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DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES

Thursday, August 20, 1998 4:30 p.n.
AGENDA
Call to order - Shirley Moore, President

A.

Oath of office for new trustee

Approval of minutes

A.

Regular meeting of July 16, 1998

Communication from the public

City Librarian's report

Reports of committees

A.

Personnel, Policy, and
L« Meeting of August
Finance and Properties

1. Approval of bills
2. Meeting of August

Public Relations Committee
3, 1998
Committee

for July 1998
4, 1998

Rolling Prairie Library System

1. Report on July 1998 system board meeting

Friends of the Library
1« No meeting

Foundation

1. Meeting of July 21,

Standards for

1998

Illinois Public

Serving Our Public:
Libraries
A. Chapter I, Core Standards

0l1ld business

New business

Adjournment



DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES

NAME TERM
Shirley Moore 1998-2001~%
President
Judi Moss 1998-2001~*
Vice President
Mary Lee 1996-1999
Secretary
Sherri Arnold 1998-2001

Wayne Dunning 1998-1999**

Mark Gibson 1996-1999

Pat Greanias 1998-2000*~*

Russell Reimer 1997-2000
John Stengel 1997-2000%*
* - second term
** - unexpired term
LIBRARY

Phone 424-2900
Fax 423-5741

Finance & Properties Committee

John Stengel, Chair

Wayne Dunning

Mary Lee

Russell Reimer

Shirley Moore, ex-officio

July 1998
TELEPHONE ADDRESS

422-2565 (h) 418 Woodhill Dr. =21
428-3981 (h) 1550 Lynnwood Dr. =21
424-3236 (w)
422-3849 (h) 340 N. Calhoun -21
423-8815 (w) 1149 E. Cantrell -21 (w)
428-6063 (h) 526 W. Bradley Ct. -22
422-3434 (w) 360 W. Prairie -22
422-8507 (h) 4452 Mt. Vernon P1l. -21
428-4689 (w) 101 S. Main, Suite 200
422-7950 (fax) -23
428-1004 (h) 31 Oakridge Dr. -21
423-6506 (h) 906 Cedar Hill Dr. -21
424-5200 (w)
429-6357 (h) 431 Shoreline Dr. -21

John A. Moorman, City Librarian
423-4613 (h)
315 Hackberry P1. -21

Personnel, Policy & Public Relations Committee

Judi Moss, Chair

Sherri Arnold

Mark Gibson

Patricia Greanias

Shirley Moore, ex-officio

Representative to the Friends of the Library: Shirley Moore
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JOHN A. MOORMAN - CITY LIBRARIAN
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PUBLIC NOTICE
1998/99 REGULAR MEETINGS
DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
FINANCE AND PROPERTIES COMMITTEE
The regular meetings of the Finance and Properties
Committee of the Decatur Public Library Board of Trustees
for 1998/99 will be held in the Main Library, 247 East
North Street, Decatur, Illinois at 4:45 p.m. on the first
Tuesday of each month. If the first Tuesday of the month
is a legal holiday, the meeting will be held on the
second Tuesday of the month.
The schedule of regular meetings is as follows:
August 4, 1998
September 1, 1998
October 6, 1998
November 3, 1998
December 1, 1998
January 5, 1999
February 2, 1999
March 2, 1999
April 6, 1999
May 4, 1999
June 1, 1999
July 6, 1999
The schedule of regular meetings is available upon

request at Decatur Public Library, 247 East North Street,

Decatur, Illinois.

/s/ Mary lee

Secretary, Library Board of Trustees

EAST NORTH STREET $ DECATUR, ILLINOIS 62523-1128 3 PHONE: 217 424-2900 2 FAX: 217 423-5741



DECATUR PUBLIC LIBRARY BOARD OF TRUSTEES
July 16, 1998

L CALL TO ORDER

The meeting was called to order at 4:30 p.m. by Shirley Moore, President. Members present:
Mrs. Moore, Sherri Arnold, Mary Lee, Judi Moss, Russell Reimer, and John Stengel. Absent:
Wayne Dunning, Pat Greanias, and Mark Gibson. Staff present: John Moorman, Carolyn Jensen,
and Linda Humphreys. Others present: Randy Gibson and Martin Leibrock from Phillips Swager
Associates, John Cardwell from Cardwell Realty, and Debbie Bruno, Carolyn Baker, and George
Patterson from GEAC.

I APPROVAL OF MINUTES

The minutes of the meeting of June 18, 1998 were approved as mailed.

. COMMUNICATION FROM THE PUBLIC

No one from the public addressed the Board.

IV. NEW BUSINESS

Review of construction bids with PSA: Mr. Gibson reported that bids were opened for the Sears
renovation project. Midstates General & Mechanical Contracting Corporation was the apparent
low bidder with a base bid of $3.9 million. The bids will be presented at the next Board meeting
for contract approval.

Update on lease space with John Cardwell: Regarding the lease space at the new library, Mr.
Cardwell said that he intends to fill a major portion of the space with one tenant and then fill in
with tenants requiring smaller amounts of space. The Board advised Mr. Cardwell that it would
look at requests for lease space on an individual basis.

Discussion of concerns with GEAC software officials: Debbie Bruno. Carolyn Baker, and George
Patterson, Operations Manager of GEAC, met with the Board. Mr. Patterson discussed concerns
about year 2000 compliance, future needs to upgrade and associated costs, and conflicts between
IBM hardware and GEAC software.

Appointment of Committees for 1998/99: Mrs. Moore made the annual appointment of
committees for the coming year. Personnel, Policy, and Public Relations Committee: Mrs. Moss,
Chair, Mrs. Arnold, Mr. Gibson, Mrs. Greanias, and Mrs. Moore, ex-officio. Finance and
Properties Committee: Mr. Stengel, Chair, Mr. Dunning, Ms. Lee, Mr. Reimer, and Mrs. Moore,
ex-officio.



V. CITY LIBRARIAN’S REPORT
The City Librarian’s written report was previously mailed.

Mr. Moorman reported increased participation in the Summer Reading Program this year.

VL. REPORTS OF COMMITTEES

Personnel, Policy, and Public Relations Committee: The committee met July 2, 1998. Mrs.
Moss made a motion to approve amending the security policy as presented. The motion was
seconded by Ms. Lee and unanimously approved. The committee also began the performance
evaluation of the City Librarian. The next meeting will be Monday, August 3 at 4:30 p.m.

Finance and Properties Committee: Mr. Stengel made a motion to approve the bills. The
motion was seconded by Mrs. Arnold and unanimously carried on roll call vote.

The committee met July 7, 1998. Proposals for periodical subscriptions were reviewed. Mr.
Stengel made a motion to approve changing vendors to Ebsco Subscription Service for $35,000.
The motion was seconded by Mrs. Moss and unanimously carried on roll call vote.

Rolling Prairie Library System: Mr. Moorman was not able to attend the meeting.

Friends of the Library: The Friends met July 8, 1998. Plans are underway for the book sale
September 6 and 7. A book sale is also being planned for April 1999 before the library moves.

The Friends also agreed to fund awards for staff recognition.

Foundation: The Foundation Board of Directors did not meet. Mr. Moorman reported on the
status of the fund drive.

VIL. OLD BUSINESS

There was no old business.

VIII. ADJOURNMENT
The meeting was adjourned at 6:45 p.m.
Respectfully submitted, ,

A

Mary Lee, Secretary
Decatur Public Library Board of Trustees



City Librarian’s Report
For the August 20, 1998 Meeting
of the

Decatur Public Library Board of Trustees

In the warmth of August one does not often think of the cold of January. However, it will soon
be upon us. This fall, the Library will be assisting in the process of helping those in need acquire
coats to protect themselves during inclement weather. From September 29, 1998 until November
24, 1998 The main library will be a drop off location for the DOVE winter coat program.

While there has not been much formal work done on the Sears library renovation project this
month, considerable background work has been underway. I have been working with architects
and others on evaluating the bids received for the project in anticipation of bids being awarded
for the project at the August 20, 1998 board meeting. Preliminary project payout schedules have
been completed and shared with the finance committee. Work has continued on the budget for
the furniture and equipment part of the project. I have also worked with John Cardwell and his
staff on obtaining needed information on both buildings and have had discussions with them
concerning prospects for both leasing space in the new building and the sale of our current
facility. I continue to work with the Decatur Public Library Foundation on its capital campaign.
A press conference is planned for Wednesday, August 19, 1998 at 10:00 a.m. to present
information concerning the status of the campaign. Initial work is underway for a formal
ceremony at the new facility on October 1, 1998 when the Library receives possession of the
building.

This year has been the year of tornado warnings. The all too frequent warnings of this year have
made staff aware that our procedure for such events needs to be reexamined and more clearly
stated. It has also made us aware of the need for a public address system in the new facility.
Emergency flashlight units with radio’s have been purchased and are being installed in all public
service areas, divisional work areas and both bookmobiles.

Discussions continue with GEAC concerning operational issues with its PLUS system which the
library uses for its catalog and materials circulation functions. During the month, four library
staff members had a 2.5 hour conference call with the manager of GEAC’s customer response
center during which over 22 issues were discussed. Some issues were resolved as the result of the
call and procedures were established for improved follow-up on outstanding issues.

On August 24, 1998, I will be taking several staff members to Springfield to talk to staff at the
Lincoln Library concerning their experience with participation in Rolling Prairie Library
System’s DRA automation network. This is a first step in gathering data as I began an
examination as to whether Decatur Public Library could benefit from membership in this
automation network.



City Librarian’s Report
August 20, 1998
Page 2

Sue Hemp of the Adult Division has set up a display on the back wall in the BIC area of selected
government documents related to small business, employment, and demographics. It is hoped
that this display will draw patron attention to our government documents area as an important
information source. She has also completed our annual Amendment of Item Selections for our
federal depository collection.

Library pages recently completed a survey of most requested periodicals from our downstairs
storage area. Most wanted were Reader’s Digest, National Geographic, New Yorker, PC World,
and Life. The majority of issues requested were from 1990 to present.

Sherry Mallory and Len Walter of the Adult Division attended the MIRAGe meeting on July 30,
1998 at Peoria Public Library. The topic was; “ Beyond Zane Grey: Western Fiction”.

The Local History Room recorded its highest monthly usage during July when 250 individuals
were recorded using materials in the room. There were 402 patrons recorded using the Internet in
747 time slots during the month.

The Technical Division reported the second highest total month for cataloging ever after a record
June. There were 2075 changes made to the database and 52 OCLC records were enhanced. They
are beginning work on changing our periodicals vendor from Popular to Ebsco as per Board
action at the July board meeting.

The Extension Division’s fall bookmobile schedule will begin the week of August 31st. Prior to
that time a new book drop will be installed by Southeast School at 18th and Cleveland Streets.
This new book drop is in response to requests from citizens of the area for this service. The
Division continues to provide service to 38 homebound individuals.

As of August 13, 1998, 28.76% of the fiscal year had been completed. Budgeted expenditures
and encumbrances stood at 25.8% of budget. During the month, 34 volunteers provided 315
hours of service to the Library.

The annual Friends of the Library Book Sale will again be held on Labor Day weekend. Sale
hours are Sunday, September 6th 9:00 a.m. - 11:00 a.m. for Friends of the Library members and
11:00 a.m. - 5:00 p.m. for the general public. On Monday, September 7th sale hours are 9:00
a.m. - 5:00 p.m. On Monday, book prices will be $5 per bag. The Friends are to be
complimented for the many hours they put into this important fundraising event.

The summer reading program “Book a Trip” went very well. Main Library sign-ups were 1,586
up 35 from last summer. There were 4,288 returns to the summer reading program desk
compared to 3,826 last summer.



City Librarian’s Report
August 20, 1998
Page 3

There were 8 preschool storytimes with an attendance of 84, 3 school age storytimes attended
by 33 and 8 lap-sits attended by 136. Twenty-five groups brought in 399 people, and ten of these
groups had a storytime. There were 27 Baby TALK contacts, including 16 photos, 4 birthday
books, and 3 new baby books.

On June 26, 1998 Katie Gross attended an open house for Habitat For Humanity to receive a
memorial donation of 4 picture books.
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DECATUR PUBLIC LIBRARY

Monthly Circulation Statistics

Location

CENTRAL LIBRARY, PRINT

Adult

Young Adult

Children's
TOTAL

EXTENSION PRINT
Bookmobile 548
Bookmobile 549
Outreach

TOTAL

TOTAL PRINT

NON-PRINT
Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print

TOTAL NON-PRINT
Renewals

TOTAL CIRCULATION

July 1998

July
1998

22,605

1,411
18,131
42,147

4,348
2,585
292
7,225
49,372

7,505
2,868
2,014
12,387
1,203
13,590
462
63,424

July
1997

24,199

1,794
20,003
45,996

4,905
2,764
427
8,096
54,092

7,218
2,711
1,988

11,917
1,230

13,147

667

67,906

% Change

-6.6
-21.4
-9.4
-8.4

-11.4
-6.5
=-31.6
-10.8
-8.7

4.0
5.8
1.3
3.9
-2.2
3.4
=30.7
-6.6



DECATUR PUBLIC LIBRARY

12 Month Circulation Statistics

Location

CENTRAL LIBRARY, PRINT

Adult

Young Adult

Children's
TOTAL

EXTENSION PRINT
Bookmobile 548
Bookmobile 549
Outreach

TOTAL

TOTAL PRINT

NON-PRINT
Videocassettes
Audiocassettes
Recordings

TOTAL

Extension Non-print

TOTAL NON-PRINT
Renewals

TOTAL CIRCULATION

July 1998

Current
Year

267,477

13,904
158,844
440,225

87,899
31,843
5,495
125,237
565,462

84,654
30,506
22,098
137,258
11,390
148,648
8,142
722,252

Last
Year

283,768

14,722
157,534
456,024

78,887
36,789
11,223

126,899

582,923

80,666
34,289
24,415
139,370
10,431
149,801
9,815
742,539

% Change

-5.7
-5.6

0.8
«3+5

11.4
-13.4
=51.0

-1.3

-3.0

4.9
-11.0
-9.5
-1.5
9.2
-0.8
-17.1
-2.7



STATISTICAL REPORT
July 1998

TECHNICAL SERVICES

New book volumes added: 1,782
New book titles added: 1,145

AV titles added: 129
Volumes withdrawn: 1,439
Books mended: 890

PERSONNEL ACTIVITY:

111758

7/23/98

8/6/98
8/7/98

R

Cathy Ritchie, Information Specialist--Young Adult,
resigned

Susan Hemp hired for Information Specialist--Adult
Services

Erin McGlade, Telephone Page (1/2 time), terminated
Bobbie Henson, Library Clerk I (1/2 time) resigned

ACAN

Telephone Page (1/2 time), Library Clerk I (1/2 time)

COMPUTER DOWN-TIME FOR MONTH: O

NEW PATRONS REGISTERED: 331 main + 10 extension = 341 total
ESSTONA I : this 12 months to date: 87,070
last 12 months to date: 74,647

PATRONS IN THE BUILDING: this 12 months to date: 358,417

last 12 months to date: 361,383

VOLUMES PURCHASED: this 12 months to date: 18,992

last 12 months to date: 19,732

VOLUNTEERS: 34 volunteers worked 315 hours



Personnel, Policy and Public Relations Committee
August 3, 1998

Judi Moss called the meeting to order at 4:30 p.m. Members
present: Mrs. Moss, Sherri Arnold, Pat Greanias, and Shirley
Moore. Absent: Mark Gibson. Staff present: Linda Humphreys and
Carolyn Jensen.

Review of draft lost & found policy: The committee reviewed the
draft prepared by Mr. Moorman. The plan will be presented to the
Board for approval as revised.

Performance evaluation of the City Librarian--Closed Executive
Session: Mrs. Greanias made a motion to adjourn to closed
executive session to evaluate the performance of the City
Librarian. The motion was seconded by Mrs. Arnold and unanimously
carried on roll call vote. The committee went into closed session
at 4:50 p.m. The meeting was reconvened at 5:30 p.m.

There was no further business. The meeting was adjourned at 5:30
p.m.

Respectfully submitted,

John A. Moorman, City Librarian



* %

Decatur Public Library
Lost and Found

Money: Money will be taken to the administrative office where it will be kept for 30 days.
If unclaimed after 30 days, it will be given to the Friends of the Library.

Valuable items:* Complete form #280 and take both the item and the form to the
administrative office where the item will be kept for 30 days. If unclaimed after 30 days, it
will be given to the City Police Department auction.

Purses and wallets: Purses and wallets will be taken to the administrative office. The
administrative office staff will attempt to locate and contact the owner from identification
in the purse or wallet. If unclaimed after 30 days, the purses and wallets will be disposed
of and any money will be given to the Friends of the Library.

Keys: Keys will be taken to the circulation division where they will be kept for 30 days. If
unclaimed after 30 days, they will be destroyed.

Items of lesser value:** These items will be taken to the circulation desk and kept for 30
days. Ifunclaimed, these items will be disposed of.

Books and magazines: These items will be taken to the circulation desk and kept for 30
days. Ifunclaimed after 30 days, books will be given to the Friends of the Library for the
book sale and magazines will be recycled.

For the purpose of this policy, valuable items include items such as watches, rings, and
computer items.

For the purposes of this policy, items of lesser value include items such as clothing,
notebooks, and footwear.

Lost & Found

Date & time

Description of item

Where found?

Form 280
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Finance and Properties Committee
August 4, 1998

John Stengel called the meeting to order at 4:45 p.m. Present:
Mr. Stengel, Wayne Dunning, Mary Lee, Russell Reimer, and Shirley
Moore. Staff present: John Moorman, Carolyn Jensen, and Linda
Humphreys. Others present: Ed Walker.

Report on library art collection: Mr. Walker's report on the
library's art collection was reviewed. It was agreed that the
library's policy for the acceptance of gifts should be expanded to
include art. This will be referred to the Personnel, Policy, and
Public Relations Committee. A decision should be made on which
pieces of art will be moved to the new library and which ones, if
any, should be sold. The library will be required to spend $2,500
for art in the new library as a part of the state grant. Mr.
Walker will contact an auction house for estimates on two of the
more valuable pieces the library owns.

Review of construction bids for Sears renovation project: The
apparent low bidder is Midstates General & Mechanical Contracting
Corporation with a base bid of $3.9 million. The architects and
engineers have met with Midstates for an in-depth review of the
plans. A recommendation from PSA should be available at the next
Board meeting.

Review of asbestos abatement bids for Sears renovation project:
Thornburgh Abatement was the apparent low bidder for asbestos
removal for the Sears renovation project at $85,569. This is about
$1,000 higher than original engineering estimates. The proposals
will be presented at the next Board meeting.

Payout schedule for Sears renovation project: Mr. Moorman
presented a cash flow chart for revenue and expenditures for the
project. After review of the data, the consensus was to recommend
acceptance of the alternate construction bid to include a new front
entrance.

There was no further business. The meeting was adjourned at 5:55
p.m.

Respectfully submitted,

John A. Moorman, City Librarian



August 6, 1998 <A Al o
Phillips Swager Associates

Library Board of Trustees
Decatur Public Library
247 East North Street
Decatur, IL 62523-1128

Re:  Sears Building Renovation Work
PSA Project No. 3091.01

Dear Trustees:

We have taken the opportunity to review the bids for construction relating to the above
captioned Project and have concluded that the low bidder, MidStates General & Mechanical
Contracting Corp. has a reasonable and responsible bid.

As part of our review, we conducted a scope review meeting with MidStates, and have
contacted some of MidStates’ past clients. Based upon these activities, we recommend that the
Library award the work to MidStates for a Base Bid amount equal to $3,900,000.00 Alternate
Bid G-1, in the amount of $133,000 appears reasonable and responsible when compared to the
bids of other contractors. Acceptance of this bid is solely at the Library’s discretion.

We are delighted that the Project has been bid under budget and look forward to working with
you as construction proceeds.

Please contact me at your convenience should you have any questions or comments.
Sincerely,

B PS SWAGER ASSOCIATES

L

Randall E. Gibson, S.E., P.E.
Vice President

REG/11

pc:  John Moorman, City Librarian
Harry Cook, BWC

i Shumean Boulevard, Suite 175
ville, 11 003035165
. (6300 YK3 05
Architects ' e bk ¥
LA
Lngineers
Planners
Otlices in Peoria,
HHinois & Dailas, Texas
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Core 1.

Core 2.

Core 3.

Core 4.

Core 5.

Core 0.

Core /.

Core 8.

The library provides uniformly gracious and friendly service to all users.

The library is established and operated in compliance with Chapter 75 of
the Illinois Compiled Statutes. In general, libraries established by cities,
villages, or incorporated towns or townships are governed by the
provisions of 75 ILL. Comp. STAT. ANN. 5, the Illinois Local Library Act.
Library districts are governed by the provisions of 75 ILL. COMP. STAT. ANN.
16, the Public Library District Act of 1991.

The library is in compliance with all other state laws that affect library
operations including but not limited to the Illinois Accessibility Code [ILL.
ADMIN. CODE tit. 71, § 400 et seq.], the Open Meetings Act [5 ILL. COMP.
STAT. ANN. 120/1], the Illinois Freedom of Information Act [5 ILL. COMP.
STAT. ANN. 140/1 et seq.], the State Records Act [5 1tL. COMP. STAT. ANN.
160/1 et seq.; 70/2 and 5/1-7], the Library Records Confidentiality Act
[75 ILL. Comp. STAT. ANN. 70/1] and the Drug Free Workplace Act [30 ILL.
Comp. STAT. ANN. 580/1 et seq.].

The library is in compliance with all federal laws that affect library
operations including but not limited to the Americans with Disabilities
Act [42 U.S.C. 12101 et seq.], the Fair Labor Standards Act [29 U.S.C.
201 et seq.], and the Bloodborne Pathogens Standard (29 C.F.R. §
1910.1030]. (See appendix 1.)

The library is governed by a board of trustees elected or appointed and
constituted in compliance with the relevant sections of Chapter 75 of the
lllinois Compiled Statutes [75 L. COmP. STAT. ANN. 5/4-7.1 and 75 ILL.
Comp. STAT. ANN. 16/30-55.15].

The board of trustees adopts written bylaws that outline its purpose and
operational procedures and address conflict-of-interest issues. The board
reviews its bylaws at least every three years. (See appendix 2.1 topics for
topics recommended for consideration in developing board bylaws.)

The board of trustees appoints a qualified librarian as library administrator
and delegates active management of the library to the library
administrator [75 ILL. COMP. STAT. ANN. 5/4-7 or 75 ILL. Comp. STAT. ANN.
16/30-55.35]. For the purposes of this document, a qualified librarian is a
person holding an MLS degree from an AlLA-accredited program.

The board of trustees meets on a monthly basis, no less than ten times
per year (libraries that contract with another agency for all services meet
no less than twice each year), with the library administrator in
attendance. Meetings are held in a room and at a location that is
convenient for the board and the community. The room is large enough
to encourage community participation. The location and the room are
accessible to persons affected by the Illinois Accessibility Code [lLL.
ADMIN. CODE tit. 71, § 400 et seq.] and/or the Americans with Disabilities
Act [42 U.S.C. 12101 et seq.]. Additional reasonable accommodations
that allow persons with disabilities to participate in the meeting are

Chapter I Core Standards =




Core 9.

Core 10.

Core 11.

Core 12,

Core 13.
Core 14.

Core I5.

Core 10.

Core 17.

Core 18.

=

provided as needed. All board meetings and board committee meetings
are in compliance with the Open Meeting Act [5 ILL. COMP. STAT. ANN.
120/1]. Written or recorded minutes are taken and kept for all board
meetings. Following approval, these minutes are made available to the
public and are retained in compliance with the State Records Act [5 ILL.
Comp. STAT. ANN. 160/1 et seq.; 70/2 and 5/1-7].

The board of trustees has exclusive control of all property owned by the
library and expenditure of all monies collected, donated, or appropriated
for the library fund [75 ltL. Comp. STAT. ANN. 5/4-7 and 75 ILL. COMP. STAT.
ANN. 16/30-55.10].

The library has a board-approved, written budget. The budget is developed
annually by the library administrator and the board with input from the staff.

On an annual basis, the board of trustees determines if the library’s
revenues are sufficient to meet the needs of the community. If the
revenues are not sufficient, the board of trustees will take action to
increase the library’s revenues.

The library has a board-approved mission statement, a long-range plan, a
disaster prevention and recovery plan, and policies. Such policies
include but are not limited to the following topics: personnel; reference;
use of the library’s materials, services, and facilities including use of the
library for exhibits and meetings; and collection management. lllinois
statutory law specifically requires the board to establish and review at
least biennially a written policy for the selection of library materials (as
part of the library’s collection management policy) and the use of library
materials and facilities [75 ILL. Comp. STAT. ANN. 5/4-7.2 or 75 ILL. COMP.
STAT. ANN. 16/30-60]. All library policies are in compliance with state
and federal laws. (See appendix 2.2.)

The library keeps adequate records of library operations. (See appendix 2.3.)

On a monthly basis, the library administrator presents written reports
on library operations to the board of trustees. Such reports include but
are not limited to employment decisions, usage, finance, and
collection development.

The board of trustees annually reviews the performance of the
library administrator.

The library adopts and adheres to the principles set forth in the American
Library Association’s Library Bill of Rights and other ALA intellectual
freedom statements and interpretations. (See Appendices 2.4-2.6 for ALA
Library Bill of Rights and other ALA intellectual freedom statements.)

The library adopts and adheres to the Ethics Statement for Public Library
Trustees. (See appendix 2.7 for Ethics Statement for Public Library Trustees.)

The library adopts and adheres to the ALA Code of Ethics.
(See Appendix 2.8 for ALA Code of Ethics.)




Core 19.

Core 20.

Core 21.
Core 22.

Core 23.

Core 24.

Core 25.

Core 20.

Core 27.

Core 28.

Core 29.

The library is a member of an Illinois multitype library system and
participates in resource sharing through interlibrary loan and
reciprocal borrowing.

The library has a telephone, telefacsimile machine, photocopier, and
computer with modem. The library provides telephone service to its
patrons with hearing disabilities through a TTY (teletypewriter), TDD
(Telecommunications Devices for the Deaf) or a voice relay provided by
the telephone company.

The library provides access to ILLINET Online.

The library participates in the Standards for the Services of Illinois
Multitype Systems by fulfilling the member library responsibilities.

The library is located in a facility designed or renovated for that purpose
and in compliance with all applicable federal, state, and local codes.

The library is open a minimum of 25 hours per week. The hours,
scheduled for the convenience of the public, include a minimum of two
evenings (Total of 6 hours after 5 p.m.) and 4 weekend hours. Branches
or other fixed service points, but not bookmobiles, are also open a
minimum of 25 hours per week.

The library spends a minimum of 12 percent of its operating budget on
materials for patrons. For the purposes of this document, the operating
budget includes all disbursements except capital expenditures. Health
and life insurance; FICA, IMRF, or other pension plans; and all other
insurance are part of the operating budget. Capital expenditures include
remodeling and building, equipment and furniture, and any other items
that are included as fixed assets in the audit. Materials include books,
audiovisual materials, periodicals, telecommunication costs for reference
services, fees for online information services, and CD-ROM products.
Costs related to the installation and maintenance of a LAN or a shared or
stand-alone bibliographic database are not included.

The library provides or develops a formal agreement with another agency
to provide reference service to the community.

The library informs its community about the collections and services
available in and through the library.

At least every ten years, and more frequently if necessary, the board of
trustees determines if the physical facility is sufficient to meet the needs
of the community. If the facility does not meet the needs of the
community, the board of trustees takes steps to correct the problem.

At least every ten years, and more frequently if necessary, the library
conducts a study to determine if the library is providing collections and
services in a quantity, at a time, and in a manner that meets the needs
of the community.
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ROLLING PRAIRIE LIBRARY SYSTEM
ORIENTATION

TUESDAY, SEPTEMBER 29, 1998
RPLS 3:00 - 5:00 p.m.

ROLLING PRAIRIE LIBRARY SYSTEM

Join RPLS staff and other system librarians, school administrators,
and public trustees for a review of system services and operations.
RPLS staff will review the basics of system services and discuss
plans and projects for the coming year. A building tour and lots of
time for questions and answers will also be provided.

Target Audience: New staff at all types of RPLS member libraries,
school administrators, and public library trustees.

Learning Objectives

To familiarize new library staff members, school administrators, and public library
trustees with the services and operations of the Rolling Prairie Library System.
To provide an opportunity for new staff members to meet one another and RPLS
staff.

deokokok kokok ok ok sk sk ok ook ok ko kok ok ok ok ok ks kR kR sk sk sk ok ok ok sk kokok ko sksk sk ok ok
ORIENTATION TUESDAY, SEPTEMBER 29, 1998

NAME

LIBRARY

PHONE FAX NUMBER

Return to RPLS, Attn: Carol Korte, by Wednesday, September 22, 1998



