %t Naet'l Publicat /9 Il¢/ 7 7
Log=1|Bulletin (postage 12l 90 wifo 7 [
Fngw Your Town (schodl ) Gifo 2316 601
“embership Yeetlings 00 /o /5] 5
Voterg 3arvise | 8¢
Actiod in the Conminity I 75
Yearbgok o6
Other| <. b». £ o 2157
State|% Vat'l 3ervice 20 00 215"
Rederves
Total Disburseme 25 AL 2 1




MONTHLY SUMMARY SHEET

© ©) ©) & e} o
- (Month of _Januery 1964 Year
| Cash Cash to
| Receipts | Disburse. Net Date Budget
1 Dues - Current year M b 70000
2 - Future year /plod /UL A,
i Conmtributions - Member > 20000
4 - Non mbe% d2As ] 00
5 Other sources - Tur heon 13
§
7
8
cett From Reserves
E
5B Totzl Receipts Jlobol | /7] | | 1900 0o
81
N 1
_ # Fresidents Expense 5000
T Board Expense /8o 1000
16 Committee Expense — Program (76 /Y 3vy7 8300
- u : ~ other fdmiackh o] || of el¢ 4454 |35 100
18 Deleg:tes Expense ATV 33200
L Telephone & Telggraph 1000
] Supplies & Posta L /1415184 115 00
a Audit
Bank Charges ! 500
B State & Nat'l Publieations o 5] S YA 7500
2 Local Bulletin (postage included) sik/| || |175b0
5 Know Your Town (S&hm:] Bog kllt) | 21313154 60 00
5] | |Membership Meetings | | | oo 2k 50 00
n Voters Service | | | | || | || | j ixs, 10000
) Action in the Cominunity g | lae Ao¢ 75 00| 2
Yearbook , |25l 2 2500
Ll Other +123kd
3
32 State & Nat'l Serwices Jdochbeo 700100
To Eeserves
U
% Total Disburse /881 | /34 | A%oed
%
3
3
1
40




MONTHLY SUMMARY SHEET

©) e © o) © ©)
_Month of _Februa | 1964 Year
I Cash Cash to
Receipts | Disburse. Net Date Budget
Dues = Current year A/19¢9¢9 7*)(5 00| !
- Future year /B« /|lee =] 2
Contributions - Member ;i s 200 |00 3
5 B&n«.wqr JitIAI Y 1@D¢ 00| 4
Other sources - 5
Suksas#h gQYV. ' ;‘f*“ b
1
; 8
- From Heserves 9
_;% Total Receipts Q0
— . | 1
3‘4 Presidents Expens splio 571587 Sulec ) |00] 14
o Board Expense ol |y M7 o 10 00| s
Committee Expense - Program %13 : 5 B3 |00 16
-other \ |- 76| | 7 35 35 |00 1
Delegates Expense 222 332 00| 16
Telephone & Telegrnaph 20 0C|
Supplies & Pofstage /gls]87 115 |00|| %
Audit a
Bank Chargzes A 5 00| 2
State & Nat'l Publicdtions 1 1576 75 [00] 5
Local Bul etin (postage included) olobs Aol ¢ ol || s joo]|
Know Your Town (Sehool Bocklet) | EREE 60 (00 7
Membership leetings L alsc 50 00| %
Voters Serviee % ) Qo IE S 1 Veko 100 00| 77
Action in the Community ilse 3l ko 230 75 (00| 5
Yeerbook AL $isl/s 25 |00] »
Uther - Subseripti—i o 30
Lungkecv\ i égl? a1
State & Nat'l Services Fololoc 700 (00| 2
To Reserves 3
£
Total Disburs 3 OO NAZE177 00| 3
%
1}
3
(0
I




MONTHLY SUMWARY SHEET

D @ & ®

kont,h of March, 1964

Cash Cash

Receipts | Disburse. Net

Dues = Current ye.

Contributions - lember

- Non-dember

Cther sources =

|

- Future year /BHO /5le o

AN

ks

Subseription Jerv. N4/ £ 10
From Reserves
: Total Receipts L] | 2
<2 | ‘

S
=

B¢ Presidents Expense | | | ) 100
W Board Expense ERE il Asop ||| 7Y il
Committee Expense |- Program | | | | | =4/ | Elgby 3 100
| . ~other | L B 43 ' 5 100
Delegates Expense ol v 332 |C0
Telephone & Tele 2 10 |00
Supplies & Postage 1) 2l 70; 115 |00
Audit
Bank Charges APV 5100
State & Nat'l Publ g /157 75 100
Local Bulletin (Pgst: 7b 5 /2 175 |00
Know Your Town (S¢h _ B 60 100
iembership Meetd 5lo 217 50 |00
Voters Service : 218 100 00
Action in the Commu 22 75 100
Yearbook 51 25 100
Other - Luncheon 216
State & Nat'l Sery 700 |00

To Reserves

Total Di

o~




Decatur, Illinois
April 6, 1963

CERTIFICATE

This is to certify that I have examined the books of account of

The League of Women Voters for the fiscal period ending March 31, 1963.
Expenditures recorded in ledger have been confirmed by examination of the
cancelled checks covering such expenditures. Receipts as recorded in the
Receipt Book have been confirmed by comparing the amounts deposited in the
bank as shown on bank statements with the total of such receipts.

The following is a reconciliation of check book and bank statement

balances for the year ending March 31, 1963.

Cash in Bank as of 3-31-62 $ 597.00
Add receipts during period 2,163.85
Total to account for $2,760.85
Less expenditures during period 1,926.18
Cash in Bank as of March 31, 1963 $ 83L.67

Special Account at Mutual Home and Savings Association

March 31,

In March 1962 the League deposited $1,000.00 with
Mutual Home and Savings Association. The Asso-
ciation states that the League's account has been
credited with $41.68 for the period. The League's
pass book should show that the total in the
League's account is $1041.68 as of March 31, 1963.

From the above it appears that the total League resources on

1963 are:
Cash in Bank $ 83L4.67
Mutual Home and Savings Association ' 1,041.68

TOTAL $1,876.35

¢ .
f*?%—@ , T
:w"vy:l /

James C, Lei%y
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BALANCE SHERET

[©) @ [©) @ [©) [©)
GENERAL A3ZOINT3 RT37RVES
1963 Recelpts| Disburse| Balance |Receipts||Disburse|Balance ||

! March 31 s b o i b 8 1@67 o e 8416 !
2 April 30 ' 22535 609018 h50BE =m= ~-= 104168 2
3 May 31 39810 24459 £0hB5 | --= -—- 1041|683
' July 31 16385 | | I26apo| | | BoBs1 2345 1065(13 ¢
: August 31 52800 34p5| | | DOTB6| | =rF --= 1065/13 5
6 Jeptembar 30 L1335 291871l | /315 e . DiLs]/3] 8
7 October 31 1
8 Novemnber 30 | 8
9 Degcember 31 B :

% January 31 HEER

__;% February g L | |

g || HER 1

=

JALY

March 31 |

vy I oy

S TIATIONAL

|




LEAGUE OF WOMEN VOTERS

Decatur, lllinois

TREASURER'S REPORT TO BOARD - JUNE 5, 1963

CASH ON HAND AS OF APRIL 25, 1963....

by Dee Carr

... $450.84

Receipts
Dues - renewal %270.00
Dues - new members 5.00
Member Contributlons 35.00
Subscription Service 13.50
Publications 5.20
School Booklet 69.40

$398.10 TOTAL RECEIPTS 398.10

$848.94

Expendltures

Supplies 4,14
Postage 5.90
Del. to Convention 103.96
Committee Expense 5.82
Publications 13.48
Bulletin 17.81
School Booklet 93.50

$244.59 TOTAL EXPENDITURES 244.59

CASH ON HAND AS OF JUNE 4, 1963 604.35

Savings Accounts* “1041.68

$1646.03

#June Interest on savings account not included as I
. have not gotten that figure as yet. Will be approximately $22.00.



LEAGUE OF WOMEN VOTERS
Decatur, lllinois

TREASURER'S REPORT T0 BOARD - JULY 31, 1963
by Dee Carr
CASH OR HAND A8 OF JUNE 5, 1963eccscesescconsssncesenesssese$604.35

Receipts
Dues - prenewsl $120.00

Dues -« new members 16.00
Publications 3.95
2ub, fervice 6.00

2chool Book Sales 25.90
$163.85 TOTAL RECEIPTS 163.856

$768.20

Expenditures

Bulletin (2) & Postage § 26.17

Pledge 175,00
Committee 5.60
Postage S.02
Publications 4,65
Sub. Service 14.40
Finance Drive 14.35
g Board Expense 10.43
Bank Chgs. 1.98
Supplies 8,79

$264.39 TOTAL EXPENDITURES $264.39

CASH ON EAND AS OF JULY 31,1963 $503.81

| ‘ SAVINGE ACCOQUNT 1065.13

$1568.94
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