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BOARD OF DIRECTORS MEETING
AGENDA
FEBRUARY 19, 1981
CALL, TO ORDER
SHIRLEY MOORE, PRESIDENT
APPROVAL OF MINUTES:
A. REGULAR BOARD MEETING JANUARY 15, 1981
LIBRARIAN'S REPORT
REPORTS OF COMMITTEES:
A. AFINANCE AND PROPERTIES

1. Approval of bills
2. Approval of proposed 1981/82 budget

B. PERSONNEL AND PUBLIC RELATIONS
l. Amendment to Policy Code

OLD BUSINESS

NEW BUSINESS

ADJOURNMENT

MEMBERS EXPECTED TO BE PRESENT:

Mr. Grieve

Mrs. Jackson

Mr. Marshall (may be little late)
Mrs. Moore

Mr. Mueller

Mr. Seidman

Mr. Susler

Ms. Taylor (a little late)




DECATUR PUBLIC LIBRARY
DECATUR, ILLINOIS

Minutes of Board of Directors Meeting - February 19, 1981

The regular meeting of the Board of Directors of the Decatur Public
Library was held February 19, 1981 in the board room of the main library.

Members Present: Members Absent: Others Present:

Mr. Grieve Mrs. Batterham Mr. Dumas

Mrs. Jackson Mrs. Grove

Mr. Marshall Mr. Harpster (Herald
Mrs. Moore and Review)

Mr. Mueller Miss Schwegman

Mr. Seidman Ms. Voorhees

Mr. Susler

Ms. Taylor

The meeting was called to order at 4:35 p.m. by the President,
Mrs. Moore.

The minutes of the regular meeting of January 15, 1981 were approved
as mailed.

From the monthly statistical report, Mr. Dumas stated, you will see
we had an excellent month in January, the highest circulation we have had
in any January on record - a very busy time. For the combined months of
December and January, there was a 13% increase in circulation.

The new bookmobile trailer has now been received and is in service,
Mr. Dumas reported. There were a few things that had to be done to make
it serviceable; however the cost of these repairs was deducted from the
total price paid the vendor Mr. Dumas informed.

At the last board meeting I was instructed to take steps toward the
anticipated vacancy of the Evans Branch Library, Mr. Dumas stated. The
offices of the Volunteer Action Force and the United Way were called. Both
have good contacts with service organizations in town, and they will keep
their eyes and ears open for possible tenants. Mr. Dumas stated he had
also called the City Manager about the problem of the title to the Evans
Branch and Mr. Allen said he would have the corporation counsel look into
the matter and prepare papers for Council action to give title to the
Library.

Further reporting, Mr. Dumas stated the second security workshop
was completed that afternoon for the other half of the staff, and it seemed
to be successful. Brief evaluation questionnaires have been distributed
to all staff to accomplish to give us feedback on how the workshop might
be improved.



As Chairman of the Personnel and Public Relations Committee, Mr.
Grieve made the following motion:

That Article III, Personnel, of the Code of Library Policy be
amended in Paragraph F, Section 2(b) by the addition of the
following:

(xv) That permanent full-time staff who are required to work
on December 24 shall work only six-and-one-half hours,
but shall be paid for an eight-hour tour of duty.

Mr. Seidman seconded the motion and it was approved unanimously,

Mr. Marshall, Chairman of the Finance and Properties Committee,
gave an informational report on the summary of income and expenditures
through January 31, 1981 and bills approved through that date. Mr.
Marshall noted that the bill to Glenn Jewelers was for identification
plates to be placed on three strollers to be used by patrons with small
children, a gift to the Library from the "Friends''. The motion for
approval of the report by Mr. Marshall was seconded by Mr. Grieve and
was unanimously approved by a roll-call vote.

At this time Mr. Marshall moved the approval of the proposed
1981/1982 library budget, as previously distributed to all members.
Mr. Mueller seconded the motion. Mr. Marshall stated that the budget
provides for expenditures of $1,321,951 for the fiscal year beginning
May 1, 1981 and ending April 30, 1982. Mr. Marshall commented that
since the Library's chief revenue comes from the collection of real
estate taxes, it has been our practice to carry forward a fund balance
which is in effect resources that are available to make disbursements
the first few months of the fiscal year until we begin to receive the
tax money. The fund balance estimated to be carried forward this fis-
cal year is $312,662 and the fund balance at the end of 1981/82 is pro-
jected to be approximately $280,611, but may be higher, Mr. Marshall
explained. Therefore, we are living within the resources that we have
available to us and are very close to having revenues equal expenditures
which means we essentially have a balanced budget.  Salaries for library
staff have been based upon the current rates, recognizing incredases as
a result of the longevity schedule. Any increase in salaries is currently
being negotiated with the City, and our Contingency estimate takes this
into consideration, Mr. Marshall stated. We have an opportunity of under-
spending the salary budget because some of the positions budgeted are now
filled by CETA personnel. How much CETA help we will get this next year,
however, remains to be seen, Mr. Marshall concluded. If most of the con-
tingency fund is to be used for salary increases, this does not seem to
leave much room for flexibility, Mr. Susler commented, and Mr. Marshall
tended to agree. The General Fund of the budget was unanimously approved
by a roll-call vote, and the Trust Fund Accounts, Bridges and Breckenridge,
with minor corrections in addition, were also unanimously approved by a
roll-call vote. Mr. Marshall expressed his appreciation for the work done
by Mr. Dumas in the preparation of the proposed budget.



Under New Business, Mrs. Moore announced a '"Ban the Books'' workshop
is to be held at the Rolling Prairie Library from 1:00 to 3:00 on
February 26, and urged members to attend. Mr. Dumas commented that by
and large we have had no censorship problems here as yet.

Sharon Taylor thanked the Board for the card and flowers received
during her recent hospitalization.

The meeting was adjourned at 6:00 p.m.

Yl Demes

Robert H. Dumas, City Librarian

For Secretary of the Board



STATISTICAL REPORT

January, 1981

CIRCULATION
Adul t Youth Juvenile Total Y-Date
Total Books, 1981 - 29,685 2,125 18,468 50,278 415,762
1980 - 25,917 2,095 17,982 45,994 406,796
A-V Materials, 1981 - 1,706 - 164 1,870 14,100
1980 - 1,604 -- 146 1,750 13,934
Total Circulation, 1981 - 31,391 2,125 18,632 52,148 429,862
1980 - 27,521 2,095 18,128 47 ,744 420,730
TECHNICAL PROCESSING
Cataloging Acquisitions
New books added 1,162 Books checked in 1,592
New titles added 379 Telephone Directories 30
Books withdrawn 486 Pamphlets 251
Books mended 1,109 Gifts 6
Materials in the State of Processing
Materials (physical items) - 339
Titles - 254
FINANCIAL REPORT
YTD Expended YTD Expended P.O.'s
Budgeted 1979/80 1980/81 Out Unencumbered
Personal Services 885,083 567,398 629,460 -- 255,623
Operating 145,702 101,964 117,382 11,455 16,865
Capital and Books 190,696 112,758 123,580 2,560 64,556
STAFF STRENGTH
Strength Present
Previous Month Terminations New Staff Strength
Professional 7 -- - 7
Library Assistants 8 + 3 (240 hrs) s L 8 + 3 (240 hrs)
Clerical 21 + 12 (908 hrs) - - 21 + 12 (936 hrs)
CETA 4 -- 1 5
Maintenance 3 - - 3

Current Vacancies:

3 Technical Services Clerks I

Computer Down-time for Month - 30 Minutes; 1 light pen forwarded for repair.



ROBERT H. DUMAS Clty Librarian
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February 24, 1981

Honorable Mayor and City Council
City of Decatur

/1 Civic Center Plaza

Decatur, Illinois 62523

Gentlemen and Lady:

" Enclosed is the proposed budget for the Public Library for the
1981/82 fiscal year, which was approved by the Library's Board of
Directors on February 19, 1981.

The following table compares the proposed 1981/82 budget with
the 1980/81 budget and with presently estimated results for 1980/8l.

" % Change of

Present 1981/82 Bud.

Budget Budget % Est. for vs,., Estimates
1980/81 1981/82 Change 1980/81 for 1980/81

Beginning Fund Bal. ¢ 240,825 $ 312,662 29.8 $ 266,372 17.4%
Receipts 1,194,750 1,289,900 7.9 1,195,400 7.9
Expenditures (1,221,481)(1,321,951) 8.2 (1,149,110) 15.0
Ending Fund Bal. $ 214,094 $ 280,611 31.1 § 312,662 10.3 i

Explanations of major changes are included with the enclosed materials. |

An item warranting special attention is the difference of approximately
$72,000 between the approved 1980/8l expenditures budget and the amount
presently estimated for actual 1980/8l expenditures. All of this difference
is in the personal services category, and results from two factors:

(1) The use of CETA employees to fill permanently authorized positions.

(2) Savings resulting from temporary vacancies caused by employee
turnover.

It is these factors that also cause the apparent large percentage in-

crease between the presently estimated 1980/81 expenditures and the 1981/82
budget.



Honorable Mayor and City Council - 2 - February 24, 1981

Although we will continue to use CETA employees as much as Possible,
we believe that it is appropriate to provide for these positions in our
operating fund budget, so that if CETA funds are curtailed we will be able
to preserve our staffing and service levels. We have not built a "temporary
vacancy savings'!' into the budget because we do not know what that amount
may be. To the extent that CETA funding continues and temporary vacancy
savings occur, the unexpended operating fund amount increases the ending

will be less than budgeted, and that the ending Fund Balance will be higher

than forecast - a result that has occurred for several years,

the proposed budget reflects expenditure of funds next year that were re-
ceived this year. This ""lagging'' process protects us in case there is q
curtailment of that program. The use of these funds is specified when the
funds are requested.

4

Thank you for your support and consideration.

Sincerely,

David H. Marshall, Chairman
Finance and Properties Committee

DHM/hs

Enclosure: Proposed Budget

cc: City Manager
Finance Director
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ACTIVITY 942  DECATUR PUBLIC LIBRARY FUND
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1T T1TY O F DECATUR : ' 1981-1982 EST REVENUE WORKSHEET
| ACTIVITY 942 DECATUR PUBLIC LIBRARY TRUST FUND
(EZT DESCRIPTION 1978- 1977 1379-1680 : 1980§

1931 N
ECEI

JE
0D ACTU ACTUAL BUDGET PT-TO-DAT

FUND BALANCE MAY 1 . 519943445 569271.99 609272.00 62,689.37
56 INCGME o o .00 .00 <00 T Jo0
524 INTEREST ON INVESTMENTS 4402854 69417.38 4,500.,00 3,996410
799  ~  MISC INCOME - TR ‘ 300. 40 .00 N + T Y ¢ '
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1981-1982 EST REVENUE WORKSHETET 12/31/80 . PAGE
ACTIVITY 942 DECATUR PUBLIC LIBRARY TRUST FUND :

1978-1979 1979-1580 1980-1981 i 1980-1981 1981—-1982

ACTUAL ACTUAL BUDGET _ RECEIPT-TO-DATE ESTIMATED ESTIMATED

519943645 569271.99 60,272.00 62,689.37  _ 62,689 T..:68,682
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ACTIVITY 944  DECATUR PUBLIC TRUST FUND (BRIDGES)

1978-1979 1979-1980 1980-1981 3 1980-1981

ACTUAL ACTUAL BUDGET  RECEIPT-TO-DATE ESTIMATED

1,082.00 2,001.36 25300.0C 34186407  _.13,186.
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FUND BALANCE MAY 1
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ACTIVITY 944 DcCATUR PUBLIC TRUST FUND (BRIDGES)

1978-1979 1979-1980 1980-1981 3
ACTUAL ACTUAL BUDGET  RECEIPT-TO-DA
1,082.00 2,001.36 25300.00 3518640

00 .00 .00 T W0

74,20 274.29 200.00 : 20443

$18.34 ! 910.42 T 900.00 T Jo
20074254 3,186.07 ___ 3s400.00 _____3+390.4
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1981 - 11982 E X PEEN DT -T-U R £
DECATUR PUBLIC LIBRARY FUND

ACTIVITY 940

3 JECT  DESCRIPTION
CODE »
 PERSONAL SERVICES
101 REGULAR SALARIES
102A  STRAIGHT OVERTIME
103 RETIREMENT FUND
106 ENEMPLOYMENT COMPENSATION
107 HOSPITALIZATION MEDICAL & LIFE I
109 TEMPORARY SALARIES

_TOTAL PERSONAL SERVICES *

CONTRACT SERVICES

201 ADVERTISING

202  PRINTING & BINDING

211 SERVICE TO MAINTAIN BUILDINGS
212 SERVICE MAINTAIN IMPROV OTHR THA
214 SERVICE TO MAINTAIN OFFICE EQUIP
215 SERVICE TO MAINTAIN AUTOMOTIVE E
221 - AUDITING SERVICES :
229 OTHER PROFESSIUNAL SERVICES

231  ELECTRICITY

233 TELE PHONE

234 WATER

241 CONFERENCE ATTENDANCE EXPENSE
245  POSTAGE

284 PROFESSIONAL ASSUOCIATION MEMBERS
288 RENTALS

TOTAL CONTRACT SERVICES =

: COMMODITIES
310  GAS OIL & ANTIFREEZE
312 ( JANITORIAL SUPPLIES

W-ORK SHERT

l F 2 5&9. Gg

1978-1979 1979-1980 1980-1981
ACTUAL ACTUAL APPROPRIATED ACTUAL-TO-DATE
58690450 9% 61703769 741436700 4504565319
: .00 .00 150.00 <00
879439.72 89,963.86 109, 040.00 _ 663283.49
3,175.00 34208429 3,528.00 1470669
145945.25 155161.42 162913.00 1019124
179967.11 13,983.00 14,085.00 8586402
__709,573.02 __ 739,354.26 __ 885,083.00 __ 537,184.63 * .
577-43 551491 - 650.00 320.78
59236.19 449880401 5,000.00 2,382.91
8959524 10424721 105 000.00 6954179
375.47 223.73 1,000.00 778.23
99193446 105211.99 135 000.00 45725456
19483420 29987458 34300.00 £16.01
600,00 650.00 650.00 65000
15019.50 19556.05 1,000.00 516.00
319074423 329921.02 35, 000.00 265513.39
69936400 69455.9 945 900,00 8y615.08
307.88 347.25 400000 32949
15909.90 15820.27 3,014,00 29246601
3,809.62 35698. 54 4,5 000.00 24765403
1,092.00 1,155.00 1,185.00 15070.00
69098+ 4% 49199.00 3,170.00 35391.07
cenalfadQBatl 812305240 ___Sis2ilo00 ____bhabbladd
567+ 05 1,271.48 1,800.00 -1 "96.88
1y.i5.61 1,843.18
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n ',  COMMODITIES

310 ),GASAOIL & ANTIFREEZE 567.05 1,271.48 1, 800.00 -1 "96.88
y 1 312 JANITORIAL SUPPLIES 1s.45.61 1,843.18 1,500.00 1s(06.47
220 MATERIALS TO MAINTAIN BLDNGS & I 5503780 94325.68 6 000.00 65289.36
324 MATERIALS TO MAINTAIN AUTOMOTIVE 15820.49 25552.58 24500.00 1,134.05
330 MEDICAL & LABORATORY SUPPLIES 5 5400 4.61 5.00_ .00
345 | OFFICE SUPPLIES 110 l4.69 159344457 16400000 10, 54,74
"rix TOTAL COMMODITIES . % 19476064 222220:342.10  27.805.00. 21.,121.50
3 OTHER CHARGES
- 402 CONT INGENCIES ; «00 25.00 1+500.00 -00D..
| 403 TRANS TO 6 F {ADMIN SERV) 125 250. 00 124415.00 13, 738.00 105303.50
T 415 SERVICE RECOGNITION PAVROLL. ' 987.50 1,171.25 '1;288.00" 725.00
TN Y. DF O DECATUR 1981 — 1982 EXPENDITURE WORKSH
W ACTIVITY 940 DECATUR PUBLIC LIBRARY FUND
' OBJECT DESCRIPTION 1978-1979 1979-1980 1980~19381
CODE AC TUAL ACTUAL APPROPRIATED ACTUAL-TO-DATE
423 INSURANCE 85 623.56 95892.83 10,5100.00 114166.75
* TOTAL OTHER CHARGES * oo -212861.06 = 23,504.08 =~ 269626.00. = 224195.25 %
CAPITAL OUTLAY
510 AUTOMOTIVE EQUIPMENT | .00 .00 35, 000.00 64637.32
515 OFFICE MACHINERY & EQUIPMENT 629 401,96 11,080.38 244589000 205976415
1550 OTHER MACHINERY & EQUIPMENT 18.60 23682465 25 806.00 24302466
525 LIBRARY BOOKS RECORDS & EXHIBITS 92400913 944625454 120, 000.00 7645899.61
525A AUDIO VISUAL MATERIALS 54733432 85069472 8y G00.00 1,738.82
* TOTAL-CARITAL OUTLAY i _'160+163.01 _,_2311f§§:§? - 190:696400 . LUSEAG.56 *
e scrivy ToTas e IR AT TR T -
LESS RETIREMENT FUND . 875439.72 8G5963.86 109,040.00 669283445
U sss NET ACTIVITY TOTALS %% T 902,226.62 922,600,217 11127441200 | 684,333,580 *
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ACTIVITY 940  DECATUR PUBLIC LIBRARY FUND
1978-1979 1979-1980 1980~19381 ESTIMATED REQUEST STAF!
AC TUAL ACTUAL APPROPRIATED ACTUAL-TO-DATE ENTIRE YR  1981-1982 NOTE.
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Co0DE - e o ... . .. ACTuaL ACTUAL  APPRGPRIATED ACTUAL-TO-DATE  _ENTI]
TR TR TR T e




1981 — 1982 E X P EN D 1 7§ URE W URKOSHLT-CLEI] 14/31/7840 PAbEt ©1
ACTIVITY 944  DECATUR PUBLIC TRUST FUND {(BRIDGES) , |

1978-1979 1979-1980 1980-1981 | ESTIMATED REQUEST STAFF

- "ACTUAL ACTUAL APPROPRIATED ACTUAL-TC-DATE ENTIRE YR__ 1981-1982 NOTES
73.18 .00 1+000.00 $00 23,000 - 27000 waonn
73.18 «00 1,000.00 <00 * _ 1,000 - 252,000 0 siiii

4============= «‘—"::::::‘::::‘.:: ============= ======:‘.=:£..“*_;_= ' - T T T T T VA

73.18 .00 1,000.00 .00 % 71,000 - --2,0000: - sooa



I1TY OF DECATUR

JECT DESCRIPTION
ODE :

PERSONAL SERVICES
58 EXPENDITURES
TOTAL PERSONAL SERVICES *

* ACTIVITY TOTALS %k

1981 - 1982
DECATUR PUBLIC

ACTIVITY 944

1978-1979
- ACTUAL

EXP

END1 T UR
TRUST FUND

& ¥ OR K
{BRIDGES)}

S HE ET

1979-1980 1980-1981 | ESTIMA

ACTUAL APPROPRIATED ACTUAL-TO-DATE _ENTIRE

.00 1+000.00 .00 1,0

_______ -00 1,000.00 , <00 ¥ _ 1,0

.0  1,000.00 .00 % 21,0
TUESTSTTDISISRSDSN  SRSSSESSERDOES SRS ssSmSsEss=



T o e Sl INCREASES OR DECREASES Department: Library

"IN REQUESTS _
Activity: L
Activity No. 940 -

Summitted by: Library Board of Directors Date: Feb 19, 1981
1980-1981 1981-1982 Explanation of Increases or decreases
Cbject |Expenditures Budget 51,000 or 10% for accounts over $100
(estimated) Requests ;

1980/81 allocation underspent because
101 679,800 750,120 of positions held vacant; 1981/82
includes increments for 50% of staff.
Additional funds provided in 402,
Contingencies, to provide for across the
board increases. Included in 101 is

's new position, a 3 Library Asst. I,
because of greatly expanded service
and workload in Children's Dept. over

past several years.

’
o

Anticipates restoring collection
202 3,600 5,000 maintenance levels to previous years

Emergency repairs to air conditioning
211 11,200 - 10,000 caused overspend in 1980/81.

241 3,000 4,476 Conference located at more distant citie:

Includes a sum for cross~the-board
402 -- 84,363 salary increases plus $5,000 for un-
forseen contingencies

In addition to lease purchase payments
515 26,000 40,928 for computer, anticipates acquisition of
library materials security system, to

be paid for with per capita grant.

Anticipates continued inflation in cost
3525 128,000 150,000 of materials and a need to expand

mOdeSth the SiZe of—cm&m

the amount of current materials.,




TS 101, 1Q2, and 109

HLEARNITILING

L1lDIQry

ACTIVITY 940.101

e this form for each activity in your department requesting a personal service budget,

ees, temporary employees, and overtime charges separately.

102) and temporary salaries (Acct.

Group and total regular

Totals for regular salaries (Acct. 101), overtime

109) must agree with those accounts on form 1.

Pay Annual Salary} Total Depend.] Work Service Explain if total salary is different
a} Jo? Name or| Grade Rate Salary Ins. Comp. Recog. from annual salary rate. Do not
fication | vacant & Step |May 1, 1981 1981-82] Cover. Rate Years explain general wage increases.
arian Dumas 36,316 36,316 312 .20 75.00
Schweg-
etary man 13-F 14,919 14,919 .20 75.00
ary
k II Wheeler 1l1-F 13,533 13,533 .20 65.00
£ Step increase 11/26/81
st Burch 12-C 12,273 12,533 312 .20
t Richard- Step increase 7/19/81
son 16-E 16,447 17,081 312 3.43
Bldg. Step increase 7/3/81
“dian Kay 12-D 12,887 13,409 3.43
. Step increase 11/9/81
>dian Matthewd 11D 12,273 12,556 3.43
1 .
B Berbaum| 18-F 19,040 19,040 .20 75.00
1Ty
I Voorheeg 18-F 19,040 19,040 .20 40.00
1Ty Meri-
T deth 18-F 19,040 19,040 312 .20 30.00
1Y
L,¥ Harper 18-F 19,040 19,040 .20 65.00
1Ty
I. Johnson 18-F 19,040 19,040 .20 55.00
‘visor i
- 'Serv | Poertned 27-C 25,518 25,567 312 .20 30.00 | Step increase 4/10/82
Read. Seidl 22-F 23,145 23,145 312 .20 30.00
Step increase 9/27/81
Dept. Paine 22-C 19,994 20,570 .20
(Accts. 101, 102 & 109 should be
totaled individually. 284,829 | 1,872 540.00
Y GRAND TOTALS Budget Form 3




bt A AR R R AR L DLQL Y ACTIVITY 940,101

NTS 101, 102, and 109

re this form for each activity in your department requesting a personal service budget, Group and total regulaf
yees, temporary employees, and overtime charges separately. Totals for regular salaries (Acct. 101), overtime
. 102) and temporary salaries (Acct. 109) must agree with those accounts on form 1.

a1 3 b . Pay - Annual Salary] Total Depend.§{ Work Service Explain if total salary is different
} . Q. ame or| Grade Rate Salary Ins. Comp. Recog. from annua
ificatio 9 1 salary rate. Do not
n | Vacant & Step fMay 1, 1981 1981-82| Cover. Rate Years explain general wage increases
d - .
e Jones 5-E 9,615 9,911 .20 Step increase 9/15/81
e Collin 3-F 9,158 9,158 .20 75.00
Zer- T

e fowski 3-D 8,306 8,561 .20 Step increase 9/8/81
h Serv :
I Vacant 9-a 10,097 10,222 .20 Step increase 11/1/81
rary
IIT Andersdn 13-F 14,919 14,919 .20 45,00
raxr
ﬁIIy | Irvin 11-F 13,533 13,533 .20 30.00
oY Tempel | 9-F 12,273 12,273 .20 95.00
rary :
I Edwardd 9-B 10,347 10,504 .20 Step increases 10/6/81 & 4/6/82
<mobile
Drv I Fetrow] 11-F 13,533 13,533 3.43 40.00
<mobile wheat- -
Drv I ley 11-C 11,690 11,914 3.43 Step increase 12/7/81
rary Mc-
te I Gregor 18-F 19,040 19,040 .20 45,00
rary i
t. I Robertg 18-F 19,040 19,040 .20 45.00
2nsion -
-arian Hicks | 22-B 19,516 19,865] 312 .20 Step increase’/29/8l1
cary Craw-
II ford 11-F 13,533 13,533 .20 70.00
ldren's Hippen-
arian hammer | 22-F 23,145 19,584 .20 30.00 | Leave of absence May and June

(Accts. 101, 102 & 109 should be

totaled individually. 205,590} 312 475.00
T .
Y GRAND TOTALS Budget Form 3




itess AV LAy

Ve, QiU 1V0

é3v-4 4V aIELIS U e LUL

re this form for each activity in your de
yées, temporary employees, and overtime c

partment requesting a personal service budget,
harges separately.

Group and total reqular

Totals for regular salaries (Acct. 101), overtime

. 102) and temporary sa;aries (Acct. 109) must agree with those accounts on form 1.
ial Job N Pay Annual Salary] Total Depend.| Work Service | Explain if total salary is different
}f' 0. ame or| Grade Rate Salary Ins. Comp. Recog. from annual salary rate. Do not
1fication } vacant & Step {May 1, 1981 1981-82] Ccover. Rate Years explain general wage increases.
rary Py :
t. I Grove 18-F 19,040 19,113 | 312 .20 25.00 ﬁggpé Sut of g%gf;gfl°°tl°n
h Serv 5 -
1 Vacant 9-2 10,097 10,222 .20 Step increase 11/1/81
h Serv Stan- -
Ste ncrease 8/9/81
I bery 9_C 10,601 10,969 | 312 .20 25.00 p incre /9/
h Serv
I Lewis 9-F 12,273 12,273 .20 25.00
h Serv - :
I Brooks S-E 11,690 12,026 | 312 .20 Step increase 9/22/81
1 Serv
II Coleban 11-F 13,533 13,533 .20 60.00
1 Serv i
St 8/18/81
‘k I Sebern| 11-E 12,887 13,334 .20 25.00 ep increase 8/18/
1 Serv -
k III Vacant | 13-A 12,273 12,426 .20 Step increase 11/1/81
1 Serv
III Williags 13-F 14,919 14,919 .20 120.00
] Gentry 3- 9,158 9,158 .20 25.00
> Fouke - 8,306 8,613 .20 Step increase 6/9/81
3 :
1loger Hadley 22-F 23,145 23,145 .20 35.00
rvisor
y Serv Babicki 27-F 29,538 29,538 312 .20 45,00
(Accts. 101, 102 & 109 should be
totaled individually. 189,329f 1,248 385.00
TY GRAND TOTALS Budget Form 3




INTS 101, 102, and 109

HLLARANLVILING

LiDbrary

ACTIVITY

940.101

are this form for each activity in your department re
yees, temporary employees, and overtime char
. _102) and temporary salaries (Acct.

109) must agree with tho

questing a personal service budget, Group and total regblai
ges separately.

Totals for regular salaries (Acct. 101), overtime
Se accounts on form 1.

. Pay - Annual Salary] Total Depend.] Work Service Explain if total salary is different
:}a} Jo§ Name or| Grade Rate Salary Ins. Comp. Recog. from annual salary rate. Do not
ification | vacant & Step iMay 1, 1981 1981-82| cover. Rate Years explain general wage increases.

Serv Clk
oo Penne 9-F 6,136 6,136 25.00
Clk I
-ime Trebacz 9-F 6,136 6,136 22,50
Clk I Step increase 4/20/82
-ime Irons 9-C 5,301 5,305
Clk I Step increase 11/20/81
ime Werr 9-B 5,173 5,227
Clk I Step increase 11,/6/81
ime Trusner 9-A 5,048 5,106
bile Drv Step increase 2/14/82
ime Ryan 11-B 5,705 5,731
Asst I
ime Mills 18-D 8,635 8,635 12,50
Asst I Step increase 2/11/82
ime Bockman § 18-B 8,029 8,067
Asst I
ime Vacant 18-A 7,833 7,883

Heide-

ime mann 3-E 4,361 4,361
Asst I :
ime Vacant 18-A 7,833 7,833

(Accts. 101, 102 & 109 should be
] totaled individually. 70,372 0 60.00
'TY GRAND TOTALS Total 101 750,120 3,432 1,460.00

Budget Form 3



UNTS 101,.102, and 109

A% S34vA VNG

~LOLALY

ACTIVITY 740,107

are this form for each activity in your department re

Oyees, temporary employees,

questing a personal service budget,
and overtime charges separately.
t. 102) and temporary salaries (Acct. 109) must agree with tho

Group and total regular

Totals for regular salaries (Acct. 101), overtime
se_accounts on form 1.

: Pay - Annual Salary] Total Depend.] Work Service Explain if total salary is different
cial Job Name or{ Grade Rate Salary Ins. Comp. Recog. from annual salary rate. Do not
sification | vacant & Step fMay 1, 1981 1981-82| Cover. Rate Years explain general wage increases.
ime Jones 3-A 3.62 hr 2,259 .20
o Moeller| 3-a 3.62 hr 2,259 .20
ine Hawkins| 3-A 3.62 hr 2,259 .20

Idle-~
-ime man 3-A 3.62 hr 2,259 .20
Clk I
ime Odell 9-A 4.85 hr 5,048 .20
Asst I Robin- May and June only
time son 18-A 7.53 hr 1,205 .20
Asst I Swan- May and June only
ime son 18-A 7.53 hr 1,205 .20
"~ (Accts. 101, 102 & 109 should oo
S totaled individually. Total 109 16,494
ITY GRAND TOTALS Total 101 & 109 766,614 Budget Form 3




DUVINAL QLR VIALLO DRETALL
OUNTS 103, 105, 106, 107 and 107a

DEPARTMENT Public Library

rreparea 4/14/0l
ACTIVITY 940

IREMENT - ACCOUNT 103 (Excluding Police & Fire)

TOTAL Acct. 101 & 102 Salaries (Form 3) (€] IMRF Rate
$ 750,120 x .135 $ = § 101,266
TOTAL Acct. 109 (Form 3) (¢ Social Security Rate
$ 16,494 x .0665 % $ 1,097
, 'TOTAL RETIREMENT (line 103 Form 1) 9
MEN'S COMPENSATION - ACCOUNT 105
TOTAL Salaries Work Comp. Group Group Rate Total Charges GRAND TOTAL
$685,848 .002 1,371
80,766 .0343 2,770
$ 4,142 .
PLOYMENT COMPENSATION - ACCOUNT 106
Number of Employees Earning in Excess of $6,500 Annually @ $65
_ 47 x __$65 = s 3,055
Salaries of Employees Earning Less Than $6,500 Annually @ 1%
$ 38,002 X _1% = 3§ 380
GRAND TOTAL (line 106 Form 1) $ 3,435
[TALIZATION & MEDICAL INSURANCE -~ ACCOUNT 107
>f Employees Without Dependent Coverage 33 X $ 315 = 10,395 Per Year
f Mgmt. Employees carrying Dependent Coverage b4 $ Per Year
f General Serv. Empl. Carrying Dep. Coverage 11 X $ 312 = 3,432 Per Year
>f Police Union Empl. Carrying Dep. Coverage X $ Per Year
f Fire Union Empl. Carrying Dep. Coverage X $ Per Year
TOTAL HOSPITAL & MEDICAL INS. (Line 107 Form 1) S 13,827
> LIFE INSURANCE - ACCOUNT 107A '
TOTAL No. of Employees 44 x $ 31.56 Per Year $ 1,389
TOTAL Management Salaries §$ X $ $1,000/Mo x 12 $
TOTAL GROUP LIFE INS. (line 107A Form 1) $ 1,389

Rudaat+ BAavm 22



1favel Expense Detail Department Library Activity: 940
Acccunts 240 and 241
List all travel, conference attendance and training
Conference name, location and dates Travel Hotel & |(Registra- Other TOTAL
Name of person attending conference Meals tion
American Library Association, Annual Conference
San Francisco, CA., June 28 - July 4, 1981
President, Board of Directors 662 350 40 1,052
Staff Member 662 350 40 1,052
City Librarian 662 350 40 1,052
American Library Association, Midwinter Conference
Denver, Colorado, January 22 - 29, 1982
City Librarian 366 164 25 555
[1linois Library Association
Chicago, IL, October 26 - 31, 1981
President, Board of Directors 75 150 30 255
Staff Member 75 150 30 255
City Librarian 75 150 30 255
OTE: TOTAL ACCOUNTS 240 and 241 INDIVIDUALLY 476
2,577 1,664 235 4.

OTALS MUST AGREE WITH CODES 240 and

241 on Form




-

FESSIONAL ASSOCIATION MEMBERSHIP DETAIL DEPARTMENT Library ACTIVITY 940
QUNT 284 —

RNIZATION NAME - EMPLOYEB(S) NAME COST
*rican Library Association Decatur Public Library (Institutional | 850
rican Library Association Robert H. Dumas 100
inois Library Association Decatur Public Library (Institutional) 50
inois Library Association Robert H. Dumas 50
inois Library Association Library Directors (9) 135
TOTAL COST 1,185
ICATIONS DETAIL | DEPARTMENT ACTIVITY
UNT 302 )
ICATION NAME CosT

TOTAL PUBLICATIONS

Budget Form 5



CAPITAL OUTLAY REQUEST DETAIL 940

s t—— |
’ PN

DEPARTMENT Library ACTIVITY
—ry

Accounts 501, 502, 503, 510, 515, 520, 525, 525a

Use this from to request all capital outlay expenditures. See the expenditure code,
definitions in your manual for proper account classification. Group and total all
requests to the same capital account (all 515, 520 etc.) chargeable to your activity.
Complete a separate sheet for requests chargeable to the Equipment Replacement Fund.

Object Estimated | Trade or
Equipment. Request Code Cost Replacement | Request Justification
Increased circulation
Book Trucks (7) 515 928 of books .
Microfilm Reader Replacement for 10-year-
Printers (2) 515 7,000 old machines
Portable Circulation Back—upls¥§temfto mglntaln
Terminal and Processot 515 4,500 circulation ‘unctlon
when system is down
: Payment in Lease-
LIBS 100 Computer 515 9,000 Purchase Agreement
. . v Payment on Lease=-
Light Pen Terminal 515 1,500 Purchase Agreement
16 mm film projector 515 700 Per capita grant item
Record Player 515 300 Per Capita Grant item
Electronic Book
Security System 515 17,000 Per Capita Grant item
Vacuum Sweeper 520 500 To replace 8-year-old

machine

PAGE TOTAL




CACTIVITY 640 DECATUR PUBLIC L. .ARY FUND PAGE 69
MAY 14 1980 THRU JAN 31, 1981

e s TR L Lt L S L

’ UND BALANCE MAY 1y 1980 - : L 38847405~
(IR0 A LT §g LBREER apg
€ST ON' INVESTMENTS ™ 4,830
%za [BRARY rin; ¢ FEES , = $3:900: R 144 H oz.g . 4.897-18
i B ,_,§a§; . _i;é,zg_ﬂ_-w,ﬂ.l. il gt_ﬁn_w_,mhmwwn_mxmww.nﬂmtmn.
;33 ncchthggoﬁs‘{igoﬁ 3§ | 1idsBeol 0 0iae % Y
Tt TOTAL REVENUE T ”‘37530.5i CURIIST328.18 T B4e246.84 T Yhld3
ot

'8Ec' OBJECT OF exveuo!tyn! ‘,“”f 'Asy’as‘gsoeni Eugeﬁul'nou l; gNE?t gg 3§E§N8255“50 3 0F
[gx . Rfﬁgﬁ‘ﬁis‘ . ‘i = 71.ao§ 8 T 8380483 37 o 112.913.33
03 RET TREHENT - 10,623. 160900293 32.133:99
}06 _ V_V.'E’sggPLOVH o ;;x. §’T'T‘.—‘”'TT" ili - 8.._“_--... 5- 39.55
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) ERVIC 1¢96%.9 6969144 nblGoZE
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E§§ gkgcga f.!§32§ e 23.3 §22 z.zoglog
:  TELEPH N ) JLele2016 0 “arisfiad . “'14217e
3 WAT ER 0-00 329:49 200-00-
41 . GONFERENCE ATTENDANCE EXPENSE | , 3334 Ze118:41 5{3.33_
84 PROFESSIONAL ASSOCIATION MEWBERSHIP. tﬁﬁs.w,m,w 18300 - e 1i8000 :%aslg ey 01nig }
1P Sl iy gt 5 T §E§ T 'sggizf-
154 aA¥enlAtg T§ ﬁ{“ Rb?ﬂﬁggfvl"ﬁﬁﬂlﬂ“' T TTe0e22 T :zz§:°s S i.fszi? -
23 85?5%2‘ GebL TS TORY SUPPLI 164000 1 45‘3“’3 12 392’§3 3,069:09
B GRSy sy g R 1 Rt Rt 15
? IEAVIC % EcockiTHON BE0NA el B $00 ’ o : .'483.0
.23 lnsuaﬁnce R ‘ 1100400 _ l.og 12,26 95 20161.75-

TOTAL OPERATING EXPENDITURES ”";“"“-“““'“Iiggpzras;u"“‘“*“11.45&.16 104011963 Tab,862.36  272,487.86 12.45
R o G T WA el R R
5% A 65%3"51539L nn? RiAt We1Ts lzu'ooo. 8 0.0 ! 13'353' a8 4.553'30 S H R

TOTAL CAPITAL UUTLAY ' o 1900696.00  ~ 2,560.00 15,024.96 123,579.52 64,556.48 64.80

TOTAL EXPENODITURES : 142214481.00 14,014.78 119,804.59 870,421.88 337,044.34 T1.26
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ACTIVITY 942 DECATUR PUBLIC LIBw ¥ TAUST FUND
MAY 1, 1960 THRU JAN 31, 1981
IENUE ITEMS

ve e - B 1117 Gl ] PN £ T P 7 S 1 S

u 8“autauct MAY 1, 1960

F . o ‘ ',60.37 ’- T L . | 82,689, H \‘ 2"11. 1~ )
N . W«gea?u ON INVESTMENTS - - -/ .1;.“-,.'_;._f:.‘__;.mogzgg..&_M,-.za\o&:gi' L .mni:é{ o .,x.sa?tiﬁ-. L

TOTAL REVENUE 649772.00 . 24038.78 68,724425 30952,29-

PAGE 71
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ACIWII’V 953 DECM‘UR PUDLIC LIOR»~ v - C ETA ‘ PAGE 72
HAV 1s 1980 THRU. JAN 31, 1981

ENUE ITEMS . | : “‘ &é’éﬂg}ﬁo i ngzfg’ MONTH !E‘R E? (?tt_e*m_ggcgubic'to‘ ES?':_ .
1 'ms HhAICE,s Wul'o!?i?uu Ry b B8 nasl8 gl 8 '

" TOTAL REVENUE - — ”‘”*1‘is.asn.ua*“*“ *hzno**‘““xz.isx 9T TR 198,09 T 119

L "

EC? , OOJECT OF EKPEND"UR!

~.A..f}%EE‘%???.233?5‘:4&34?‘“ﬁ’**?i;_.; i - . 5

TOTAL OPERATING EXPENDITRES | ° ' .
“TOTAL EXPENDI?MES“’““‘“ F SR s LA

O =i

- §.8§ e
S| S

»120451.91 40196.09 74.79
D. 0'“‘ “’12.451.91"“““‘““6;163.69 16.79
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CITY OF DECATUR, ILLINOIS

Decatur Public Library

Treas-% Employee's Ins Fund

Merry Randolph Motor Supply
Mideastern Mich Library Coop

Microfilming Corp of America

Midstate Office Machine Service

VOU NO. PAYMENTS MADE TO:
75159 Treas-% Payroll Fund
75179 Illustrated London News
75180 Publ Central Bureau
75181 Special Services

80003

80016 Treas-% Payroll Fund
8002y I11 Power Co.

80029 Betty Lou Hicks

80030 Postmaster

8n0n31 APS Publirations

80032 American Library Assn
80033 Athletic Press

8003y Black & Con.

80035 Citizens Travel Bureau
80036 Dash Disposal

80037 Peter Eaton

80038 Field & Shorb

80039 I11 Bell Telepnhone Co.
30040 Kalmbach Books

30041 Keystone Mfg Co.

80042

800u3

8"~y

800uS

30Nu6 Natl Geographic Society

January, 1981

FOR:

Pd ending 12-31-80

Books

"

Audio visual materials

Life & hosp ins
Pd ending 1-7-81
Power for month
Reimb for travel
Postage

Books

1"

Hardware supplies
Airfare

Service for month
Books

Humidifier part
Telephone service

Books

Library supply bags

Automotive parts

Books

”

Repair service

Books

AMOUNT
25,492,72
37.00
1.85
560. 45
1,294.86
2,120.16
2,849.06
66.80
300.00
20.00
3.15
22.45
45,39
448,00
16.50
us, 2y
22,u8
928.18
30.92
107.73
26.82
.80
88.00
30.00

59.80



VOU,NO.

PAYMENTS MADE TO-:

800u7
800us8
800u9
80050
80051
80052
80053
8005u
8015u
80158
80159
80160
80161
80186
80340
80356
80u02
80u03
8040y
80405
80u06
30u07
30408
30109
30u10

30uU1l

30012

30413

Norman's Cleaners
Otis Elevator

Peoria Journal Star

Ulverscroft Large Print Books

U of Chicago Press

World Book Encyclopedia, Inc.
World Publ

7Ziff Davis Publ
Postmaster

Haines & Fssick

Library of Congress

Money

Portfolio

Treas-% Central Service Fund
Wells Agency

Treas-% Payroll Fund
Treas-% Petty Cash Fund
American Library Assn
Betty & Bob's Flower Shoo
Dick Blick

Connoisseur

Cricket

Gourmet

U S Govt Printing Office
Horn Book Co.

Jan San Suppnly Co.
New York Variety

Phi Delta Kaopan,Inc.

FOR:
Laundry service
Service for month

Books

7"
"

"

"

Postage
Office supplies
Audio visual supplies
Books

1
Gasoline
Fleet insurance
Pd ending 1-14-81
Reimbursement
Books
Flowers
Office supplies

Books

7"

7"
144
Janitorial supplies

Books

7"

AMOU}
11.75
268.11
88.39
99.50
51.00
10.95
26.00
6.98
10.60
114,41
32.50
19.95
39,¢
301. 20
1,095.00
25,318.16
55.01
4.05
17.60
24.66
85.00
36.00
72.00
18.00
43,20
ul.oo
45,00
20.00



PAYMENTS MADE TO:

80u17
80u1l8
80374
80426
80u27
80u28
80u29

80u30

80u82

80558
80564
80680
8N681
80682
30683
30684y
80685
80686
80687
80688
86089

8.uv90

80691

aonNnecnn

Punch Publ Ltd,

Rodale Press, Inc.

Rolling Prairie Libraries
Washington Post

Ziff Davis Publ Co.
Treas-% Petty Cash Fund
Downtown Decatur Council
Esquire

Learning House Publ Co.
MacMillan Publ Co.

The New Yorker Magazine

Wallender Dedman Printing Co.
Treas-% DPL Fund

Treas-% Payroll Fund
Director of Labor

American Library Assn.

Assn of Children's Librarians
Commerce Clearing House, Inc.
Flower & Garden

Gaylord Brns., Inc.
Gerontonlogical Society

R A Glenn Jewelers

Gold Digest

Haines & Fssick Co.

Heldref Publ.

I11 Bell Teleohone Co.

Jan San Supply Co.

MANAN Amemwvaieceal Miideac

FOR:

Books

Maintenance charges
Books
1
Reimbursement
Jan parking

Books

7"
7"

"

Letterhead

Bank transfer

Pd ending 1-21-81
Unemployment comp ins
Dues

Books

"

”

Office supplies & record cases
Books

Engraved plates

Books

Office supplies

Books

Telephone bill

Janitorial supplies

Books

AMOUNT
94,78
26.00

1,814,92

214,70

18.00
12,77

400.00
30.00
7.90
2.19
84.00
41.66
27,011.83
1,588.68
319.20
115.00
2.00
50.00
10.00
1,171.u9
29.00
26.25
32,95
61.59
30.00
111.90
38.71

49.00



VOU,NO.

PAYMENTS MADE TO:

80693
80694y
80695
80696
80697
80698
80699
80700
80701
80705
8N787
80788
80789
80790
80791
80792
80793
80794y
80795
80796
80797
80798
80799
86509

86516 .

Otis Elevator Co.

Rolling Prairie Libraries

Howard W Sams & Co,

Scholastie, Inc.

Secretary of State of Ill.

Der Spiegel

The Taunton Press,Inc.

Warren,Gorham & Lamont,Inc,

West Publ Co.

Treas-% Payroll Fund

Audio Buff Co.,Inc.

Baker & Taylor Companies New York
" Chicago

Citizens Info Service

Diversifird Music

Doubledav & Co.,Inc.

Goodyear Service Stores

Kolbeck Electric

I11 Bell Telephonne Co.

Library Cards Ltd.

Midstate Office Machine Service

Pitnev Bowes

Prairie Paper & Packaging

Treas-% IMR Fund

Treas-%* Payroll Fund

T

FOR:

Elevator repair
Monthly maintenenace

Books

”

"
"

7"

Jan service recog pay
Audio visual materials
3oo0ks

"
Books
Autio visual materials
Books
Battery
Boiler parts
Telephone service
Catalogue cards
Typewriter repairs
Maintenance contract
Paper supplies
Jan retirement

Pd ending 1-39-81

TOTAL

avow
1,377.00
875.00
13.00
9.50
30.00
117.39
26.00
145.00
115.50
80.00
2,225.55
698.69
8,065."
4,35
7.98
439,92
61.65
7.15
102.08
155.28
36.00
85.00
27.88
10,623. 2y

25,519,140

$1u6,816.42



